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HEALTH,  EDUCATION,  AND  WELFARE  D^ARTMENT 


DEPARTMENT  OF  HEALTH, 
EDUCATION,  AND  WELFARE  PRIVACY 
ACT  OF  Systems  of  Records  and 
Notice  of  Proposed  Routine  Uses  Therefor 

Pursuant  to  the  Privacy  Act  of  1974  (Public  Law  930S79)  as 
prescribed  in  S  U.S.C.  S52a(eX4),  the  foQowmg  notice  of  systems  of 
records  that  are  maintained  by  the  Department  of  Health,  Educa¬ 
tion,  and  Welfare  is  published  as  set  forth  below.  Any  omissions 
due  to  oversight  win  published  at  a  later  date. 

Prior  to  the  final  adoption  of  the  porposed  routine  uses  for  new 
or  corrected  notices,  consideration  in  accordance  with  the  require¬ 
ments  of  S  U.S.C.  SS2a(eKll)  ^)riU  be  given  to  comments  which  are 
submitted  in  writing  on  or  before  Feb.  4, 1976. 

Comments  should  be  addressed  to  the  Director,  Fair  Information 
Practice  Staff,  Department  of  Health,  Education,  and  Welfare,  330 
Independence  Ave.,  S.W.,  Washin^n,  D.C.  20201.  Comments 
received  wfll  be  ava^ble  for  inspection  in  Room  4513,  at  the  above 
address. 

The  following  listing  includes  notices  of  systems  of  records 
which  were  inadvertently  omitted  from  the  groups  of  notices 
published  on  August  27,  1975,  Part  H,  Section  I,  pp.  38391038683; 
September  22,  1^5,  Part  IV,  pp.  437(1003711  and  Clctober  1,  1975, 
Part  HI,  pp.  45348045415.  In  addition,  it  includes  a  number  of  cor¬ 
rections  to  notices  previously  published.  In  the  corrected  notices 
additional  routine  uses  can  be  ascertained  by  comparing  the  routine 
uses  of  the  corrected  notices  with  those  previously  published  in  the 
Nderal  legister  issues  cited  above. 

Pursuant  to  the  Privacy  Act  of  1974,  Public  Law  930579,  the  De¬ 
partment  of  Health,  Education,  and  Welfare  published  for  public 
comment  notices  of  systems  of  records  including  routine  uses  as 
described  above.  Interested  persons  were  given  30  days  to  submit 
written  comments  or  suggestions  concerning  the  system  notices  and 
their  routine  uses.  No  public  comment  was  received  with  respect  to 
these  system  notices  and  routine  uses,  therefore  wxcept  where 
modified  by  this  submission,  these  notices  of  systems  of  records, 
including  their  routine  uses,  are  adopted. 

The  Department,  at  the  recommendation  of  the  Office  of 
Management  and  Budget,  published  on  October  24,  1975,  Part  HI, 
page  49886,  a  routine  use  which  may  be  used  for  dis^sure  in 
response  to  congressional  inquiries  for  aO  of  the  Department’s 
systems  of  recoil.  Five  public  comments  were  received  on  this 
proposed  routine  use— one  was  not  relevant  and  the  other  four 
requested  that  additional  organizations  other  than  Congress  should 
be  given  the  same  routine  use  treatment.  The  Privacy  Act,  how¬ 
ever,  does  not  allow  this  additional  latitude,  therefore,  the  special 
congressional  routine  use  is  adopted  as  published  in  the  Federal  Ke- 
gister. 

Dated:  December  19,  1975.  John  Ottina,  Assistant  Secratary  fer 
Administration  and  Monogement. 

Systems  not  previouriy  published  as  Notices  of  Systems  of 
Record: 

ROl-ARD-1 

System  name:  MBTA  Prepaid  Pass  Program  Participants.  Hew-ROl- 
ARD. 

Sccorlty  classiOcatioa:  None. 

System  locatioa: 

DHEW,  Office  of  ARD  for  Administration  and  Management 
Room  1503,  JFK  Federal  Building 
Boston,  Massachusetts  02203 

Categories  el  MdividBals  covered  by  the  system:  Any  DHEW  em¬ 
ployee  who  is  participating  in  the  MBTA  Pass  Program. 

Categories  of  records  in  the  system:  Name,  Department,  SSN, 
Credit  Union  Account  Number,  Type  of  Plan,  Sex,  Signature  of 
Employee,  and  Pass  Number. 

Authority  for  mainlenance  el  system:  Executive  Order  011491. 
Rontine  nses  el  records  maintained  hi  the  system,  inclndlng  catego- 
rim  ol  users  and  the  purposes  ol  such  nses:  Used  as  basis  of 
requesting  MBTA  Pass  and  as  a  control  of  Pass  numbers  in  case  of 
re^acement  by  Massachusetts  Bay  Transportation  Authority,  For¬ 
rest  HiDs  Station,  Boston,  Massachusetts. 

Polkici  and  practices  fer  stoitag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Storage-3x5  cards  in  file  box. 

Retrievshility:  Retrievability~By  name. 


Safeguards:  Safeguards-Offke  doors  locked  during  non-working 
hours. 

Retentida  and  disposal:  Retentioon  and  Disposal-Kept  as  long  as 
employee  is  a  partkmant  in  At  Program.  Cancellation  cards  are 
kept  for  six  months  after  month  cancelled;  then  destroyed. 

System  managerfs)  and  aidrrm: 

Secretary  to  ARD  for  Administration  and  Management 
DHEW,  Room  1503,  JFK  Federal  Building 
Boston,  Massachusetts  02203 

NotiBcatioa  pracednre:  Address:  Same  as  above.  Identifying  In¬ 
formation:  Name,  Social  Security  Number. 

Record  accem  procedures;  Same  as  above. 

Contesting  record  pracednres:  Same  as  above. 

Record  sowce  categories:  Supplied  by  employee. 

Systems  exempted  from  eeitaln  provisions  of  the  act:  None. 
imDRSA  1 

System  name:  Mailing  keys.  HEW/OHD/RSA. 

Security  daasHIcatisn:  None. 

System  lacitisn: 

Mailing  Distri>otion  Unit,  Division  of  Printing 
Room  G320  North  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categorto  of  individnais  eavered  by  the  system:  State  vocational 
rehabilitation  agencies  (^neral  and  blind),  rehabilitation  facilities, 
persons  interest^  in  statistics,  persons  interested  in  the  deaf. 

Criegorks  ol  records  hi  the  system:  Name  of  agency  or  individual, 
and  address. 

Aatharity  for  msintiinanfc  of  the  system:  The  Rehabilitation  Act 
of  1973  (PX.  93-112)  and  the  Rehabilitation  Amendments  of  1974 
(P.L.  93-516). 

Ronttae  uses  of  records  mafatained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  None. 

Policies  and  practices  far  storing,  retrieving,  accessing,  retafadng, 
and  disposing  of  records  in  the  system: 

Storage:  IBM  Master  Cards  are  stored  in  ffle  drawers. 

RctrievabOity:  These  IBM  cards  are  filed  by  key  number.  City 
and  State  and  Zip  Code. 

Safeguards:  Only  mthocized  persons  allowed  access. 

Retentian  and  dispooal:  Maintained  as  long  as  necessary  and  then 
destroyed. 

System  mansger(s)  and  addrem: 

Director,  Administrative  Services,  RSA 
Room  3122,  MES  Building 
330  C  Street,  S.W. 

.Washington,  D.C.  20201 

NotRhsfion  procedure:  System  Manager.  Address  same  as  above. 
Record  accem  procedures:  Same  as  above. 

Contcstlag  record  procedures;  Same  as  above. 

Record  source  cstegorlri:  From  agencies  or  individuals  them¬ 
selves. 

Systems  exempted  from  certain  provisiaas  of  the  act:  None. 
OHDRSA2 

System  name:  Correspondence  FSes.  HEW/OHD/RSA. 

Secarity  cisiiilicstion;  None. 

System  lacalisn: 

Room  5114,  MES  Building 
330  C  Street,  S.  W. 

Washington,  D.  C.  20201 

■  Categories  of  WUvidnals  covered  by  the  system:  Members  of  Con¬ 
gress,  The  White  House,  departments  and  agencies  of  Federal, 
State  and  local  government,  private  voluntary  groups  and  the 
general  pnb&. 

Categories  of  records  fr  the  system:  Name  and  address  of  in- 
dividurds  submitting  correqwndence,  responses  and  exchanges  of 
information  associated  with  the  Federal-State  vocational  rehabilita¬ 
tion  program. 

Authority  lor  smintenanee  of  the  system:  The  Rehabilitation  Act 
of  1973  ^X.  93-112)  and  the  Rehabilitation  Amendments  of  1974 
(PX.  93-516). 
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CMlatliif  rtcord  pnctRara:  Same  as  above. 

RaeaH  aawca  calsgarits;  ladividual  data  ssbjects.  Records  are 
furnished  on  a  vohintary  basis. 

SyataBS  eaaaplad  Irani  oartahi  prailrians  af  flw  act:  None. 

B  OB  BDP  21 

SyalMi  aiMf:  Women  in  Execathre  Positions  in  Higher  Education. 
SacnrRy  claariBcatian:  None. 

Sjatem  lacntlan: 

Room  4682 

GSA-Regional  Office  Bnflifing  03 
Washoogton,  D.  C.  20202 

Cattgartes  a(  NdWdnali  cnaarad  bp  the  spataas:  Possible  con¬ 
sultants  and  position  apphcants. 

Catagarica  af  racnrda  hi  tba  qraSaaa:  Records  inchide:  vitae  on  all 
women  who  qualify  for  positions  in  or  concerning  higher  education. 

Anthaeitp  far  maNtananra  at  tha  spalani:  Tkle  IX,  Edncatioa 
Amendments  of  1972. 

Rantina  naas  af  raeards  auinlahMd  in  tha  apalam,  iadndiag  calaga- 
ifaa  al  aaara  and  tha  pvpaaaa  af  anch  naas:  For  routine  uses  s^ 
fMth  in  Appendix  B  to  45  Code  of  Federal  Regulation.  Part  5b. 
Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individu^  in  response  to  an  inquiry  from  the  Congressional 
office  made  at  die  request  of  that  individuaL 
FaHdes  and  praetkas  far  alaring,  ictrhvtag,  accaariag,  retainteg, 
and  dhpaahag  of  racarda  in  tha  apalam: 

Slomga:  Reewds  arc  maintained  in  hard  copy  in  standard  file 
cabinets. 

RatriavahRRp:  Records  are  indexed  by  name  and  by  academic 
field  and  are  available  only  to  spedficaOy  staff. 

Safagnards:  Access  is  restricted  to  authorized  OE  Staff. 

Ralcnliaa  and  dlapmalt  Records  are  maintained  indefinitely. 

Spalam  managarfs)  and  addram: 

Director,  College  and  University  Unit 
400  Maryland  Avenue,  S.  W. 

Washington,  D.  C.  20202 
NetWritlan  precadnie:  Contact  System  Manager. 

Racatd  aceam  procadnrcK  Contact  System  Manager. 

Conlariing  raeaad  proeadnras:  Contact  System  Manager. 

Recard  aonrea  calagariai;  Information  is  obtained  directly  from 
individuals  wishing  to  be  included  m  the  Directory. 

Syilrmi  raamplad  tram  certain  pravlaiena  af  the  act:  None. 
BOBR4 

Spilem  name:  Vocational  Education  Exemplary  Programs  A  Per¬ 
sonnel  Development  Panelists  HEW-E. 

Sccarhp  damilicatian:  None 
System  lacalisn: 

26  Federal  Plaza  -  Room  3953 
New  York,  New  YoA  10007 

Calagorim  af  Mlvidaala  cavarad  hp  tha  apalam;  Review  panelist. 
Catagariia  af  raeards  ha  tha  aprioB:  Name,  address,  telephone 
nnmber,  brief  description  of  pandist’s  qualifications. 

AatharRp  far  miinlmanrr  af  tha  ayalsm:  PL  90-576;  20  USC  1241- 
1391;  K  SUL  1064-1091  PL  90-35;  20  USC  1119c  et  seq. 

RanRnc  naas  af  racarda  mahalaUad  U  tha  apalam,  inciadiag  cataga 
rias  af  naan  and  the  pnrpaaas  af  anch  naam  Persons  selected  to  serve 
on  review  paml  to  evaluate  and  recommend  proposah  for  grant 
awards.  Disclosure  may  be  made  to  a  Congressionm  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  office  made  at  the  request  of  that  individuaL 
Paikks  and  practicaa  far  atarUg,  ratriavhag,  accaaaing,  ralaUhig, 
and  (Bapaaing  of  racnrda  ha  tha  spalem: 

Storage:  Paper  fSes  maintained  in  standard  fSe  cabinets. 
RitrinahilRp;  Name  and  address  of  panelists  kept  in  Review 
Panel  f3e  foldm. 


Rantina  naas  af  racnrda  malnUlnad  M  tha  apalam,  hrhirtlng  calagn- 
lies  at  naers  and  Ua  pmgaaaa  af  anch  naas:  None. 

Pnlkias  and  pmctkaa  far  staring,  retrieving,  arrriahn,,  retalaMg, 

end  diagaaing  af  racarda  In  the  apalam; 

Slaraga;  The  reemrds  arc  maintained  m  Oe  criiinets. 

Rctrlcvahflltp:  Congressional  correspondence  filed  by  name  of 
Congressman.  Other  correqiondencc  fil^  in  alphabetic^  order  by 
name  of  signer. 

Saiaguardi:  Access  to  authorized  indivnab  only. 

Ralantlan  and  diapoaai:  Inquiry  records  are  maintained  five  years 
and  sent  to  the  Federal  Records  Disposal  Center. 

Spalem  managarfs)  and  addraaa: 

Commissioner  of  Rehabfliution  Services 
Room  5114.  MES  Buflding 
330  C  StreeL  S.  W. 

Washington,  D.  C.  20201 

NedHcatfoa  pracednre;  Inquirer  should  provide  name  and  address. 
Rccard  aceem  procedures: 

Commissioner  of  Rehabiliution  Services 
Room  5114,  MES  Bnilding 
330  C  Street,  S.  W. 

Washington,  D.  C.  20201 
Canicating  record  procedures:  Same  as  above. 

Rccard  aanrcc  categoriee;  Incoming  correspondence,  responses 
and  material  provided  by  individual. 

Spsleam  cxcmpicd  from  certain  prevleleBi  af  the  act:  None. 

BOB  EMI 

Spalem  name:  Indian  Education  Field  Readers. 

Sccnrltp  claaaificalloa:  None. 

System  location: 

Room  3662,  EOB-3 
7di  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Room  3514,  ROB-3 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Categorim  af  hedleidnali  cavered  bp  the  epatem:  Indians  with  ex¬ 
pertise  in  Indian  education. 

Calegariei  af  recards  U  the  spalem:  Names,  addresses,  telephone 
numben,  educational  and  ^fessional  background  information  of 
individuals  who  have  submitted  such  inftmBation  to  the  Office  of 
Indian  Education. 

Authority  lor  m^tmanrv  af  the  syalcm:  5  USC  301,  44  USC 
3101,  or  44  USC  3102. 

Ranthac  asm  af  racarda  audnUlnsd  in  the  syrtem,  jududing  cnlega- 
rics  of  aaers  and  the  pnrpaam  af  anch  aam:  Disclosure  may  m  m^e 
to  a  Congresskmal  office  from  the  record  of  an  individnal  in 
response  to  an  inqu^  from  the  Coogressionri  office  made  at  the 
request  of  that  individuaL 

Policies  and  pradkea  far  alaring,  retrieving,  acccaelBg,  rrialniag, 
and  dhpaelng  of  rccarde  in  the  spalem: 

Storage:  The  records  are  mamtamed  in  paper  fik  folders,  filed  in 
standard  fik  cabinets. 

RetrhvahiHtj;  Records  are  indexed  by  individnal  name.  Records 
are  avadabk  to  OIE  staff  for  use  in  selecting  field  readers  to 
revkw  appikatioas  submitted  fw  funding  (A  grants. 

Saieguardr  Direct  access  is  restricted  to  authorized  OIE  staff. 
The  RWOTds  are  kept  in  locked  fik  cabinets. 

Rckntka  and  dhposal:  Records  are  maintaiaed  indefinRely. 

System  managerfa)  and  addrtm: 

Director,  Division  of  Local  Educational  Agency  Assistance 
Room  3662,  ROB-3 
Ttt  aad  D  Streets,  S.W. 

Washington.  D.  C.  20202 

Director,  Division  of  Special  Projects  and  Programs 
Room  3514.  ROB-3 
7th  aad  D  Streets.  S.W. 

Washinglon.  D.  C.  20202 

flalMIrnllaB  pearadme;  System  managers  (see  above)  arS  respond 
to  intpnrers.  individnal  iaquoiiv  is  reouked  to  provide  (1)  the 
system  Ld.;  (2)  the  system  name;  (3)  his  or  her  name  and  address. 
Racacd  aeccm  peacaduraa:  Same  as  above. 


Snfcgnarda:  None  speciaL 

Rckntkn  and  dhposal:  Files  maintaiaed  as  long  as  authorizing 
laws  remain  in  effecL 
Spalam  managtr(s)  aad  addrtm: 

AssL  Regional  Commissioner,  OAE 
U.S.  Office  of  Education,  DHEW,  Region  11 
26  Federal  Plaza,  Room  3953 
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New  York.  New  York  10007 

NodBcalloB  preeetee:  System  Manger  (see  above)  will  respond 
to  inquiries. 

Rccaed  ncccas  peocedwca*  Per  request  to  System  Manager. 

Ceutriflng  rceard  procedures;  System  Manger. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained.  State  Education  Departments.  BOAE,  USOE,  Washington, 
DC. 

Systems  exempted  tram  certain  provisions  of  the  act:  None. 

EOER5 

System  name:  Institutional  Application  to  Participate  in  Federal  Stu¬ 
dent  Financial  Aid  Prograiu  Regional  Review  Panel  HEW-E. 
Security  fiMsmrsttsu;  None. 

System  location: 

26  Federal  Plaza,  Rm.  3954 
New  York,  New  York  10007 

Categories  of  latfvidnals  covered  by  the  system:  Practicing  Finan¬ 
cial  Aid  Officers  and  other  Experts  in  the  field  of  Student  Financial 
Aid. 

Categories  at  records  in  the  system:  Fidd  Reader  Contracts,  Vitas 
and  Travel  Vouchers. 

Antborlty  far  matatenaace  of  the  systns:  Higher  Education  Act  of 
1965,  as  amended  20  USC  1070b-3. 

Routine  uses  of  records  Budntatacd  in  the  system,  inclnding  catego¬ 
ries  of  users  and  tae  purposes  ql  such  uses:  To  Convene  for  pur¬ 
poses  of  review  of  qiplications*  submitted  by  post-secondary  in¬ 
stitutions  and  submittiiig  recommendations  to  tlm  Regional  Office. 
Disclosure  may  be  made  to  a  Congressional  office  from  the  record 
of  an  individud  in  response  to  an  h^uiry  from  the  Congressional 
office  made  at  the  request  of  that  indi'i^ual. 

Policies  and  practices  far  Moring,  rctrieviag,  accessiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  maintained  in  standard  file  cabinet 
RetrievabOity:  Name.  By  authorized  Program  Officers. 

Safeguards:  SUnred  in  locked  room. 

Retention  and  dsposal:  Destroyed  at  the  end  of  two  (2)  year 
panelists  service  cycle. 

System  managerfs)  and  addrem: 

Senior  Program  Officer,  Student  Financial  Aid 
U.S.  Office  of  Education 
26  Federal  Plaza 
New  YoA.  NY  10007 

Notifkattan  procedure:  System  manager  (see  above)  will  respond 
to  inquirers. 

Record  accem  procedures:  (See  above). 

Contesting  record  procedures:  System  Manager. 

Record  source  categories:  Educational  Institutions. 

Systems  exempted  ferom  certaia  provisioaB  of  the  act:  None. 
FDAM13.0t 

System  name:  Employee  Conduct  Investigative  Records  - 
HEW/FDA/HFA. 

Security  claaaification:  None. 

System  location: 

Policy  Management  Staff.  FDA 
Room  10-90,  5600  Fishers  Lane 
RockviOe.  MD  20852 

Categsrhi  of  tsdisidusli  covered  hy  the  system:  Employees  or 
former  employees,  or  special  Government  employees  of  FDA  who 
are  aleged  to  have  violated  FDA  or  Depiutmental  regulations 
and/or  Federal  statutes. 

Categories  ol  records  hi  the  systeas:  This  system  includes  records 
relating  to  corre^ndence  concerning  an  individual’s  employment 
status  or  conduct  while  employed  by  FDA.  Examples  of  these 
records  include;  correspondence  from  employees.  Members  of 
Congress,  and  members  of  the  public  alleging  misco^uct  by  an  of¬ 
ficial  of  FDA.  It  also  contains  reports  of  investigation  to  resolve  al¬ 
legation  of  misconduct  or  violation  of  statute,  orhh  related  exhibits 
of  statements,  affidavits  or  records  obtained  during  the  investiga¬ 
tion;  reports  of  action  taken  by  numagement  deciding  action  on  any 
auscondnet  substantiated  by  dm  investigatioa;  and  reports  of  legal 
action  resulting  from  violations  of  statutes  referred  for  prosecution. 


Authority  for  matatenaace  of  the  sytaem:  5  UJS.C.  301;  Title  18, 
U.S.C.  (e.g..  18  UJ5.C.  Ml,  203,  205,  207,  208,  209,  1905);  21 
U,S.C.  331;  28  UJS.C.  535(b);  44  U.S.C.  3101;  E.O.  10450  and 
11222;  45  CFR  Part  73. 

Routtae  ones  of  loeorda  matatataod  ta  the  qutem,  tactading  catago 
rks  of  ueers  and  tac  purpoees  of  mch  uses:  Disclosure  may  be  made 
to  the  DqMurtment  of  Jusek  or  State  or  local  law  enforcement  agen¬ 
cies,  in  connection  orith  a  violation  or  potential  vkdation  of  law, 
and  in  connection  with  requests  frur  legal  advice^  Disclosure  may  be 
made  during  administrative  or  judical  iMX>ceedings.  Disclosare  may 
be  made  to  other  Government  agencks  (e.g..  General  Servkes  Ad¬ 
ministration,  Civi  Servke  Commission,  Consumer  Product  Safety 
Commission,  Securitks  and  Exchange  Commission,  Department  of 
Treasury,  etc.)  as  necessary  to  rqxxt  apparent  violations  of  law. 
Disclosure  may  be  made  to  authori«d  investigative  offkes  of  other 
Federal  and  State  agencks  in  cormection  orith  background  and 
security  clearance  procedures  or  when  the  subject  k  under  in¬ 
vestigation  for  employment  (»  suspected  violation  of  the  law. 

PoHcks  aud  practices  im  staring,  retrieving,  acceataag,  retatatag, 
and  dlipoetag  of  recorda  ta  tae  system: 

Storage:  Paper  records,  in  folders,'  in  file  cabinets. 

RctrievahURy:  A^habetkal  by  name.  Used  within  FDA  for 
providing  management  orkh  information  needed  to  take  action  on 
complaints  or  alleged  violations.  May  be  referred  to  Office  of  In¬ 
vestigations  and  ^cniity.  Office  of  the  Secretary,  HEW.  and  dis¬ 
closures  may  be  made  by  that  office. 

Safeguards:  Records  are  maintained  in  locked  fik  cabinets  within 
a  lock^  nie  room  or  in  a  safe  within  a  secured  area. 

Reicntioa  and  disposal:  Records  are  retained  until  death  of  sub¬ 
ject  individual. 

System  managerfs)  and  addrem: 

Dkector,  Polky  Mangement  Staff 
HFA-20.  Room  10-90 
Food  and  Drug  Administration 
5600  Fishers  Lane 
RockviOe,  Maryland  20852 
Nodfkatioa  procedure: 

FDA  Privacy  Coordinator  (HF-50) 

Food  and  D^  Administration 
5600  Fishers  Lane 
RockviOe,  MD  20852 

Reeord  accem  procedures:  Same  as  notifkation  procedure  (some 
material  is  exempt  from  access  and  contest). 

Cotaesttag  record  procedures:  Same  as  notification  procedure 
(some  matexial  is  exempt  from  access  and  contest). 

Record  source  categories:  Information  in  this  system  of  records  is 
obtained  from  FDA  personnel  and  records,  subjects  of  investiga¬ 
tions,  complaints,  oritnesses,  odier  Feder^  ^encks.  State  and 
local  agencies,  and  personal  observation  by  the  investigator. 

Systems  exempted  from  certain  provishNm  of  the  act:  This  system 
u  exempt  from  access  and  contest  and  certain  other  provisions  of 
the  Privacy  Act  (5  U.S.C.  552a(cX3).  (dXD  to  (4),  (eX3).  (eX4XG)  to 
(H),  and  (f))  the  extent  that  it  includes  investigatory  material  com¬ 
pile  for  taw  enforcement  purposes,  including  crimi^  taw  enforce¬ 
ment  purposes,  or  investigatory  material  that  would  reveal  con- 
fidenti^  sources  compiled  soldy  for  the  purpose  of  determining 
suitability,  eUgibihty,  or  qualification  for  Federal  civdian  employ¬ 
ment,  mflitary  service.  Federal  contracts,  or  access  to  ctassifi^  in¬ 
formation. 

FDA  0014.M 

System  name:  Servke  Contractor  Employee  Investigative  Records. 
HEW/FOA/HFA. 

Security  ctassificatiou:  None. 

System  locattau: 

Polky  Management  Staff,  FDA 
Room  19-90 
5600  Fishers  Lane 
RockviOe,  MD  20852 

Categories  of  taAviduals  covered  by  the  system:  Employees  of  ser¬ 
vke  contractors  who  must  have  access  to  FDA  secur^  areas  or 
FDA  fie  matertal;  emidoyees  of  contractors  who  provide  janitorial, 
guard  and  maintenance  servkes  for  FDA  facOlies. 

Categories  el  records  ta  the  system:  This  system  includes  records 
of  pre-employment  checks  of  individuals  who  wjU  have  access  to 
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FDA  doling  seouity  boon  and  conetpoadence  concern- 

ing  an  n^vidual  s  employment  sUtoa  or  condoct  while  having  such 
»cctn.  Examples  of  soch  corre^KMdence  inchide  Reports  of  In- 
vestigatens  to  resohre  allegations  ot  miacoadnct  or  of  violations  of 
“f*  7™  related,  exhibiu  of  stetements.  affidavits  or  records  ob- 
tamed  dn^  the  mvestigation;  reports  of  aetkm  taken  by  manage¬ 
ment  dMNUng  action  on  any  nusconduct  sobstantmted  by  the  in- 
vestigataon;  and  reports  ot  l^pd  action  resoMng  from  violations  <A 
statntoes  referred  for  prosecotion. 


,  - - ••  ■yteim;  5  U.S.C.  301;  TiUe  18. 

U.S.C.  (e^.,  18  U.S.C.  1905);  21  U.S.C.  331;  44  U.S.C.  3101. 


Rai^  nan  el  rocwrda  malntahnd  to  the  syilam,  *— "ifteg  c^eg*. 
"*  *  ^  N  «eh  nacs:  Dnclosnre  of  these 

records  may  be  made  to  the  contractors.  Diaclosnxc  may  be 
to  the  Departemcnt  of  Justice  or  State  or  local  law  enforcement 
*feacies,  m  connection  with  actual  or  potential  violatiott  of  law 
and  m  connection  with  requests  for  le^d  advice.  Disclosare  may  be 
m^  during  adminiatrative  or  judical  proceedin^i.  Dmcloaure  may 
^  ^  agencies  (Le.,  General  Services  Adminiatratioa 

Civfl  Service  Commisaion,  Consumer  Product  Safety  Commission. 
Securities  sad  Exchu§e  Comaisskm,  Departmcut  at  Treasury* 
etc.)  u  necessary  to  report  apparent  violations  of  law.  Disclosare 
may  he  made  to  auterized  investigattve  offices  of  other  Federal 
agencies  in  connectioa  with  background  and  security  clearance 
procedures  or  when  the  subject  is  uncter  investigation  for  emptov- 
ment  or  suspected  violation  of  the  law. 


el  roearda  la  the 

c  Paper  records,  in  folders,  in  ffle  cabmets 


■atifcvah^:  Alphabetical  by  name.  Uaed  by  the  Food  and  Drug 
Admmistration  to  determine  if  the  employees  of  service  contractors 
shaR  have  accew  to  FDA  fjKiiities.  Used  vrilkm  FDA  for  providing 
management  with  afformation  to  take  action  on  enmpiainti  or  al¬ 
leged  violations.  May  be  referred  to  the  OfiBce  of  Investigations 
and  Securhy.  Office  of  the  Secretary.  HEW.  and  disclosnies  mav 
be  made  by  that  Office. 


SafagnardK  Records  are  maintained  in  locked  fik  cabmrta  widim 
a  locked  Oe  room  or  in  a  safe  withia  a  secured  area. 


RcSsutim  and  dhpaaal:  Records  are  retained  unti  of  sub- 
lect  individiiaL 


Syteem  mauagerfs)  and  addram 

Director.  P<dicy  Management  StMf 
HFA-20.  Room  10-90 
Food  and  Drug  Adnunmtntkm 
5600  Fishers  Lsm 
RockviBe.  Mmyland  20852 


9000  Rockville  Pike 
Bethesda.  MD  20014 

Calagarfcs  ef  MivHaals  cuvarad  by  the  system:  Medical  Con¬ 
sultants  under  contract  with  the  NIH  rtmimi  Center. 

Categarks  af  racarda  la  the  syatem:  Contract  Administration  Data. 

Antharily  lar  matnteuancs  af  the  syatem:  42  USC  241  (d). 

.  Rantiae  asm  af  racarda  auinlainsd  M  the  i]iHm.  Mdndte  ratigi 
rias  af  aaars  and  lha  purjaass  af  such  aaaa:  None. 

Pmktes  and  practfccs  far  aterteg,  reirteviag.  acccmte«,  relate^ 
and  diapaaing  af  racarda  in  the  syatem: 

Steragr  Stor^  m  file  folden. 

Ralrh  lahilMj:  Retrieved  by  name.  Official  business  record  main- 
tens^  of  contractual  agreemente  of  those  indmduaia  who  are 
providing  consultative  medical  services  to  the  NIH  f*i«««ir«t  Center. 
Used  by  procurement  A  personneL 

Saltgaaria:  Locked  cabinets. 

■atentian  and  Hip  nil.  Years  at  NIH;  2.  Years  at  FRC:  4. 

System  manageris)  and  addraaas 

Director.  DAS 

Buildii«  31.  Room  1C02.  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

NetfRcatlan  pracadurs;  Same  as  System  Manager. 

Reeard  acccaa  pracadnres:  Same  as  Syatem  Manager. 

Cantetelng  racard  praeaduras:  Same  as  System  Manager. 

Rreasd  aanrea  categarlaa:  Individaah. 

Syatema  rsrmptei  ham  certain  paaviaiina  af  the  art:  None. 


Nm  NIGMS  8029 Jt 

Syrton  naaaa:  Personal  Services  Contnctois.  HEW/NIH/NIGMS. 
Sacnrlly  rIaaaMtitlia:  None. 

Syateaa  larallan; 


Buddiag  31.  Room  4A24.  NIH 
9000  Rockvaie  Pike 
Bethesda,  MD  20014 

Categteias  el  Indlvldaali  caaarad  by  the 

contract  with  NIGMS. 


syatem:  Individaala  nadm 


CaSagarlaa  af  record  hi  the  syatem:  Work  qualifications,  descrip¬ 
tion  of  aervicea  to  be  perfocmad. 


Authority  far  i 

Rant 

rfcaaf  I 


ef  tta  amtem:  42  USC  241(d),  2t9e. 
ibathai 

lafanchnaamNona. 


FDA  Privacy  Coordinator  (HF-50) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockvile,  MD  20852 

ReeeeR  Occam  praeaduras:  Same  as  notificatioa  procedures  (some 
material  is  exempt  from  access  and  contest). 

Cantealhig^  racard  procodnraa:  Same  as  notification  procedure 
(some  amSerial  is  exempt  from  access  and  contest). 

Racard  aanree  caAcgarias:  Information  in  this  system  of  records  is 
obtainad  from  inibtetrial,  employment  and  police  recorda,  subjects 
of  mveatmatioas,  complamts.  witnesses,  other  Federal  agencim. 
Stale  and  local  agencies,  and  penonal  observarion  ^  the  investiga¬ 
tor. 


- ^ - .. - - - i  af  the  act:  This  system 

IS  exempt  from  accem  and  contest  and  certain  other  provisions  of 
552a<cX3),  (dXl)  to  (4),  (oX3),  (eX4XO)  to 
ronq£d  f h!*  ibal  it  indndm  investigatory  materinl 

farosme^purp oesi,  as  mvnairiptoiT^miil^i^te'i^^ 
service,  FcdmdMmtacte, 


NIH  DASOOIRM 
Center  Ct 


None. 


Agrees 


Steraga:  Stored  in  fik  foUen. 

RrtrievafcMty:  Retrieved  by  name  of  contractor.  Record  of  ^recd 
upon  services,  reference  by  institute  stMf  in  nroajtoriag  contrac¬ 
tor’s  performance. 

Lo^ed  fik  rahinat. 

:  Years  at  NIH;  3. 

Admanatrative  Officer 
Bidding  31.  Room  4A24.  NIH 
9000RockvaB  Pftc 
Bethesda.  MD  20014 

Same  m  System  Msni^r. 

Rressd  pss:  Same  as  System  Manager. 

CaakrtI  nAmmi  Same  m  System  Manager. 

IndividaaL 

wrishns  af  the  art:  None. 

NIH  FOAID  tlTSjit 
r  Cnciicda  Vitae.  HEW/NIH/NIAID 
None. 


31.  Room  lCt2.  Nm 


System 

Bidding  31.  Room  7A10.  Nm 
9000  Rodndk  Pftc 
Bethesda.  MD  20014 

Cafagasks  af  kdhddaak  cevssad  by  —  ,j  ,  ,  .  n  , 

Clinkd  Investigators  under  NIAID  lavestigrtional  New  Di^  Ap- 
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Cateterics  ol  records  ia  the  syitca:  Curriculom  vitae. 

Aotkority  for  mafaitCBaacc  ol  the  systeai:  42  USC  241(d)  289a. 
RootiBc  oaca  of  records  BalotaiBcd  ia  Um  systeai,  inclodiag  catego¬ 
ries  of  Bscrs  and  tlw  pnrpoacs  of  sach  aaes:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  te  the  system: 

Storage:  Stored  in  books. 

RetrievabiUty:  Retrieved  by  name.  Used  by  NIAID  staff  for  ap¬ 
pointment  of  consultants  and  filing  in  Investigational  New  Drug 
Application. 

Safeguards:  Limited  access  to  authorized  personnel. 

RetcntioB  and  disposal:  Years  at  NIH:  indefinite. 

System  managerfs)  and  addrcm: 

Chief,  Infectious  Disease  Branch 
Building  31.  Room  7A10,  NIH 
900  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures: 

Chief,  Of.  of  Research  Reporting  A  Public  Response 
Budding  31.  Room  7A32,  NIH 
9000  Rockvflle  Pike 
Bethesda.  MD  20014 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  M  the  act:  None. 

NIH  NIAID  0182.00 

System  name:  Infectious  Disease  Branch.  HEW/NIH/NIAID. 

Security  classificatiou:  None. 

System  location: 

Building  31,  Room  7A10,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  o>  individnals  covered  by  tbe  system:  Medical  con¬ 
sultants  under  contract  with  NIAID. 

Cat^ories  of  records  in  the  system:  Admmistrative  fOes,  bio¬ 
graphic  data. 

Authority  for  maintenance  of  the  system:  42  USC  241(d)  289a. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  ^  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  card  files. 

Retiievabiltty:  Retrieved  by  name.  Used  by  NIAID  staff  to 
prepare  travel  orders,  professional  services  contracts,  and  honorari¬ 
um  forms. 

Safeguards:  Limited  access. 

Reteatioa  and  disposal:  Years  at  NIH:  indefinitely. 

System  managcr(s)  and  address: 

Chief,  Infectious  Disease  Branch 
Building  31, 7A10.  NIH 
9000  Rockvflle  Pike 
Bethesda,  MD  20014 

MstMiatisn  procedure:  Same  as  System  Manager. 

Record  aiwy  pracedarcs: 

Chief,  Of.  of  Research  Reporting  A  Public  Response 
Building  31 ,  Room  7A32,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Contesting  record  procedares:  Same  as  above. 

Record  sanree  cntegerfcs:  Individuab. 

Systems  exempted  from  rrrtain  ncovisiens  ol  the  act:  None. 

NIH  NIAID  tltSJt 

System  name:  US-Japan  Program.  HEW/NIH/NIAID. 

SeenrRy  daaslficaliaa:  None. 

System  locatisa: 

Bufldiag  31.  Room  1B62.  NIH 
9000  Rockvflk  Pike 
Bethesda.  MD  20014 


Categories  of  individuais  covered  by  the  system:  Panel  Members  of 
the  U.S.-Japan  Cooperative  Medical  Science  Program. 

Categories  of  records  in  the  system:  Letters  of  appointment,  cur¬ 
riculum  vitae  A  correspondence. 

Anthortty  for  maintenance  of  the  systan:  42  USC  241(d)  289a. 

Routine  uses  of  recturds  SMlntained  hi  the  system,  iaciudiag  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  None. 

Polktes  and  practices  for  storing,  retrieving,  accessing,  retaiaiag, 
and  disposittg  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

RctrievabOity:  Retrieved  by  name.  Used  by  NIAID  staff  in  ad¬ 
ministration  of  program  and  for  preparing  correspondence  with 
panel  members. 

Safeguards:  Limited  access. 

Retenthm  and  disposal:  Years  at  NIH:  2. 

System  managerfs)  and  addrem: 

Administrative  Assistant 
Building  31,  Room  1B62,  NIH 
9000  RockviBe  Pike 
Bethesda.  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  accem  procedures: 

Chief,  Of.  of  Research  Reporting  A  Public  Response 
Building  31.  Room  7A32.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Panel  members. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NCI  0253A0 

System  name:  DCCR  Professional  Services  Contracts. 
HEW/Nm/NCI. 

Security  ciassification:  None. 

System  location: 

Blair  Baflding,  Room  7A07,  NIH 
8300  Colesville  Road 
Silver  Sprmg,  MD  20910 

CMegories  of  Individnals  covered  by  the  system:  Individuals  under 
contract  with  the  Division  of  Cancer  Contr^  and  Rehabilitation. 

Categories  of  records  hi  the  system:  Professional  Services  Con¬ 
tracts. 

Authority  for  maintenance  of  the  system:  42  USC  241(d),  281. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessfaig,  retaining, 
and  dbposiag  of  records  la  the  system: 

Storage:  Stored  in  file  folders. 

Retrievabttity:  Retrieved  by  name.  Used  by  staff  for  general  ad¬ 
ministrative  purposes  in  compliance  with  program  requirements. 
Safeguards:  Limited  access. 

Retentioa  and  disposal:  Years  at  NIH:  S. 

System  managerfs)  and  addrcm: 

Chief,  Offiice  of  Committee  &  Review  Activities 
Blaur  Building,  Room  7A07,  NIH 
8300  Colesvik  Road 
Silver  Spring,  MD  20910 

Notilication  procedure:  Same  as  System  Manager. 

Reesrd  accem  procedures:  Same  as  System  Manager.  ^ 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  None  specified. 

Systesu  riimptid  from  certain  provirions  of  the  act:  None. 

NIH  NCI  8254.80 

System  nauM:  DCT  Professional  Services  Contracts. 
HEW/NIH/NCl. 

Socnilty  rlnssilirstisn;  None. 

System  locatisn: 

Bufldiag  31,  Room  6A09.  NIH 
9000  Rockville  Pike 
Betoesda,  MD  20014 
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Catct»rkf  af  tatfrliaali  cavcrad  by  tkc  •jratoa:  Individaals  under 
contract  with  the  Division  of  Cancer  Treatment 
Catagarlca  of  records  in  the  system:  Professional  Services  Con¬ 
tracts. 

AnOorlty  for  ■afcateaaacc  of  the  symm:  42  USC  241(d),  281. 

KoatfM  BSCS  of  records  maintaiaed  in  dm  systeas,  tecladint  catego¬ 
ries  of  naers  and  the  pnrpoacs  of  snch  naes:  None. 

Policies  and  pmctkea  for  storing,  retrieving,  acccaafasg,  rctyning, 
and  diapoaing  of  records  k  ke  system: 

Storage:  Stored  in  file  folders. 

Actrievabaity:  Retrieved  by  name.  Used  by  staff  for  general  ad¬ 
ministrative  purposes  in  compliance  with  program  requirements. 
Safeguards:  Limited  access. 

Rctntioa  and  dbpoaal:  Years  at  NIH:  S. 

System  asanagerfa)  and  address: 

Administrative  Officer,  DCT 
Building  31,  Room  3AS0,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  proocdnrc:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Co^sdag  record  procednres:  Same  as  System  Manager. 

Record  source  categories:  None  specified. 

Systems  esempted  frmn  certain  proviaioas  of  the  act:  None. 

NIH  NCI  •2S5.00 

System  nauM:  OD  Professional  Services  Contracts.  HEW/NDi/NCI. 
Security  classification:  None. 

System  locatioa: 

Building  31,  Room  3A22,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  indlvidBals  covered  by  tbe  system:  Individuals  under 
contract  with  office  of  the  Director,  NCI. 

Categories  of  records  in  the  system:  Professional  Service  Con¬ 
tracts. 

Authority  for  auintcaance  of  the  system:  42  USC  241(d),  281. 
Routine  uses  of  records  as^tained  fas  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None.' 

Poikies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syston: 

Storage:  Stored  in  file  folders. 

Rctrievability:  Retrieved  by  name.  Used  by  staff  for  general  ad¬ 
ministrative  purposes  in  compliance  with  program  requirements. 
Safeguards:  Limited  access. 

RstentioB  and  dhpoasl:  Years  at  NIH:  S. 

System  auaager(s)  and  adfhem: 

Administrative  Officer 
Building  31,  Room  11A29,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

NetifiruHsn  procedure:  Same  as  System  Manager. 

Record  accern  procedures:  Same  as  System  Manager. 

Cenleating  rececd  procedures:  Same  as  System  Manager. 

Roesed  sanree  categaries:  None  specified. 

Syslims  eaemplcd  bum  certaia  previsieni  ef  the  act:  None. 

NIH  FK  0301 JO 

System  name:  Grants:  Senior  International  Fellowships  Program. 
DHEW/NIH/FIC. 

SeemRy  duadficatioa:  None. 

System  leretien 
Bldg.  31JRo<mi  2BS8,  NIH 
9000  Rockville  Pike 
Bethesda.  MD.  20014 

rutrgsrfri  ef  kdhrfdaalB  covered  by  the  system:  Applicants  for 
Sensor  International  FeBowships. 

retrgsriri  ef  recards  in  the  sgoteau  Employnient  and  edacatioa 
birtnrirs,  references. 

AkharRy  tar  mafotcMmcc  of  the  eyutem:  42  U.S.C.  242  e. 


Routine  uses  of  rccorda  maktained  k  the  ^stem,  kclukng  catego¬ 
ries  ef  aaers  and  the  pnrpeees  of  snch  naes:  Each  fellow’s  home  in¬ 
stitution  receives  a  notice  of  award  and  fundmg  for  the  fellowship. 
Awards  are  listed  annuaBy  in  NIH  International  Awards  for 
Biomedical  Research  and  Research  Training. 

Poficks  and  praetkee  for  starkg,  retrieving,  accesdng,  retaking, 
and  dkpadng  of  records  k  the  system: 

Storage:  Fik  folders;  magnetk  tq>es. 

Rctrievability:  These  fellowships  are  avadable  to  outstanding 
faculty  members  in  mid  career  from  U.S.  schools  of  medkme, 
osteopathy,  dentistry,  and  public  health  for  study  abroad.  Applica¬ 
tions  are  submitted  to  DRG,  which  also  performs  primary  review. 
FIC  performs  secondary  review  and  awards  fellowships.  Necessary 
information  is  made  avadable  to  OFM  for  payment  of  awards. 
Retrkvabk  by  name  and  fellowship  number. 

Safeguards:  Access  limited  to  program  personnel. 

Rctentkn  and  tfspuaul:  Number  of  years  held  at  NIH:  1.  Number 
of  years  held  at  Federal  Records  Center  before  disposal:  5. 

System  managerfs)  and  address: 

Chief,  Scholars  A  Fellowships  Branch 
Bldg.  31,  Room  2BS8 
9000  RockviOe  Pike 
Bethesda,  Md.  20014 
Notilkatka  praccdarc:  Same  as  above. 

Record  aeecm  pmcedarcs:  Same  as  above. 

Contesting  rccard  procednres:  Same  as  above. 

Record  sanree  categurfcs:  Information  obtained  from  applicants 
and  persons  supplying  recommendations  through  DRG. 

Systems  esempted  from  certak  provkisas  of  ke  act:  None. 
NlHDRRt3t2Ad 

System  nauBc:  Contracts:  Administration.  DHEW/NHi/DRR. 

Security  daasiflcatkn:  None. 

System  locaika: 

Building  31,  Room  SB-05,  NIH 
9000  Rockville  Pike 
Bethesda,  MD.  20014 

Categories  of  kdividnais  covered  by  the  qpstem:  Prmcipal  In¬ 
vestigators,  Project  Officers,  A  Contract  SpecklisL 
Categaries  of  records  k  the  system:  Contract  Management 
Records. 

Anthsrity  far  mskjfuuuff  ef  the  system:  42  U.S.C.  241  (g). 

Routine  aaes  ef  rececds  maklakcd  k  the  system,  ^Indkg  catego¬ 
ries  at  naers  and  the  pnrpascs  of  such  naes:  Iitiormation  may  be  used 
to  respond  to  congressional  inquiries.  See  also  Appendix  B  of  the 
Departmental  Reg^tioas  (45Cra,  Part  5b),  item  2. 

Poikks  and  pmetteea  far  starkg,  retrieving,  srrrskig,  retakkg, 
and  dkpakng  ef  recards  k  the  system: 

Stance:  Ffle  fedders. 

Retrievahttte:  Used  by  DRR  staff  for  management  of  contracts. 
Retrieved  by  name. 

Safrgnsrdr  Limited  access. 

Rctentten  and  dbpaaak  Number  of  years  held  at  NIH:  1. 

Executive  Officer,  DRR 
Bldg.  31,  Room  5B-0S 
SOQORockvik  Pke 
Bethesda,  Md.  20014 
Notifkatlan  pmcednre:  Same  as  above. 

Recard  aceem  precndnrm!  Saase  as  above. 

Canteslkg  record  pmeednns:  Same  as  above. 

Record  sanree  rutcgertei;  IndividnaL  review  panek.  audit  agency, 
other  Federal  contracting  agencies. 

Systems  enempted  front  certak  prwvislaas  of  the  act:  None. 

The  foBowiag  Notices  of  Systems  of  Racord  have  been  changed 
primaidy  withk  the  pangtaph  indkatod: 

System  Ideatificatioa: 

Old: 

SRSPLS 

Federal  Patek  Lockor  System  HEW  SRS 
NEW: 
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OCSI  PLS  1 J1 

gjrtTTT  mtmr.  Federal  Pareat  Locator  System.  HEW  OCSE. 

Secwity  clawlllriHaa;  None. 

Syslam  lacatiaa: 

Office  of  Child  Support  Enforcement 
Department  of  Health.  Edncation,  and  Welfare 
330  C.  Street,  S.W. 

Washington,  D.C.  20201 

naigiflTT  el  MHMnali  entered  by  the  syalem:  Rewrds  are  ma^ 
on  patents  b^  sought  for  the  purpose  of  enforemg  support 
obUgntions  against  sa»  a  parent 

rntnestri  el  lesnede  In  the  sy^cm:  Name,  Sodal  Seciurity 
Nnmbn.  case  identification  number,  local  identification  nam^. 
Sate  originating  request,  type  case 

Federal  department  sent  request,  data  sent  to  FedwaPdepaitmenu 
and  Federal  depnrtmenU  responses. 

Anihacfly  ier  mahtmitr-  el  the  syelem:  Public  Law  93-647. 
iMltee  usee  el  records  mainfainrd  in  the  s]^,  indndtag  catego- 
^  Md  the  nnrneeea  el  snch  naeK  The  State  agency  uses 
the  addre**  information  provided  by  the  Federal  Parent  Locator 
Service  to  locate  absent  parenU  owing  support  money  to  their  fami¬ 
lies. 

Policies  and  prartkes  Ier  slechig,  retrieving,  accearing,  rctaUag, 
Md  dtapaoh*  el  lecerde  la  the  ^rtem:  - 

•rtermr-  PLS  records  are  mamtained  on  disk  and  magnetic  t^*- 
The  record  is  defined  as  a  request  for  address  information. 

PM  hiahMlj  System  records  can  be  amssed  ^ 

case  identification  number  or  Social  Security  Number. 
Srfennarta:  AB  requests  must  be  certified  by  the  St^  IV-D 
Agency  that  the  request  is  for  the  purpose  of  erforemg  ^d 
port,  that  inforasation  will  only  be  released  to  Sute 
d^th^onnation  wfll be  safeguarded.  All  person^.  Federalem- 
Dloyees  and  contractor,  are  reqmred  to  take  a  non-disclosure  <A  m- 
fSSon  oath.  AM  input  documents  ^ 
counted  for.  AH  inputs  and  outputs  wffl  be 

tacle  in  a  locked  room.  All  outputs  win  be  labeled  For  Official  Use 

Only.*  Operations  control  wfll  be  vested  Mte 
■anager.  Every  State  using  the  system  will  be  verged  w  u^ 
nys/An  dau  files  wfll  be  protected  by  passwords.  Remote  users 
have  ‘write  only*  system  access  capaMitiM.  They  cannot  read  any 
master  fik. 

■dsallaa  Md  dhnamd:  Records  arc  maintained  achve  as  long  m 
die  request  remains  ontetanding.  When  addrm  mforsMtion  » 
retained,  litt  rerpsest  only  (no  address  information)  is  stored  <m  a 
hsstory  tape. 

System  nsanagci^)  and  adless: 

Dhector.  Office  (d  Chfld  Support  Enforcement 
Dqiutment  of  Health.  Education,  and  Welfare 
330  C.  Street,  S.W. 

Waahingtoa,  D.C.  20201 


OHD  AOA  ORD  1 J1 

System  name:  Manpower  Resources  Con^t^  Swviws  frw 
Reviewing  and  Evaluating  ORD-MR  Projects  HEW  OHD  AOA 
ORD. 

Security  cIsmHIration;  None. 

System  lecatlen: 

Room  3139  Donohoe  Building 
400  -  6th  Street,  S.W. 

Washhigtoa,  D.C.  20201 

Catetartes  el  tedividuab  cavered  hy  ^  system:  Professio^  wrth 
expertise  who  review  and  evaluate  research,  demonstrations  and 
training  propotsds. 

Categerks  el  recaste  in  the  system:  Name,  address,  and  profes¬ 
sional  background  of  individoaL 

Authecity  fee  mainteimiicc  el  the  system:  Older  Americans  Act, 
196S,  as  amended. 

nses  el  recaite  mainfalard  In  the  eytesm,  inclndbag  categu- 
rks  el  users  and  the  pnrpanm  el  Hch  uses:  None. 

PoHdes  and  prartkes  Ier  storlas,  retrieving,  acceering,  retainiag, 
and  tfapeeinc  el  recerte  in  tee  syrtem: 

The  records  are  maintained  m  paper  folders  in  standard 
fik  cabuets. 

RrtrtevabOity:  Indexed  by  name,  used  by  OR^R  staff 
reviews.  Fol^  are  avaflabk  to  Division  Chiefs  responsibk  for 
setting  up  revkw  panels. 

SMegnatte:  Direct  acces*  is  restricted  to  authorized  ORDMR 
.  staff,  records  are  kept  in  locked  ffle  cabiaete. 

Rctenllan  and  dkpeaal:  The  list  wfll  be  reviewed  periodically, 
prior  to  estaUkhing  review  periods.  Persons  not  used  wiH  be 
dekted  from  ffles. 

System  msnegrris)  and  address: 

Director,  ORDMR  Office 
Ro<mb  3139,  Donohoe  Buflding 
400  -  6te  Street,  S.W. 

Washmgton,  D.C.  20201 
NotBcatlea  psucatertt  Same  as  above. 

Kaeard  — ■  piei  ednrri~  Same  as  above. 

Conteateg  reesrd  pisiriinrm  Same  as  above. 

ggam  categerks:  The  mdividual  and/or  professional 


Office  of  Chid  Support  Enforcement 
Pfpigtment  of  Heaite,  Education,  and  Welfare 
330  C.  Street,  S.W. 

Waahingloa,  D.C.  20201  ,  ^  , 

The  Security  Number  and  tee  name  the  individual 
be  provided  as  identifying  infonnation. 

- _ as  Slider  IS  Individaals  have  no  access  to  the 

svstem.  They  m5  go  to  the  Stale  Chid  Support  Enforeem^ 
Aaeacy.  If  a  Statewide  locator  fmk  then  the 
re^^  mformation  from  the  Parent  Locator  Service.  Information 
reqneets  are  submitted  to: 

Federal  Parent  Locator  Service 
Officn  of  CMH  Support  Enforcement 
330  C.  Street  S.W. 

Waaltegkte.  H.C.  20301 
Centealh^  suemd  iisiiimis  Same  as  above. 

caligarias:  AB  mfonnation  originates  from  State 
Pteent  1  ffTT****’  Services  having  an  Approved  Stale  Plan. 

System  Name: 

Oldi 

Office  of  Research,  Demonstrations  and  Manpower  Resonrees 
Pk^  Reviewers.  HEW  OHD  AOA  ORD. 


Conteateg  reesrd  preeeoves:  aame  as  moovc. 

ggam  categerks:  The  mdividual  and/or  professional 
dkcctorks. 

Systems  caMpted  trem  certain  ptivkkne  el  tec  art:  None. 

^erkan  Crflkge  Testing  Service  National  Samples  ot  1972-73 
High  School  Inniors.  HEW  E. 

New: 

■  OBIDTIAI 

Svstem  name:  American  CoBege  Testing  Career  Planning  Program, 
^Grade  11.  HEW  E 
Security  rkertfirsHen-  None. 

P.o.  Box  16B 

lown  Cky,  Iowa  52240 

and 

111  Prospect  Street 

New  Haven,  Connecticut  06520  .  . 

-  -  ^  -  g|  tiii  eeverad  hy  the  system:  Iiitevid^  m- 

ctoded£iy72-73  American  Colege  Testing  Career  Phnaing  Na- 

tional  Sampk  of  HiA  School  Juniors.  v  . 

M  nicer  is  hs  the  system:  Name,  address,  high  s^ool 
atteSeTeducation.  marital  status,  labor  force  sUtns.  and  coBege 

_ _ g,  jte.  pyrnsm:  Section  417  of  the 

GeiM^ESkcatioa  Provisions  Act  as  amended^  ^^^^^<Ltege- 

vw^dHMrHidfterpnrpom^M^M^^a**:  For*^  9  in  ivpendix  B 
3tee  Deptetmental  iSSations  (45  OT 

S^k  toVCongressional  office  from  the  r^  otn  « 

response  to  an  ini}airy  from  the  Congresrtonal  office  made  rt  the 
leqMst  of  tent  individuaL  _ _ 


StenwR  The  d^  are  stored  <»  magnetk  tape  whkh  is  locked  in 
a  tiiiiip  cabinet. 
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- m 

D£m'IrI3lby^luuSS*iii.?*“*’  «><l  U(h  school 

««?;S!fc£^  ““"fapt  «  •  kS^.  Ac- 

^iec* 

P»»P08e8  of  ^  ***  ^*P*  indefinitely  for 

Sy^««  ■aufcrfg)  nai 

U?  Mannger 

Education 

-WO  M"yJ»nd  Avenue,  S  W 
Washington,  D.C.  20202  ’^' 

sSSHS  Sc' 

“131^  sti  :Lr^ 

Co««,  ,y,uJZ^. 

nairw  completed  by^^SSS^  S  question- 

*«nuahed  on  a  vohmtonr  baS^*  Pnncipab  and  parcnU.  Afl  data  are 

^  h-l  .«a.  ^  ^  ^ 

Loco  PrograniPHCT^IlA^jjj"  **“  **e«lth  Professions  Student 
New: 


MIAITM,  education,  and  WBf  are  D9AI1MBIT 


c_^.  _  _ .  “A  BHM  M224I 

Loan  Enigra^HEWflHRA/MM*  ®***‘**  Professions  Student 
S*c"^  HairiHi  sliun;  None. 

Symon  lacatioa: 

Building  31 

5000  RockviOe  Pike 

Bethesda,  Maryland  20014 

^ceDation  due ^?dSab^*^^S©diiMe **?  for 

podiatry,  veterinary  me<SSl?’  osteopathy,  op- 

co.Tesponden«^S^ySe?rd2^ijl?r„‘^^  “‘* 

Aetkeri^  for  ou^bImabm  mt  ia  . 

Act  Section  741(42  U.S.C.  294a).  **  Public  Health  Service 

Knctices  for  storing,  letrfcvto.  _ 

■id  dhpostog  of  recoHs  in  the  sjSir^^^’  '••■Ntog, 

PBe  -  Mediccl  rocords  rointed  to  school  for  audit  pnr- 
,_^^;;««hilll,=  Detenuination  of  .ahdit,  of  chh..  Retrievable  b, 
in/s^uit^  Access  by  authorized  personnel  only:  general  build. 

of  years  held  «  HSA:  Indefinite. 

Chief 

Operations  Section 
5000  RockviOe  Pike 
®^BMda,  Maryland  20014 

procedure;  Same  as  above 

^ _ ^  ^.*^^**  P****dures:  Same  as  above. 

^enlfitlng  record  precedares:  Same  as  above 
•■«•  ctocgeries:  Medical  records. 

Kv^riS,^  2*2?-£SS*cI'“  “•rtute. 

HEW  HRA  NcS^^  E»ch  yS 

New: 

HRA  NCHS  OOaSAl 

ss 

®*‘***^  cMesRIeatlou:  None. 


Sytoem  locatiau: 

Pvtiawn  Buddin 
Fishers  Lane 

CahM*^’  Maryland  20852 

are  Irom  and  WMopj  fatfvidnals  who 

married  w  divoiced*  and  neir^T^^iT  ^,»  individuals  who  are 
Catotecis,  elin^rto^r^  «*p«enetog  fetal  deMhs. 

State  records  or  mSS^iSdrtS^^***  microfilm 
from  records  colleet^mId»^-^  pr^ered  by  toe 
Mrths,  death*,  fetal 

^tam  file  demographic  chm^iS:,  of  iP*  nconit 

wdh  each  event  h  addition  A.  aarociated 

?“  ciiarecteiisticao^dh  live  iMosmation 

records  contain  medical 

to  sodoecoaomic  chanctcristks  oi  5?^^  ‘****^  and 

rocord  contatos  mmfical  mfonaatioa  *t}***^  **“** 

2?**’«»»«»ic  chmacterisSS^Sf^^.^*^.****^"^ 

forces  mchnfc  demoniaitofc  and  Marriage*  and 

>«nplM  of  birt^’i/^S'*;^^™™  ®n  rnndoni 
The  foUnsrirock  ^<l~tiro.riros. 

ccnp.  nt  Jan  ttM  C  be  "« 

*'^«rofion  system,  to  the  “•**“* 

•^aponaive  to  chanufi,  ne-vi,  ayatem  aiore 

quality  of  data^SL^Tdl  ^ 

wntent  of  ques&IS^  fofto^fSo^S^I?^  records.  The 
Past  surveys  have  f»^TirrtrH  aurvey*  varies, 

hospital  utilization  tott?hlrS?^Se®“  as 

the  deceased,  heahfa  «*■#».  *‘*hits  of 

e-pk-yment  hriSSs^jLlg^  “I  P"*»nc,  .,rf 
AntoarRy  fer  asafelsaancc  M 

Act  Section  306(h)  (42  USC  242  kX  Public  Health  Service 

J“ *‘fh‘*ln|  enrign- 

intMzheJ^S^.  •““ial  table., 

no  individnal  identifie^lC?^"^*?**®*"  **£“•  carry 
and  their  staffs,  other  exSJTlJS!!  members  of  Congress 
governments,  pnbiic  and  “<«  city 

wmpanies,' faculty  and  stndents^T^I^S^*”®!*  ®»nrance 

km  ®  l«alto  mfoimationV*?ia^^^^  Physician*,  wor- 
etc.  The  findings  are  »v»tj  |n  *?**  feature  writers, 

•epalation,  ap^rintu^rluS  fcf 

Pomt  health  problems.  *°  P“- 

grams,  and  mah^  pooalatMM  P*[®Wtoa  of  national  health  pro- 
marketing  -hKEt 

and  for  other  reaeaKtoSSSTir^fe^^  ******^  family; 

E*“*a  and  ”  mMnrstondmg  oor  society 

•■J*Wa*g  M  reemds  hi  thTljIlnm;"****^’  ****••  "•■tolng, 

“tosnge;  The  recoida  are  transfemwi  ji_.i.. 

^  and  addrem  mfornJS^ 

t^>e*  for  A  mdcfehe  perioA  maintained  on  magnetic 

M  SStic*5^^Ji^*J  to*toeoriSmI  *“  ***** 

vital  statistics  D^a  fron^X!  ^25^  on  file  in  the 
h^tes  of  Wrtoa,  de^/fetiddmS^  ^  'ycrofilm  cc^  of  cer- 
mitted  by  some  States  are  InasfemJi  T*”**®*  divorcei  snb- 
form  (without  munre  ^  to  magnetic  tnpe  in  coded 

^chine-readable  data  tapesfcSwiH^  ^  “«ftcd  wkh  the 
torough  toe  Cooperative  W«»aHii  etMi-ii-  ^  States  providing  data 

aggre^ted  data  in  the  fonn  ofL^SL^^  P«*Paration  of 
a^ysis.  and  interpretation  to  Publication, 

Public  Law  53-353.^1!^  detennW  tSf  mandates  of 

nesa  and  disabdity  of  the  poDolatioii  nfA.f  ^  aature  of  fli. 

^  o^  health  hazards,  trends  *®^'»®“e«»tal 

dusohition.  and  other  rebted  mntiers  iS,  “<* 

Here,  statisticans,  epidemioloSS^iii^lX!!***  P*“- 

ccrned  with  the  ^bSsarffe^S^I?!!?*’  “**  con- 
mwaiems  of  health,  health  care,  and  health 
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SafcgMHc  AB  employeet  of  NCHS,  as  a  conditioii  of  employ- 
ment,  sign  aa  affidavit  binding  them  to  nondisclosure  identi^ble 
indhridnal  information.  Only  employees  of  NCHS  or  employees  of 
contractors  who  have  signed  similar  affidavits  dre  permitted  access 
to  the  maipetic  tapes  cmitaining  the  certificate  numbers  or  to  the 
files  containing  the  microfilm  copies  of  the  certificates.  The  cer¬ 
tificate  numbers  of  the  individnal  records  and  the  geographic  code 
identification  of  cities  with  less  than  250,000  population  are 
removed  before  the  data  tapes  are  released  for  public  use.  No 
identifying  number  appears  on  the  public  use  tape  t^t  would  link  a 
record  on  that  tape  to  any  individnal,  to  the  NCHS  master  tape,  to 
the  microfilm  fQe,  or  to  the  original  certificate  on  the  State  viud 
statistics  office. 

Retentlan  and  dlmesal:  The  microfilm  copies  of  the  records  are 
retained  in  office  raes  of  NCHS  until  the  process  of  conversion  to 
magnetic  tape  and  verification  of  information  is  completed.  The 
death  records  are  sent  to  the  Federal  Records  Center  ten  years 
after  tabulation  for  deaths  occurring  during  the  three-year  period 
sunounding  census  years  and  one  year  after  tabulation  for  other' 
years.  They  are  held  until  disposed  of,  IS  years  after  tabulation  for 
deaths  of  tlie  censal  years,  and  five  years  after  tabulation  for  other 
years.  Records  of  births,  fetal  deaths,  marriages,  and  divorces  are 
disposed  of  two  years  after  tabulation.  The  questionnaires  for  the 
foDowback  surveys  are  destroyed  after  conversion  to  magnetic 
tape,  tabulation,  and  analyses  have  been  completed. 

Syatam  numagcrfs)  and  address: 

Director 

National  Center  for  Health  Statistics,  HRA 
SMO  Fishers  Lane 
Rockville,  Maryland  20852 
NedBeatfsa  procednre:  None. 

■ecavd  aceem  procedures:  None. 

Cealcaling  record  procedures:  None. 

Record  source  categories;  None. 

Systems  eicmpted  from  certain  provisious  of  the  act:  With  respect 
to  this  system  <rf  records,  exemption  has  been  granted  from  the 
requirements  contained  in  subsections  552a(cK3),  (d),  (eX4KG),  (H), 
and  (I)  and  (f),  in  accordance  with  the  provision  of  subsection 
552a(kX4)  of  the  Privacy  Act  of  1974.  The  reason  that  the  system 
has  be»  exempted  is  that  this  system  contains  only  records 
required  by  statute  to  be  maintained  and  used  solely  as  statistical 
records. 

Security  classification; 

E  NK  EWG  01.01 

System  name:  Pilot  Test  of  Occupational  Exfdoration  Program- 
HEW  E. 

Security  rlamllifatinu:  None. 

System  lucation:  . 

1960  Kenney  Road 
Cohimbus,  Ohio  43221 

Cstegstiri  ul  individuals  covered  by  the  system:  Students  and 
teachers,  grades  7,  8,  9,  participating  in  pilot  test  of  Occupational 
Expiocation  Program. 

Cstegoriri  of  rccurds  te  the  system:  A^;  sex;  grade  level;  survey 
interests;  inforasation  test  scores;  opinions  about  the  program. 
Authority  lor  maintenance  of  the  system:  Section  40S(eXl)  of  the 
General  Education  Provisions  Act 
lontinc  uses  of  records  miiutsinrit  in  the  system,  iaclndiag  catego- 
rim  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  records  by  authorized  personnel. 

Potedes  and  praetkes  far  storing,  retrieving,  accessing,  retaiateg, 
and  disposing  of  records  in  the  system: 

Storage;  Information  maintained  on  cards  in  standard  filing  con¬ 
tainers. 

Rstrhiahillty:  Records  are  indexed  by  assigned  I.D.  number  and 
are  used  for  monitoring  progress  of  project/product  development 
and  for  research  development  and  evaluation  of  educational  pro¬ 
gram. 

Saiignards:  Building  security  personnel  screening  limits  access  to 
authoiited  personnel  only.  Exception;  subject  to  d^losure  require- 
meuts  of  the  Privacy  Act 

Rateatiaa  aud  dhpsaal:  Records  kept  for  two  years  after  end  of 
projacL 

System  mauagerfs)  and  address: 


Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  proesdure;  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  aceem  procedures:  Same  as  above. 

Coatestiag  record  procedures:  Same  as  above. 

Record  source  categories:  Self-reported  information  from  teachers 
and  students. 

Systems  exempted  from  rfrtain  provWoas  of  the  act:  None. 

System  Location: 

OS  ASPE  6.81 

System  naam:  Seattle/Denver  Income  Maintenance  Experiments. 
HEW/OS/ASPE 
Security  classification:  None. 

System  locatioa: 

Stanford  Research  Institute 
333  Ravenswood  Avenue 
Menlo  Park,  California  94025 

Seattle  Project  Office 
Stanford  Research  Institute 
660  Dextor  Horton  Building 
710  Second  Avenue 
Seattle,  Waidiington  98104 

Denver  Project  Office 
Stanford  Research  Institute 
Room  210,  Patterson  Building 
555  17th  Street 
Denver,  Colorado  80202 

Mathematica,  Inc. 

Princeton  Station  Office  Park 
P.O.  Box  2392 

Prmceton,  New  Jersey  08540 

Mathmatica,Inc. 

Lowman  Building  ' 

107  Cherry  Street 
Seattle,  Washington  98104 

Mathmatica,  Inc. 

1755  Glenam  Place 
Room  100 

Denver,  Colorado  80202 

Seattle  Community  College 
United  Pacific  Building 
1000  Second  Avenue 
Seattle,  Washington  98104 

Denver  Community  College 
First  Floor,  Room  120 
1115  Broa<^ay 
Denver,  Cokmdo  80203 

Categurim  of  iadividnala  covered  by  the  system:  Low  and  middle 
income  families  and  individuals  partiepating  in  the  Seattle/Denver 
Income  Maintenance  Experiments.  In  addition  a  sample  of  sup¬ 
pliers  of  day  care  in  Seattle  and  Denver. 

Categories  of  records  in  the  system:  Family  information  includes 
demographic  characteristics,  education  and  training,  family  com¬ 
position,  expenditure  patterns,  assets  and  debts,  leisure  time  activi¬ 
ties,  labor  force  participation,  job  history  and  employment  patterns, 
income,  and  benefit  records,  residential  mobility,  fertility,  health, 
day  care,  social  participation,  time  horizons  and  planning,  housing, 
attitudes  toward  work,  and  a  variety  of  other  aspects  of  life  such  as 
famil  life,  government  and  welfare.  For  suppliers  of  day  cate,  the 
information  included  in  the  files  consist  of  characteristics  and  cost 
of  services  supplied. 

Authority  fair  maintenance  of  the  ^stem:  Social  Security  Act,  Sec¬ 
tion  1110. 

Routine  uses  of  records  maintained  in  the  system,  incInWng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Stanford  Research  In- 
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sthute  and  its  subcontractors:  Certain  records  are  used  for  adminis¬ 
tration  of  the  experiment  and  to  determine  eligibility.  Program  ad- 
mmistration  data  in  individually  identifable  form  is  also  used  in 
conjunction  with  data  derived  from  questionnaires  and  interviews 
in  order  to  undertake  analysis  of  individual  and  family  responses  to 
income  maintenance  and  manpower  programs  and  in  the  conduct  of 
other  social  science  research  Day  care  information  is  used  to 
analyze  the  characteristics  and  supply  of  alternative  forms  of  day 
care.  Records  without  individual  identifiers  are  used  for  the  statisti¬ 
cal  analysis  of  individual  and  family  responses  to  the  experiment 
Individually,  identifiable  records  are  used  only  for  program  adminis¬ 
tration  or  to  correct  or  verify  errors  or  suspected  errors  in  statisti¬ 
cal  work  tapes.  Records  are  transferred  between  tiie  research  con¬ 
tractors  Stanford  Research  Institute  (and  its  subcontractors)  Mathe- 
matica.  Incorporated  and  the  Seattle  and  Denver  Community  Col¬ 
leges,  for  the  purpose  of  carrying  out  the  research  and  operational 
ta^  of  the  experiment 

PoUdes  and  practices  for  storNg,  rctrieviag,  armriag.  rctaiafaig, 
and  diapaaiag  of  recorda  ks  the  syatem: 

Storage:  Records  with  individually  identifiable  information  in¬ 
clude  personal  interview  forms,  self-adininistered  interview  forms 
and  the  participant’s  administrative  file.  In  addition  to  the  paper 
copy  of  these  records,  the  information  contained  therein  has  bMn 
transferred  to  magnetic  tape. 

RdrievabOlty:  Information  listed  above  under  storage  is  retrieva¬ 
ble  by  name  and  address  of  the  individual  and  fam^,  by  Social 
Security  Number  and  by  the  assigned  control  number.  Assistant 
Secreti^  for  Planning  and  Evaluation:  A  copy  of  the  master  data 
tape  with  analytic  identifiers  only  wiD  be  transferred  to  the  office 
of  the  Assistant  Secretary  for  Pbnning  and  Evaluation 
Safeguards:  All  individually  identifiabk  source  documents  (e.g., 
questionnaires)  and  data  files  are  stored  in  physkaOy  secure  areas 
with  access  controlled  by  a  senior  research  staff  member,  who  is 
authorized  to  permit  access  for  routine  uses  (e.g.,  verification  or 
correction  of  records  in  the  statistical  analysis  fi^).  Access  to  in- 
dividuaDy  identifiable  records  is  limited  to  contractor  personnel  car¬ 
rying  out  the  experiment  and  to  DHEW  project  monitoring  stafi. 

Retention  and  dlspaeal:  AQ  personafly  identifiable  information  will 
be  maintained  for  the  life  of  the  experiment  and  for  a  period 
thereafter  that  is  necessary  to  verify  the  accuracy  of  the  data. 
When  verification  is  complete,  all  individual  identifiers  will  be 
removed  from  the  data  files. 

Systeni  managerfs)  mid  addrsas: 

Assistant  Secretary  for  Planning  and  Evaluation 

U.S.  Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Project  Officer: 

Director,  office  of  Income  Security  Policy 

Office  of  the  Assistant  Secretary  for  Planning  and  Evaluation 

U.S.  Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

NntiBcatisu  prneednrc:  Individnals  requesting  notice  as  to 
whether  the  system  of  records  contains  ittiormation  pertaining  to 
them  should  write  to  the  project  officer  (see  above)  indicating  his 
or  her  name(s),  current  address  as  well  as  names  and  addresses 
used  from  January  1,  1970  to  the  present 
Record  acecsB  procedures:  Individuals  who  have  established  that 
the  system  of  records  contains  information  relating  to  them,  may 
inspect  and  copy  those  records  at  the  contractor’s  site  offices  in 
Seattle  or  Denver.  An  individnal  who  wishes  to  inspect  such 
records  should  submit  a  written  request  to  the  project  officer  in¬ 
dicating  his  or  her  desire  to  inspect  and  or  copy  the  records. 

CeuSestiug  rccerd  prooedarcs:  Through  the  project  officer  (see 
above). 

Rccard  source  cutegortet:  Information  contained  in  the  system  or 
records  was  obtained  through  personal  interviews  conducted  by 
Mathematica,  Inc.  and  by  the  Seattle  and  Denver  Community  Col¬ 
leges,  and  from  self-administered  forms  provided  and  coBected  by 
Mathraatica  Inc.  In  addition  certain  information  on  the  individual 
participants  was  collected  from  records  of  the  Internal  Revenue 
Service,  and  from  Washington  and  Colorado  State  and  local  wel¬ 
fare,  employment  and  housing  agencies. 


NIH  OD  •3M.01 

System  naase:  Grants:  Research,  Research  Training,  Fellowsh^  and 
Construction  Applications  and  Awards.  HEW/NIH/OD. 

Securi^  clamifliation;  None. 

System  locatioa:  See  Appendix  I. 

Categories  el  MhrMnals  covered  by  the  system:  Grant  applicants 
and  Grantees,  and  Reviewers. 

Categories  of  reCords  in  the  qrstou:  Grant  Applications  and 
review  history,  awards,  financial  records  and  progress  reports  and 
correspondence. 

Authority  hr  mahsteuaufe  of  the  system:  42  USC  241(c).  (d).  276. 
281,  287,  288.  289(a).  (d).  (e).  (i).  289(k-2)  58  Stat  691  (repealed). 

Routiue  uses  of  records  maintained  ha  the  system,  tudadteg  caiego- 
ries  of  users  and  the  purposes  of  such  uses:  Information  sent  to 
Science  Information  Exchange  for  dissemination  of  science  info;  to 
Cogiiizant  Audit  Agency  &  GAO  fw  auditing;  to  Dept  of  Justice  as 
r^uired  for  litigation;  to  Professional.  Scientific  Oiganizatioiu;  In- 
di>^uals  Educational  Institution;  for  disaemination  of  information 
and  used  to  respond  to  Congressional  Inquiries.  See  also  Appendix 
B  of  the  Departmental  R^ulations  (45  CFR.  Part  5b)  items  9.  101. 
102. 

PoUdes  and  practices  for  storing,  retrieshsg,  acccashig,  rotainhig, 
and  disposing  of  records  he  the  system: 

Storage:  Stored  in  file  folders,  on  computer  tapes  and  discs, 
cards  and  in  notebooks. 

RetrievabiUty:  Retrieved  by  name  and  grant  number.  Use:  By 
staff  for  review,  award,  and  administration,  of  grants. 

Safeguards:  Access  limited  to  authorized  personneL 

Retention  and  disposal:  Years  at  NIH:  1  year  after  close  out  ex¬ 
cept  for  Corutruction  Grants  which  are  retained  for  3  years  after 
close-out.  Years  at  FRC:  5  years  except  for  National  Research  Ser¬ 
vice  Awards,  9  years  and  Corutruction  Awards,  12  years. 

System  managerfs)  and  sddrem;  See  Appendix  H. 

Notification  procedure:  See  Appendix  HI. 

Record  aoocm  procedures:  See  Appendix  IV. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categorfas:  Information  submitted  by  applicant, 
supplemented  by  outside  reviewers  and  inter^  staff. 

Systems  exempSed  from  mtahi  provisioas  of  the  act:  None. 

Appendix  I  System  Location 


National  Cancer  Institute 
Westwood  Budding 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Room  837,  10A15,  8A18,  805,  855,  809.  848 

National  Heart  and  Lung  Irutitute 
Westwood  Building 
5333  Westbard  Avenue 
Bethesda.  MD  20016 
Room  5A15 

National  Library  of  Medicine 
Federal  Building 
7550  Rockville  Pike 
Bethesda.  MD  20014 
Room  916A 

National  Institute  of  Allergy  and  Infectious  Diseases 

Westwood  Budding 

5333  Westiiard  Avenue 

Bethesda.  MD  20016 

Room  722 

National  Institute  of  Arthritis,  Metabolism,  and  Digestive 
Diseases 

Westwood  Budding 
5333  Westbard  Avenue 
Bethesda,  MD  20016 
Room  621 

National  Institute  of  Chdd  Health  and  Human  Development 
Landow  Budding 
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7910  Woodmont  Avenue 
Bethetda.  MD  20014 
Room  A621 

National  Institute  on  Aging 
Landow  Building 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 
Room  A621 

National  Institute  of  Dental  Research 
Westwood  Building 
S333  Westbard  AVenue 
Bethesda.  MD  20016 
Room  510 

National  Institute  of  Environmental  Health  Sciences 
Building  12 

Research  Trian^  Pai±,  North  Carolina  27709 
Room  1213 

National  Institute  of  General  Medical  Sciences 

Westwood  Building 

5333  Westbard  Avenue 

Bethesda,  MD  20016 

Room  938 

National  Institute  of  Neurological  and  Communicative 
Disorders  and  Stroke 
Westwood  Building 
5333  Westbard  Avenue 
Bethesda,  MD  20016 
Room  748 

National  Eye  Institute 
Building  31 
9000  Rockvflle  Pflte 
Bethesda.  MD  20014 
Room  6A47 

Division  lA  Research  Resources 
Bulling  31 
9000  Rockville  Pike 
Bethesda.  MD  20014 
Room  5B05 

Regional  Federal  Records  Center 


Appendix  II  System  Manager  and  Address 


Room  809,  Westwood  Building 

National  Heart  and  Lung  Institute 
Administrative  Officer,  DEA 
Room  5A15,  Westwood  Building 

National  LSwary  of  Medicine 

Associate  Director  for  Extramural  Programs 

Room  816A,  Federal  Building 

National  Institute  of  AOeigy  and  Infectious  Diseases 
Administrative  OHicer,  NIAID 
Room  707,  Westwood  Building 

National  Institute  ot  ArtfarRis,  Metabolism,  and  Digestive 
Diseases 

Technical  Information  Specialnt 
Room  726A,  Westwood  Building 

National  Institute  of  Child  Health  and  Human  Devdopment 
Chief,  Office  of  Grants  A  Contracts 
Room  A621,  Landow  Building 

National  Instate  on  Aging 
Grants  Management  Officer 
Room  A621,  Landow  Building 

National  Institute  of  Dental  Research 
Grants  Management  Offico^,  NIDR 
Room  510,  Westwood  Building 

National  Instate  of  Environmental  Health  Sciences 
Grants  Mani^ment  Officer 
Room  1213,  Buflding  12 

National  Instkate  of  General  Medical  Sciences 
Grants  Management  Officer,  NKiMS 
Room  938,  Westwood  Building 

National  Institate  of  Neurological  and  Communicative 
Dboiden  and  Stroke 
Grants  Officer,  Extramural  Programs 
Room  738,  Westwood  Bufldtng 

National  Eye  Institute 

Ass.  Dk.  for  Extramural  A  Collaborative  Programs 
Room  6A04,  Buflding  31 

Dhrisioa  oi  Research  Resources 
Executive  Officer,  DRR 
Room  5B05,  BuiiEng  31 


National  Cancer  Instkute 

Chief,  Program  Analysis  A  Evaluation  Branch 
Room  837,  Westwood  Budding 

FeBowsh]^  Officer  (FeDowship  and  Research  Career  Aarards) 
Room  10A15,  Westwood  Bnfldmg 

Chief.  Grants  Administmtion  Branch 
Room  8A18,  Westwood  BnikBng 

Grants  Technical  Assistant  (Institational  Research  Felowsh^s) 
Room  805,  855,  Westwood  Budding 

Referral  Officer  (Applications  Referrab,  Site  Visits  and 
Coaferonce  Grants) 

Room  809,  Westwood  Budding 

Program  Director  for  Review  Activities 
Room  805,  Westwood  Budding 

Executive  Secretary,  DCRRC  (Center  Grant  Application) 

Room  809.  Westwt^  Budding 

Asaociale  Director  for  Research  Programs 
Room  848,  Westwood  Buddi^ 

Review  Activities  Program  Director  (Research  Grant 
AppKcatioas) 


Appendix  III  Notification  Procedures 


National  Cancer  Institnte 

Chief,  Grants  Admiiustiation  Branch 

Room  8A18,  Westwood  Budding 

National  Heart  and  Long  Institnte 
Privacy  Act  Coordinator,  NHLI 
Room  5A50,  Building  31 

Natkmal  Ldwary  of  Medicine 
See  ^ipendix  II. 

National  Instiinte  of  Allergy  and  Infections  Diseases 
See  Appendix  IL 

Natioaal  Institnte  of  Arthritis,  Metabtdism,  and  Digestive 
Dbeases 

Adminisirative  Assistant 
Room  9A35.  Bedding  31 

National  Institnte  of  Chdd  HeaUi  and  Human  Development 
See  Appendia  IL 

Natiomd  Instiinte  on  Aging 
See  Appendix  IL 
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Natioiial  Inititnte  of  Dental  Research 
See  Appendix  n. 

National  Institute  of  Environmental  Health  Sciences 
See  Appendix  H. 

National  Institute  of  General  Medical  Sciences 
See  Appendix  H. 

National  Institute  of  Neurological  and  Communicative 
Disorders  and  Stroke 
See  Appendix  IL 

National  Eye  Institute 
See  Appendix  H. 

Division  of  Research  Resources 
See  Appendix  H. 


Appendix  W  Record  Access  Procedures 


National  Cancer  Institute 

Chief,  Grants  Administration  Branch 

Room  8A18,  Westwood  Building 

National  Heart  and  Lung  Institute 
See  Appendix  HL 

National  Library  of  Medicine 
See  Appendix  H. 

National  Institute  of  Allergy  and  Infectious  Diseases 
Chief,  Of.  of  Research  Reporting  &  Public  Response 
Room  7A32,  Building  31 

National  Institute  of  Arthritis,  Metabolism,  and  Digestive 
Diseases 

See  Appendix  HL 

National  Institute  of  Child  Health  and  Human  Development 
See  Appendix  H. 

National  Institute  on  Aging 
See  Appendix  H. 

National  Institute  of  Dental  Research 
Personnel  Officer,  NIDR 
Room  2C23,  Building  31 

National  Institute  of  Environmental  Health  Sciences 
See  Appendix  H. 

National  Institute  of  General  Medical  Sciences 
Research  Reports  Officer 
Room  909,  Westwood  Building 

National  Institute  of  Neurological  and  Communicative 
Disorders  and  Stroke 
Head,  Administration  Mgmt  Section 
Room  8A47,  Building  31 

National  Eye  Institute 
Administrative  Officer 
Room  6A31,  Building  31 

Division  of  Research  Resources 
See  Appendix  H. 

Categories  of  individnals  covered  by  the  system: 

E  ASE  NC  231.01 

SyMsm  name:  Operation  FoDow-Up,  The  National  Longitudinal 
Study  of  the  High  School  Class  of  1972.  HEW  E. 

ScLUiily  rl— ififrtnn:  None. 

SyaScm  lecntien; 

P.O.  Box  12194 

Research  Trian^  Park,  North  Carolina  27709 
Room  G-721,  HEW  North 


330  Independence  Avenue,  SW 
Washington,  D.C.  20201 

Room  3066,  400  Maryland  Avenue,  SW 
Washington,  D.C.  20^ 

Categories  of  individBals  covered  by  the  system:  Members  of  the 
High  s^ool  Class  of  1972  who  volunteered  to  participate  in  the  Na¬ 
tional  Longhudinal  Study.  Respondents  have  completed  survey 
forms  as  hi^  school  seniors  and  on  several  occasions  since  their 
graduation  from  high  school. 

Categories  of  records  in  the  system:  Name,  address,  high  school, 
famfly  income,  employment  history,  postsecondai7  education, 
aspirations,  career  plans  and  other  data,  updated  perMjdically  over 
the  last  tour  years. 

AathorRy  for  maintenance  of  the  system:  20  U.S.C.  1221e-l. 

Rondnc  axes  of  records  maiatehMd  in  the  system,  inclndlng  catego¬ 
ries  of  nsers  and  the  pnrpoMS  of  snch  axes:  Relea^  to  contractors 
for  data  gadiering,  processing,  and  analysis. 

Policies  aad  practices  lor  storfaig,  retrieving,  accessing,  retaUng, 
and  disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  computer  tapes  and  disks,  microfilm, 
and  paper  files. 

Retrievability:  Data  are  stored  by  6  digit  code  assigned  by  NCES. 

In  order  to  retrieve  data  by  identifier,  three  different  tapes  must  be 
used.  These  are  three  physically  separate  files  which  may  only  be 
used  by  the  authorized  agency  or  contractor  personneL  Individnal 
identifieTS  are  associated  with  data  only  for  purposes  of  data 
gathering,  matching  new  data  with  old,  establishing  sample  com¬ 
position,  and  authenticatiiig  data  collections  or  obtaining  missing 
data.  Data  are  collected  for  statistical  purposes  only,  and  not  for 
the  determination  of  any  individual’s  benef^  or  entitlements. 

Safcgaards:  The  microfilm  is  stored  under  locked  file.  The  tapes 
must  ^  used  in  conjunction  with  a  program  to  decrypt  names  and 
addresses.  There  is  restricted  access  to  computer  facilities  and  in¬ 
formation.  Computer  tapes  not  found  at  the  computation  facility 
are  kept  in  locked  storage.  Data  are  available  to  authorized  agency 
and  contractual  personn^  Exception:  subject  to  disclosure  require¬ 
ments  of  Privacy  Act. 

Retention  and  disposal:  Identifiers  will  be  kept  untfl  completion  of 
the  last  survey. 

System  managcr(s)  and  address: 

Project  Director 

National  Longitudinal  Study  of  the  High  Scho<d  Class  of  1972 

Room  3066,  FOB-6 

400  Maryland  Avenue,  SW, 

Washington,  D.C.  20202 

Notification  procedore:  System  Manager  (see  above)  will  respond 
to  inquirers.  Persons  mak^  the  requests  should  state  their  full 
name,  6  digit  NLS  ID  numbite,  address,  high  school  attended,  and 
the  name  of  system. 

Record  arress  procedures:  Saine  as  above. 

Contesting  record  proeednres:  Contact  System  Manager. 

Record  source  categorim:  Data  were  collected  voluntarily  from  in¬ 
dividuals  through  questionnaires  and  personal  interviews.  Addi¬ 
tional  data  were  collected  from  high  schml  records. 

Systenu  exempted  from  certain  provisisns  of  the  act:  None. 

E  ASE  NC  232.61 

Syston  name:  Concept  71,  The  National  Longitudinal  Study  of  the 
High  School  of  1972.  HEW  E. 

Security  rIaasiBr  stliin:  None. 

System  localion: 

P.O.  Box  12194 

Research  Trian^  Park,  North  Carolina  27709 

Room  G-721,  HEW  North 
330  Independence  Avenue,  SW 
Washington,  D.C.  20201 

Room  3066,  400  Maryland  Avenue,  SW 
Washington,  D.C.  20^ 

Categwics  af  indfviteals  cavered  by  the  system:  Members  of  the 
High  ^hool  CHass  of  1971  who  vol^teered  to  participate  in  the 
National  Longitudinal  Study.  Respondents  have  completed  survey 
forms  as  high  school  seniors  and  on  several  occasions  since  their 
graduation  from  high  school 
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Caittwkt  of  rcetHb  la  tht  syitni:  Name,  address,  social  securi¬ 
ty  number,  High  school,  fam^  income,  employment  history,  post¬ 
secondary  education,  aspirations,  career  plans  and  other  data,  up¬ 
dated  periodically  over  the  last  four  years. 

Authority  lor  malatcaaacc  ol  the  system:  20  U.S.C.  i221e-l. 

Reutiac  naes  of  records  mahitalf  d  hs  the  system,  iacludiBg  catego* 
rim  of  esers  and  the  pnrpcm  ol  such  nam:  Relea^  to  contractors 
for  data  gathering,  processing,  and  analysis. 

PoUdm  and  praetkm  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  are  stored  on  computer  tapes  and  disks,  microfilm, 
and  paper  files. 

Retrierability:  Data  are  stored  by  6  digit  code  assigned  by  NCES. 

In  order  to  retrieve  data  by  identifier,  tbne  different  tapes  must  be 
used.  These  are  three  physically  separate  Hies  which  may  be  used 
only  by  the  authorized  agency  or  contractor  personnel.  Individual 
identifiers  are  associated  with  data  only  for  purposes  of  data 
gathering,  matching  new  data  with  old,  establishing  sample  com¬ 
position,  and  authenticating  data  collections  or  obtaining  missing 
data.  Data  are  collected  for  statistical  pulses  only,  and  not  for 
the  determination  of  any  individual’s  benefits  or  entitlements. 

Safeguards:  The  microfilm  is  stored  under  locked  file.  The  tapes 
must  used  in  conjunction  with  a  program  to  decrypt  names  and 
addresses.  There  is  restricted  access  to  computer  facilities  and  in¬ 
formation.  Computer  tapes  not  found  at  the  computation  facility 
are  kept  in  locked  storage.  Data  are  available  only  to  authorized 
agency  and  contractual  personnel  Exception:  subject  to  disclosure 
requirements  of  Privacy  Act. 

Retention  and  disposal:  Identifiers  will  be  kept  until  completion  of 
the  last  survey.  ' 

System  manago^s)  and  address: 

Project  Director 

National  Longitudinal  Study  of  the  High  School  Class  of  1972 

Room  3066,  FOB-6 

400  Maryland  Avenue,  SW 

Washington,  D.C.  20202 

Notification  procedure:  System  Manager  (see  above)  will  respond 
to  inquirers.  Persons  making  the  requests  should  state  their  full 
name,  6  digit  NLS  ID  number,  address,  high  school  attended,  and 
the  name  of  system. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Data  were  collected  volunta^  from  in¬ 
dividuals  through  questionnaires  and  personal  interviews.  Addi¬ 
tional  data  were  coDected  from  high  schwl  records. 

Systenu  exempted  from  certain  prorMons  of  the  act:  None. 

E  OE  EDA  2 

System  name:  Teacher  Corps  Corpsmember  Profile.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  4031,  FOB06 
400  Maryland  Avenue  SW 
Washington,  D.C.  20202 

Categories  of  indhriduals  covered  by  the  system:  People  selected 
by  local  panels  to  be  interns  and  team  leaders  in  Teacher  Corps 
projects. 

Cteegories  of  records  in  the  system:  A  profBe  sheet  from  each 
project  grantee  is  maintained  which  lists  each  selectee  by  name  and 
mcludes  for  each  basic  demographic  data  such  as  age,  marital 
status,  dependents,  educational  level,  etc. 

Authority  lor  maintenance  of  the  ^stem:  20  U.S.  Code,  Sections 
1101  through  1107a,  especially  Section  1103  which  defines  criteria 
for  membership  in  Teacher  Corps. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego¬ 
ries  of  naers  and  the  purposes  ol  such  uses:  To  Teacher  Corps  pro¬ 
jects  who  may  be  considering  accepting  the  member  on  transfer.  To 
State  Departments  of  Education  who  may  be  verifying  data  when 
the  member  is  under  consideration  for  teacher  certi&ation.  Disclo¬ 
sure  may  be  made  to  a  Congressional  office  from  the  record  an 
individual  in  response  to  an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individiul. 

PuHcici  and  practices  for  storiag,  rctricriag,  accessing,  retaining, 
and  dhpeshig  of  roeards  in  the  system: 

Storage:  The  profile  sheets  are  kept  in  a  file  cabinet 


RctrkvuhMty:  Names  of  members  are  arranged  a^phabetumlly  on 
sheets  whi^  are  filed  alphabeticaOy  by  state.  Natioiud  oHice  staff 
review  the  data  to  ascertain  if  lo^  selections  of  cotpsmembers 
meet  fedmral  criteria  for  membership  and  conform  to  the  recruit¬ 
ment  goals  of  the  local  project  The  data  on  corpsmembets  may 
also  be  referred  to  by  national  staff  if  local  project  officials  request 
assistance  in  dealing  with  questions  or  problems  rdating  to  corp- 
smembers. 

Safeguards:  Direct  access  is  limited  to  Teacher  Co^s  staff.  Ac¬ 
cess  to  room  in  which  file  cabinet  is  maintained  is  liinited  during 
non-worUng  hours  to  those  with  keys  to  the  room.  Exception:  sub¬ 
ject  to  disclosure  requirements  of  the  Privacy  Act 
Retention  nd  dispasal:  The  profile  sheets  are  held  for  the  two 
year  length  of  a  Teacher  Corps  projMt  and  for  two  years  beyond 
that;  a  total  of  four  years.  Disposal  is  through  regulm  refuse  ser¬ 
vices. 

System  managerfs)  and  addrem: 

Chief,  Management  Branch,  Teacher  Corps 
U.S.  Office  of  Eihication 
400  Maryland  Avenue,  SW 
Washington,  D.C.  20202 

Notification  procednre:  System  manager  (see  above)  will  respond 
to  inquiries.  Requesters  should  indicate  their  name  and  address;  the 
name  of  the  Teacher  Corps  project  in  which  they  were  enrolled  as 
a  corpsmember  and  the  date  of  that  enrollment 
Record  accem  procednres:  See  above. 

Contesting  record  procednres:  See  above. 

Record  source  categories:  Teacher  Corps  project  grantee  secures 
the  data  from  the  corpsmember  through  application  forms  and  in¬ 
terviews. 

Categories  of  records  in  the  system: 

OS  ASAM  PT  03.02 

Syston  name:  Conflict  of  Interest  Records  System. 
HEW/OS/ASAM/FT. 

Security  classificntloa:  None. 

System  location:  Personnel  Offices  of  the  Department  (See  Appli¬ 
cants  for  Employment  Records,  HEW  System  1)  or  levels  of  ap¬ 
proving  offkiMs  to  be  identified  by  those  Personnel  Offices. 

Categories  of  iadividnals  covered  by  the  systm:  Incumbents  of 
Department  positions  the  duties  of  w^h  are  of  such  a  nature  that 
incumbent’s  financial  interests,  debts,  ownership  of  real  property 
or  outside  employment  may  come  in  conflict  with  the  incumlmnt’s 
official  duties. 

Categories  ol  records  in  the  system:  The  Conflict  of  Interest 
Records  System  consists  of  a  variety  of  records  relat^  to  an  em¬ 
ployee’s  financial  interest,  conduct  and  outside  activities.  In  addi¬ 
tion  to  the  name  of  the  employee,  SSN,  position  title,  grade,  sa¬ 
lary,  pay  plan,  and  employing  organization,  the  system  includes  in¬ 
formation  about  outside  employment  and  financial  interests,  credi¬ 
tors,  interests  in  real  property,  outside  compensation  and  related  in¬ 
formation. 

Anthority  for  maintenance  ol  the  system:  Executive  Order  11222. 
Roatine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tte  pnrposes  oi  snch  uses:  Information  in  this 
system  of  records  may  be  used:  a)  by  the  Civil  Service  Commission 
in  carrying  out  its  functions;  b)  In  accordance  with  Appendix  B  of 
the  Departmental  regulations  (4S  CFR  Part  Sb),  Item  1. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  <d  records  in  the  system: 

Storage:  Conflict  of  Interest  Records  are  maintained  in  file  fol¬ 
ders. 

Retrievability:  Records  are  retrievable  by  name.  They  ate  used 
for  the  purpose  of  determining  whether  an  employee’s  financial  in¬ 
terest,  conduct  or  outside  activities  is  in  conflict  with  the  em¬ 
ployee’s  duties  as  a  Federal  official  They  also  may  be  used  for 
production  of  sununary  descriptive  statistics  and  analytical  studies 
in  support  of  the  functions  for  which  the  records  are  coDected  and 
maintained  and  for  other  purposes  compatible  with  the  intent  for 
which  the  records  system  was  created. 

Safegnards:  These  records  are  treated  as  Personnel-Confidential 
and  made  available  only  to  persons  specifically  authorized  to 
receive  them. 

Rctentisa  and  disposal:  Information  in  this  records  system  is 
disposed  of  2  years  after  the  employee  leaves  a  position  in  which  a 
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statement  is  required  or  two  years  after  the  employee  leaves  the 
Department,  whkhever  is  earlier,  in  the  case  of  regular  employees. 
Information  for  consultants  is  disposed  of  five  years  ^ter  termina¬ 
tion  of  consulting  services. 

System  maisagcr(s)  and  addrcm:  Personnel  Office  of  the  Depart¬ 
ment  shown  in  Appendix  1  to  Applicants  for  Employment  Record, 
HEW  System  1. 

NotUkation  procedure:  For  incumbents  who  are  in  position  under 
the  Executive  Schedule;  Office  of  the  Secretary  Staff  Office 
Heads;  or  Regional  Directors: 

Deputy  Assistant  Secretary  for  Personnel  and  Training 
Office  of  Personnel  and  Training 
Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

For  incumbents  of  other  positions  included  in  this  records 
system,  the  Personnel  Officer  shown  in  Appendix  1  to 
Applicants  for  Employment  Records,  HEW  System  OS- 
ASAM-PT-1,  who  services  the  organizational  units  in  which 
the  individu^  is  employed.  The  individual  should  indicate 
name,  position  title,  grade  and  series,  and  organization  in 
which  located. 

Record  access  procedures:  Same  as  notification. 

Coutesting  record  procedures:  Same  as  notification. 

Record  saurce  categories:  Information  in  this  system  of  records  is: 

1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplkd  by  the  individual,  or  3)  supplied  by  Department  offi¬ 
cials  or  other  persons  such  as  trustee,  attorney,  accountant,  rela¬ 
tive. 

E  OE  EDH  ldl.01 

System  name:  Interpreters  of  the  Deaf,  National  Advisory  Commit¬ 
tee  on  the  Hai^capped.  HEW  E. 

Security  classification:  None. 

Syston  locatiou: 

Room  2604  ROB  3 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Categories  of  individnals  covmd  by  the  system:  Interpreters  of  the 
Deaf  used  by  the  National  Advisory  Committee  on  the  Han¬ 
dicapped  (NACH)  and  the  National  Advisory  Committee  on  Educa¬ 
tion  of  the  Deaf  or  might  be  used  by  the  NACH. 

Categories  of  records  in  the  system:  Name,  address,  social  securi¬ 
ty  number  (for  pay  purposes),  phone  number,  correspondence, 
Imckground  information,  requisition  of  services. 

Authority  for  auintenaace  of  the  system:  Section  12(b)  of  the 
Federal  Advisory  Committee  Act  (P.L.  92-463). 

Routine  uses  of  records  maintained  fas  the  system,  mduding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None.  Disclosure  may  be 
made  to  a  Congressionu  office  from  the  record  of  an  individual  in 
response  to  an  nujuiry  from  the  Congressional  office  made  at  the 
request  of  that  mdivkhial. 

Pulicies  and  praetkes  for  storing,  retrfcving,  accessing,  retainbig, 
and  diaposing  of  records  in  the  system: 

Starage:  System  is  maintained  in  paper  files  and  stored  in  file 
cabineL 

Rctrkvahflity:  This  system  is  accessed  by  area  of  expertise  and 
then  by  name.  The  NACH  staff  uses  this  system  to  obtain  the 
necessary  interpreters  for  the  deaf  penon(s)  on  the  NACH  whik 
attending  NACH  meetings  or  representing  NACH. 

Sakguards:  System  is  availabk  only  to  Bureau  or  NACH  staff 
bribed  on  use  of  system.  *Exception:  Subject  to  disclosute  requoe- 
ments  of  Privacy  Act* 

Rctentkn  and  diapaaal:  Continuing  records,  updated  periodically. 

System  managrrfs)  and  address: 

Executive  Secretary 

National  Advisory  Committee  on  the  Handicapped 
Bureau  of  Education  for  the  Handicapped 
400  Maryland  Avenue,  S.W. 

Waahinflon,  D.C.  20202 

Natikaliaa  piaudmrt;  System  mMager  (see  above)  win  respond 
to  iaquhies.  Requestor  should  provide  name,  address,  system  IJ). 
and  system  name. 

■seard  aocaa  pcacadurci:  Contact  System  Manager. 

Canteatihg  racasd  pracedares:  Contact  System  Manager. 


Recard  sonree  categarks:  Individnal  data  subject  himaelf 
(interview  by  phone)  and  by  other  interpreters  oi  the  d^. 

Systems  exempted  tmm  rntafn  pravklanB  at  the  ad:  None. 

SSA  HI  0275^1 

System  name:  Supplementary  Medical  Insurance  Premiums  (Buy-In) 

Master  Record~HEW  SSA. 

Security  claasfficatioa:  None. 

System  locatian: 

Bureau  of  Data  Processing 

6401  Security  Boukvard 

Baltimore,  Maryland  2123S 

Categories  of  individnab  covered  by  the  qrdon:  Health  insurance 
beneficiarks  whose  suppkmentary  medical  insurance  benefit 
and/or  hospital  insurance  benefit  premiums  are  paid  by  a  third- 
party:  a  State  welfare  agency,  the  Civfl  Service  Commission,  or  a 
private  organization. 

Catcgorfcs  of  records  in  the  system:  Beneficiary’s  name,  health  in¬ 
surance  claim  number,  date  of  birth,  sex,  amount  of  premium  lia¬ 
bility,  date  agency  first  became  liaUe  for  HIB*  (Health  Insurance 
Benefit)  or  SMIB  (Suppkmental  Medical  Insurance  Benefit)  premi¬ 
ums,  last  month  of  agency  premium  liabdity,  agency  identification 
numbers.  Civil  Service  annuity  number  for  Civfl  Savke  Commis¬ 
sion  recipients. 

Authority  for  maintenance  of  the  system:  Sections  1840(d)  and 
1843  of  Titk  XVHl  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  In  the  qratem,  indadteg  rategs 
rkt  of  users  and  the  pasraam  of  aach  aatm  Group  paying  organiza¬ 
tions  submit  listings,  punched  cards,  or  taped  reconk  each  mouth 
to  the  Bureau  of  Data  Processing,  Social  Security  Administration, 
adding  or  dekting  individuals  covoed  under  the  agreement  Where 
the  individual  is  entitled  to  Medicare  and  becomes  entitled  to  sup- 
pkmental  security  income  benefits,  the  Social  Security  Admhustra- 
tion,  for  several  States,  automatically  adds  the  record  to  State  bay- 
in  rolls.  The  Third-Party  Master  fik  is  updated  monthly.  Incoming 
records  are  screened  for  eligibility  against  the  Health  Insurance 
Master  Record  or  the  Master  Beaefickry  Record  and  then  passed 
to  the  third-party  premium  billing  operation.  Agency  InOiag  transac¬ 
tions  are  exchanged  by  either  magnetic  tape,  teleprocessing, 
listings,  or  punchcards.  Notices  are  also  genended  and  mailed  to 
beneficiarks  to  inform  them  of  the  effective  date  of  the  payment 
by  the  third-party  organization.  Remittances  fiom  third-party 
payers  are  mailed  to  the  Bureau  of  Data  Processing  and  me  ban¬ 
dit  manually.  The  third-party  system  also  annotates  (direetty  or  in¬ 
directly)  the  Railroad  Retirement  Board  records  and  the  suppkmen- 
tary  security  income  records. 

PoDcks  and  praetkes  far  ateefag,  retrkving,  aeeaaring,  Rtafaing, 
and  dhpadkg  of  lecarda  in  the  system: 

Storage:  Magnetic  tape,  microQm. 

Retrkvafaility:  The  system  is  indexed  by  health  nun  ranee  daim 
number. 

Safeguards:  Only  mithorized  personnd  have  direct  access  to  in¬ 
formation  in  the  tfaird-Parto  Master  Record.  In  addition,  aO  person¬ 
nel  are  advised  that  this  informatioa  is  coi^denthd. 

Rcteatisa  and  dkpsaal:  Tape  records  are  retaiaed  for  90  days, 
filed  for  1  year,  tiien  erased.  Crnreapondeace  Qes  are  retaiaed  for 
1  year,  then  discarded.  Monthly  microfilm  records  are  destroyed 
after  1  year. 

System  managcr(s)  and  addms: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Boukvard 
Baltimore,  Maryland  2123S 

Nntlfli  alkn  pracsdnrr:  Inquiries  and  retpiests  for  system  records 
should  be  addiressed  to  Social  Security  Admmktntion,  Bureau  of 
Health  Insurance,  Division  of  Systems,  Beneficiary  Procedures 
Branch,  Baltimore,  Muyland  2I23S.  The  individnal  shouH  fataish 
his  or  her  health  insurance  claim  mtmber  and  aasro  as  shamu  on  so¬ 
cial  security  records. 

Rceatd  aecem  prsMdmvs;  The  mdhndaal  can  obtain  mfomiatioa 
on  the  inocedures  for  gaining  access  to  records  from  the  aeoat  corn 
venient  sodM  security  office  or  from  the  Social  Security  Adminis- 
tndkm.  Bureau  of  Health  Inauraace,  Diviiion  of  Systeau,  Bcnefici- 
ary  Procedures  Branch,  BaUmore.  Md.  2123S. 

Canteatiag  raeard  prsesdurm;  Same  as  Access. 
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Eccard  Marc*  citefrfci;  The  identifyinf  infonnatioii  contained  in 
these  records  b  obisined  froo  third-party  agencies,  the  Master 
Beneficiary  Recorde  and  the  Heahh  Insurance  Master  Record. 

Authority  for  maintenance  of  the  system: 

OS  ASAM  DOST  lAl 

Syilan  name:  Employee  Housing  Service.  HEW/OS/ASAM/DOSP 
SecniRj  claasiBcatlon:  None. 

System  lecatha: 

Employee  Relations  Branch 
Room  1528,  HEW  North  Building 
330  Independence  Avenue,  S.W. 

Washnsgton,  D.C.  20201 

Cntsgerfas  el  hMliMnsli  cevcrcd  by  the  system:  HEW  employees 
in  the  sondiwest  area  of  Washington. 

Cstegertet  el  recerds  in  the  system:  This  system  consists  of  a 
variety  of  rec<»ds  relating  to  employees  who  have  requested 
assistance  with  housing  problems.  These  records  may  contain  infor¬ 
mation  about  an  mdivkhul  relating  to  name;  birth  date;  home  ad¬ 
dress;  telephone  number;  social  security  number;  place  ot  employ¬ 
ment;  marital  status;  number  of  children  in  the  fan^y;  income;  and 
other  informadon  which  may  relate  to  past  and  present  housing  and 
living  situation. 

Aniharity  lor  mMntmnnrr  M  the  system:  S  USC  1302;  S  USC 
4118;  5  USC  4308;  5  USC  4S06;  Executive  Order  10S61. 

Rsntlns  uses  ol  reeords  maintsinri  in  the  system,  incinding  calcgo- 
ifcs  al  aaers  and  the  pnrpoaes  ol  anch  nsca:  None. 

Polfcles  and  pmctlees  iar  storing,  ratriesing,  acccasteg,  retaining, 
and  dtapaafeng  al  raoordo  in  the  system: 

Sterage:  Records  are  maintained  in  file  folders. 

RatrievahOity:  Records  are  indexed  by  any  combination  of  name, 
property  location,  type  of  case,  or  othm  suitable  identification.  In¬ 
formation  in  these  records  is  used  to  assist  employees  in  locating 
new  honsmg,  in  resolving  problems  they  may  have  arith  hndloida, 
or  in  other  situations  which  relate  to  th^  alx^. 

Saisgnards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  ffle  cabinets  in  secured  rooms  with  access  limited  to  those 
arboae  t^fkial  dudes  require  access. 

■ctentisn  and  dhpaant:  Retained  during  the  period  of  employment 
oi  die  individnaL  Destroyed  when  an  individuM  resigns,  transfers, 
or  is  separated  from  the  Federal  Service. 

System  managrrfs)  and  aidrsm: 

Chief,  Employee  Rdations  Branch 
Room  1S2S,  HEW  North  Building 
330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

NedBcnlian  prscadurr:  For  information  concerning  the  existence 
ol  and  access  to  records  pertaining  to  them,  individuals  should  c<m- 
tact:  Systems  Minagrr  listed  above. 

Reeavd  neecm  pruesdurts;  Same  as  above. 

Centeating  recacd  ptncsdnrm:  Same  as  above. 

■aeard  mnrea  entegartes:  Information  in  this  system  of  records 
either  comes  from  the  individnal  to  whom  it  apidies,  is  derived 
from  mformation  he  supplied,  or  is  provided  by  ofter  Government 
agencies,  community  services,  or  real  estate  firm. 

OS  ASAMniAl 

SyMm  name:  Departmental  Parking  Control  Policy. 
HEWA)S/ASAM/FE 
Sacaalty  daaallcalfan:  None. 

System  lacatlsn: 

Director,  Office  of  Facilities  Engineering  and  Property 

Managtmmf 

Room  3023  North  Bufl^m 
DHEWA>tficc  of  the^mtary 
330  Independence  Ave..  S.W. 

Washmgton,  D.C.  20201 

Offices  of  Manager  for  Parking  Control  at  DHEW  facOities 
'  arhere  DHEW  paikmg  is  provided. 

Categastes  el  MdMdnals  cevarad  by  the  AM  DHEW  em¬ 

ployees  as  areD  as  any  carpool  member  utdizing  raEW  parl^ 
faedities. 

Categmlm  el  reeards  hi  ths  system:  This  system  includes  the  fol- 
biaring  informatioa  on  al  persons  applying  for  a  parking  permit: 


Name,  office  room  number,  office  phone  number,  agency,  home 
address,  and  automobile  license  number. 

Authority  lor  maintenance  ot  the  system:  63  StaL  377;41  CFR  101- 
20.111 

Routine  noes  ol  records  m^tafaicd  in  the  system,  InchnBng  catego¬ 
ries  el  nsers  and  the  prwposm  ol  such  uses:  None. 

Pottetes  and  practices  for  teoring,  retrieving,  accessing,  retaining, 
and  diapoaing  ol  rscords  in  the  system: 

Storage:  Records  are  stored  in  binders  in  file  cabinets. 

RetrleviMity:  Records  are  filed  alphabetically.  The  purpose  of 
the  Departmental  Parking  Policy  is  to  provide  standards  for  iqipor- 
tionment  and  assignment  of  paildng  spaces  on  Department-managed 
and  Department-controlled  property  and  on  property  assigned  to 
the  Department  by  GSA  or  any  other  Agency  and  to  aDocate  and 
check  parking  spaces  assigned  to  government  vehicles,  visitors, 
handicapped  personnel,  key  personnel,  car-po<ds,  and  others. 

Sairgnardi'  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sonnel  whose  official  duties  require  such  access. 

Rcteutlon  and  disposal:  Superseded  policy  materials  are  main¬ 
tained  by  the  Dkector,  Office  of  Facilities  Engineering  and  Prt^mr- 
ty  Management  for  historical  purposes;  Records  at  other  DHEW  lo¬ 
cations  are  maintained  until  the  Parking  Control  purpose  has  been 
met,  and  the  records  are  then  destroyed. 

System  nmuagsrfs)  and  address: 

Director,  Office  of  Faeflities  Engineering  and  Property 
Management 

Room  3025  North  Bufldmg 
DHEW/Offke  of  the  Secretary 
330  Independence  Avenue,  S.W. 

Washington,  D.  C.  20201 

Nadfkmlsa  prucednre:  Access  to  these  records  may  be  obtained 
by  request  in  writing  to: 

Office  of  Manager  for  Parking  Control  at  DHEW  fadlity 
where  DHEW  parking  is  provided. 

Record  neecm  prsesdurm;  Same  as  above. 

Coutestlsg  record  procodursi;  Same  as  above. 

Record  sonreo  categorise:  Information  in  dim  system  comes  from 
reports  from  OS  Staff,  POC’s  and  Regions,  GSA-Federal  Manage¬ 
ment  cifcrims  and  Federal  Property  Management  Regulations. 

Systenm  rasmpted  brom  rsrtsbi  provisions  of  ths  act:  None. 

R  OB  RDP  14J1 

System  name:  Readers  for  Higher  Education  Personnel  Training 
Programs. 

Socurlty  dassllicntian:  None. 

System  locadsa: 

Room  4674,  G.SA.  R^ional  Office  Bldg.  03 
7th  A  D  Ste.,  S.W. 

Washington,  D.C.  20202 

Categsrim  ol  ksdlvidaals  covorad  by  ths'systsm:  Readers  actually 
used  ai^  prospective  renders. 

Categsrim  of  rocardo  hi  ths  eyntem:  Records  include  names  of 
readers,  address,  position,  university  or  odim  affifiation,  reimburse¬ 
ment  information,  and  general  corrc^ondence. 

Authority  lor  mslntansnrs  ol  ths  system:  Title  V,  Part  E  of  the 
Higher  Educatkm'Act 

Rauthm  asm  of  rocardo  nmintehmd  ho  ths  astern,, Inriuilug  mtegs 
rteo  si  naors  asri  ths  purpoom  of  such  asas:  For  the  routine  uses  set 
forth  in  Appendix  B  of  4SCFR  Part  bS.  Dbekware  may  be  made  to 
a  Congressional  <rffice  from  the  record  of  an  individual  in  response 
to  an  inqi^  from  the  Congressknud  (^fice  made  at  the  request  of 
that  individuaL 

FeHdm  and  practicso  Im  sloring,  rotetevhig,  acccsohig,  letalnMg, 
and  dhgoalng  of  racacds  In  ths  qrstem: 

Starags:  Records  are  maintained  in  hard  copy  in  standard  file 
cabinet 

RstilsiobiHrj  Records  ate  accesoed  by  individnal  name  by  pro¬ 
gram  officials  for  purposes  of  ariectiag,  appointmg  and  correspond¬ 
ing  with  readers. 

Saiegaards:  Only  program  crfficials  are  authorized  to  have  accem 
to  ffies.  Exception:  Subject  to  the  disclosure  requirements  of  Priva¬ 
cy  Act 
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IclcatlM  aai  The  file  is  a  revolving  one.  Names  are 

added  contmually  ud  deleted  at  periodic  intervals  as  individuals 
express,  no  interest  in  being  retained  for  thi«  purpose. 

System  managerfs)  and  address; 

Director,  Division  of  Training  and  Facilities 
Bureau  of  Postsecondary  Education.  USOE 
400  Maryland  Avenue 
Washington,  D.C.  20202 

NertBcartea  pracedare;  Contact  system  manager. 

Bccard  acccm  ptacedares:  Contact  system  manager. 

CeatemlBg  raoeed  praeedarcs:  Contact  system  manager. 

Record  aaaree  categories:  Reader  lists  are  derived  from  in- 
dmdnals  tfaemsdves,  coQeagnes  in  the  field,  and  from  asenciations 
Inf<wmation  on  readers  selected  comes  directly  from  the  readers. 
Syriems  exempted  from  certain  provWoaa  of  the  act:  None. 
ADAMHA  OA  MSI J1 

Syrtem  naase:  Record  of  Visiting  Fellows  -  HEW/ADAMHA/OA. 
SecuiRy  demitk  eliua;  None. 

System  location; 

Alco^l,  Drug  Abuse,  and  Mental  Health  Administration 
Division  of  Personnel  Management 
MOO  Fishers  Lane,  PaiUawn  Building 
Rockville,  Md.  208S2 


Categories  M  tadteidnals  covered  by  tte  system:  Individuals  un¬ 
dergoing  training  -  not  employees. 


Categories  of  lacnds  in  tte  system:  Personal  information  includ¬ 
ing  name,  address,  date  and  place  of  birth,  education,  qualifleations 
for  training. 


Authority  for 

U.S.C.  48H-1. 


maintenaace  of  the  system:  42  USC  241  and  42 


Roatiae  uses  of  records  maiataiacd  hi  the  system,  ertego- 

ite  of  users  and  the  parposes  (rf  such  uses:  CSC  for  program  evalua¬ 
tion  purposes;  GAO  for  fund  disbursement  detenninations. 

Policies  and  practices  for  storing,  rctrieviag,  sr riming.  latateing, 
and  dhposiag  of  records  ia  the  system: 

Storage:  Stored  in  Hk  folders. 

Retrievabflity:  Retrieved  by  name.  Records  are  used  to  refer  can¬ 
didates  to  selecting  officials  and  to  locate  Fellow  after  placemenL 

^tegaards:  Kept  in  locked  file  accessible  only  to  authorized  in¬ 
dividuals. 

Rcteatioa  and  disposal;  Retained  for  three  years  after  completion 
of  feOowsh^. 

System  maaagcr(s)  and  address: 

Director 

Division  of  Personnel  Management,  ADAMHA 
5600  Fishers  Lane 
Rockville,  Md.  208S2 

NotiBcttloa  procedure:  Same  as  above. 

Record  acccm  procedures:  Same  as  above. 

Contesting  record  procednres:  Same  as  above. 

Record  saarce  categories:  Fellowship  applicant 

Systeau  exempted  from  certain  provisions  of  the  act:  None. 

Routme  uses  of  records  maintained  in  the  system,  induding 
categories  of  users  and  the  purposes  of  such  uses: 


AathorMy  for  asaiatamaBoo  el  the  syateas:  The  Faatdy  Edacatioaal 

Rights  and  Privacy  Act  td  1974  (20  USC  123fl(g)). 

HMdiae  aom  of  records  auintelBod  te  the  syaism,  teclmd^  catsfo- 
*Ns  of  aom  aad  tte  parpoom  of  sash  obok  To  members  of  (Congress 

who  iaipiire  on  b^alf  oi  a  coastitucBt;  to  aa  i^eacy  or 

institution  against  which  a  complaint  hu  been  soade.  See  Appendix 
B^f  D^Mitmental  Regalations,  (45  <a»R  Part  5b),  Items:  OMJ, 

Polides  and  practiees  for 
mod  iHiposhig  of  records  hi  the  system: 


Storage:  The  records  are  mamtaiaed  in  hard-copy  fikd  in  stan¬ 
dard  file  calmiets. 

Rctriovability:  For  the  most  port  records  me  indexed  by  ■»—  of 
individual  signing  incom^  correnpondence;  when  indexed 
chronologicaQy,  or  by  organization,  they  are  cross-iadezed  by  name 
of  individnal  signer.  Records  me  avada^  to  FERPA  tHatt  mvolved 
in  correspondence  and  investigBtive  processes,  mclnding  members 
of  the  Office  of  (jeneral  Coanad.  Occassonally,  personnel  with  spe¬ 
cial  expertise  m  other  program  areas  may  be  ghrea  records  for  the 
purpose  of  assisting  FQIPA  staff  ia  reaointioa  of «— 


Safeguards:  Direct  access  is  restricted  to  mrthorixed  FERPA 
sUH;  access  to  room  ia  a^ich  Se  rshinrits  are  ig 

limited  during  non-woikmg  hours  to  diose  with  keys  to  room. 

Rcteatioa  and  dhposal:  Imiairy  records  me  mamtaiaed  three 
years;  complaint  and  investigative  records  me  maintaiaed  five  years 
past  date  of  case  closing. 

System  maaagerfs)  and  adtecas: 

Head,  FERPA  Office 
Room  5643,  North  Bnflding 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 


Nntfflrstioa  pracedare:  System  manager;  for  general  iaqiiaries, 
name  and  (Ute  of  previous  correspondence,  tf  known;  fw  com¬ 
plaint/investigative  material,  name  and  any  LD.  number  y— «« 
Address  u  same  as  above. 


Rccard  aceem  procedares;  Same  as  Above. 

Coatestfag  raosrd  praeedarcs;  Same  as  Above. 

Record  soaree  categoriw  Incoming  correspondence,  responses 
and  material  obtained  during  course  of  any  investigation. 

Syrtems  exempted  tram  certate  pravislaBa  of  the  act:  None. 


OS  ASAM  B  Ltl 

System  aaase:  Investigatory  Material  Coaspiled  for  Security  and 
Suitability  Purposes  System,  HEW/OS/ASAM/IS 
Security  dassMkatisa:  None  for  die  system;  however,  a  portion 
of  the  records  within  the  system  ate  classified  at  the  le^  of  Con¬ 
fidential,  Secret,  and  Top  Secret 
System  lecatisa: 

Office  of  Investigations  and  Security 

Room  4524,  North  Bnflding 

U.S.  Department  of  Health,  EdnodioB,  and  Wdfare 

330  Independence  Aveaae,  S.W. 

Washington,  D.C.  20201 
RegionM  Federal  Record  Center 

Categmrim  si  indhridnate  cavsrad  hy  the  system:  Appliamts,  em¬ 
ployees,  former  employees  and  others  domg  business  with  the  De¬ 
partment 


OS  ASAM  FKRPA  IJl 

Syteras  name;  FmnBy  Educational  Rights  and  Privacy  Act— School 
Recordkeeping  Practices  Correspondence  and  Complaint 
System.  HEW/OS/ASAM/FERPA. 

Security  rlamlBiatlsu;  None. 

System  tocatfsa: 

Room  5643  North  Building 
330  Independence  Avenue,  S.W. 

WashingtoB,  D.C.  20201 

Categsries  of  Miildasli  covered  by  the  system:  Individuals  who 
have  made  mqoiries  or  who  have  ffled  complaints  alleging  viola¬ 
tions  of  the  provimons  of  the  Famfly  Educational  Ri^ts  and  Priva¬ 
cy  Act  ot  1974;  and  those  who  have  commented  to  the  Department 
on  its  proposed  rules  and  practices. 

Categosies  of  racsvds  ia  the  system;  Name  and  address  of  in- 
dividii^  submitting  correspondence,  responses  and  exchanges  of 
material  associated  with  investigations  of  complaints. 


Categories  of  records  in  the  system:  Secarity  investigatiotts  case 

index  card  file. 

Aathority  for  nudutenauee  of  the  syatem:  Executive  Orders  10450 
and  11652. 

Boutiae  ams  of  records  mahdalacd  in  the  system,  teriud^  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  See  Appendix  B  Dnart- 
mental  Regulations  (45  CFR  Part  5b)  Itemm  1,44. 

PoVdes  aad  prncticas  for  tesriag,  rrtrfcrii^  m  iisdag,  rataMg. 
■od  dispoaiBg  of  records  ia  the  ijslim 

Storage:  The  records  are  maintained  ia  secarity  type  safes  or  lock 
bar  ffle  cabinets  with  manipaiatioB  proof  locks. 

Rctrievahflity:  The  records  are  riphabetically  indexed  by  name 
and  date  of  both  of  the  individual  subject  of  the  file  or  by  or¬ 
ganization  m  the  case  of  soaK  graid  or  contract  Access 

within  HEW  is  limited  to  the  Secretary,  the  Under  Secretary,  x*ul 
on  a  need-to-know  basis  other  officiab  having  the  program  -naa^r 
raent  responsibility. 
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Sa*«(uHc:  Direct  acceei  b  restricted  to  authorized  Office  of  In- 
vestifationt  and  Secni^  staff.  Access  to  the  safes  in  which  the 
records  are  stored  b  Umited  to  those  Office  of  Investigations  and 
Security  employees  with  appropriate  security  clearances  and  t^ 
lock  combination. 

Eetentian  and  disposal:  Security  investigative  records  on  in- 
dividuab  who  occupy  sensitive  positions  are  maintained  during  the 
term  of  their  employment  Other  security  investigative  records  are 
maintained  for  three  to  five  years  after  which  the  records  are 
retired  to  the  Federal  Records  Center. 

System  maBagerfs)  aad  addrcm: 

Director,  Office  of  Investigations  and  Security 
Room  4S24,  North  Building 
U.S.  Department  of  Health,  Education,  and  Welfare 
330  Indr^ndence  Avenue,  S.W. 

Washington,  D.C.  20201 

NotiHcatien  procedure:  System  Manager;  for  general  inquiries, 
name,  date  of  birth,  and  employment  or  other  affilution  with  the 
Department. 

Record  access  procedures:  Contact  Systems  Manager. 

Coatestiug  record  procedures:  Contact  Systems  Manager. 

Record  source  catagorim:  Federal,  state  or  local  agencies  main¬ 
taining  civil,  criminal,  suitability,  or  other  relevant  ei^orcement  in¬ 
formation  or  other  pertinent  information,  correspondence  and 
material  or  data  obtained  during  the  course  of  tiie  conduct  of  the 
investigations. 

Systems  exempted  from  certain  provisions  of  the  act:  Specific  ex¬ 
emptions  (k)  (S)  for  investigatory  material  compiled  for  the  purpose 
of  determining  suitability,  eligibility,  or  qualifications  for  Federal 
civilian  employment  from  subsections  (cX3),  (d),  (eXl),  (eX4),  (G), 
(H),  (D.  and  (F).  Reference  the  Federal  Regbter  Vol.40,  No.  173,^ 
5-75,  pg.  41141. 

OS  ASAM  IS  2.01 

System  nasM:  Investigatory  Material  Compfled  for  Law  Enforce¬ 
ment  Purposes  System,  HEW/OS/ASAM/IS 
Security  clamiiicstion:  None.  • 

System  location: 

Office  of  Investigations  and  Security 

Room  4524,  Norft  Building 

U.S.  Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  iudhridnab  covered  by  the  system:  Employees, 
former  employees,  grantees,  subgrantees,  contractors,  subcontrac¬ 
tors,  and  others  doing  business  whh  the  Department 
Categories  of  records  in  Ac  system:  Criminal  investigations  case 
index  card  file. 

Authority  lor  maintenaace  of  the  system:  Title  28  U.S.C.  535(b); 
Title  18  U.S.C. 

Rontiue  uses  of  records  mafaitamcd  in  the  system,  iacindhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix  B  Depart¬ 
mental  Regulations  (45  CFR  Part  5b)  Items  01,4,5. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  iliepneing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  security  type  safes  or  lock 
bar  file  cabinets  with  manipulation  proof  combination  locks. 

RetrirvabUity:  The  records  are  alphabetically  indexed  by  name 
and  date  of  birth  of  the  individual  subject  of  the  file  or  by  or¬ 
ganization  in  the  case  of  some  grant  or  contract  cases.  Access 
within  HEW  b  limited  to  the  Secretary,  the  Under  Secretary,  and 
on  a  need-to-know  basb  other  officials  having  the  program  manage¬ 
ment  responsibility. 

Safcguards:  Direct  access  b  restricted  to  authorized  Office  of  In¬ 
vestigations  and  Security  staff.  Access  to  the  safes  in  which  the 
recoris  are  stored  b  limited  to  those  Office  of  Investigations  and 
Security  employees  with  appropiiate  security  clearances  and  the 
lock  combination. 

RctantiaB  and  dispoaal:  Investigative  records  compiled  for  law  en¬ 
forcement  purposes  are  maintain^  for  five  years  after  all  prosecu¬ 
tive  and  administrative  action  is  completed. 

Syrnsm  managerfs)  and  address: 

Director,  Office  of  Investigations  and  Security 
Room  4524,  North  Building 
U.S.  Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 


Washington,  D.C.  20201 

NutUkation  procedure:  System  Manager;  for  general  inquiries, 
name,  date  of  birth,  and  employment  or  other  affilbtion  with  the 
Department 

Record  ncccm  procedures:  Contact  Systems  Manager. 

Contestfag  record  procedures:  Contact  Systems  Manager. 

Reeord  source  categorim:  Eederalr  state  or  local  agencies  main¬ 
taining  civil,  criminal,  suitability,  or  other  relevant  enforcement  in¬ 
formation  or  other  pertinent  information,  correspondence  and 
material  or  data  obtained  during  the  course  of  the  conduct  of  the 
investigations. 

Systems  exempted  from  certain  provbioBS  of  the  act:  General  ex¬ 
emption  (j)  (2)  records  maintained  of  information  compiled  for  the 
purpose  of  a  criminal  investigation  including  reports  of  informants 
and  investigators  assoebted  with  an  identifbble  individual,  from  all 
subsections  of  the  Privacy  Act  of  1974,  except  subsections(b); 
(cXl),  and  (cX2);  (eX4XA)  through  (F);  (eX6),(eX7),  (eX9),  (eXlO), 
and  (eXll);  and  (0.  Reference  the  Federal  Regbter  VoL  40,  No. 
173,  9-5-75,  pg.  41141. 

OS  ASAM  PT  Ol.*! 

System  name:  Applicants  for  Employment  Records. 

HEW/OS/ASAM/PT. 

Security  rIsmIlkstloB:  None. 

System  location:  Thb  system  b  located  in  personnel  offices  and 
other  offices  of  the  Department  authorized  to  receive  applications 
for  employment.  See  Personnel  Appendix  1. 

Categorks  of  IndlvidBab  covered  by  the  system:  Persons  who  have 
applied  for  Federal  employment  or  are  employed  in  the  Federal  ser¬ 
vice. 

Categories  of  records  in  the  syston:  These  records  contain  infor¬ 
mation  relating  to  the  education  and  training;  employment  hbtory 
and  earnings;  appraisal  of  past  performance;  convictions  and  offen¬ 
ses  against  the  law;  results  of  written  tests;  appraisal  of  potential; 
honors,  awards  or  fellowships;  military  service;  veteran  preference, 
birthplace;  birth  date;  social  security  number;  and  home  address  of 
persons  who  have  applied  for  Fedei^  employment  or  are  employed 
in  the  Federal  service;  and  correspondence  related  thereto.  These 
records  may  also  include  information  concerning  the  date  of  appli¬ 
cation,  qu^ication  status,  employment  consideration,  priority 
Rouping,  and  other  information  relating  to  the  consideration  of  the 
individual  for  employment 

Authority  for  mafaitmanee  of  the  system:  5  U.S.C.  1302,  3301, 
3302,  Executive  Order  10577. 

Rontiac  urns  of  records  maintaiBcd  fas  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  may  be 
used:  1)  to  respond  to  requests  for  information  from  the  Civfl  Ser¬ 
vice  Commbsion,  Members  of  Congress,  or  other  inquirers  from 
outside  the  Department,  to  the  extent  their  r^uest  b  compatible 
with  the  purpose  for  which  the  records  are  maintained;  2)  to  other 
federal  agencies  for  Suitability  checks;  3)  See  Appendix  B  Depart¬ 
mental  Regulations  (45  CFR  5b),  Items  01,3,4,6,8. 

Policks  and  practices  for  storing,  rctrkving,  accessing,  retaining, 
and  dkposiBg  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tapes,  punched 
cards,  microfiche,  cards,  lists,  and  forms. 

RctrkvabUlty:  Records  are  indexed  by  any  combination  of  name, 
birth  date,  social  security  number  and  identification  number. 
Records  are  used  to  refer  applicants  to  officials  of  the  Department 
for  placement  in  positions  for  which  applicant  has  applied  and  b 
qualified. 

Salcgnarcb:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  b  employed  to  prevent  unauthorized  disclosure. 

Retention  and  dbposal:  Destroy  2  years  after  date  application  or 
correspondence  is  filed,  or  incorporate  in  official  personnel  folder 
when  applicant  enters  on  duty  as  a  Department  employee. 

System  managerls)  and  address:  Personnel  Officers  of  the  Depart¬ 
ment.  See  Personnel  Appendix  1. 

Notification  procedure:  Persoimel  office  to  which  application  b 
made  (see  Personnel  Appendix  1).  Individual  should  provide  name, 
date  of  birth,  socbl  security  number,  approximate  date  of  record 
and  title  of  position  for  which  application  was  made. 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 
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RcjMrd  aowrce  cat^orkt:  Information  in  this  system  of  records  is  Saint  Elizabeths  Hospital 

provid^  by  the  individaal  to  wtom  it  applies;  is  derived  from  in-  Department  of  Health,  Education,  and  Welfare 

formation  he  or  she  supplied;  or  is  obtained  from  vouchers  supplied  Room  120  •  E  Building 

by  references.  2700  Martin  Luther  King  Avenue,  S.  E. 

Systems  exempted  from  certain  provisions  M  the  act:  None.  Washington,  D.  C.  20032 


Appendix  1 


Personnel  Offices  in  Department  of  Health,  Education,  and 
Welfare 

Department  Staff  Personnel  Office: 

Deputy  Assistant  Secretary  for  Personnel  and  Training 
Office  of  Personnel  and  Training 
Assistant  Secretary  for  Administration  and  Management, 
Office  of  the  Secretary 

Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Headquarters  Persoimel  Offices: 

Personnel  Officer 
Division  of  OS  Personnel 
Office  of  the  Secretary 

Department  of  Health,  Education,  and  Welfare 

Room  4361  -  4th  Floor 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Personnel  Officer 
Personnel  and  Training  Division 
Office  of  Education 

Department  of  Health,  Education,  and  Welfare 

Room  1087  -  FOB06 

400  Maryland  Avenue,  S.  W. 

Washin^n,  D.  C.  20202  ^ 

Personnel  Officer 

Personnel  Division 

National  Institue  of  Education 

Department  of  Health,  Education,  and  Welfare 

Room  821  -  Marsh  Building 

1832  M  Street,  N.  W. 

Washington,  D.  C.  20208 

Personnel  Officer 

Divison  of  Personnel 

Social  and  Rehabilitation  Service 

Department  of  Health,  Education,  and  Welfare 

Room  2068 

330  C  Stree,  S.  W. 

Washington,  D.  C.  20201 

Personnel  Officer 

Office  of  Human  Development 

Department  of  Health,  Education,  and  Welfare 

Room  3742  -  Donohoe  Building 

400  6th  Street,  S.  W. 

Washhigton,  D.  C.  20024 

Personnel  Director 

Office  of  Personnel  Management 

Public  Health  Service 

Department  of  Health,  Education,  and  Welfare 
Room  18A-SS  -  ParUawn  BuQding 
S600  Fishers  Lane 
RockviDe,  Maryland  20852 

Director 

Division  of  Personnel  Management 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  12105  -  Paitlawn  Building 

5600  Fishers  Lane 

RockviDe,  Mary^d  20852 

Personnel  Officer 


Personnel  Director 

Division  of  Personnel  Managmeent 

National  Institutes  of  Health 

Department  of  Health,  Education,  and  Wdfaie 

Room  21  Buflding  1 

9000  Rockvflle  Pike 

Bethesda,  Maryland  20014 

Personnel  Officer 

Personnel  Office 

National  Library  of  Medicine 

Department  of  Health,  Education,  and  Welfare 

8600  Wisconsin  Avenue 

Bethesda,  Maryland  20014 

Chief 

Personnel  Management  Branch 

National  Cancer  Institute 

Department  of  Health,  Education,  and  Welfare 

Room  3A32  -  Building  31 

9000  Rockville  Pike 

Bethesda,  Maryland  20014 

Chief 

Personnel  Management  Branch 
National  Heart  and  Lung  Institute 
Department  of  Health,  Education,  and  Welfare 
Room  5A32  -  BuDding  31 
9000  Rodcville  P^ 

Bethesda,  Maryland  20014 

Director 

Personnel  Management 

Health  Resources  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  lOA-30  -  Parklawn  BuDding 

5600  Fishers  Larm 

Rockv^,  Maryland  20852 

Director 

Office  of  Personnel 

Health  Services  Administiation 

Department  of  Health,  Education,  and  Welfare 

Room  14A-30  •  Parklawn  BuDding 

5600  Fishers  Lane 

RockviDe,  Maryland  20852 

PerMnnel  Director 

Food  and  Drug  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  10-85  -  Parklawn  Building  HFA-400 

5600  Fishers  Lane 

RockviDe,  Maryland  20852 

Persoimel  Officer 

Bureau  of  Health  Resources  Development 
Department  of  HeaMi,  Education,  and  Welfare 
Room  3C19  -  Building  31 
9000  Rockville  Pike 
Bethesda,  Maryland  20014 

Personnel  Officer 

Office  of  the  Assistant  Secretly  for  HeaUh 
Department  of  Health,  Education,  and  Wdfare 
Room  5077  -  5th  Floor 
330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20202 

Regional  Personnel  Ofiices: 

Regnnal  Personnel  Officer 

Regional  Personnel  Office  I 

Department  of  Health,  Education,  and  Wdfare 

John  F.  Kennedy  Federal  Building 

Government  Center  -  Room  1503 
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Regional  Penonnel  Officer 

Regional  Personnel  OfHce  n 

Department  of  Health,  Education,  and  Welfare 

Federal  Budding 

26  Federal  Haza 

New  Yoih,  New  York  10007 

Regional  Personnel  Officer 

Regional  Personnel  Office  m 

Department  of  Health,  Education,  and  Welfare 

353S  Market  Street,  Room  9460 

Philadelphia,  Pennsylvania  19101 

Regional  Personnel  Officer 

Regional  Personnel  Office  TV 

Department  of  Health,  Education,  and  Welfare 

Room  41S 

SO  Seventh  Street,  N.  E. 

Adanta,  Georgia  30323 

Regwnal  Personnel  Officer 

Regional  Personnel  Office  V 

Department  of  Health,  Education,  and  Welfare 

31st  Floor 

300  S.  Wacker  Drive 
Chicago,  Illinois  60606 

Regional  Personnel  Officer 

Regional  Penonnel  Office  VI 

Department  of  Health,  Education,  and  Welfare 

14th  Floor 

1114  Commerce  Street 
Dallas.  Texas  75202 

Regional  Personnel  Officer 

Regional  Personnel  Office  VH 

Department  of  Health,  Education,  and  Welfare 

Room  468 

601  E.  12th  Street 

Kansas  City,  Missouri  64106 

Regwnal  Personnel  Officer 
Regional  Personnel  Office  VIH 
Department  of  Health,  Education,  and  Welfare 
Room  1103 

Federal  Office  Budding 
1961  Stout  Street 
Denver,  Cohwado  80202 

Regional  Personnel  Officer 

Regional  Personnel  Office  DC 

Department  of  Health,  Education,  and  Welfare 

so  Fulton  Street 

San  Francisco,  Cahfomia  94102 

Regwnal  Personnel  Officer 

Regioud  Personnel  Office  X 

Department  ot  Health,  Education,  and  Welfare 

Arcade  Plaza 

1321  Second  Aveneu,  M/S  627 
Seattle,  Washington  98101 

Chief,  Personnel  Office 
Cleveland  Branch  Office 
R^ion  V 

Department  of  Health,  Education,  and  Welfare 
14725  Detroit  Avenue,  Room  250 
Cleveland,  Ohio  44107 

Other  Serviciag  Personnel  Offices: 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Penonael  Sectiou 

Deparmtent  of  Health,  Education,  and  Welfare 
Carvile,  Louisiana  70721 

PersooMl  Officer 

U.  S.  Public  Health  Service  Hospital 


Personnel  Section 

Department  of  Health,  Education,  and  Wdfare 
440  Avenue  N. 

Galveston,  Texas  77550 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 
1131  14th  Avenue  Slouth 
Seattle,  Washington  98114 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Office  of  Personnel 

Department  (rf  Health,  Education,  and  Welfare 
Bay  and  Vanderbilt  Streets 
Staten  Island,  New  York  10304 

Personnel  Officer 

U.  S.  Public  Healtti  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 
15th  Avenue  and  Lake  Street 
San  Francisco,  California  94118 

Personnel  OHker 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health.  Education,  and  Welfare 

77  Warren  Street 

Boston,  Massachusetts  0213S 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 

210  State  Street 

New  Orleans,  Louisiana  70118 

Pera<Hmel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 
6500  Hampton  Boulevard  ' 

Larchmont 

Notf(^,  Virginia  23508  - 
Personnd  (^ficer 

U^.  Public  HeMth  Service  Hospital 
Personnd  Management  Branch 
Department  of  Health,  Education,  and  Welfare 
3100  Wyman  Park  Drive 
Baltimore,  Maryland  21211 

Personnd  Officer 

Indian  HeaRh  Smrvice 

Personnd  Management  Branch 

Department  Health,  Education,  and  Welfare 

P.O.  Box  2143 

Bfflings,  Montana  59101 

Personnd  Officer 

U.  S.  Pubfic  Health  Service  Hoapital 
Personnel  Section 

Department  of  Health,  E(faication,  and  Wdfare 
4005  Federal  Office  Building 
500  Gold  Avenue.  S.  W. 

Albuquerque,  New  Mexico  87101 

Personnd  Officer 

Indian  Health  Service 

Personnd  Management  Branch 

Deparmten  of  Health,  Education,  and  Welfue 

405  Citizens  Buflding 

115  4th  Avenue,  S.  E. 

Aberdeen,  South  Dakota  57401 

Penonnd  Officer 
Indian  Health  Service 
Personnd  Managment  Branch 
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Department  of  Health,  Education,  and  Welfare 
801  East  Indian  School  Road 
Phoenix,  Arizona  8S014 


Department  (rf  Health,  Education,  and  Welfare 
165  North  Canal  Street 
Chicago,  Illinois  60606 


Personnel  Officer 
Indian  Health  Service 
Personnel  Branch 

Department  of  Health,  Education,  and  Welfare 
388  Old  Post  Office  and  Courthouse 
Oklahoma  Chy,  Oklahoma  73102 

Personnel  Officer 
Alaska  Area  Office 
Indian  Health  Service 

Department  of  Health,  Education,  and  Welfare 
P.  O.  Box  7-741 
Anchorage,  Alaska  99S01 

Personnel  Officer 
Indian  Health  Area  Office 
Office  of  Personnel 

Department  of  Health,  Education,  and  Welfare 
Room  200 

921  S.  W.  Washington  Street 
Portland,  Oregon  97205 

Personnel  Officer 
Indian  Health  Service 
Office  of  Personnel 

Department  of  Health,  Education,  and  Welfare 
P.  O.  Box  G 

Window  Rock,  Arizona  86515 

Personnel  Officer 

Division  of  Personnel 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  G-2208,  West  High  Rise  Building 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Personnel  Officer 

Bureau  of  Hearings  and  Appeals 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  306,  Webb  Building 

4040  B.  Fairfax  Drive 

Arlington,  Virginia  22203 


Chief,  Personnel  Branch 

Mid-Atlantic  Program  Center 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

P.  O.  Box  12837 

Philadelphia,  Pennsylvania  19108 

Chief,  Personnel  Branch 

Northeastern  Program  Center 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

P.  O.  Box  100 

San  Francisco,  Califronia  94101 

Chief,  Personnel  Branch 

Southeastern  Program  Center 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

2001  12th  Avenue,  North 

Birmingham,  Alabama  35285 

96-05  Horace  Harding  Expressway 
Flushing,  New  York  11368 

Chief,  Personnel  Branch 
Western  Program  Center 
~  Social  Security  Administration 
Department  of  Health,  Education,  and  Welfare 

C^f,  Personnel  Branch  _ 

Great  Lakes  Program  Center 
Social  Security  Administration 


Chief,  Personnel  Branch 

Mid-America  Program  Center 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  1466,  Federal  Office  Budd^ 

601  East  12th  Street 
Kansas  City,  Missouri  64106 

Personnel  Officer 

Albuquerque  Data  Operations  Center  ' 

Social  Security  Administration 

Department  of  Health  ,  Education,  and  Welfare 

P.  O.  Box  4429,  Station  *A* 

Albuquerque,  New  Mexico  87106 

Personnel  Director 

Personnel  Management  Office 

Center  for  Disem  Control 

Department  of  Health,  Education,  and  Welfare 

Building  1,  Room  153A 

1600  Clifton  Road,  N.  E. 

Atlanta,  Georgia  M333 

Personnel  Officer 

Addiction  Research  Center 

National  Institute  of  Drug  Abuse 

Department  of  Health,  Education,  and  Wdfare 

P.  O.  Box  12390 

Lexington,  Kentucky  40511 

Personnel  Officer 

National  Institute  for  Occupational  Safety  and  Health 
Department  of  Health,  Education,  and  Wdfare 
Room  540 

U.  S.  Post  Office  and  Courthouse 
5th  and  Walnut  Street 
Cincinnati,  Ohio  45202 

Personnel  Officer 

National  Institute  of  Environmental  Sciences 
Department  of  Health,  Education,  and  Welfare 
P.  O.  Box  12233 

Research  Trian^  Park,  Nwth  Carolina  27709 
OS  ASAM  PT  02.02 

System  nmnc:  Complaints  and  Inquiries  Records  -  Miscellaneous. 
HEW/OS/ASAM/PT. 

Security  clasrillcation:  None. 

System  locatiau:  Personnel  offices  shown  in  (See  Application  for 
Employment  Records,  HEW  System  OS-ASAM-PT-1)  Appradix  1 
and  offices  of  operating  officials  in  organizational  units  serviced  by 
those  personnd  offices,  in  which  emptoyees  are  employed. 

Categorim  el  indfvidnais  covered  hy  the  system:  Current  Federal 
emplo^^es  of  the  DepartmenL 

Categories  of  records  In  the  system:  This  system  consists  of 
records  relating  to  crmespondence  concerning  an  individual’s  em¬ 
ployment  status  or  conduct  while  employed  by  the  Department.  Ex¬ 
amples  of  these  records  incfaide:  correspondence  from  employees. 
Members  of  Congress,  and  members  of  the  public  alleging  miscon¬ 
duct  by  an  employee  of  the  Department,  miscellaneous  complaints 
not  covered  by  the  Deparhnent’s  forn^  or  informal  grievance 
procedure,  informal  complaints  handled  by  labor  union  officials, 
and  miscellaneous  debt  correspondence  received  from  creditors. 

Authority  for  malntfonce  of  the  system:  Executive  Orders  11222, 
10561  and  11491. 

Roiriinc  asm  of  records  mainlaiuril  ia  the  system,  includlag  catego- 
rfes  of  users  and  the  parpoom  of  each  uses:  Information  in  these 
records  may  be  used:  a)  In  accordance  wifii  Appendix  B  Depart¬ 
mental  Regulations  (45  CFR  Part  5b)  Items  01,  5;  b)  by  the  Civil 
Service  Commission  in  carrying  out  its  functions;  c)  to  respond  to 
Members  of  Congress  and  members  of  the  pubUc  with  Regard  to 
complaints  or  inquiries  presented  by  them;  d)  In  accordance  with 
Appendix  B  Departmental  Regulations  (45  CFR  Part  5b)  Item  3;  e) 
In  accordance  with  Appendix  B  Departmental  Regulations  (45  CFR 
Part  5b)  Item  8. 
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Pattdn  practket  far  rtarlag,  ratrierfaig,  nctwNg,  rctaMng, 
aa4  illiinrtii  m  ncardi  !■  tkc  ijalm: 

Storage:  FQed  in  folders  and  index  cards. 

Kctricrabaity:  Records  are  filed  by  name.  Records  are  used  to 
take  action  on  and  respond  to  a  complaint  about  a  DHEW  em¬ 
ployee;  to  produce  summary  descriptive  statistics  and  analytical 
studies  in  support  of  the  functions  for  which  the  records  are  col¬ 
lected  and  maintained  and  for  related  personnel  management  func¬ 
tions  or  pay  studies;  and  for  other  purposes  compatible  with  the  in¬ 
tent  for  wbikh  the  records  system  was  created. 

Safcgnards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  dkpoaal:  Information  in  this  system  of  records  is 
disposed  of  6  months  after  transfer  or  separation  of  employee. 

System  managcr(s)  and  address:  Personnel  Officers  shown  in  Ap¬ 
pendix  1  to  Applicants  for  Employment  Records,  HEW  System 
OS-ASAM-PT-1  who  service  organizational  units  in  which  in¬ 
dividuals  are  employed. 

NodficatioB  procedure:  Operating  officials  in  organizational  unit 
in  which  employee  is  employed  or  personnel  offices  shown  as 
systems  managers  in  Appendix  1  Applicants  for  Employment 
Records,  IIEW  System  1.  Individuals  should  provide  name,  or¬ 
ganization  in  which  employed,  and  date  of  birth. 

Record  access  procedures:  Same  as  above. 

Coatestfaig  record  procedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  of  records  is 
obtained:  1)  directly  from  the  individual,  or  2)  derived  from  infor¬ 
mation  supplied  by  the  individual,  or  3)  from  information  supplied 
by  members  of  the  public,  other  employees.  Members  of  Congress, 
Department  management  officials,  or  4)  from  -police  and  court 
records  relevant  to  the  complaint  about  the  employee. 

OS  ASAM  PT  04.02 

System  name:  Discrimination  Complaints  Records  System. 
HEW/OS/ASAM/PT. 

Security  classification:  None. 

System  tocafiou: 

.  Office  of  Equal  Employment  Opportunity,  DHEW 
330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Offices  of  designated  EEO  Officers  in  Principal  Operating 
Components,  Office  of  the  Secretary,  Health  Agencies, 
Education  Agencies  and  Regional  Offices.  See  Personnel 
Appendix  1  for  exact  locations. 

Categories  of  iadhriduals  covered  by  the  system:  Individuals  or  or¬ 
ganizations  which  have  consulted  an  EEO  Counselor  or  have  ffled 
a  complaint  alleging  discrimination  on  the  basis  of  race,  color,  reli¬ 
gion,  sex,  national  origin  or  age,  because  of  a  determination  or 
decision  made  by  a  Department  official. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  concerning  pre-complaint 
processing  and  discrimination  complaints.  The  records  consist  of 
counselors’  reports,  the  initial  complaints,  letters  or  notices  to  the 
individual  or  organization,  record  of  hearings  when  conducted, 
materials  placed  into  the  record  to  support  or  refute  the  decision  or 
determination,  affidavits  or  statements,  testimonies  of  witnesses, 
investigative  reports,  instructions  about  action  to  be  taken  to 
comply  with  decisions,  and  related  correspondence,  opinions  and 
recommendations. 

Authority  for  matoteuance  of  the  system:  Executive  Order  11478, 
P.  L.  92-261  and  P.  L.  93-259. 

Routine  uses  of  records  maintaiBed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  the  records  may  be  used: 

a.  To  respond  to  a  request  from  a  Member  of  Congress 
regarding  the  status  of  an  appeal,  complaint  or  grievance; 

b.  To  refer  to  CSC  in  connection  with  an  appeal  or  review ; 

c.  In  accordance  with  Appendix  B  Departmental  Regulations 
(45  CFR  Part  5b)  Items  01.3,4,5,7,8. 

d.  To  provide  information  to  a  Federal  ^ncy,  in  response  to 
its  request,  in  connection  with  the  hiring  or  retention  of  an 
employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency  to 
the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  that  matter. 

Policies  and  practices  lor  storing,  retrieving,  oocessiBg,  retaining, 
and  dispaoiag  of  records  to  the  systeni: 


Storage:  These  records  are  maintained  in  file  folders,  binders, 
and  index  cards. 

Rftrhvohfllty:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  or  or|anization8  on  whom  they  are  maintained.  They  may 
be  used:  to  adjudicate  an  appeal,  complaint,  or  grievance;  to  pro¬ 
vide  a  basis  for  a  corrective  action  related  to  the  discrimination 
situation;  as  a  data  source  for  management  information  for  produc¬ 
tion  of  summary  descriptive  statistics  and  analytical  studies  in  sup¬ 
port  of  the  function  for  which  the  records  are  collected  and  main¬ 
tained,  or  for  related  personnel  mai^ement  functions  or  man¬ 
power  studies;  and  to  locate  specific  individuals  for  personnel 
research  or  other  personnel  management  functions.  ~ 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  dispesal:  The  records  are  maintained  up  to  two 
years  after  final  disposition,  after  which  time,  they  will  be 
destroyed  in  accordance  with  CSC  guidelines. 

System  managerfs)  and  address:  See  Personnel  Appendix  1  for 
General  Coordinator  and  appropriate  Immediate  System  Manager. 

Notification  procedure:  Individuals  and  organizations  which  have 
filed  complaints  or  appeals  are  aware  of  that  fact  and  have  pro¬ 
vided  a  copy  of  the  record.  They  may,  however,  write  the  ap¬ 
propriate  immediate  system  manager  indicated  above,  or  the 
general  coordinator  if  the  immediate  system  manager  is  unknown, 
regarding  the  existence  of  such  recoids  pertaining  to  them.  The 
inquirers,  as  ^propriate,  should  provide  tteir  name,  date  of  birth, 
^ency  in  which  employed  or  agency  in  which  the  complaint  arose 
if  different  from  employing  agency,  the  approximate  date,  and  the 
kind  of  action  taken,  when  making  inquiries  about  records. 

Record  access  procedures:  Same  as  Systems  Manager. 

Contesttog  record  procedures:  Individuals  and  organizations  which 
have  appealed  a  decision  or  determination  made  about  conditions 
existing  in  the  Department  have  already  been  provided  a  copy  of 
the  record.  The  contest,  amendment,  or  correction  of  an  appeal 
record  is  permitted  during  the  prosecution  of  the  appeal  or  com¬ 
plaint  by  the  individual  to  whom  the  record  pertains.  However, 
after  the  appeal  or  complaint  case  has  been  closed,  the  inquirer 
may  gsw  access  to,  or  contest  the  official  copy  of  the  app^  or 
complaint  record  ^  writing  the  appropriate  immediate  system 
manager  indicated  above,  or  the  general  coordiiutor  if  the  im¬ 
mediate  system  manager  is  unknown. 

Record  source  categories: 

a.  Individual  to  whom  the  record  pertains 

b.  Department  or  other  officials 

c.  Affidavits  or  statements  from  employees 

d.  Testimonies  of  witnesses 

e.  Official  documents  relating  to  the  appeal  or  complaint 

f.  Correspondence  from  specific  organizations  or  persons. 

Personnel  Appendix  1 


List  of  Locations  and  System  Managers  for  EEO  Matters 

Department  of  Health  Education  and  Welfare  (GenerM 
Coordinator) 

Director,  Equal  Employment  Opportunity  Staff 
Room  4766 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Immediate  Locations  and  System  Managers 

Office  of  the  Secretary,  Washington 

EEO  Officer,  OS 

Room  2038 

330  C  Street.  S.W. 

Washington,  D.C.  20201 

Regional  Offices  of  the  Secretary 

REGION  I 

EEO  Officer 

Room  1500 

JFK  Federal  Building 

Boston,  Massachusetts  02203 
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REGION  n 

EEO  Officer 
Room  3838-D 
26  Federal  Plaza 
New  Yorit,  New  York  10007 

REGION  m 

EEO  Officer 

Room  9200 

3S3S  Maricet  Street 

Philadelptiia,  Pennsylvania  19101 

REGION  IV 

EEO  Offfcer 
Room  404 

SO  Seventh  Street,  N.E. 

Atlanta,  Georgia  30323 

REGION  V 

EEO  Officer 
Room,  3Sth  Floor 
300  S.  Wacker  Drive 
Chicago,  Illinois  60606 

REGION  VI 

EEO  Officer 
Room  904 

1114  Commerce  Street 
Dallas,  Texas  7S202 

REGION  Vn 

EEO  Officer 

Room  61 6D 

601  East  12th  Street 

Kansas  City,  Missouri  64106 

REGION  Vm 

EEO  Officer 
Room  10001 
1961  Stout  Street 
Denver,  Colorado  80202 

REGION  IX 

EEO  Officer 

Room  413 

SO  Fulton  Street 

San  Francisco,  California  94102 

REGION  X 

EEO  Officer 

Room  6068,  Arcade  Bldg. 

1322  Second  Avenue 
Seattle,  Washington  98101 

Principal  Operating  Components  and  Agencies 

Social  Security  Administration 

EEO  Officer 

Room  739,  Administration  Bldg. 

6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Social  and  Rehabilitation  Service 

EEO  Officer 
Room  3413 
330  C  Street,  S.W. 

Washington,  D.C.  20201 

Office  oi  Education 


EEO  Officer 
Room  2117 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

National  Institute  of  Education 

EEO  Officer 
Room  717 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208  i 

Assistant  Secretary  for  Health 
EEO  Officer 

Room  18-07,  Parklawn  Bldg. 

S600  Fishers  Lane 
Rockville,  Maryland  208S2 

Health  Resources  Administration 

EEO  Officer 

Room  10-22,  Parklawn  Bldg. 

S600  Fishers  Lane 
RockviUe,  Maryland  20852 

Health  Services  Administration 

EEO  Officer 

Room  14-18,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  20852 

Food  and  Drug  Administration 

EEO  Officer 

Room  16-B-07,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  20852 

Alcohol,  Drug  Abuse  A  Mental  Health  Administration 
EEO  Officer 

Room  17-C-20,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  20208 

National  Institutes  of  Health 

4 

EEO  Officer 
Room  2-B-40,  Bldg.  31 
NIH,  Bethesda 
Bethesda,  Maryland  20014 

Center  for  Disease  Control 

EEO  Officer 
Room  2405,  Bldg.  1 
1600  Clifton  Road,  N.E. 

Atlanta,  Georgia  30333 

OS  ASAM  PT05A1 

System  name:  Employee  Alcoholism,  Dmg  Abuse  and  Emotional 
Problem  CounseBing  and  Referral  Records. 
HEW/OS/ASAM/PT. 

SeemRy  flamWcaHnn;  None. 

System  Iscntisn:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  OS-ASAM-PT-l,  Appendix  1  and 
designated  offices  perform^  counsel!^  functions  for  employees 
in  organizational  units  serviced  by  those  personnel  offices. 

Catagarks  of  indtviiuals  covered  by  the  ^slcm:  Department  em¬ 
ployees  who  have  been  counsdled  for  work  adjustment,  personal 
or  emi^nal  health  problems  which  may  be  related  to  the  misuse 
of  alcohol  or  drugs. 

Cakgssfci  oi  raeorda  in  the  system:  This  system  contains  records 
on  em^yees  who  have  been  counselled  for  work  adjustment,  per¬ 
sonal  w  emotional  problems.  Examples  of  information  which  may 
be  found  in  this  record  system  include  the  employee’s  name,  SSN, 
date  of  birth,  grade,  job  scries.  Job  title,  leave  record,  service  com- 
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putation  date,  home  address,  home  phone  number,  su|>ervi8or’s 
name,  name  and  address  of  the  individaal’s  personal  physician,  so¬ 
cial  history,  educational  background,  and  performance  appraisals. 
Other  documents  which  may  also  be  found  m  the  counselor’s  file 
could  include  copies  of  admonishments  and  reprimands  received  by 
the  employee  and  a  record  of  the  supervisor’s  referral  (if  the  em¬ 
ployee  was  referred  by  the  supervisor). 

Authority  for  maintenance  of  the  system:  Public  Laws  79-6S9,  91- 
616,  92-25S  and  93-282. 

Routine  uses  of  records  maintataed  in  the  system,  including  catego¬ 
ries  of  users  and  dm  purposes  of  such  uses:  None. 

Piriicies  and  practices  for  storing,  retrieving,  accesdng,  retaining, 
and  disposing  of  records  in  Oe  system: 

Storage:  Employee  records  are  maintained  in  file  folders  and  on 
index  cards. 

Retrievability:  Records  are  retrievable  by  name  or  by  case 
number  cross  indexed  with  the  employee’s  name.  The  records  are 
used  by  counsellors  to  document  the  employee’s  progress  in  coping 
with  their  problem  and  for  referring  employees  to  appropriate  com¬ 
munity  resources  equipped  to  handle  Ae  employee’s  specific 
problem.  Information  from  these  records  may  also  be  used  to 
produce  summary  descriptive  statistics  and  analytical  studies  in 
support  of  the  functions  for  which  the  records  are  collected  and 
maintained. 

Safeguards:  During  the  employment  of  the  individual,  records  are 
maintained  in  confidential  ffles  separate  from  the  Official  Personnel 
Folder  and  are  located  in  lockable  metal  containers  or  in  secured 
rooms  with  access  limited  to  those  whose  official  duties  require  ac¬ 
cess.  Disclosure  of  the  contents  of  these  records  is  restricted  by  the 
provisions  of  Public  Laws  92-2SS  and  93-282.  Under  the  provisions 
of  these  laws,  the  contents  of  the  records  may  only  be  divulged  to: 

1)  the  individual  to  whom  the  record  pertains,  or  2)  a  representative 
designated  by  the  individual  in  writing  as  authorized  to  receive  the 
record,  or  3)  a  court  in  response  to  a  court  order  for  the  records,  or 
4)  medical  personnel  to  meet  a  bonafide  medical  emergency.  All 
other  disclosures  are  prohibited  and  the  person  making  the 
unauthorized  disclosure  would  be  subject  to  a 
SOO  fine. 

Rctcution  and  disposal:  Counselling  records  may  be  maintained 
for  as  long  as  the  employee  continues  to  visit  the  counsellor.  The 
records  are  destroyed  upon  separation  or  transfer  of  the  employee 
or  when  the  employee  has  ceased  contact  with  the  counsellor  for 
two  years. 

System  asanagerfs)  and  address:  Personnel  Officers  shown  in  Ap¬ 
plicants  for  Employment  Records,  HEW  System  OS-ASAM-PT-1 , 
Personnel  Appendix  1. 

Notificatioa  procedure:  Same  as  above.  Individual  should  provide 
name,  grade,  organization  in  which  employed  and  date  of  biith. 
Record  access  procedures:  Same  as  above. 

Coutestiag  record  procedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  supplied  by  a  member 
(rf  the  individual’s  fa^y,  or  3)  derived  from  iidormation  supplied 
by  the  individual,  or  4)  supplied  by  sources  to  whom  the  employee 
Im  been  referred  for  assistance,  or  S)  supplied  by  Department  offi¬ 
cials. 

OS  ASAM  PT  06.01 

SysteBi  uaaic:  Employee  Appraisal  Program  Records. 
HEW/OS/ASAM/PT. 

SccuiRy  clasaificatioa:  None. 

Syateui  locattou:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  OS-ASAM-PT-1  Appendix  1  and 
opoating  offices  in  organizational  units  serviced  by  those  personnel 
offices. 

Categarfci  of  MividBals  covered  by  the  system:  Current  Federal 
employees  the  Department 

Categories  of  records  fas  the  system:  This  system  contains  informa¬ 
tion  which  includes  employee’s  name,  SSN,  employing  organiza¬ 
tion,  grade,  title,  series,  and  materials  relating  to  the  evaluations  of 
empiloyee’s  performance.  For  purposes  of  the  annual  performance 
rating  requii^  by  law  and  for  promotion  consideration  purposes. 

AuthmRj  far  majuteuauce  of  the  system:  S  U.S.C.  4302,  S  U.S.C. 
3301,  S  U.S.C.  3302,  Executive  Order  10S77. 


Routfaie  uses  of  records  maiutahsed  iu  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

1.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

2.  In  accordance  with  Items  1, 3,4,7 ,8  of  Appendix  B  of  the 
Departmental  Regulations  (4S  CFR,  Part  Sb). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  ffle  folders,  on  magnetic  tape, 
and  on  punch  cards. 

Retrievability:  Records  are  retrievable  by  name  or  social  security 
number.  They  may  be  used  as  a  basis  for  reduction-in-force,  ad¬ 
verse  actions,  decisions  regarding  retention  of  employees  during 
probationary  period,  recognition,  promotions,  reassignments  and 
other  personnel  actions  compatible  with  the  purpose  for  which  the 
record  was  collected. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disponl:  Employee  appriasals  are  destroyed  after 
two  years  or  when  replaced  by  a  new  appraisal,  whichever  is  earli¬ 
er,  except  that  copies  of  unsatisfactory  and  outstanding  per¬ 
formance  ratings  and  any  related  papers  are  filed  on  the  permanent 
side  of  the  Official  Personnel  Folder. 

System  managers)  and  addrem:  Personnel  Officers  shown  in  Ap¬ 
plicants  for  Employment  Records,  HEW  System  1,  Appendix  1. 

Notification  procedure:  Same  as  above.  Employee  should  provide 
name,  social  security  number  and  organization  in  which  employed. 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  of  records  is 
provided  by  the  individual,  derived  from  information  supplied  by 
the  individual  or  supplied  by  Department  officials. 

OS  ASAM  PT  07.01 

System  name:  Executive  Development  Records  System.  ’ 
HEW/OS/ASAM/PT. 

Security  classification:  None. 

System  location:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  OS-ASAM-PT-1  Appendix  1. 

'  Categories  of  indivklBals  covered  by  the  system:  All  supergrade 
employees '(GS-16-18)  and  equivalents,  incumbents  of  managerial 
positions  and  employees  in  grade  GS-13-1S  designated  as  high 
potential  employees. 

Categories  of  records  in  the  system:  The  Executive  Development 
Records  System  consists  of  a  variety  of  records  relating  to  an  em¬ 
ployee’s  participation  in  the  Executive  Development  Ingram.  In 
adcUtion  to  the  employee’s  name,  the  system  contains  the  em¬ 
ployee’s  title,  grade  and  salary.  Social  Security  Account  Number, 
organization  in  which  employed,  date  of  entry  into  the  Executive 
Development  Program,  training  needs  while  participating  in  the  pro¬ 
gram,  individual’s  development  plan,  basis  for  particq>ation  in  the 
Executive  Development  Program. 

Anfiiority  for  maintenance  of  the  system:  S  U.S.C.  4101  et.  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  is  used: 

a.  In  accordance  with  Appendix  B  Departmental  Regulations 
(45  CFR  Part  5b)  Items  01,3,5,7,8. 

b.  By  the  CivO  Service  Commission  in  the  performance  of  its 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Information  in  this  system  of  records  is  maintained  in 
file  folders,  magnetic  tape,  punch  cards,  and  forms. 

Retrievability:  Records  are  indexed  by  name  and  Social  Security 
Account  Number.  Records  are  used  by  operating  officials  in  carry¬ 
ing  out  their  personnel  management  responsibilities.  They  may  ^ 
used  by  those  officials  in  connection  with  promotions,  transfer  or 
reassignment  of  the  individual  and  as  base  for  preparing  manage¬ 
ment,  budgetary  or  statistical  reports  to  support  organizational 
planning  or  manpower  utilization  studies. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 
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Irtitfaa  ud  Infonnation  is  retained  in  the  master  file 

for  as  long  as  the  individnal  is  partic^ting  in  the  program.  Upon 
completi^  die  program,  the  individnal’s  record  is  maintained  in  an 
inactive  fue  for  S  years. 

SyUsm  maaagwrfg)  aad  addrcM;  Heads  of  peiManel  offices  which 
service  the  organizational  nnit  m  which  the  individnal  is  employed. 

See  Applicants  for  Employment  Records,  HEW  System  OS- 
ASAM-^-1  Appeal  1. 

Nedfkadea  praesdwe:  Same  as  Above.  Individuals  shonld  in¬ 
clude  dieir  name,  grade,  tRle,  and  organization  wlwn  contacting  the 
system  manager. 

Rceard  aceea  praetdaras:  System  manager. 

CeataaliBg  neard  praeedaraR  System  manager. 

laeaad  aanrea  categatfaa;  Information  in  this  system  of  records  is: 

1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  t^  individual,  or  3)  suppi^  by  Department  offi¬ 
cials. 

OS  ASAM  FT  WJl 

Syataas  aaair;  Federal  Employees  Occupational  Health  Program 
Records.  HEW/OS/ASAM/FT. 

Sccarity  flaaaWraHaa;  None. 

System  lecadea:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  1,  Appendix  1  and  des^nated  of¬ 
fices  p^ormin^  occupational  health  services  for  employees  in  or¬ 
ganizations  serviced  by  those  personnel  offices. 

Catagarks  ai  ladhridasli  eevared  by  the  system:  Current  Federal 
employees  of  the  Department. 

Categerks  el  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  an  employee’s  participation  in  the 
Fedeiid  Occupational  Hmdth  Program.  Examples  of  information 
which  may  be  included  in  this  system  are  the  employee’s  name, 
SSN,  date  of  birth,  weight,  height,  medical  history,  blood  type,  na¬ 
ture  of  ininry  or  complaint,  type  of  treatment/meitication  received, 
examination  findings,  and  laboratory  results. 

Authority  for  maiutruance  of  the  system:  S  U.S.C.  7901  et.  seq.,  P. 
L.  79-658. 

Rootbw  uses  of  reeords  nsabrtaiaed  la  tta  system,  iacindiug  catego- 
rka  of  users  aud  the  purpoosa  of  such  uses:  Information  in  ^is 
system  of  records  may  be  used: 

1.  By  authorized  medical  personnel  in  connection  with  the 
performance  of  their  official  duties. 

2.  By  the  Civfl  Service  Commission  in  connection  with  the 
performance  of  its.  functions. 

3.  By  the  Department  of  Labor  in  connection  with  a  claim  filed 
by  an  employee  for  compensation  for  a  job-related  injury  or 
dnease. 

4.  By  private  contractors  engaged  in  providing  medical  services 
under  Federal  contract. 

5.  In  accordance  with  Items  1,3,4,5,7,8  of  the  Departmental 
Regulntioes  (45  CFR  part  5b),  Appendix  B. 

Poikka  and  practices  fur  staring,  retrieving,  accessing,  retninhig, 
and  dkpaaing  of  rsearda  In  the  system: 

Storage:  Stored  m  fik  folders,  punch  cards  and  data  tape. 
RstekvahiUty:  Records  are  retrievaUe  by  name,  date  of  bhth, 
and  SSN.  Th^  are  used  to  document  an  employee’s  visit  to  a 
health  unit  and  contain  information  such  as  a  summa^  of  the  na¬ 
ture  of  a  compli^,  a  record  of  the  employee’s  participation  in  a 
voluntary  screening  program,  a  record  of  an  emidoyee’s  participa¬ 
tion  m  a  voluntary  Mood  donor  program,  and  a  record  of  any  treat¬ 
ment  administered  by  the  health  unit  Information  from  this  system 
may  be  used  by  Department  officials  in  connectioa  with  fitness  for 
duty  examinations  and  for  preparing  statistical  tw  summary  reports 
about  the  employee  participation  in  the  Federal  Occupational 
Health  Program. 

Safcgnarda:  During  the  employment  of  the  individual,  medical 
records  are  maintained  in  files  sqiaiate  from  the  Official  Personnel 
Folder  and  are  located  in  lockaMe  metal  containers  or  in  secured 
rooms  with  access  limited  to  those  whose  official  duties  require  ac¬ 
cess. 

Rekatka  sad  dhposui:  A  medical  record  is  maintained  for  as 
long  as  emptoyed.  If  the  medkM  reemd  is  deemed  to  be  of  long 
term  valne,  R  is  combined  with  the  employee’s  Official  Personnel 
Folder  upon  seporkion  of  the  emidoyee  and  forwarded  to  the  Na¬ 
tional  Pcmnnel  Records  Center,  St  Louis,  MissourL  Other  medi- 
oil  records  of  no  historic  value  or  if  of  no  value  in  documenting 


employee  health  activities  are  destroyed  upon  separation  of  the  em¬ 
ployee. 

System  managerfs)  and  addrem:  Personnel  Officers  shown  in  Ap- 
plktmts  for  Employment  Records,  HEW  System  OS-ASAM-PT-1, 
Appendix  1.  who  service  organizational  units  in  which  the  in¬ 
dividual  is  employed. 

NotMkatlon  proeodnic:  Same  as  above.  The  mdividual  should  in- 
chule  name,  SSN,  title  and  organization. 

Record  aoeem  precednrm:  Same  as  above. 

Centoetint  reeovd  pteeednree:  Same  as  above. 

Reeard  sonree  catcgerki:  Infmmatioa  in  this  system  of  records  is: 

1)  supplied  directly  by  the  indhriduaL  or  2)  derived  from  informa¬ 
tion  supplied  by  Uie  individual,  or  3)  supplied  by  the  medical  of¬ 
ficer  or  nurse  providing  treatment  or  medication,  or  4)  supplied  by 
the  individuaTs  private  physician. 

OS  ASAM  PT  f9.t2 

System  name:  Grievances  Filed  Under  the  Informal  Grievance 
Procedures.  HEW/OS/ASAM/PT. 

Security  rImriWratkn;  None. 

System  lecntkn:  Offices  of  the  immediate  supovisors  and  the 
first  officials  within  the  Department  excluding  the  immediate  super¬ 
visor,  with  line  authority  to  decide  on  the  matter  grkved.  Such  of¬ 
fices  are  located  within  the  organizational  units  serviced  by  person¬ 
nel  offices  shosm  in  Applicants  For  Employment  Record,  HEW 
System  OS-ASAM-PT-1,  Appendix  1. 

Cnkgorks  ai  IndIrMnak  caverei  hy  the  system:  Department  em¬ 
ployees  individually  or  as  a  gro^  wto  have  requested  personal  re¬ 
lief  in  a  matter  of  concern  or  dissatisfaction  which  is  subject  to  the 
control  of  Department  management 
Categerks  el  reeerds  in  the  system:  Information  or  documents 
relating  to  the  grievance  and  personal  relief  sought;  documented 
materiab  used  in  consideration  of  the  grievance,  and  correspon¬ 
dence  related  to  disposition  of  the  grievance. 

Aatharity  far  mahrtenanrv  el  the  system:  5  U.S.C.  1302,  3301. 
3302;  Executive  Order  10577. 

Rentine  usee  el  reeerds  maintained  in  the  system,  including  catego- 
rks  el  users  and  the  porpeees  el  such  anas:  Information  in  this 
system  of  records  may  be  used: 

a.  In  accordance  with  Appendix  B  Departmental  Regulations 
(45  CFR  Part  5b)  Itmns  01,3.5,8. 

b.  By  the  Chrfl  Serrice  Commission  in  carrying  out  its 
fictions. 

c.  To  respond  to  requests  from  Members  ot  Congress. 

PoUcks  and  practices  far  sleckig,  retrieving,  accessing,  retaining, 

and  dkparing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  fOe  folders,  binders  and 
index  cuds. 

RetrkvahiUty:  Records  are  indexed  by  name  of  individual  filing 
the  grievance.  Records  ate  used  to  consider  and  resolve  irdormal 
grievances  and  to  provide  background  data  to  further  consideration 
of  grievances  if  later  pursued  ttuough  formal  grievance  procedures. 

*Tstr|nardB'  Access  to  and  use  of  these  records  arc  limited  to 
those  persoru  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  iwevent  unauthorized  disclosure. 

Rckntka  and  dbpaaal:  Records  are  maintained  for  6  months  to  2 
years  or  upon  sepmtion,  or  transfer  of  the  employee,  whichever  is 
sooner,  at  which  time  they  are  destroyed. 

System  managerfs)  and  address:  Heads  of  personnel  offices  which 
service  organizatiortal  units  in  which  employees  who  submit  infor¬ 
mal  grievances  are  located.  See  Applicants  for  Employment 
Reco^,  HEW,  System  OS-ASAM-PT-1,  Appendix  1. 

N  stifle  alkn  precednre;  Individuals  who  have  filed  grievances  are 
aware  of  that  fact  and  have  been  provided  information  in  writing 
concerning  the  disposition  of  the  gmvance.  They  may  contact  the 
official  who  signed  the  written  notice,  or  the  System  Manager  in¬ 
dicated  above.  They  should  ^vide  their  name,  organizatioa  in 
which  employed  and  date  of  bkth  and  approximate  date  of  the  ffl- 
ing  of  the  informal  grievance. 

Rceard  accem  precednrse;  Same  as  above. 

Contesting  record  prerrdnive:  Same  as  above. 

Record  mures  cstigerka:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individnal,  or  2)  derived  from  informa¬ 
tion  supplied  by  the  individnal,  or  3)  supphed  by  Department  offi¬ 
cials. 
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OS  ASAM  FT  10.02 

Syttcm  uuBc:  Grievance  Records  Filed  Under  Procedures 
Established  by  Labor-Management  Negotiations. 
HEW/OS/ASAM/PT. 

Security  classification:  None. 

Systcii  locatloa:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  OS-ASAM-PT-1  Appendix  1  and 
offices  of  operating  officisds  in  organizational  units  serviced  by 
those  personnel  offices. 

Categories  of  iadhriduals  covered  by  the  systeas:  Current  Federal 
employees  of  the  Department  covered  by  a  collective  bargaining 
agreement. 

Categwies  of  records  fas  the  system:  This  system  of  records  con¬ 
sists  of  a  variety  of  records  relating  to  an  employee’s  grievance 
filed  under  procedures  established  by  labor-management  negotia¬ 
tions.  Examples  of  information  which  may  be  included  in  this 
system  of  records  are  the  employee’s  name,  SSN,  grade,  job  title, 
testimony  of  witnesses,  material  placed  into  the  record  to  support 
the  decision,  the  arbitrator’s  decision,  the  arbitrator’s  report,  and  a 
record  of  an  appeal  to  the  Federal  Labor  Relations  Councfl. 

Authority  for  maiutcnancc  of  the  system:  Executive  Order  11491 
as  amended. 

Rontfue  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  Ais 
system  may  be  released  to: 

1.  The  Civil  Service  Commission  in  carrying  out  its  functions. 

2.  In  accordance  with  Departmental  Regulations,  (43  CFR  Part 
Sb),  Appendix  B.  See  Items  01,3,4,3,7,8. 

7.  The  Diepartment  of  Labor. 

8.  The  Federal  Labor  Relations  Council. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  Uie  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  retrievable  by  name.  They  are  used  to 
make  a  determination  on  and  to  document  a  decision  made  on  a 
grievance  filed  by  an  employee  under  the  negotiated  grievance 
procedures.  Information  from  this  system  may  Im  used  by  Depart¬ 
ment  officials  for  preparing  statistical,  summary  or  management  re¬ 
ports. 

Safeguards:  Records  maintained  by  management  are  stored  in 
secured  rooms  with  access  limited  to  those  whose  official  duties 
require  access. 

RetcutioB  and  disposal:  As  negotiated  by  the  local  parties  to  the 
contract 

System  mauagerfs)  and  address:  Personnel  Officers  shown  in  Ap¬ 
plicants  for  Employment  Records,  HEW  System  OS-ASAM-PT-1 
Appendix  1  who  service  the  organizational  unit  in  which  the  in¬ 
dividual  is  employed. 

NotificatloB  procedure:  Same  as  above.  Individuals  should  include 
their  name,  grade,  title  and  organizational  unit  when  contacting  the 
system  manager. 

Record  access  procedures:  Same  as  above 
Coatestfaig  record  procedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  tte  individual,  or  3)  supplied  by  testimony  of  wit¬ 
nesses,  or  4)  supplied  by  union  officials,  or  3)  supplied  by  Depart¬ 
ment  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  ASAM  PT  11.01 

System  name:  DHEW  Motor  Vehicle  Operator  Records. 
HEW/OS/ASAM/PT. 

Security  classification:  None. 

System  lecafion:  Personnel  offices  of  the  Department  shown  in 
Applicants  For  Employment  Records,  HEW  System  OS-ASAM-PT- 
1,  Appendix  1.  Issuing  Officers  for  Motor  Vehicle  vOperator 
Identification  Cards  within  the  organizations  serviced  by  the  above 
personnel  offices. 

Categories  of  indhriduals  covered  by  the  system:  All  Department 
employees  who  arc  required  to  operate  motor  vehicles  regularly  or 
incidentally  in  carrying  out  their  official  duties. 

Categories  of  records  in  the  system:  The  DHEW  Motor  Vehicle 
Operator  Records  system  consists  of  a  variety  of  records  related  to 


the  issuance  of  a  Government  Motor  Vehicle  Operator’s  permit.  In 
addition  to  the  name  of  the  employee,  the  system  includes  informa¬ 
tion  about  the  employee’s  birthplace,  SSN,  employing  organization, 
number  of  years  driven,  type  of  vehicles  operated,  current  driver’s 
license  number,  state  issuing  driver’s  license,  date  license  expires, 
restrictions,  on  state  license,  sex,  date  of  birto,  color  of  hair,  color 
of  eyes,  wei^t,  height,  record  of  arrests,  and  record  of  accidents.  , 

These  records  also  include  expiration  dates  of  Motor  Vehicle 
Operator  permit,  any  limitations  imposed  on  its  use  and  the  results  * 

of  the  annual  review  of  each  driving  record. 

Autherity  for  maiuteuance  of  the  system:  40  U.S.C.  471. 

Routine  uses  of  records  maiutained  hi  the  system,  iucludiug  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  may  be  used: 

a.  In  accordance  with  Appendix  B  Departmental  Regulations 
(43  CFR  Part  3b)  Items  01,  3,  3,  7,  8. 

b.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rriaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  Official  Personnel  Folder  and  in  ffle  folders 
and  index  cards. 

Retrievability:  Records  are  retrievable  by  name.  Information  is 
used  as  a  basis  for  issuing  a  SF-46  ‘U.  S.  Government  Motor  Vehi¬ 
cle  Operator’s  Identification  Card*  and  evaluating  its  use.  It  may 
also  be  used  for  production  of  summary  descriptive  statistics  and 
analytical  studies  in  support  of  the  functions  for  which  the  records 
are  collected  and  maintained  and  for  related  personnel  management 
functions. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sonnel  whose  official  duties  require  such  access.  Personnel  screen¬ 
ing  is  employed  to  prevent  unauthorized  disclosure. 

Retentien  and  disposal:  A  record  is  retained  for  as  long  as  the 
employee  has  an  active  Federal  Motor  Vehicle  Operator  Permit, 
and  for  two  years  after  the  permit  becomes  inactive  or  upon 
separation  from  the  Department,  whichever  is  earlier.  At  that  time 
the  record  is  destroyed. 

System  maiiager(s)  and  addrem:  Personnel  Officers  of  the  Depart¬ 
ment  shown  in  Applicants  for  Employment  Records,  HEW,  System 
OS-ASAM-PT-1,  Appendix  1. 

NotificatioB  procedure:  Issuing  officers  in  organizational  units  in 
which  employed  or  systems  managers  shown  above.  Individual 
should  provide  name  and  organization  in  which  employed. 

Record  access  procedures:  Same  as  above. 

Contestiiig  record  procedures:  Same  as  above. 

Record  source  categories:  Information  contained  in  this  system  of 
records  is  obtained:  1)  from  information  supplied  by  the  individual, 
or  2)  derived  from  information  supplied  by  the  individual,  or  3) 
from  information  supplied  by  officiids  of  the  DHEW. 

Systems  exonpted  fanm  certain  provisions  of  the  act:  None. 

OS  ASAM  PT  12.92 

System  name:  Pay,  Leave  and  Attendance  Records. 
HEW/OS/ASAM/PT. 

Security  classffication:  None. 

System  location: 

Division  of  Central  Payroll 
Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Payroll  Liaison  Representatives.  See  Personnel  Appendix  1. 
Timekeepers  in  organizational  units  serviced  by  Payroll 
Liaison  Representatives  shown  in  Personnel  Appendix  1 , 

HEW,  System  OS-ASAM-PT-1. 

Categories  of  individuals  covered  by  the  sj^m:  All  paid  em¬ 
ployees  of  the  Department  of  Health,  Education,  and  Welfare  in¬ 
cluding  PHS  Commissioned  Corps  Personnel. 

Categories  of  records  ia  the  system:  The  Pay  and  Leave  Records 
system  consists  of  a  variety  of  records  relating  to  pay  and  leave 
determinations  made  about  each  employee  of  the  Apartment  of 
Health,  Education,  and  Welfare.  In  addition.to  the  name  of  the  em¬ 
ployee,  the  system  includes  information  such  as  the  employee’s 
date  of  birth,  social  security  number,  home  address,  grade  or  rank, 
employing  organization,  timekeeper  number,  salary,  CivQ  Service 
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Commusion  retirement  fund  contribotions,  pay  plan,  number  of 
hours  workedn  annual  and  sick  leave  accrual  rate  and  usage,  annual 
and  sick  leave  balance,  FICA  withholdings.  Federal,  state  and  city 
tax  withholdings.  Federal  Employees  Government  Life  Insurance 
withholdings,  F^eral  Employees  Health  Benefits  withholdings, 
gamidunent  documents,  savings  allotments,  union  and  management 
association  dues  withholdings  allotments,  savings  bonds  allotments, 
and  combined  Federal  Campaign  allotments;  for  Commissioned 
Corps  personnel  information  such  as  the  allotments;  for  Commis¬ 
sioned  Corps  personnel  information  such  as  the  following  is  in¬ 
cluded:  years  of  service,  payroll  number,  base  pay,  incentive  pay, 
hazardous  pay,  allowances  and  Servicemen’s  Group  Life  Insurance. 

Authority  lor  maintenanct  td  the  system:  S  U.S.C.  SSOl  et.  seq., 
S52S  et.  seq.,  6301  et.  seq.;  42  U.S.C.  201  et.seq.;  and  P.L.  90-83. 

Routfaw  naes  of  reemtb  matotaiacd  fas  the  system,  Indndfaig  catego- 
rlm  of  naers  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  is  us^  or  may  be  used: 

a.  To  prepare  W-2  Forms  to  submit  to  the  Internal  Revenue 
Service,  state  and  city  revenue  departments  for  the  purposes 
of  informing  them  of  the  employee’s  earned  income  and 
amount  of  Federal,  state  and  city  taxes  withheld,  if  any. 

b.  In  accordance  with  Appendix  B  Departmental  Regulations 
(45  CFR  Part  5b)  Items  01,3,5,7,8. 

c.  By  the  Civil  Slervice  Commission  in  the  performance  of  its 
functions. 

d.  By  the  Department  of  Labor  to  make  compensation 
determination  in  connection  with  a  claim  ffled  by  the 
employee  for  compensation  on  account  of  a  job^nnected 
injury  or  disease. 

e.  To  respond  to  court  orders  for  garnishment  of  an 
employee’s  pay  for  alimony  or  child  support. 

f.  To  respond  to  orders  from  IRS  for  garnishment  of  an 
employee’s  pay  for  Federal  income  tax  purposes. 

g.  To  the  Department  of  Treasury  for  the  purposes  of 
preparing  and  issuing  employee  salary  and  compensation 
ch^drs  and  U.S.  Savings  Bonds. 

h.  By  state  offices  of  unemployment  compensation  in 
connection  with  claims  filed  by  former  DHEW  employees 
for  unemployment  compensation. 

L  To  provide  pertinent  information  to  other  Federal  agencies  in 
connection  with  the  transfer  or  the  potential  transfer  of  an 
employee  from  one  agency  to  another. 

Polkics  and  practices  for  storing,  retrieving,  irrmaiug,  retaining, 
and  dlspoaiag  of  records  in  the  system: 

Storage:  Magnetic  tape,  microfilm,  punch  cards  and  forms. 
RetrievabilUy:  Records  are  maintained  by  pay  period  and  are 
retrievable  by  name,  SSN  and  Timekeeper  numbn  within  each  pay 
period.  They  are  used  to  insure  that  each  employee  receives  the 
proper  pay  and  allowances;  that  proper  deductions  and  authorized 
allotments  are  made  from  the  employee’s  salary;  that  the  employee 
is  credited  and  charged  with  the  proper  amount  of  skk  and  armual 
leave.  Records  are  also  used  to  produce  summary  descriptive 
statistics  and  analytical  studies  in  support  of  the  functions  for 
which  the  records  are  collected  and  maintained  and  for  related  per¬ 
sonnel  management  functions  or  pay  studies,  and  for  other  pur¬ 
poses  compatible  with  the  intent  for  which  the  records  system  was 
created. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per- 
sotmel  whose  official  duties  require  such  access.  Personnel  screen¬ 
ing  is  employed  to  prevent  uruuthorized  disclosure. 

Rrtrnttsa  and  dispaaal:  A  record  (continuously  updated)  is  main¬ 
tained  on  the  data  disc  for  as  long  as  employed.  Source  document 
microfilm  records  are  kept  4  years  thra  destroyed.  Time  card 
microfilm  is  kept  5  years  then  destroyed.  Data  file  microfilm  is  kept 
6  years  then  dMtroyed. 

Sysfeai  managcffs)  and  address: 

Director,  Division  of  Central  PayroD 
P.  O.  Box  1825 
Washington,  D.  C.  20013 

NatMkalisn  praccdarc:  Same  as  System  Manager.  Also  may  con¬ 
tact  PayroB  Liaiaoa  Representatives  in  Personnel  Appendix  1.  Pro¬ 
vide  name,  social  secniity  number,  tiasekeeper  number  and  pay 
period  MKNit  which  inquiriiig. 

Racasd  aeeeas  pssmdnrrs;  Same  as  above. 

CaaSealing  racasd  pracednres:  Same  as  above. 


Record  sonree  categories:  Information  in  this  system  of  rectuds  is 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informs'* 
tion  supplied  by  the  individual,  or  3)  supplied  by  timekeepers  and 
other  Department  officials. 

Systenu  exempted  from  certain  provieians  of  the  act:  None. 
Persormel  Appendix  1 


Divison  of  Central  Payroll  Liaison  Officers 
OS 

TK  RANGE 
00010  -  00497 

Payroll  Liaison  Officer 
Office  of  the  Secretary 
Room  4309  -  HEW  North  BMg. 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

k 

OE 

TK  RANGE 
04000  -  04999 

Payroll  Liaison  Officer 
Office  of  Education 
Room  3092  -  E,  FOB  06 
400  Maryland  Ave.,  S.  W. 

Washini^n,  D.  C.  20202 

NIE 

TK  RANGE 
06000-06999 

Payroll  Liaison  Officer 
National  Institute  of  Education 
Room  821  -  Marsh  Bldg. 

1832  M  Street,  N.  W. 

Washington,  D.  C.  20208 

SRS 

Payroll  Liaison  Officer 
Social  and  Rehabilitation  Service 
Room  1219  -  HEW  South  Bldg. 

330  C  Street,  S.  W. 

Washington,  D.  C.  20201 

Social  Security  Administration  Headquarters 

SSAHQ 
TK  RANGE 
80000  -  89999 

PayroU  Liaison  Officer 
SSA  Headquarters 
Room  IMIO,  Atmex  Bldg. 

6401  Security  Blvd. 

Baltimore,  Maryland  21235 

SSA  HQ 

PayroU  Liaison  Officer 
BRSI  Financial  Mgmt.  Branch 
Room  237,  West  Bldg. 

6401  Security  Blvd. 

Baltimore,  Maryland  21235 

SSA 

TK  RANGE 
00620-00624 

Payroll  Liaison  Officer 
Universal  Bldg.,  Room  93 
1875  Connecticut  Ave.,  N.  W. 

Washington,  D.  C.  20009 

Social  Security  Admmistiatioa  Program  Centers 
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MID  ATLANTIC 
MATPC 
TK  RANGE 
20000  -  20499 

Payroll  Liaison  Officer 
SSA,  HEW  Program  Center 
P.  O.  Box  12807 

Philadelphia,  Pennsylvania  19108 

NORTH  EASTERN 
NEPC 

TK  RANGE 
20S00  -  20499 

PayroO  Liaison  Officer 
SSA  Program  Center 
960S  Horace  Harding  Expressway 
Flushing,  New  Yoric  113M 

SOUTH  EASTERN 
SEPC 

TK  RANGE 
40000  -  40999 

Payroll  Liaison  Officer 
Birmingham  Program  Center 
P.  O.  Box  1031 
Birmingham,  Alabama  3S201 

GREAT  LAKES 
GLPC 

TK  RANGE 
50000  -  50999 

Payroll  Liaison  Officer 
ChKago  Program  Center 
165  North  Canal  Street 
Chicago,  Tllinios  60606 

MIDAMERICAN 
MAMPC 
TK  RANGE 
60000  -  60999 

Payroll  Liaison  Officer 

601  East  12th  Street  -  Room  1459 

Kansas  City,  Missouri  64106 

WESTERN 

WPC 

TK  RANGE 
70000  -  70999 

Payroll  Liaison  Officer 
San  Francisco  Program  Center 
P.  O.  Box  2000 
Richmond,  CaUfomia  94802 

Boston 
TK  RANGE 
26086  -  27707 

Payroll  Liaison  Officer 

Jo^  F.  Kennedy  Federal  Bldg. 

SSA 

Government  Center 
Boston,  Massachusetts  02203 

New  York 
TK  RANGE 
27800  -  28435 

Payroll  Liaison  Officer 
26  Federal  Plaza 
Room  737 

New  York,  New  Yoik  10007 

Philadelphia 
TK  RANGE 
3167S  -  32146 
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Payroll  Liaison  Officer 
P.O.Box  8788 

Philadelphia,  Pennsylvania  19101 
Atlanta 

TK  RANGE  I 

47115  -  47365 

*  i 

Payroll  Liaison  Officer  J 

Room  226,  Peachtree-Seventh  Bldg. 

50  7th  Street,  N.  W.  ' 

Atlanta,  Georgia  30323 

i 

Cleveland 

TK  RANGE  i 

56408  -  56675 

Payroll  Liaison  Officer 

Room  100 

14725  Detroit  Ave. 

Cleveland,  Ohion  44107  i 

Chicago  ! 

TK  RANGE 

55535  -  56359  j 

i 

Payroll  Liaison  Officer 

SSA  Admin.  BDOO  ' 

300  South  Wacker  Drive  ; 

Chicago,  Illinois  60606 

Kansas  City 
TK  RANGE 

65765  -  66030  ^ 

Payroll  Liaison  Officer 

Regional  Representatives  i 

DHEW  SSA 

601  E.  12th  Street 

Kansas  City,  Missouri  64106 

Dallas 

TK  RANGE 
67366  -  67780 

Payroll  Liaison  Officer 
DHEW  SSA  BDOO 

Room  624  ] 

1114  Commerce  Street  | 

Dallas,  Texas  75202  | 

Denver 
TK  RANGE 
69100  -  69230 

Payroll  Liaison  Officer  | 

Federal  Office  Bldg.  j 

19th  and  Stout  Streets  c 

Denver,  Colorado  80202  | 

Seattle  '  J 

TK  RANGE  1 

79505  -  79559  =1 

Payroll  Liaison  Officer 
DHEW  Regional  Representatives  BDOO 
RFK  Plaza  Bldg. 

Seattle,  Washington,  98101 

San  Francisco 

Payroll  Liaison  Officer 
DHEW  Personnel 
50  Fulton  Street 
San  Francisco,  California  941^ 

Baltimore 

Payroll  Liaison  Officer 
SSA 
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loom  24S  •  Attmeyer  Bldf. 

6401  Socnrity  BWd. 

Baltimore,  Ifatylud  2123S 

BHA 

TK  RANGE 

Payroll  LiaisoB  Offlcer 
Room  33S  -  Wd>b  Bldg. 

801  N.  Randolph  Street 
Ariiaston,  Virginia  22203 

Regional  Offices 

Boston 

Payroll  Liaison  Officer 

HEW  Persomiel 

Room  1S03 

JFK  Federal  Bldg 

Boston.  Massachnsetts  02203 

New  York 

PayroB  Liaison  Officer 
Room  937 
26  Federal  Plaza 
New  York,  New  York  10007 

Philadelphia 

Payroll  Liaison  Officer 
Financial  Management 
P.  O.  Box  13716 

Philadelphia,  Pennsylvania  19101 
Atlanta 

Payroll  Liaison  Officer 

Room  404 

SO  7th  Street,  N.  E. 

Atlanta,  Georgia  30323 

Chicago 

Payroll  Liaison  Officer 
DHEW  Personnel 
300  S.  Wacker  Drive 
Chicago,  Illinois  60606 

Dallas 

Payroll  Liaison  Officer 
Region  VI  Personnel  Office 
DHEW.  Room  1410 
1114  Commerce  Street 
Dallas,  Texas  73202 

Kansas 

Payroll  Liaison  Officer 

Office  of  Regional  Directors,  DHEW 

601  East  12th  Street 

Kansas  City,  Missouri  64106 

Denver 

Payroll  Liaison  Officer 
Room  9019 
Federal  Office  Bldg. 

19th  and  Stout  Street 
Denver,  Colorado  80202 

San  Francisco. 

Payroll  Liaia<Hi  Officer 
DHEW  Personnel 
SO  Fulton  Street 
San  Francisco,  CaUfornia  94102 

Seattle 


PaynA  Liaisoa  Officer 
Regional  Personnel  Office 
RFK  Plaza  Bldg.,  MS  627 
Seattle,  Washm^n  98101 

Cleveland 

Payrofl  Liaison  Officer 

Room  SOO 

14600  Detroit  Ave. 

Cleveland,  Ohio  44107 

Black  Lung 

Paynd  Liaison  Officer 
Room  423 
P.  O.  Box  2S18 
Washington,  D.  C. 

Data  Operations  Center 

PayroB  Liaison  Officer 
Room  423 
P.  O.  Box  2S18 
Washington,  D.  C. 

Dma  Operations  Center 

PayroB  Liaison  Officer 
'  Data  Operations  Center 
P.  O.  Box  2247 

Albuquerque,  New  Mexico  87103 

U.  S.  Public  Health  Service  HosfMtals 

San  Francisco 
TK  RANGE 
72000  -  72284 

Payrcdl  Liaison  Officer 
USPHS  Hospital 
ISth  and  Lake  Street 
San  Francisco,  California  94118 

Seattle 
TK  RANGE 
73000  -  73300 

PayroB  Liaison  Officer 
/  USPHS  HospRal 
P.  O.  Box  314S 
Seattle,  Washington  981 14 

Staten  Island 
TK  RANGE 
23300  -  23840 

Payixdl  Liaison  Officer 
USPHS  Hospital 
Bay  and  Vai^rbilt  Street 
SUten  Island,  New  York  10304 

Saint  Elizabeths 
TK  RANGE 
08010  -  08910 

PayroB  Liaison  Officer 
St.  Elizabeths  Hospital 
Rocmb  120,  E  Bldg. 

2700  Martin  Luthim  King  Ave.,  S.E. 
Washington.  D.  C.  20032 

Baltimore 
TK  RANGE 
24S00  -  24610 

Payndl  Liaiscm  Officer 
USPHS  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  Maryland  21211 
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Boston 
TK  RANGE 
2300S -23230 

Payroll  Liaison  Officer 
USPHS  Hospital 
77  Warren  Street 
Boston,  Massachusetts  021 33 

Carville 
TK  RANGE 
46300  -  46710 

Payroll  Liaison  Officer 
USPHS  Hospital 
Carville,  Louisiana  70721 

Galveston 
TK  RANGE 
62000  -  62100 

PayroD  Liaison  Officer 
USPHS  Hospital 
4400  Avenue  N. 

Galveston,  Texas  77330 

New  Orleans 
TK  RANGE 
46000  -  46413 

Payroll  Liaison  Officer 
USPHS  Hospital 
210  State  Street 
New  Orleans,  Louisiana  70118 

*  Norfolk 
TK  RANGE 
24900  -  23133 

Payroll  Liaison  Officer 
USPHS  Hospital 
6500  Hampton  Blvd. 

Norfolk,  Virginia  23308 

Indian  Health  Service 

Aberdeen 
TK  RANGE 
53400  -  33490 

Payroll  Liaison  Officer 
PHS  Indian  Health  Service 
Room  300  -  Citizens  Bldg. 

Aberdeen,  South  Dakota  57401 

Albuquerque 
TK  RANGE 
62700  -  63325 

Payroll  Liaison  Officer 

Albuquerque  Indian  Health  Service 

Fede^  Office  Bldg,  and  U.  S.  Courthouse 

Room  4006 

300  G(M  Avenue 

Albuquerque,  New  Mexico  87101 

Anchorage 
TK  RANGE 
74005  -  75450 

Payroll  Liaison  Officer 
Alaska  Native  Medical  Center 
P.  O.  Box  7-741 
Anchorage,  Alaska  99501 

Billings 
TK  RANGE 
53900  -  54155 

Payir^  Liaison  Officer 


Indian  Health  Area  Office 
P.  O.  Box  2134 
Billings,  Montana  39103 

Oklahoma 
TK  RANGE 
63400  -  63983 

Payroll  Liaison  Officer 

Oklahoma  City  Area 

Indian  Health  Service 

388  Old  Post  Office  and  Courthouse  Bldg. 

Oklahoma  City,  Oklahoma  73102 

Saratoga 
TK  RANGE 
63917 

Payroll  Liaison  Officer 
Indian  Health  Service 
1970  Main  Street 
Saratoga,  Florida  33377 

Phoenix 
TK  RANGE 
73501  -  73519 
73521  -  73952 

Payroll  Liaison  Officer 
Hioenix  Area  Indian  Health 
801  E.  Indian  Medical  Center 
Phoenix,  Arizona  85021 

Phoenix 
TK  RANGE 
73520 

PayroO  Liaison  Officer 
Phoenix  Indian  Medical  Center 
4212  No.  16th  Street 
Phoenix,  Arizona  85016 

Tucson 

Payroll  Liaison  Officer 
ms  -  HPSC 
P.O.Box  11340 
Tucson,  Arizona  85734 

Public  Health  Service 

CDC 

TK  RANGE 
45000  -  45600 
74005  -  74085 

Payroll  Liaison  Officer 
Center  for  Disease  Control 
Financial  Management 
1600  Clifton  Road,  N.  E. 

Atlanta,  GEorgia  M330 

Nra 

TK  RANGE 
10010  -  16571 

Payroll  Liaison  Officer 
National  Institutes  of  Health 
Room  BIB,  Bldg.  11 
9000  Rockville  Pike 
Bethesda,  Maryland  20014 

FDA 

TK  RANGE 
09000  -  09934 

Payroll  Liaison  Officer 
FDA  Payroll  Liaison  Section 
Accounting  Branch 

HFA  -  120,  Room  11-82,  Parklawn  Bldg. 
5600  Fishers  Lane 
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RockviDe,  Muylud  20852 

NIOSH  (CDC) 

TK  RANGE 
03500  -  03579 
03600  -  03608 
52936  -  52949 
52930  -  52935 
69120 

PayroR  Liaison  Officer 
DHEW.  CDC,  NIOSH 
Financial  Mgmt  Branch 
Parklawn 
DANAC  3  -  32  F 
5600  Fishers  Lane 
RockviDe,  Maryland  20852 

NIH 

PayroB  Liaison  Officer 

National  Insthnte  of  Environmental  Health  Sciences,  NHI 
P.  O.  Box  12233 
Research  Triangle  Park 
North  Carolina  27709 

HSMHA 
TK  RANGE 
02000  -  03878 

PayroU  Liaison  Officer 
HSMHA  (ParUawn) 

Room  1649  -  Parklawn  Bldg. 

5600  Fishers  Lane 
RockviDe,  Maryland  20852 

NIMH 
TK  Range 
03900  -  03999 
52000  -  52120 

Payndl  Liaison  Officer 
NIMH 

Room  1399  -  Parklawn  Bldg. 

5600  Fishers  Lane 
RockviDe,  Maryland  20852 

DHEW  HSA  FHPS 
TK  RANGE 
03400  -  03420 

PayroO  Liaison  Officer 
Administrative  Asst 
6525  Bekrest  Road 
West  HyattsviDe,  Maryland  20782 

OS  ASAM  PT  14.01 

Syalan  nanMi-Special  Employment  Programs.  HEW/OS/ASAM/PT. 

SafrMy  daariBcalisn:  None. 

Syaleai  lacatfsa:  Personnel  Offices  shown  in  Applicants  for  Em¬ 
ploying  Records,  HEW,  System  OS-ASAM-PT-1,  Appendix  1  and 
operating  offices  in  organizational  units,  serviced  by  those  person- 
nd  offices,  m  which  employees  are  mnployed. 

rurgariri  sf  fcadivUaals  covered  by  the  syntens:  Current  Federal 
employees  d  the  Department  who  are  partkqwting  in  special  em- 
idoymeia  programs. 

CaaaBwits  af  reeards  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  an  employee’s  participation  in  special 
employment  programs  such  as  tte  Upward  Mobility  College, 
START,  STRIDE,  ACCESS,  Wiwker  Trainee  Opportunity,  Junior 
Fdows,  Management  Intern,  Personnel  Intern  aid  the  HEW  Fel¬ 
lows  Ftagiam.  Examdes  of  infonnation  which  this  records  system 
may  cmlain  inclade  the  emptoyee’s  name,  SSN,  program  enrolled 
in,  easployiog  agency,  grade,  job  title,  job  series,  sex,  date  of  birth, 
status,  educational  bKkgronnd,  handicap  code,  appi^tion  for  em¬ 
ployment,  positkw  desmiption,  assignment  evalutions.  Veterans 
preference,  job  connseBing  records,  and  letters  of  reference  and 

tniherily  lar  — - «!  the  system:  5  U.S.C.  1301,  3301,  and 

7151  cL  aeq.,  Exccative  Order  11813. 


Rontine  uses  of  records  maMtaincd  in  the  system,  indsding  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Information  In  this 
system  may  be  used: 

1.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

2.  In  accordance  with  Items  1,3,4,5,7,8,  of  the  Departmental 
Regulations,  (45  CFR  Part  5b),  Appendix  B. 

Policies  and  practices  for  storing,  rctrfavhag,  accesshig,  retainhig, 
and  dirporing  of  records  in  the  system: 

Storage:  Infonnation  in  this  system  of  records  is  maintained  in 
file  foldm,  data  tape  and  punch  cards. 

Rctiievability:  Records  are  retrievaUe  by  name  and  SSN. 
Records  are  used  by  personnel  offices  and  operating  officials  to 
monitor  the  progress  of  the  individnal  in  the  special  program,  for 
career  planning,  and  fix'  taking  personnel  actions. 

Safegnards:  Access  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  simh  access. 

Retentioa  and  dlgpeaal:  Information  in  these  records  is  retained 
for  as  long  as  the  individual  participates  in  a  special  employment 
program.  Upon  compkting  the  program,  the  individnal’s  reowd  is 
maintained  in  an  inactive  file  for  2  years,  then  destroyed. 

System  managrrfs)  and  address;  Personnel  Officers  shown  in  Ap¬ 
plicants  for  Employment  Records,  HEW  System  OS-ASAM-FT-1, 
Appendix  1,  who  service  organizational  units  in  which  the  partici¬ 
pant  is  employed. 

NotWeation  procedure:  Same  as  above.  Individuab  should  include 
their  name,  SSN,  grade,  title  and  organization  when  contacting  the 
system  manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  of  records  is: 

1)  supplied  directly  by  the  individnal,  or  2)  derived  from  informa¬ 
tion  supplied  by  t^  individual,  or  3)  supplied  by  Department  offi¬ 
cials. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  ASAM  PT  15.02 

System  name:  Sukabilky  for  Employraent  Records. 

HEW/OS/ASAM/PT. 

Security  clamitfcatioB;  None. 

Systm  locathm:  Personnel  Offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  OS-ASAM-PT-1,  Appendix  1. 

Categories  of  faMUvidaab  covered  by  the  system:  Federal  em¬ 
ployees  of  the  Department,  and  ai^Dcants  for  employment. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  an  individoal’s  suitability  for  employ¬ 
ment  in  terms  of  character,  reputation  and  fitness,  including  letters 
of  reference,  responses  to  pre-employment  inquiries.  National 
A^ncy  Checks  and  Inquiries  material  received  from  the  Civil  Ser¬ 
vice  Commission  relati^  to  non-senskive  positions,  qualifications 
and  character  investigations,  and  oBter  information  which  may  re¬ 
late  to  the  suitaMlky  of  the  individual  for  the  position.. 

Authority  for  araialeuaacc  of  the  system:  5  U.S.C.  3301,  3302, 
7301,;  Executive  Order  10577;  Executive  Order  11222. 

Routine  uses  of  records  amintained  in  the  system,  includiug  cutege 
rics  of  users  wd  the  purposes  of  such  naos:  Infonnation  in  these 
records  may  be  used: 

a.  By  the  Civil  Service  Commission  in  carrying  out  hs 
functions. 

b.  By  other  Federal  agencies  having  an  interest  for 
employment  purposes  and  a  need  to  evaluate  qualifications, 
and  suitability. 

c.  In  accordance  with  Appendix  B,  Departmental  Regulations 
(45  CFR  Part  5b)  Items  01,3,4,8. 

Poiicks  aad  pruetkm  tor  iterlug,  ntihihig.  acccaring,  rctaiaing, 
and  dispoalug  of  records  iu  the  ayatem: 

Storage:  Records  are  maintained  in  file  folders. 

Rstrisvahiiity;  Records  are  indexed  by  any  combinatioa  of  name, 
birth  date.  Social  Security  Number,  or  identification  number.  Infor¬ 
mation  in  these  records  is  used  by  designated  appointing  and  select¬ 
ing  authorities  to  determine  an  individual’s  sukabilky  for  employ¬ 
ment  by  consideration  of  factors  present  in  such  records. 

Safeguards:  Records  are  maintained  ia  confidential' files  separate 
from  the  Official  Personnel  Folder  and  are  located  ia  lockable 
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metal  ffle  cabinets  or  in  metal  file  cabinets  in  secured  rooms  with 
access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  NACI  information  is  retained  during  the 
period  of  employment  with  the  Department  and  upon  transfer  or 
separation  of  employee,  is  returned  to  the  Civil  Service  Commis¬ 
sion.  OUier  records  are  retained  dur^  the  period  of  employment 
or  for  two  years  whichever  is  earlier.  After  that  time  they  are 
destroyed. 

System  managciKs)  and  address:  Heads  of  personnel  offices  which 
service  organizational  units  in  which  individual  is  employed  or  in 
which  she  applied  for  employment.  See  Applicants  For  Employ¬ 
ment  Records,  HEW,  System  OS-ASAM-PT-1  Appendix  1. 

Notification  procedure:  Same  as  above.  Individuals  should  in¬ 
dicate  name.  Social  Security  Number,  date  of  birth,  and  organiza¬ 
tion  in  which  employed,  or  to  which  they  applied  for  employment. 

Record  access  procedures:  Current  Department  employees  or  ap¬ 
plicants  should  contact  the  appropriate  system  manager  shown 
above.  Former  Department  employees  who  are  employed  by  the 
Federal  Government  who  wish  to  gain  access  or  contest  the  records 
maintained  on  them  while  employed  by  the  Department  should  con¬ 
tact  the  appropriate  official  of  their  current  employing  agency  in 
accordance  with  the  appropriate  records  system  notice  of  that  agen¬ 
cy.  Former  Department  employees  who  have  separated  from 
Federal  service  should  direct  a  request  to: 

National  Personnel  Records  Center 
General  Services  Administration 
111  Winnebago  Street 
St  Louis,  Missouri  63118 
Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  contained  in  the  system  is 
obtained  from  the  categories  of  sources: 

Applications  and  other  personnel  and  security  forms  furnished 
by  the  individual. 

Information  furnished  by  other  Federal  agencies. 

Information  provided  by  sources  such  as,  employers,  schools, 
references,  former  employers. 

Systems  exempted  from  certain  provisions  of  the  act:  Individuals 
will  be  provided  information  from  the  above  record  system  except 
when  in  accordance  with  the  provisions  of  5  U.S.C.  SS2a(k)(S);  1. 
disclosure  of  such  information  would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Government  under  a  express 
promise  that  the  identity  of  the  source  would  be  held  in  confidence, 
or  2.  if  the  information  was  obtained  prior  to  the  effective  date  of 
Section  3,  P.  L.  93-379,  disclosure  of  such  information  would  reveal 
the  identity  of  a  source  who  provided  information  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 
(F.R.  38409,  August  27,1975). 

OS  ASAM  PT  16.02 

System  name:  Training  Manpower  Information  System. 
HEW/OS/ASAM/PT. 

Security  classification:  None. 

System  location: 

Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Categoito  of  individuals  covered  by  the  system:  All  employees 
who  receive  training  in  a  course  which  was  more  than  8  hours  in 
length  and  which  was  authorized  under  the  authority  of  the 
Government  Employees  Training  Act. 

Categories  of  records  in  the  system:  The  Training  Man^ement  In¬ 
formation  System  consists  of  a  variety  of  records  relating  to  train¬ 
ing  received  by  an  employee.  In  addition  to  the  name  of  the  em- 
pfeyee,  the  system  includes  information  about  the  employee’s  So¬ 
cial  Srourity  Account  Number,  position  title,  grade,  salary,  pay 
plan,  series,  tenure,  years  of  continuous  service,  hours  of  prior 
non-government  training,  nature  of  training  taken,  cost  of  training 
and  dates  of  training. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  4101  et.  seq.; 
Executive  Order  11348. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  &s 
system  of  records  is  used: 

a.  In  accordance  with  Appendix  B  Departmental  Regulations 
(45  CFR  Part  5b)  Items  01,3,5,7,8. 

b.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 


c.  To  other  Federal  agencies  or  private  organizations  to 
authorize  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  tape. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
birth  date,  SSN  or  transaction  number.  Information  is  used  to 
maintain  a  history  of  traming  of  the  individual  during  his  employ¬ 
ment  with  the  Department,  as  a  basis  for  determining  future  train¬ 
ing  needs  of  the  individual,  for  evaluating  the  Department’s  training 
program,  for  auditing  and  budgetary  planning  purposes  and  for  re¬ 
lated  analytical  and  operational  personnel  management  functions. 

Safeguards:  The  information  is  available  only  to  authorized  per¬ 
sonnel.  Personnel  screening  is  used  to  prevent  unauthorized  disclo¬ 
sure. 

Retention  and  disposal:  Retained  in  the  data  fOe  untfl  separation 
of  employee  from  the  Department.  Training  records  are  retained  in¬ 
definitely  in  the  Official  Personnel  Folder. 

System  manager(s)  and  address: 

Deputy  Assistant  Secretary  for  Personnel  and  Training 
Office  of  Personnel  and  Training 
Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.  C.  20201 

Notification  procedure:  Contact  the  Deputy  Assistant  Secretary 
for  Personnel  and  Training  for  information.  The  individual  should 
indicate  name,  position  title,  grade  and  series  and  organization  in 
which  located. 

Record  access  procedures:  Same  as  notification. 

Contesting  record  proeednres:  Same  as  notification. 

Record  source  categories:  Information  in  this  system  of  record  is: 

1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  the  individual,  or  3)  suppli^  by  Department  or  by 
source  of  training  officials. 

Systems  exeaspted  from  certain  provisions  of  the  act:  None. 

OS  ASAM  PT  17.02 

System  nanw:  Volunteer  EEO  Support  Personnel  Records. 
HEW/OS/ASAM/PT. 

Security  classification:  None. 

System  location: 

Office  of  Equal  Employment  Opportunity,  DHEW 
330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Offices  of  the  designated  EEO  Officers  in  Principal  Operating 
Components,  Office  of  the  Secretary,  Health  Agencies, 
Education  Agencies  and  Regional  Offices.  See 
Discrimination  Complaints  Records  System,  HEW  System 
OS-ASAM-PT-4  Appendix  01  for  exact  locations. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  volunteered  or  have  been  proposed  for  duty  as  EEO  Counsel¬ 
lors  and  d^rimination  complaint  investigators  on  a  part-time  basis. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  i^ormation  or  documents  concerning  personal  characteristics 
of  EEO  counseDors  and  investigators.  The  records  consists  of  the 
name  and  other  identifying  data,  title,  location,  training  received, 
information  concerning  qualifying  background,  case  assignments, 
and  evaluations  of  EEO  counsellors  and  investigators  serving  on  a 
part-time  basis,  and  related  information. 

Authority  for  maintenance  of  the  system:  Executive  Order  11478, 
P.  L.  92-261,  P.  L.  93-259. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  the  records  may  be  used: 

a.  To  provide  resource  to  another  Federal  agency,  in  response 
to  its  request  for  loan  of  investigators  or  counsellors. 

b.  In  accordance  with  Appendix  B  Departmental  Regulations 
(45  CFR  Part  5b),  Items  01,3,4,7,8. 

c.  By  the  Civfl  Service  Commission  in  carrying  out  its 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctaiaiag, 
and  diqKMing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders,  binders  and 
index  cards. 
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8.  Provide  such  other  summary  descriptive  statistics  and 
analytical  studies  as  necessary  in  support  of  the  fimction  for 
which  the  records  are  collected  and  maintained  including 
general  requests  for  statistical  information  without  personal 
identification  of  individuals. 

9.  Information  in  these  records  is  used  by  or  may  be  disclosed 
to:  a.  The  Office  of  Safety  Management,  Office  of  the 
Secretary,  DHEW  in  the  review  of  accident  experience  data 
to  determine  the  adequacy  of  corrective  actions,  the  effect 
of  codes,  standards  and  guides,  the  consolidation, 
summarization  and  dissemination  of  accident  experience  data 
throu^out  DHEW  and  other  Government  Departments  and 
agencies  as  needed  or  required,  b.  The  supervisor, 
administrative  officer  or  other  official  initiating  an  accident 
report,  including  each  succeeding  reviewing  official  in  the 
chain  of  command  through  which  the  report  passes  to  insure 
that  corrective  action,  as  needed  and  appropriate,  is  taken,  c. 
Appropriately  appointed  Safety  Directors,  Officers,  or  others 
with  sMety  responsibilities  within  the  Department  in  the 
assembling,  analyzing,  summarizing  and  disseminating  data 
concerning  the  accident  experience  in  their  areas  of 
responsibffity  and  the  initiation  of  appropriate  corrective 
action. 

Safeguards:  Access  to  and  use  of  these  records  is  made  available 
to  those  personnel  having  a  legitimate  need  for  the  information 
(those  whose  duties  require  review  or  access)  including  inspecting 
or  evaluating  personnel.  Records,  which  under  the  law,  may  not  be 
disclosed  such  as  information  pertinent  to  national  security  or  trade 
secrets  are  maintained  separately,  adequately  safeguarded  and 
released  only  in  accordance  with  Ae  law.  When  there  is  doubt  re¬ 
garding  the  release  of  information,  the  matter  wOl  be  referred,  in 
advance  of  release,  to  the  Office  of  the  General  Counsel,  DHEW. 

Retention  and  disposal:  AH  accident  reports,  records,  logs,  and 
other  information  relating  to  an  accident  are  retained  by  the  Prin¬ 
cipal  Operating  Components  and  their  agencies,  the  Regional  Of¬ 
fices  and  the  Office  of  the  Secretary  for  at  least  five  years  follow¬ 
ing  the  end  of  the  calendar  year  in  which  the  accident  occurred. 
Specific  occupational  safety  and  health  standards  (such  as  the  stan- 
dmds  covering  the  handing  of  carcinogenic  chemicals)  may  be 
required  to  be  kept  for  up  to  twenty  years.  Records  may  be 
retained  indefinitely. 

System  managerfs)  and  address: 

Director 

Office  of  Safety  Management 

Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

NotificatioD  procedure:  Individuals  wishing  to  inquire  whether  this 
system  of  records  contains  information  about  them  should  address 
t^ir  inquiries  to  one  of  the  following  as  appropriate;  with  the  ex¬ 
ception  of  the  Food  and  Drug  Administration,  contact: 

FDA  Privacy  Coordinator 
Food  and  Drug  Administration 
S600  Fishers  Lane 
RockviUe,  Md.  208S2 

1.  If  employed  or  formerly  employed  in  DHEW  Regional 
Office,  the  Regional  Occupational  Safety  and  Health 
Manager  of  the  Region  involved  (see  list  and  addresses 
under  appendix). 

2.  If  employed  or  formerly  employed  in  a  DHEW  Principal 
Operating  Component  or  sub-agency,  a  staff  office  or  the 
Office  of  the  Secretary,  the  Occupational  Safety  and  Health 
Manager  of  the  component  where  employed  (see  list  and 
addresses  under  appendix).  Individuals  requesting 
information  about  this  system  of  records  should  provide 
their  full  name,  social  security  number,  name  and  address  of 
office  and  ^ency  in  which  currently  or  formerly  employed 
and  the  accMent(s)  case  number  if  known. 

Record  access  procedures:  Individuals  wishing  to  gain  access  to  or 
contest  their  records  should  contact  the  following  in  person  or  writ¬ 
ing  as  appropriate;  with  the  exception  of  Food  and  Drug  Adminis¬ 
tration,  Siee  ‘Notification*  above.  1.  If  employed  or  formerly  em¬ 
ployed  in  a  DHEW  Regional  Office,  the  Regional  Occupational 
Safety  and  Health  Manager  of  the  Region  involved  (see  list  and  ad¬ 
dresses  under  appendix).  2.  If  employed  or  formerly  employed  in  a 
DHEW  Principal  Operating  Component  or  sub-agency,  a  staff  of¬ 
fice  or  the  Office  of  the  SecreUu^,  the  Occupational  Safety  and 
Health  Manager  of  the  component  were  employed,  (see  list  and  ad¬ 


dresses  under  appendix).  Individuals  requesting  informtion  in  this 
system  of  records  should  provide  their  full  name,  social  security 
number,  case  number  if  known,  time  and  brief  description  of  the 
accident  in  which  they  were  involved  and  the  name  and  address  of 
office  in  which  employed. 

Contcadng  record  procedures:  Same  as  above. 

Record  source  categories:  The  information  in  this  system  is  ob¬ 
tained  from  the  following  sources:  1)  the  individual  to  whom  the 
record  pertains;  2)  witnesses  to  the  accident;  3)  investi^ting  offi¬ 
cials  (Fedend,  state,  local);  4)  medical  personnel  seeing  the  in¬ 
dividual  as  a  result  of  the  accident;  S)  supervisory  personnel;  6) 
reviewing  officials;  7)  personnel  offices;  8)  investigative  material 
furnished  by  Federal,  state,  or  local  agencies;  9)  on  site  observa¬ 
tions. 

Appendix 


Region  I: 

DHEW  Regional  Safety  and  Occupational  Health  Manager 
John  F.  Kennedy  Federal  Building  -  Room  1503 
Government  Center 
Boston,  Massachusetts  02203 

Regional  H: 

DHEW  Regional  Safety  and  Occupational  Health  Manager 
Federal  Budding  -  Room  3835 
26  Federal  Plaza 
New  York,  New  YoA  10007 

Regional  HI: 

DHEW  Regional  Safety  and  Occupational  Health  Manager 
3535  Market  Street 
Philadelphia,  Pennsylvania  19101 

Regional  IV : 

DHEW  Regional  Safety  and  Occupational  Health  Manager 
50  7th  Street,  N.E.  -  Room  447 
Atlanta,  Georgia  30323 

Regional  V : 

DHEW  Regional  Safety  and  Occupational  Health  Manager 
300  South  Wacker  Drive  -  35th  Flodr 
Chicago,  Illinois  60606 

Regional  VI: 

DHEW  Regional  Safety  and  Occupational  Health  Manager 
1114  Commerce  Street  -  Room  1025 
Dallas,  Texas  75202 

Regional  VH: 

DHEW  Regional  Safety  and  Occupational  Health  Manager 
601  East  12th  Street  •  Room  566 
Kansas  City,  Missouri  64106 

Regional  VHI: 

DHEW  Regional  Safety  and  Occupational  Health  Manager 
1%1  Stout  Street  •  Room  1 1037 
Denver,  Colorado  80202 

Regional  IX: 

DHEW  Regnal  Safety  and  Occupational  Health  Manager 
Federal  Office  Building  -  Room  8 
50  Fulton  Street 
San  Francisco,  California  94102 

Regional  X: 

DHEW  Regional  Safety  and  Occupational  Health  Manager 
Arcade  Plaza  -  Room  6003 
1321  Second  Avenue 
Seattle,  Washington  98101 

Office  of  Education: 

Safety  Officer 

FOB  06 -Room  1175 

400  Maryland  Avenue,  S.W. 

Washington,  D.C. 

National  Institute  of  Education: 

Safety  Officer 
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1200  19th  Street,  N.W. 

Wathingtoa,  D.C.  20208 

Social  and  RehabSitaition  Service: 

Safety  Officer 

Room  4228  *  Switzer  Building 
300  C  Street,  S.W. 

Washington,  D.C.  20201 

Social  Security  Administration: 

Director,  Occupational  Health  Management 
Room  3205  AnMX 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Office  of  the  Secretary,  DHEW 

Safety  Officer 

Room  4440  -  North  Building 

Department  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Public  Health  Service: 

Director,  Division  of  Health  Facilities  Planning 
Room  1^2  -  ParUawn  Building 
5600  Fishers  Lane 
Rockvdle,  Maryland  20852 

Alcohol,  Drug  Abuse, -and  Mental  Health  Administration: 

Safety  Officer 

Room  6-105  -  ParUawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Center  for  Disease  Control: 

Chief,  Office  of  Biosafety 
Building  8  -  Romn  232 
1600  Clifton  Road,  N.E. 

Atlanta,  Ge<»gia  30333 

Food  and  Drug  Administration 
Safety  and  OcCTpational  Health  Manager 
Room  10-71  -  ParUawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Health  Resources  Administration: 

Safety  Officer 

Room  lOA-19  -  ParUawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

National  Institutes  of  Health: 

Associate  Director,  Environmental  HeaRh  and  Safety,  Division 
of  Research  Sciences 
Room  4051  -  Budding  12A 
9000  RockviBe  Pdee 
Bethesda,  Maryland  20014 

OS  OCR  HSS  VIM 

Symem  name:  New  Orleans  Louisiana  Review,  HEW  OS-OCR- 
HSS. 

Smm'Ry  claasiRcaliM:  None. 

Syaism  lacalisa:  See  Appendix  1  To  Case  Following  System 
HEW.  OS,  OCR-01. 

Catagmim  of  MMdaals  eavmed  by  the  system:  Physicians  in 
New  Oiteaas  referring  patients  to  hospitals. 

rMcgatlti  of  reeosdb  ia  tbs  system:  Individual  physician’s  name 
aad  adless. 

Aathsotty  far  waistrosorv  of  the  system:  Title  VI  of  the  Civd 
Righta  Act  of  1964  (42  USC  2000d.  45  CRF  Part  80).  under  court 
order. 

Rasdhm  boss  of  racardU  osaMtaiaed  be  Ow  system,  iactadkag  catete 
lim  of  aasra  aad  the  paipaoes  of  each  aaes:  See  Departmental  Regn- 
bdioas  (45  CFR  Pmt  5b)  Appendix  B. 

PUHdes  aad  praetlees  far  staring,  retrievfag,  acceaaiag,  rctaialBC, 
aad  dhpaalag  of  recardi  be  the  system: 

Smr^  Cards  m  Room  3756  HEW  North. 

RctsfevaMffU:  Card  file  known  only  to  pioiect  manager. 
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Safeguards:  Card  file  known  only  to  project  manager. 

Retentlea  aad  dtapesal:  Indeterminate. 

System  managerfs)  aad  address: 

Assistant  Director  (Administration  and  Management) 

Office  for  Chril  Rights 

330  Independence  Avenue,  S.W. 

Room  3557  -  North  BuiMiag 
Washington,  D.C.  20201 

Notificatiaa  proccdarc:  System  Manager  (above). 

Record  aceem  procedures:  System  Manager  (above). 

Contesting  record  procedures:  System  Manager  (above). 

Reeard  saarce  categories:  Data  were  provided  by  New  Orleans, 
Louisiaaa  Hospitals. 

Systems  exempted  from  certain  provWeas  of  the  act:  None. 

R  RD  OLTC  lAl 

System  name:  Complaint  Files  on  Nursing  Homes.  HEW  R  RD 
OLTC 

Security  claesiHratioB:  None. 

System  location: 

Region  I,  Office  of  Regional  Director 
John  F.  Kennedy  Federal  Building 
Government  Center 
Boston,  Massachusetts  02203 

Regional  IX,  Office  of  Regional  Director 
Federal  Office  Building 
50  Fnhon  Street 
San  Francisco,  California  94102 

Categories  of  iadiridnals  covered  by  the  system:  Persons  who 
make  complaints  on  nursing  homes  certified  under  Titles  XVIH 
(Medicare)  and  XIX  (Medicaid)  of  the  Social  Security  Act. 

Categories  of  recorde  in  the  system:  Correspondence  from  com¬ 
plainant,  copies  cd  HEW  response,  or  notation  of  lefferal  to  rele¬ 
vant  State  agency. 

Anthority  for  maintenance  of  the  syatem:  Titles  XVIH  and  XIX, 
Social  Security  Act. 

Roatbac  sacs  of  records  esabetained  in  the  system,  inctadbeg  ratege- 
riee  of  users  aad  ttc  purposes  of  sneh  aaes:  In  accordance  with  Ap¬ 
pendix  B  Department  Regulations  (45  CFR  Part  5b)  Item  05. 

Policies  aad  praetlees  for  storing,  retrieving,  accceeing,  retaining, 
aad  ciiepnelBg  of  records  in  the  aystem: 

Storage:  Paper  files. 

RetrievabUlly:  Indexed  alphabetically  by  name  of  complainant. 
Used  by  staffs  of  the  Office  of  Long  Term  Care  Standards  and  En¬ 
forcement  to  answer  correspondence,  to  check  on  complaints,  and 
to  initiate  corrective  action  as  necessary.  Statistical  information 
submitted  to  SSA,  Baltimore. 

Salcgaards:  Authorized  personnel  only. 

Rctentjan  aad  disposal:  Retained  two  years  or  unti  complaint  file 
closed,  whichever  is  longer.  Destroyed  by  shredding  or  incinerating. 

Syatem  managrrfs)  aad  addrem:  Director,  OLTCSE  at  the  address 
given  under  location. 

Netifkatian  proccdarc:  Same  as  above.  Individual  should  contact 
Regional  Office  serving  State  in  which  nursing  home  about  which  a 
complaint  was  ffled  is  located. 

Record  aceem  procednres:  Same  as  above. 

Contrsting  record  preeednres:  Same  as  above. 

Record  aenree  categories:  Letters  from  complaasants,  state  agen¬ 
cies  handling  follow-up,  staff  investigative  reports  on  nursing  home. 

R03  ASD  182JN 

Syatem  aamc:  Claims  for  Damage,  Injury,  or  Death. 
HEW/R03/ASD 
Security  flamIHcatlaa:  None. 

System  locatlan: 

Dq>artaseat  Health,  Education,  and  Welfare 

Regional  IH 

Room  3300 

3535  Market  Street 

Philadelphia.  PA..  19104 

Catagorica  of  individaalB  covered  hf  the  syatem:  Federal  em¬ 
ployees  aad  noa-Federally  employed  indhridnals  submitting  claims 
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for  financial  remuneration  due  to  damage,  injury  or  death  which 
are  Government  related. 

Catcgwies  of  records  in  the  system:  1.  Personal  information  about 
claimant:  name,  address,  age,  marital  status,  name  and  address  of 
sptmse,  insurance  coverage.  2.  Data  relative  to  incident  generating 
claim:  date,  time  and  place  of  occurrence.  Type  of  incident 
(property  dwage,  personal  injury).  Name  of  witnesses  and  other 
formation  relating  to  the  case. 

.^•thority  for  maintenance  of  the  system:  E.O.  11807,  116S4,  P.L. 
91-596,  Section  19(a),  Section  7902,  Title  5  U.S.C. 

Rontinc  uses  of  records  maintained  fai  the  system,  tnclnding  catego¬ 
ries  of  noers  and  the  purposes  of  snch  nses:  To  claimant’s  insurance 
representative  and/or  leg^  counsel.  In  accordance  with  Appendix  B 
Departmental  Regulations  (45  CFR  Part  5b)  Item  1. 

Policies  and  practices  for  storteg,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  fQe  folders. 

Retrievability:  Records  are  indexed  by  the  name  of  the  individual 
claimant  Records  may  be  accessed  by  Regional  Claims  Officer  and 
Office  of  General  Counsel. 

Saiegnards:  Maintained  in  a  locked  metal  cabinet. 

Retention  and  diq^osal:  Records  are  destroyed  after  a  five  (5) 
year  retention  period. 

System  manager(s)  and  address: 

Director,  Administrative  Services  Division 

DHEW/Regional  in 

Room  3300 

3535  Market  Street 

Philadelphia,  PA.  19104 

Notification  procedure:  For  inquiries:  system  manager  and  ad¬ 
dress  as  above.  Identification  needed.  For  retrieval:  name,  relation¬ 
ship  to  claim/claimant. 

Record  access  procednres:  Contact  System  Manager. 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Claimant,  investigative  reports  and 
statement  of  witnesses. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  EWG  08U)1 

System  name:  Opportunities  Industrialization  Center  of  America, 
Urban  Career  Education  Center  (UCEC)  Program  Data  Storage 
and  Retrieval  System-HEW  E. 

Security  classification:  None. 

System  location: 

62-64  W.  Harvey  Street 
Philadelplua,  PA  19144 

Categories  of  Individnals  covered  by  the  system:  Students  and 
parents  participating  in  UCEC  program. 

Categories  of  records  in  the  system:  Students  records,  overall 
UCEC  program  data,  program  statistical  data. 

Authority  lor  maintenaacc  of  the  system:  Section  405(eKl)  of  the 
General  Education  Provisions  Act 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  records  by  authorized  personnel.  To  evalua¬ 
tion  contractor  for  creation  of  systems  of  records  for  project  and 
product  evahution. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dhpaalng  of  records  in  the  system: 

Storage:  Information  is  maintained  in  student  folders  within  the 
program  records  filing  system. 

Rctrievahflity:  Records  can  be  retrieved  by  student  name  and  are 
used  for  (1)  program  review  and  assessment  by  UCEC  management 
and/or  ^ministration,.  (2)  monitoring  and  recording  student 
progress,  problems,  and  other  data,  and  (3)  statistical  analysis  and 
rqiort  of  program  effectiveness. 

Salrgnardi:  Access  restricted  to  counseling  and  administrative 
personnel  and  protected  by  locks.  Exception:  subject  to  disclosure 
requirements  of  the  Privacy  Act 

Rctautfon  and  dtepsonl:  Upon  graduation  or  termination,  original 
student  records  are  transferred  back  to  the  Feeder  Schools  from 
which  the  students  come;  copies  of  the  original  records  are  main¬ 
tained  at  UCEC  for  a  period  five  years  after  which  they  are 


destroyed  via  burning;  other  records  are  destroyed  after  a  period  of 
five  years  of  inception;  pertinent  other  student  record  data  are 
transferred  to  the  Philadelphia  School  District  to  be  transferred  to 
microfilm  by  School  District  officials. 

System  manager(s)  and  address: 

Associate  Director  for  Education  and  Woric 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  accem  procedures:  Same  as  above. 

Contesting  record  procednres:  Same  as  above. 

Record  source  categories:  Information  in  the  system  comes  from 
various  sources  in  cooperation  with  the  program  -  OICs/A  and 
UCEC  Administration,  instructional,  career  and  counseling  depart¬ 
ments,  employers  of  students  and  graduates,  colleges  attended  by 
graduates,  skills  training  centers  and  technic^  schools,  student  for¬ 
malized  assessments,  school  district  coordmator,  parents,  feeder 
schools,  recruitment  team  and  external  evaluators. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  EWG  10.01 

System  name:  Mountain-Plains  Education  and  Economic  Develop¬ 
ment  Program-HEW  E. 

Security  classificatioa:  None. 

SystoB  location:  Raw  data  (hard  copy)  are  kept  in  various  loca¬ 
tions  at  the  project  site  while  computerized  ffles  are  with  three  sub¬ 
contractors  to  the  project: 

Controller’s  office.  Building  816 

Research  Services,  Buildings  810,  816,  814 

Career  Guidance  Office  and  Counseling  Office,  Building  810 

Glasgow  Air  Force  Base 

Glasgow,  Montana 

53  West  Broadway 
Butte,  Montana 

Computer  Center 
Montana  State  University 
Bozeman,  Montana 

KemData  Laboratories 
Harve,  Montana 

Categories  of  individnals  covered  by  the  system:  Individuals  are 
members  of  rural  disadvantaged  fam^es  from  the  states  of  North 
Dakota,  South  Dakota,  Nebraska,  Wyoming,  Montana  and  Idaho 
who  are  participant  student  or  control  families  in  the  Mountain- 
Plains  Education  and  Economic  Development  Program. 

Categories  of  records  in  the  system:  Famfly  background,  work  his¬ 
tory,  Vocational  background,  locational  history,  legid  history, 
medical  history,  indebtedness,  social  agency  reports,  standard  test 
scores  (WRAT,  GATB,  CTBS,  OVIS,  etc.),  in-take  pre-tests  for 
diagnostic/prescriptive  purposes  (home  management,  consumer 
education,  occupational  preparation,  etc.),  student  planmaking,  at¬ 
tendance  and  progress  monitoring  records  (student  work  plan,  stu¬ 
dent  progress  records,  student  time  cards,  etc.),  employer  evalua¬ 
tion  of  students. 

Anthority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  recopds  maintained  in  the  system,  inclading  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  records  by  authorized  personnel.  To  evalua¬ 
tion  contractors  for  creation  of  system  of  system  of  records  for 
product  and  project  evaluation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  syston: 

Storage:  Records  are  kept  in  standard  filing  containers  and  com¬ 
puter  tape,  disc  and  cards  in  the  various  locations. 

Retrievabttity:  Student  families  are  identified  by  a  family  code 
number  assigned  by  Mountain-Plains  and  are  retrievable  from  either 
of  the  computer  service  locations  enumerated  only  on  this  basis. 
On-center  data  used  for  student  progress  raonhoiing  and/or  student 
accounting  is  endorsed  by  family  ID  number  assigned  by  Mountain- 
Plains.  Individual  test  scores  are  indexed  by  currkulnm  numbers 
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aai  ate  Mt  retrievablB  by  iedmiaal  except  as  noted  above  tor 
faady  progieu  aMMUtariag.  Records  ate  retrieved  (1)  for  atonilor- 
propeas  ci  projecta/prodect  devdopaieat,  (2)  for  sutistkal 
research  or  leporiiag  petposes  Mdy  and  not  nti  in  whole  or  in 
part  for  conveyh«  iaforaantion  to  external  sowcea  aboot  an 
ideatifiiMe  iadividBal.  (3)  for  leaeaich  devdopaaeat  and  evalaatira 
of  edacational  matoials.  project  and  procraas,  (4)  for  stndeat  diet* 
nosia  and  prescription  into  ^irogiaa  components,  for  perposea 
of  cakalatioa  of  stndeat  stq>ead.  (6)  for  purposes  of  monitori^ 
stndeat  progress.  (7)  for  perposea  of  detenniaing  stodent  vsBdatioa 
of  program  coaponeaU.  (8)  for  transfer  to  NIB  contractor  for 
thiid-paity  evahudion. 

Safagnards:  Access  to  coapeter  files  H«««**<*  to  authorized  per- 
aonad  ody.  Treatment  of  raw  data  and  ^ject  files  governed  by 
administrative  poKcaes  and  procedures  ot  the  Project  to  restrict  ac- 
cea  and  disclosnie  at  informatioa.  Exception:  subject  to  disclosure 
reiiuiieaacHts  of  the  Privacy  Act. 

■eteatian  and  dkpasal:  Records  ariO  be  maintained  for  research 
and  project  management  purposes  indefinitely. 

Sydms  managrifs)  and  address: 

Associate  Director  for  Education  and  Work 
Natkmd  Institute  of  Education 
Washington.  D.C.  20208 

NsriBcatlsu  prsMiduHt  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  coirespomtence,  the  assigned  system 
LD.  raimber  and  system  name. 
lecerd  aeecas  prewdnrei;  Same  as  above. 

Cenlcattag  record  procednres:  Same  as  above. 

Reeord  sooroe  rairgsrici;  Preprogram  and  post-program  inf <mna- 
tkm  (d  the  type  described  above  concerning  famfly  background, 
work  history,  educational  history,  etc.,  are  gathered  prhnarily 
through  personal  interview  with  applicant  Information  is  solicited 
fiom  current  or  previous  employers,  social  action  agencies,  Iqpd 
entities  or  law  enforcement  offices,  physicians  and/or  cre^  bu¬ 
reaus.  Sources  <d  in-program  data  such  as  attendance  records,  test 
scores,  progress  records,  etc.,  are  regular  Mountain-Plains  reporting 
procednres. 

iSysIrmi  cscmpicd  fram  certain  prcvhlins  of  the  act:  None. 

B  OB  BDP  tljil 

System  nmuc:  Migration  and  Refugee  Assistance  Act  of  1%2~ 

United  States  Loan  Pn^ram  for  Cuban  Students.  HEW  E. 
Secusity  daariScatisa:  None. 

System  locaiim: 

7di  &  D  StreeU,  S.W.  Room  4007 

Washington.  D.C.  20202 

ratrgmfcs  of  ludliiduali  oevcied  by  the  system:  Cuban  refugees 
who  have  borrowed  money  under  the  program  to  finance  their  edu¬ 
cation  at  eligible  institutions  of  hi^ier  education. 

ratrgerice  of  receeds  in  the  system:  (1)  AU  indhridnal  student  fSes 
contam  the  following  pemnal  data:  name,  address,  institution,  OE 
ID  No.;  sex,  date  of  birth,  marital  status,  dependents;  pUce  of 
birth,  immjgration  status.  Social  Security  number;  name  and  a^ 
dress  of  parnts  and  retetives;  empioyment  record  for  past  five 
years;  educational  pursues,  career  objective;  financial  information 
(relatives);  date  at  separation,  total  amount  borrowed;  repayment 
schedale.  collections,  deferments,  cancellations;  (2)  Additionid  in¬ 
formation  on  those  who  request  a  postponement  repayment  on 
ground  of  hardship:  place  (d  employment,  income;  r^pilar  expen¬ 
ses,  lists  of  debts  ghring  name  and  address  of  creditor,  nature  (d  in- 
debtedhess.  total  cost,  balance  owed,  frequency  of  payment  and 
amount  of  each  payaseat;  (3)  Additional  informatioa  on  those  who 
request  canceflation  of  loan  on  ground  of  permanent  and  total  disa- 
bdity:  natnre  of  dmabihty,  date  symptoms  first  appeared;  name,  ad¬ 
dress  of  doctor  or  hosp^  provkhng  examinations)  and  treatment; 
history  of  disaWBty,  present  condition,  diagnosis,  treatment, 
progress,  prognosis. 

Antharify  lar  maintenance  of  the  qntem:  Migration  and  Refugee 
Assistance  Act  (d  1962.  Section  2.  Public  Law  87-SlO  (22  U.S.C. 
2601). 

Rantlnc  naes  sf  rsoardS  mainlained  ia  the  system,  MchaMsg  ca^s 
rim  sf  nsms  and  the  parpaacs  ef  anch  ants:  To  contractor  provid^ 
bdBag  and  coRection  services  for  purposes  of  accurate 

and  carieat  records  at  participating  stndents;  to  studmits  who 
reqpest  a  record  of  their  account;  to  Internal  Revenue  Service  and 


Immigiation  and  Naturalization  Service  for  pmpoass  of  ilrip  trarmt 
lost  borrowers;  and  to  the  Oeaeral  Accounting  Office  or  the  Dn- 
pnrtment  of  Justice  for  legM  action  against  dalinqoaat  bewoweis 
and  for  the  routine  uses  set  focth  in  Appendix  B  to  43  Gida  of 
Federal  Regalations  Disclosate  aaay  be  aude  to  a  Congressioaal  of¬ 
fice  from  the  reerwd  of  an  indhridnal  in  response  to  am  manky  from 
the  Congressioaal  office  made  at  the  request  of  that  mdhrsdnaL 
PaHdm  and  practices  far  alaefag,  istiiailat.  acceaafag,  rsfahahig, 
and  dhpsalng  sf  rscsrda  in  the  apafam: 

Stsn^T  Records  ate  maintained  in  hard-copy  Qed  in  a  lektriever 
and  standard  (locked)  filed  cabmMs. 

RstrfavaMHty:  Records  are  indexed  by  individnal  name  and  OB 
identification  number.  Records  are  avmlabk  to  DSSSP  staff  in¬ 
volved  in  correspondence  sritii  Cuban  refugee  borrowers,  coadrac- 
tor  personnel  if  necessary  and  members  <m  the  Office  at  Oeaeral 
Cmu^  Records  are  avidlable  to  Public  Healfi  Service  for  deter¬ 
minations  on  requests  for  medical  postponement  of  repayment  of 
loan  or  permanent  and  total  disability. 

Safagusrie:  Direct  access  is  restricted  to  authorized  program  offi¬ 
cials  and  contractor  persoand.  Physic^  safeguarded  by  use  of 
lektriever  and  stands^  file  cabinets  which  are  locked  daring  non- 
working  hours.  Exception:  Subject  to  dbcloamre  requirements  of 
Privacy  Act 

Rrtentfan  and  dfapsaal:  Records  maintained  indefinitely. 

Sydem  managcr(s)  and  address: 

Director,  Division  of  Stodent  Siqiport  and  Special  Programs 
Room  4007,  GSA  -  Regkwal  Office  Budding 
7th  A  D  Streets,  S.W. 

Washington,  D.C.  20202 

NedBcatfan  preeednre:  System  manager  (see  above)  wiD  respond 
to -inquiries.  Inquiries  must  contain  system  identification  number 
and  system  name;  name  and  address  of  borrower  concerned;  and 
date  (4  previoos  correspondence,  if  any. 

Record  aceem  precsdurii:  Contact  system  manager. 

Conlesthig  record  pracednrsa;  Contact  system  manager. 

Record  scarce  categei^:  Original  information  is  submitted  by  the 
institution’s  program  director  who  obtams  it  directly  from  the  in¬ 
dividnal  stndents;  additional  information  in  the  case  of  requests  for 
hardship  postponements  or  cancellations  on  the  grounds  of  total 
and  permanent  disability  is  obtained  from  the  student,  a  doctor 
and/or  a  hospital;  and  if  a  borrower  (ties  before  completion  of 
repayment,  proof  of  death  is  obtained  from  appropriate  source. 

HSA  MdSMtUn 

System  aamt;  Division  of  Federal  Employee  Health,  Employee 
Health  Records  HEW/HSA/BMS. 

Security  rlasriHrstien:  None. 

System  lecntfan:  See  Appendix  and  Regbual  Federal  Records 
Center. 

Cstegerhi  of  tudhidusla  covered  by  the  system:  Federal  em¬ 
ployees  enrolled  in  PHS/DFEH  Health  Units. 

Categories  of  records  in  te  system:  Health  records. 

Authority  far  msintennurr  of  the  system:  S  USC  7901,  S  USC 

8101 ,  0MB  Ctrcular  No.  A-72. 

Rsutine  uses  of  records  aaaintafaod  fa  the  ^atem,  fadudh^  catego¬ 
ries  of  users  and  the  puryiom  of  anch  neos:  Purpose:  Access  to  those 

files  of  persons  claiming  conqiensation  benefits  due  to  prnouol  in¬ 
jury  while  (m  the  job.  Certain  records  may  be  discloocd  to  medical 
laboratories,  medical  consultants,  or  couqwter  processing  firms 
under  a  service  contract  agreement  In  the  event  of  a  chaste  in 
sponsorship  (d  a  PHS/DFEH  health  care  unit  or  in  a  case  of  mass 
transfer  of  employees  covered  by  a  PHS/DFEH  health  care  unit  to 
one  served  by  a  non-departmental  otganiralion.  the  healA  records 
wdl  be  transferred  to  the  cnstodiaualHp  of  the  new  ovgauization. 
Users:  U.  S.  Department  of  Lalwr.  Office  of  Worker’s  Compensa¬ 
tion  Program. 

Pattcies  and  practiem  far  aterfag,  tctefavfag,  retai^g, 

and  dkparing  of  records  In  the  syslem:' 

Staragit  Foldets. 

RctrievabiHty:  Purpose:  employees  are  provided  occupational 
health  services  (on  a  voluntary  basis).  The  data  resnitiag  from  these 
services  are  included  in  the  employee  health  records.  Users:  physi¬ 
cians.  nurses,  other  health  professionals.  RMrievabOky:  alplmheti- 
cally  by  last  name. 

Safagnards:  Stored  in  locked  cabinets;  access  to 

authorized  peisonncL 


FEOItAL  MGISTEI,  VOL  41,  NO.  3— TUISOAY,  JANUAIY  6.  1976 


1218 


HEALTH,  EDUCATION,  AND  WHFARE  D9ARTMB4T 


■ciMtiM  m4  diipQ^:  Number  of  yean  held  at  HSA  •  Period  of 
•enrice  or  6  yean  if  inactive.  How  destroyed:  shredded  and 
disposed  if  inactive  more  than  6  yean. 

Sysism  managfvfs)  and  address: 

Director,  Division  of  Federal  Employee  Health 
FCB  03,  6S2S  Bekrest  Road 
HyattsviDe,  Maryland  20782 

NedBcatfam  procedure:  Same  as  above.  Individuals  must  provide 
treatment  location. 

Record  access  procedures:  See  appendix. 

Couirsrtug  record  procedures:  See  appendix. 

Record  source  categories:  Data  resulting  from  the  clinical  and 
preventive  services  offered  by  the  PHS/DFEH  Health  Unit  and 
data  obtained  from  individuaL 
SysteuM  exempted  from  certain  provisious  of  the  act:  None. 

Appendix  Location  and  Access 

Washington,  D.C.  area 
Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 

Energy  Research  and  Development  Administration 
Room  A-QTS 

Germantown,  Maryland  20767 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Brown  Building,  Room  SS9 

1200  -  19th  Street,  NW 
Washington,  D.C.  20036 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Bureau  of  Engraving  &  Printing 
Room  320 

14th  and  C  Streets,  SW 
Washington,  D.C.  20226 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Capitol  Mall  North  Building 
Room  32S 

500  N.  Capitol  Street,  NW 
Washington,  D.C.  20549 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Cotumbia  Plaza  Bldg.,  Rm.  4061 
2401  E  Street,  NW 
Washington,  D.C.  20506 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
E  Street  Building,  Rm.  908 

1201  E  Street,  NW 
Washington,  D.C.  20226 

Nurse  in  Charge 
PHS/DFEH  Health  Unh 
Federal  Office  Bldg.  06,  Rm.  A-039 
400  Maryland  Avenue,  SW 
Washington,  D.C.  20202 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

FOB  07,  New  Executive  Office  Bldg. 

Room  6101 

726  Jackson  Place,  NW 
Washington,  D.C.  20503 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Bldg.  08,  Room  1010 
200  C  Street,  SW 
Washington,  D.C.  20204 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Fraikconia  Warehouse,  Bldg.  A 


Federal  Supply  Service,  GSA 
Springfield,  Virginia  22150 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Franklin  Square  North  Building 
Room  824 
1325  K  Street,  NW 
Washington,  D.C.  20225 

Medical  Officer  in  Charge 

PHS/DFEH  Health  Unit 

General  Accounting  Office  Building 

Room  1455 

441  G  Street,  NW 

Washington,  D.C.  20548 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
GSA  Main  Building,  Rm.  1008 
18th  and  F  Streets,  NW 
Washington,  D.C.  20405 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
GSA  Region  IH  Building,  Rm.  4114 
7th  and  D  Streets,  SW 
Washington,  D.C.  20407 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
HEW-North  Buflding,  Rm.  1165-A 
4th  Street  &  Independence  Avenue,  SW 
Washington,  D.C.  20201 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
HEW-Switzer  Bldg.,  Rm.  3050 
4th  and  C  Streets,  SW 
Washington,  D.C.  20201 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Dept,  of  Housing  &  Urban  Development 
Room  7239 

7th  and  D  Struts,  SW 
Washington,  D.C.  20410 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Imperial  Building,  Room  202 
1441  L  Street,  NW 
Washington,  D.C.  20416 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
InUanal  Revenue  Service  Bldg. 

Room  1302 

12th  ahd  Constitution  Avenue,  NW 
Washington,  D.C.  20224 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Justice  Department  Main  Bldg. 

Room  1410 

10th  and  Constitution  Avenue,  NW 
Washington,  D.C.  20530 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
U.S.  Customs  Service  BMg.,  Rm.  5126 
1^  and  Constitution  Avenue,  NW 
Washington,  D.C.  ^210 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
810  Vonarmt  Avenue,  NW 
Washington,  D.C.  20420 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
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Liberty  Loan  Bofldii^,  Room  S46 
(Check  Claims  Division) 

401  •  Uth  Street.  SW 
Washington,  D.C.  20226 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
‘M*  Street  02  Building  (F.C.C.) 

Room  529 

1919  ‘M*  Street.  NW 
Washington,  D.C.  20SS4 

Nurse  in  Charge 
‘M*  Street  Building 
Room  2121 
2000  *M‘  Street,  NW 
Washington,  D.C.  20461 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Maiatko  Building,  Room  1220 
806  Connecticut  Avenue,  NW 
Washington,  D.C.  20525 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Matomk  Building  (USIA) 

Room  433 

1717  H  Street,  NW 

Washington,  D.C.  20547 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
National  Archives  &  Records  Service 
Room  G-2 

8th  and  Pennsylvania  Avenue,  NW 
Washington,  D.C.  20408 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
National  Labor  Relations  Board  BMg. 
Room  360 

1717  Pennsylvania  Avenue,  NW 
Washington,  D.C.  20570 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Natknal  Technical  Informatkn  Swvice 

Room  1225 

5285  Port  Royal  Road 

Springfkld,  Virginia  22161 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Northwestern  Federal  Bldg.,  Rm.  700 
1405  T  Street.  NW 
Washington,  D.C.  20537 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

One  McPherson  Square  Bldg.,  Rm.  1040 

1425  K  Street,  NW 

Washington,  D.C.  20525 

Medical  Offker  in  Charge 
PHS/DFEH  Health  Unit 
Parklawn  Building,  Room  5B-16 
5600  Fishers  Lane 
RockviDe.  Maryland  20852 

Nnrse  in  Charge 
PHS/DFEH  Health  Unit 
Patrick  Henry  Bldg.,  Room  5509 
601  D  Street.  NW 
Washington,  D.C.  20213 

Medical  Offker  in  Charge 
PHS/DFEH  Health  Unit 
Phfflips  Bnildmg,  Room  P-132 
7920  Norfolk  Avenue 
Bethesda,  Maryland  20545 


Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Publk  Debt  Bldg.,  Room  709 
13th  and  C  Stre^,  SW 
Washington,  D.C.  20226 
Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Rock-WaB  BnikBng,  Room  729 
11400  Rockville  Pike 
Rockvffle,  Maryland  20652 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Thomas  Circle  -  Sooth  Boflding 
Room  605 

1 121  Vermont  Avenue,  NW 
Washington.  D.C.  20425 

Nurse  in  Charge 
raS/DFEH  Health  Unit 
Todd  Building,  Room  803 
550  -  nth  Street,  NW 
Washington,  D.C.  20530 

Norse  in  Charge 
PHS/DFEH  Health  Unit 
Treasury  Dept  -  Main  Building 
Room  1445 

15th  and  Pennsylvania  Avenue,  NW 
Washington,  D.C.  20220 

Nnrse  in  Charge 
PHS/DFEH  Health  Unit 
Twinpark  Bniding  01,  Suite  142 
12720  Twinbrook  Parkway 
RockviBe,  Maryland  20852 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
-  Union  Center  Haza,  Room  3101 
825  North  Capitol  Street,  NE 
Washington,  D.C.  20426 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Universal  Budding  North 
Room  540  (CAB  MaB  Room) 

1875  Connectknt  Avenue,  NW 
Washington,  D.C.  204n 

Nurse  in  Charge 
PHS/DFEH  Health  Unit  • 

U.S.  Tax  Court  Bldg.,  Room  G-64 
400  Second  Stre^  NW 
Washington,  D.C.  20217 

Nnrse  in  CBiarge 
PHS/DFEH  Health  Unit 
Washington  National  Records  Center 
Room  126 

Washmgton.  D.C.  20409 

CaUforak 

Nnrse  in  Charge 
PHS/DFEH  Health  Unk 
Federal  Budding  and  Courthouse 
Room  2304  . 

1130  O  Street 
Fresno,  Cahfomia  93721 

Medkal  OfScer  in  Charge 
PHS/DFEH  Health  Unit 
New  Federal  Bnddittg,  Room  5006 
300  N.  Los  Angeles  Street 
Los  Angeles,  Cahfomia  90012 

Medical  Offker  in  Charge 
PHS/DFEH  Health  Unit 
U.S.  Courthouse,  Room  10(tt 
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312  N.  Spring  Street 

Loe  Angelea,  Cafifomie  90012 

None  in  Charge 

PHS/DFEH  Health  Unit 

U.S.  Conrthottse  and  Fcrieral  BMg. 

Room  6S1S 

6S0  Capitol  MaO 

Sacramento,  Califronia  9S814 

None  in  Charge 
PHS/DFEH  Health  Unit 
FOB-Cottage  Way,  Room  E-1720 
2800  Cottage  Way 
Sacramento,  CaMomia  9S825 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
New  Federal  Building 
Room  3210,  Box  36113 
430  Golden  Gate  Avenue 
San  Francisco,  California  94102 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Tishman  Building,  32nd  Floor 
323  Market  Street 
San  Francisco,  California  94103 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Appraisers  Stores  Building 

Room  1123 

630  Sansome  Street 

San  Francisco,  California  941 1 1 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Budding,  Room  40 
SO  Fulton  Street 
San  Francisco,  California  94102 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  &  Custom  House 
Room  1319 

300  South  Ferry  Street 

Terminal  Island 

San  Pedro,  CaUfomia  90731 

Colorado 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Denver  Federal  Center 
Building  040 
Denver,  Colorado  80223 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Denver  Federal  Center 
Building  023 
Denver,  Colorado  80223 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Federal  Building  A  U.S.  Courthouse 

Room  8028 

1%1  Stout  Street 

Denver,  Colorado  80202 

Connecticut 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Federal  Building  and  U.S.  Courthouse 

Room  G-1 

430  Main  Street 

Hartford,  Connecticut  06103 

Florida 


Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Room  1310 
31  S.W.  First  Avenue 
Miami,  Florida  33130 

Georgia 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Peachtree-7tii  Street  Bldg.,  Rm.  317 
30  •  7th  Street,  NE 
Atlanta,  Georgia  30323 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Room  333 

730  Peaditree  Street,  NE 
Atlanta,  Georgia  30308 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Room  218 

1371  Peachtree  Street,  NE 
Atlanta,  Georgia  30309 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Room  910 

1720  Peachtree  Street,  NW 
Atlanta,  Georgia  30309 

Medical  Officer  in  Chuge 
PHS/DFEH  Health  Unit 
Room  133 

1776  Peachtree  Street,  NW 
Atlanta,  Georgia  30309 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
DCASR-  Room  311 
3100  Maple  Drive,  NE 
Atlanta,  Georgia  30303 

Illinois 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Everett  McKinley  Dirksen  Building 
Room  1419 

219  South  Dearborn  Street 
Chicago,  Illinois  60604 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  BuikUng  -  Room  187 
336  South  Cbuk  Street 
Chicago,  Illinois  60603 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Wacker  Building,  Room  2046 
300  South  Wacker  Drive 
Chicago,  Illinois  60606 

Iowa 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Federal  Office  Building,  Room  71 1 

210  Walnut  Street 

Des  Moines,  Iowa  30309 

Kentucky 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
P.O.  Box  267 

Covington,  Kentucky  41012 
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Massachusetts 

Nurse  in  Charge 
PHS/DFEH  Heahh  Unit 
Post  Office  A  Court  House  Building 
Room  1805 

Boston,  Massachusetts  02109 

Medical  Officer  in  Charge 

PHS/DFEH  Health  Unit 

John  F.  Kennedy  Building,  Room  E-120 

Government  Square 

Boston,  Massa^usetts  02203 

Nurse  in  Cha^e 
PHS/DFEH  Health  Unit 
Waltham  Federal  Center 
424  Trapelo  Road 
Waltham,  Massachusetts  021 54 

Michigan 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 

Federal  Office  Building  and  U.S.  Courthouse,  Rm.  1050 
231  W.  Lafayette  Street 
Detroit,  Michigan  48226 

Minnesota 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Rm.  248 
Fort  Snelling,  Minnesota  55111 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Federal  Building  &  U.S.  Courthouse 

Room  167 

316  Robert  Street 

St  Paul,  Minnesota  55101 

Missouri 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Buflding,  Rm.  1211 
911  Walnut  Street 
Kansas  City,  Missouri  64106 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
.  Federal  Buflding  (GSA) 

Corridor  16,  Sub-basement 
1500  East  Bannister  Road 
Kansas  City,  Missouri  64131 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  Room  901 
601  E.  12th  Street 
Kansas  City,  Missouri  64106 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Tucker  Building 
Basement  Floor,  Room  2 
103  W.  10th  Street 
RoDa,  Missouri  65401 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

210  North  12th  Boulevard  Building  * 

Room  1045 

210  North  12th  Boulevard 
SL  Louis,  Missouri  63101 

Nebraska 

Norse  in  Charge 
raS/DFEH  Health  Unit 


Federal  Building,  Room  8408 
215  N.  17th  Street 
Omaha,  Nebraska  68102 

V 

New  Jersey 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Building  T-2 
Belle  Mead  Depot 
Belle  Mead,  New  Jersey  08502 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Room  905 
970  Broad  Street 
Newark,  New  Jersey  07102 

New  Mexico 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  &  U.S.  Courthouse 
Room  5206 

500  Gold  Avenue,  SW 
Alburquerque,  New  Mexico  87101 

New  YoA 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Buflding,  8th  Floor 
29th  Street  and  Third  Avenue 
Brooklyn,  New  York  11U2 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Buflding,  Room  915 
111  W.  Huron  Street 
Buffalo,  New  York  14202 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Astor  Plaza  Building 
Room  3210 
1515  Broadway 
New  York,  New  York  10036 

Medkal  Officer  in  Charge 

PHS/DFEH  Health  Unit 

U.S.  Customs  Court  &  Federal  Bldg. 

Foley  Square 

26  Fede^  Plaza 

New  York,  New  York  10007 

North  Carolina 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Buildmg  D,  Room  100 

Environmental  Protectipn  Agency 

Research  Triangle  Park,  North  Carolina  27711 

Ohio 

Nurse  in  Charge 

PHS/DFEH  HeaMi  Unit 

National  Envhronmental  Research  Center 

Room  SB-47 

4676  Columbia  Parkway 

Cincinnati,  Ohio  45268 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Room  1515 
550  Main  Street 
Cincinnati,  Ohio  45202 

Nurse  in  Charge 
PHS/DFEH  Health  UnR 
Environmental  Control  Administration 
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Room  411 

5555  Ridfe  Road 

Cincinittti,  Ohio  45268 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
F^ral  Building,  Room  517 
234  Summit  Street 
Toledo,  Ohio  43604 

Pennsylvania 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

U.S.  Customs  House  &  Federal  Building 

Room  111 

2nd  and  Chestnut  Streets 
Philadelphia,  Pennsylvania  19106 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

William  J.  Green,  Jr.  Federal  Bldg. 

Room  4306/4310 
600  Arch  Street 

Philadelphia,  Pennsylvania  19106 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Gateway  Building,  Room  1320 
3535  Market  Street 
Philadelphia,  Pennsylvania  19104 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building 
12th  Floor 

1000  Liberty  Avenue 
Pittsburgh,  Pennsylvania  15222 

Texas 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Room  1106 

1 100  Commerce  Street 
Dallas,  Texas  75202 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  Room  13A25 
819  Taylor  Street  at  10th 
Fort  Worth,  Texas  76102 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Center 
P.O.  Box  6567 
Fort  Worth,  Texas  76115 

Utah 

Nurse  in  Charge 
PHS/DFEH  Health  Unit  ^ 

Federal  Office  Building,  Room  3103 
125  South  State  Street 
Sak  Lake  City,  Utah  84138 


Nurse  in  Charge 
PHS/DFEH  Health  Unit 
New  Federal  Budding,  Room  570 
915  Second  Avenue 
Seattle,  Washington  98104 

Wisconsin 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  &  U.S.  Courthouse 
Room  420 

517  East  Wisconsin  Avenue 
Milwaukee,  Wisconsin  53202 

HSA  BMS  0M3.01 

System  name:  Contract  Physicians  and  Consultants 

HEW/HSA/BMS. 

Scenrity  classification:  None. 

System  location: 

6525  Belcrest  Road,  Room  1100,  Presidential  Building 
HyattsviUe,  Maryland  20782 
and  9  USPH  Hospitals  per  appendix 
Categories  of  individuals  covered  by  the  system:  Contract  Physi¬ 
cians  and  Consultants. 

Categories  of  records  in  the  system:  Duplicate  of  original  contract 
and  personal  data  qualifications. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Sections  321,  322  (42  U.S.C.  248,  249). 

Rontine  uses  of  records  maintateed  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix  B  of  the 
Departmental  Regulations  (45  CFR,  Part  5b)  item  (5),  (7)  and  (100). 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Folders. 

RetrievabUity:  Purpose:  contract  compliance,  statistical  informa¬ 
tion  required  by  Headquarters,  Branch  and  Service  Chiefs.  Users: 
BMS  Headquarters  Staff,  Branch  and  Service  Chiefs.  Retrievabili- 
ty:  name  and  contract  number 

Safeguards:  Limited  access  to  Branch  and  Service  Chiefs  only. 
Retention  and  disposal:  Number  of  years  held  at  HSA  -  1-3  years 
dependent  upon  renewal.  Number  of  years  held  at  Federal  Records 
Center  before  disposal  -  copy  not  held.  How  destroyed:  shredded. 
System  manager(s)  and  addrem: 

Chief,  General  Services  Branch 
HEW/HSA/Bureau  of  Medical  Services 
6525  Belcrest  Road,  Room  1100 
HyattsviUe,  Maryland  20782 
Notification  procednre: 

Director,  Bureau  of  Medical  Services,  Att: 

Chief,  General  Services  Branch 
6525  Belcrest  Road,  Room  1100,  Presidential  Building 
HyattsviUe,  Maryland  20782 
and  List  as  under  location 
Record  aceem  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Physkians/consultants. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix 


Washington 

Nurse  in  Charge 
PHS/DFEH  Health  UnH 
Arcade  Plaza  Building,  Room  5051 
1321  Second  Avenue 
Seattle,  Washington  98101 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Center  South  Building 
Room  184 

4735  E.  Margiaal  Way 
Seattle,  Washington  98134 


Director,  USPHS  Hospital,  attn: 
General  Supply  Officer 
3100  Wyman  Park  Drive 
Baltimore,  Maryland  21211 

Director,  USPHS  Hospital,  attn: 
General  Supply  Officer 
77  Warren  Street 
Boston  (Brighton),  Mass.  02135 

Director,  USmS  Hospital,  attn: 
General  Supply  Officer 
CarviUe,  Louisiana  70721 
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Director,  USPHS  Hospital,  attn: 

General  Supply  Officer 
4400  Avenue  N 
Galveston,  Texas  77SS0 

Director,  USPHS  Hospital,  attn: 

Office  Services  Manager 

210  State  Street 

New  Orleans,  Louisiana  70118 

Director,  USPHS  Hospital,  attn: 

Supply  Officer 

6SW  Hampton  Boulevard 

Norfolk,  Virginia  23S08 

Director,  USPHS  Hospital,  attn: 

General  Services  Officer 
ISth  Avenue  and  Lake  Street 
San  Francisco,  California  94118 

Director,  USPHS  Hospital,  attn: 

General  Supply  Officer 
1131  14th  Avenue,  S. 

Seattle,  Washington  98114 

Director,  USPHS  Hospital,  attn: 

Supply  Management  Officer 
Bay  &  Vanderbilt  Streets 
Staten  Island,  N.Y.  10304 

HSA  BMS  0007.03 

System  name:  Patients  Medical  Record  System  PHS 
Hosphals/Clinks  HEW/HSA/BMS. 

Sccarity  classification:  None. 

System  locathm:  See  appendices  1  and  2  and  Regional  Federal 
Records  Center. 

Categories  of  individnals  covered  by  the  system:  Individuals  ex¬ 
amined/treated  at  Public  Health  Service  Hospitals  and  Clinics. 

Categories  of  records  in  the  systm:  Medical  examination,  diag¬ 
nostic  and  treatment  data,  information  for  proof  of  eligibility,  soci^ 
data,  disease  registers,  t^tment  logs,  statistical  summaries,  cor¬ 
respondence. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  321  (42  U.S.C.  248). 

Routine  uses  of  records  maintained  in  the  system,  inclading  cat^o- 
rics  of  users  and  the  pnrpoM  of  such  uses:  Purpose:  Reportmg 
results  of  medical  examination,  care  and  treatment;  billing  third 
parties  for  care  of  patient;  reporting  as  required  by  state  law,  e.g., 
birth,  death,  communicable  diseases,  violent  injuries,  etc.;  litigation 
in  protection  of  the  government;  research  study:  health  care  evalua¬ 
tion  program;  education  of  health  professionals;  contractors  for 
duplication  by  a  non-HEW  or  private  duplication  service  for  dis¬ 
tribution  to  multiple  users  and  for  automating  data.  Users:  any 
community  health  organization,  or  government  agency,  private 
physicians  and/or  company  which  had  requested  or  arranged  for  an 
examination,  treatment  or  care  of  an  individual  by  the  Bureau  of 
Medical  Services  may  upon  request,  be  furnished  clinical  informa¬ 
tion  regarding  such  examination,  treatment  or  care.  Army,  Navy, 
Air  Force  for  reports  of  uniformed  service  personnel  and  their  de¬ 
pendents  examination/treatment;  Coast  Guard  for  reports  of 
uniformed  service  personnel  and  their  dependents;  Coast  Guard  for 
reports  of  American  seamen  found  to  be  suffering  from  conditions 
that  render  them  hazardous  to  themselves  or  to  others  aboard  ship; 
NOAA  for  reports  of  uniformed  service  and  other  personnel  of  that 
agency.  INS  for  reports  of  aliens  examined  and  treated  for  and  in 
behalf  of  that  agency.  Department  of  Justice  for  investigation  or 
litigation  in  protection  of  the  government.  Bureau  of  Prisons  for  re¬ 
ports  of  examination  and  treatment  of  patients  examined  and/or 
treated  for  and  on  behalf  of  the  BP.  Department  of  Health  or  other 
agency  of  a  state  or  its  subdivision  for  reports  required  under  state 
law  or  regulation.  Professional  Standards  Review  Organization  of 
the  area  of  the  facility,  U.S.  Department  of  Labqr,  Office  of  Wor¬ 
kers  Compensation  Ingrams,  for  persons  claiming  compensation 
benefits  due  to  perso^  injury  while  employed  by  the  government. 
(Qualified  research  penonnel  with  a  research  protocol  approved  by 
the  Director,'  Division  of  Hospitals  and  Clinics,  when  no  identifica¬ 
tion  data  are  abstracted  or  when  participating  in  an  approved  dis¬ 
ease  roister.  Accreditation  and  health  education  program  agencies. 


Health  professions  students  serving  an  affiliation  at  the  institution. 
Non-agency  physicians  or  laboratories  for  continued  care  of  the  pa¬ 
tient.  Veterans  Administration  to  assist  uniformed  service  person¬ 
nel,  retirees  and  veterans  obtain  medical  care  or  benefits. 

Policies  and  practices  far  storing,  retrieving,  accessiag,  retahring, 
and  disposing  of  records  in  the  syatem: 

Storage:  File  folders,  magnetic  tape,  punch  cards,  mkrofibn. 
Retrievability:  Purpose:  communication  for  patient  care  by  health 
care  team  and  related  personnel.  Administrative  use  for  facility 
management  and  medic^  care  evaluation,  by  medical  and  related 
staff,  administrative  staff  of  the  facility.  Educational  uses  to  edu¬ 
cate  and  train  medical  and  allied  health  personnel.  Research,  study 
of  disease  cause,  treatment  and  methods  of  care  delivery.  Users: 
health  care  team,  other  medical  and  allied  medical  personnel.  Medi¬ 
cal  and  allied  h^th  students.  Administrative  personnel  for  deter¬ 
mination  of  eligibility  for  care  and  facility  management  Reports  of 
examination/treatment  of  individuals  at  request  of  DHEW-OP, 
CPOD.  Reports  of  adverse  drug  reaction  and  medical  device  mal¬ 
function  to  FDA.  Recover  cost  of  care  -  PHS  (Haims  Officer. 
Retrievability:  indexed  by  name,  register  number,  number  control 
renter,  dhease  and  op^tion,  uniformed  services  service  number 
which  is  the  social  security  number.  (Permission  has  been  requested 
from  the  Department  for  the  continued  use  in  this  system  of  the 
SSN  as  a  use  within  Sec.  7  (aX2)(B)  of  the  Privacy  Act) 

Safegnards:  Locked  storage  area,  personnel  training  and  instruc¬ 
tion,  PHS  Policy  on  release  of  information,  job  descr^tion  respon¬ 
sibility  for  indivMual  employees. 

Retention  and  disposal:  Numbers  of  years  held  at  HSA  (since 
1970)  -  S  years  after  last  activity.  Number  of  years  held  at  F^eral 
Record  Center  before  disposal  -  SO  years  active  duty  uniformed  ser¬ 
vice  personnel,  25  years  all  .others.  Microfilmed  records  prior  to 
1970  -  permanent.  How  destroyed:  According  to  FRC  policy. 

Syston  manager(s)  and  address: 

Director,  Division  of  Hospitals  and  (Hinks 
Federal  Center  Building  03,  6S2S  Bekrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedare:  Same  as  system  location.  Not  including 
Regional  Federal  Records  Centers.  Individual  must  contact  ap¬ 
propriate  facility  directly. 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedares:  Same  as  notification. 

Record  source  categories:  Individual,  health  care  personnel,  other 
hospitals  and  physicians,  employers,  social  agencks,  maritime 
unions,  shipping  companks. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  1 


Director,  USPHS  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  Maryland  21211 

Director,  USPHS  Hospital 
77  Warren  Street 

Boston  (Brighton),  Massachusetts  02135 

Director,  USPHS  Hospital 
4400  Avenue  N 
Galveston,  Texas  77550 

Director,  USPHS  Hospital 

210  State  Street 

New  Orkans,  Louisiana  70118 

Director,  USPHS  Hospital 
6500  Hampton  Boukvard 
Larchmont 

Norfolk,  Virginia  23508 

Director,  USPHS  Hospital 
15th  Avenue  and  Lake  Street 
San  Francisco.  California  94118 

Director.  USPHS  Hospital 
Box  3145  or 
1132  14th  Avenue  South 
Seattie,  Washington  98114 
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Director,  USPHS  Hospital 
Bay  and  Vanderbilt  Streets 
Suten  Island.  New  York  10304 

Director,  USPHS  Hosi»tal 
CarviDe,  Louisiana  70721 


Appendix  2 


Director 

USPHS  Ott^atient  Gink 
Annette  Island,  Alaska  99920 

Director 

USPHS  Outpatient  Gink 
1600  Gifton  Road,  N.E. 
Adanta,  Georgia  30333 

Director 

USPHS  Outpatknt  Clinic 
Balboa  Hei|Ats.  C.Z. 

Director 

USPHS  Outpatknt  Gink 
SO  High  Street.  R.  609 
Buffalo.  New  York  14203 


Director 

USPHS  Outpatient  Clinic 
214  Federal  Building 
334  Meeting  Street 
Charleston,  S.  C.  29403 

Director 

USPHS  Outpatient  Clinic 
P.  O.  Box  8 

Chariotte  Anudk,  V.  I.  00802 
Director 

USPHS  Outpatknt  Clinic 
1439  S.  Mkhigan  Avenue 
Chicago,  Illinois  6060S 

Director 

USPHS  Outpatknt  Clinic 
P.  O.  and  Courthouse  Building 
Sth  and  Walnut  Street 
Cincinnati,  Ohio  4S202 

Director 

USPHS  Outpatknt  Clinic 

New  P.  O.  Building,  West  216  3rd  Street  and  Prospect  Ave. 
Cleveland,  Ohk  44115 

Director 

USPHS  Outpatknt  Clink 
14700  Riverside  Drive 
Detroit,  Mkhigan  4821S 

Director 

USPHS  Outpatknt  Clink 
Box  1410  or 

591  Ala  Moana  Boukvard 
Honolulu,  Hawaii  96807 

Director 

USPHS  Outpatknt  Clink 
204  U.  S.  Customs  Buying 
701  San  Jacinto  Street 
Houston,  Texas  77002 

Director 

USPHS  Outpatknt  Gink 
Box  4788  or  328  Federal  Building 
311  West  Monroe  Street 
JacksonviUe,  Florida  32201 

Director 


USPHS  On^mtknt  Gink 
P.  O.  Box  890 
Juneau,  Alaska  99801 

Director 

USPHS  Outpatient  Clink 
969  Madison  Avenne 
Memi^iis,  Tennessee  38104 

Director 

USPHS  Outpatient  Gink 
51  S.  W.  1st  Avenue.  Room  712 
Miami,  Fknida  331M 

Director 

USPHS  Outpatknt  Gink 
125  Federal  Building 
MobOe,  Alabama  36602 

Director 

USPHS  Outpatknt  Gink 
245  West  Houston  Street 
New  York.  New  York  10014 


Director 

USPHS  Outpatient  Gink 
Room  700 
US  Customs  House 
2nd  A  Chestnut  Sts 
PhiUdelphia.  Penna.  19106 

Director 

USPHS  Outpatient  Gink 
U.  S.  Post  Office  and  Courthouse 
7th  and  Grant  Streets 
Pittsburgh,  Penna.  1S219 

Director 

USPHS  Outpatient  Clink 
209  Federal  Office  Building 
5th  Street  and  Austin  Avmiue 
Port  Arthur,  Texas  77640 

Director 

USPHS  Outpatient  Clink 
331  Vmranda  Street 
PcKdand,  Maine  04103 

Director 

USPHS  Outpatient  Gmk 
220  Courthouse 
Broadway  and  Main  Street 
Portland,  Oregon  97205 

Director 

USPHS  Outpatknt  Cliak 
1520  Market  Street 
St  Louis,  Missouri  63103 

Director 

USPHS  Outpatient  Gink 

2105  Fifth  Avenue 

San  Dkgo,  California  92101 

Director 

USPHS  Outpatient  Gink 
Box  3788 

San  Juan,  Puerto  Rico  00904 
Director 

USPHS  Outpatient  Gink 
Box  831 

San  Pedro,  California  90733 
Director 

USPHS  Outpatient  Gink 
P.  O.  Box  9625 
Savannah,  Georgia  31402 

Director 

USPHS  Outpatknt  Clink 
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P.  O.  Box  1611 
Tampa,  Florida  33601 

Director 

USPHS  Outpatient  Clinic 
HEW  South  Buflding 
Washington,  D.  C.  20201 

HSA  BMS  0008.01 

System  name:  Emergency  Non-PHS  Treatment  Authorization  File 
HEW/HSA/BMS. 

Security  classMIcaHou:  None. 

System  location:  See  Appendices  1  and  2  to  Patients  Medical 
Record  System  PHS  Hosph^/Clinks  System 
Categories  of  iadhrMuals  covered  by  the  system:  Individuals  who 
are  eli^le  for  emergency  care  p^  for  by  the  Public  Health  Ser¬ 
vice  at  non-Servke  medical  facilities  and  have  had  such  care. 

Categories  of  records  in  the  system:  Eligibility  information  and 
reasons  for  emergency  care. 

Authority  for  maintenauce  of  the  system:  Public  Health  Service 
Act,  Section  321  (42  U.S.C.  248). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose:  Proof  of  de¬ 
bility  to  authorize  medical  care  of  primary  beneficiaries.  Users: 
Non-PHS  providers  of  medical  care,  insurance  companies  for  third 
party  reimbursement 

Policies  and  practices  tor  storing,  retrieving,  accessiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Document  fQes. 

Retrievability:  Purpose:  to  determine  eligibility  for  medical  care 
by  the  PHS;  used  to  document  expenditure  of  public  funds;  review 
and  evaluation  of  medical  care.  Users:  DHEW  administrative  offi¬ 
cials;  DHEW  physicians  or  other  DHEW  health  care  professionals. 
Financial  officers  of  the  Division  of  Hospitals  and  CHinics,  BMS. 
Retrievalnlity:  name. 

Safeguards:  Retained  in  ffles  of  authorized  administrative  person¬ 
nel  on^. 

Retention  and  disposal:  Number  of  years  held  at  HSA  -  indefinite. 
System  managerfs)  and  address: 

Director,  Division  of  Hospitals  and  Clinics 
FCB  03,  6S2S  Belcrest  Road 
HyattsvUe,  Maryland  20782 

Notificatioa  procedure:  Same  as  system  location.  Individual  must 
contact  appropriate  treatment  facility  directly. 

Record  access  procedures:  Same  as  notification. 

Contesting  reewd  procednres:  Same  as  notification. 

Record  source  categories:  Individual  or  someone  acting  in  his  be¬ 
half,  and  providers  of  medical  care. 

Systems  exmpted  from  certain  provisions  of  the  act:  None. 

HSA  BMS  0009.01 

System  naam:  Cooperative  Research  Studies  System:  Pyelonephritis 
HEW/HSA/BMS. 

Security  classificatioa:  None. 

System  location:  Appendix  1  to  Patients  Medical  Record  System 
PHS  Hospitak/Cninics  System. 

Categories  of  individuals  covered  by  the  system:  Patients  at  Public 
Health  Service  Hospitals  who  have  agreed  to  participate  in  the  pro¬ 
ject 

Categories  of  records  in  the  system:  Medical  data. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  321  (42  U.S.R.  248). 

Rsutint  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  uaers  and  the  purposes  such  uses:  Users:  qualified  research 
personnel  with  approved  research  protocoL  Contractor  for  automat¬ 
ing,  compiling  and  analysb  of  data. 

PuHrirs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Doenments,  magnetic  tape,  punch  cards. 

RetrievahiHty:  Purpose:  medical  research.  Users:  qualified 
research  personnel  Retrievability:  study  number,  name,  hospital  re- 
gnter  number. 

^infrgumds'  Locked  files,  access  to  study  number  control  limited 
to  research  project  personneL 


Retention  and  dlspoaal:  Retained  for  life  of  research  project 
System  maaager(s)  and  addrem:  , 

Director,  Division  of  Hospitals  and  Clinics 
Federal  Center  Building  0  3,  6S2S  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  Same  as  above,  giving  treatment  location. 
Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Individual  and  medical  care  system. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HSA  BMS  0810.01 

System  name:  Cooperative  Research  Studies  System:  Essential 
Hypertension  HEW/HSA/BMS. 

Seenrity  classification:  None. 

Systoi  location:  System  location:  Appendix  1  to  Patients  Medical 
Record  System  PHS  Hosphals/Clinks  System. 

Categories  of  individuals  covered  by  the  system:  Patients  at  Public 
Health  Service  Hospitals  who  have  agreed  to  participate  in  the  pro¬ 
ject. 

Categories  of  records  in  the  system:  Medical  data. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  321  (43  U.S.C.  248). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  uaws  and  the  purposes  of  such  uses:  Purpose:  research. 
Users:  qualified  research  personnel  with  approved  research 
protocol.  Contractor  for  automation,  compiling  and  analyzing  data. 

Policies  and  practices  for  storfaig,  retrievfaig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Documents,  magnetic  tape,  punch  cards. 

Retrievability:  Purpose:  medical  research.  Users:  qualified 
research  personneL  Retrievability:  study  number,  name,  hospital  re¬ 
gister  number. 

Safeguards:  Locked  file.  Access  to  study  number  control  and 
record  limited  to  research  project  personneL 
Retention  and  disposal:  Retained  for  the  life  of  the  study  project. 
System  manager(s)  and  addrem: 

Director,  Division  of  Hospitals  and  Clinics 
Federal  Center  Building  0  3,  6S25  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  Same  as  above.  Individuate  must  provide 
treatment  location. 

Record  accem  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification.  « 

Record  source  categories:  Individual  and  medical  care  system. 

SSA  HA  1875.81 

System  name:  Panel  Listings  for  Vocational  Experts  and  Medical 
Advisors  HEW  SSA. 

Security  clamifiratiou:  None. 

System  location:  All  Hearing  Offices  (See  Appendix  G). 

Categories  of  indlvidnals  covered  by  the  system:  Vocational  Ex¬ 
perts  and  Medical  Advisors. 

Categories  of  records  in  the  system:  A  list  of  all  Vocational  Ex¬ 
perts  and  Medical  Advisors  under  contract  to  the  Bureau  of 
Hearings  and  Appeals  who  are  within  the  area  serviced  by  the  hear¬ 
ing  office.  In  addition  a  folder  is  kept  for  each  expert  containing  a 
copy  of  their  contract,  qualifications,  correspondence,  travel  or¬ 
ders,  and  invoices. 

Authority  for  mainteUance  of  the  system:  Sections  20S,  I631(dXl), 
and  1872  cX  the  Social  Security  Act,  as  amended  and  Section  413(b) 
of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 

Routine  uses  of  records  maintained  la  the  system,  including  catego¬ 
ries  of  nmrs  and  the  purposes  of  such  uses:  Sm  4S  CFR,  Part  Sb. 

Policies  and  practices  for  storing,  retrieving,  aceesring,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Folder. 

Retrievability:  Alphabetically  -  enables  the  presiding  officer  to 
select  the  needed  expert  on  a  rotational  basis  for  utiUntion  in  in¬ 
dividual  cases. 

Safeguards:  Limited  access  to  SSA  officers;  limited  employee  ac¬ 
cess  to  need  to  know. 

Retention  and  dispoml:  Indefinitely. 
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SytteB  maaatcrlt)  aad  addren: 

Dkector 

Bureau  of  Hearings  and  Appeals,  Room  303 
801  North  Randolph  Street 
Arlington,  Virginia  22203 
NotMcalion  procedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeak 
801  North  Randolph  Street 
Ariington,  Virginia  22203 

Record  access  procednres:  Written  request  to  above  address. 
Contesting  record  procednres:  Same. 

Record  source  categories:  Vocational  Experts  and  Medical  Ad¬ 
visors. 

SSA  HI  CAR  0175.02 

System  name:  Carrier  Medicare  Claims  Records  HEW  SSA. 

Security  classification:  None. 

System  location:  Carriers,  under  contract  to  Social  Security  Ad¬ 
ministration  (See  Appendix  C,  section  4). 

Categories  of  indhridnals  covered  by  the  system:  Recipients  of  Part 
B  (Supplementary  Medical)  Medicare  benefits. 

Categories  of  records  in  the  system:  Request  for  Payment;  Pro¬ 
vider  Billing  for  Patient  Services  by  Physician;  Prepayment  Plan  for 
Group  Medicare  Practices  Dealing  through  a  Carrier;  Request  for 
Claim  Number  Verification;  Payment  Record  Transmittal;  State¬ 
ment  of  Person  Regarding  Medicare  Payment  for  Medical  Services 
Furnished  Deceased  Patient;  Report  of  Prior  Period  of  Entitlement; 
itemized  bills  and  other  simUar  documents  from  beneficiaries 
required  to  support  payments  to  physicians  and  other  suppliers  of 
Part  B  Medicare  services. 

Authority  for  maintenance  of  the  system:  Sections  1842  and  1874 
of  title  XVm  of  the  Social  Security  Act 
Routiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  record  is  prepar^ 
by  the  beneficiary  and  is  used  by  the  carriers  to  determine  amount 
of  and  entitlement  to  Part  B  benefits.  The  bills  are  retained  by  the 
carriers.  The  record  is  also  used  to  update  the  Part  B  niysi- 
cian/Supplier 

25,000  listing.  Disclosures  of  physician’s  customary  charge  data 
are  made  to  state  audit  agencies  in  order  to  ascertain  the  correct¬ 
ness  of  Title  XIX  charges  and  payments. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and^lsposing  of  records  in  the  system: 

Storage:  Records  maintained  on  paper. 

Retrievability:  System  is  indexed  by  health  insurance  claim 
number. 

Safeguards:  Unauthorized  personnel  are  denied  access  to  the 
records  area.  Disclosure  is  limited. 

Retention  and  disposal:  Close  out  at  the  end  of  the  calendar  year 
in  which  paid,  two  additional  years,  transferred  to  Federal  Records 
Center  and  destroy  after  another  six  years. 

System  managerfs)  and  address: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procedure:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  most  convenient  social  security  office 
or  to  Social  Security  Administration,  Bureau  of  Health  Insurance, 
Health  Insurance  Inquiries  Branch,  Baltimore,  Maryland  2123S.  The 
individual  should  furnish  his  or  h«  health  insurance  claim  number 
and  name  as  shown  on  social  security  records. 

Record  aceem  proccdarcs:  The  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records  from 
the  most  convenient  social  security  office  or  from  Social  Security 
Administration,  Bureau  of  Health  Insurance,  Health  Insurance 
Inquiries  Branch,  Baltimore,  Maryland  2123S. 

Cenfeathig  record  procednres:  Same. 

Rocerd  source  calcgerics:  The  data  contained  in  these  records  is 
furnished  by  the  individuaL  In  most  cases,  the  identifying  informa¬ 
tion  is  provided  to  the  physician  by  the  individuaL  The  physician 
then  adds  the  medical  information  and  submits  the  bill  to  the  carri¬ 
er  for  payment 


SSA  MA  AAP  9175A1 

System  nnc:  Crimirud  Investigatioru  File  HEW  SSA. 

Seenrity  flasilfkathin;  None. 

Syatans  location: 

Office  of  Management  and  Administratioa 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categorfes  of  indivNuals  eovered  by  the  syMoa:  Reernds  main¬ 
tained  pertain  predominantly  to  those  persons  allied  to  be  in  viola¬ 
tion  of  either  personnel  rqgulatioiu  or  criminal  provisioru  of  the 
Social  Security  Act 

Categorfes  of  records  in  the  syalcsn:  Case  coatnd  log  -  Records  in¬ 
coming  date  and  source  for  afl  cases  received.  This  tog  is  cross  in¬ 
dexed  to  the  branch  number  assigned  to  each  case.  Development 
worksheet  -  Each  case  is  indexed  to  annotate  current  case  status  by 
date.  Criminal  investigation  case  file  -  Provides  reports  of  con¬ 
tracts,  exhibits,  related  memorandum,  and  fiiml  rqmrt 
AMborRy  for  malnfenance  of  the  system:  Sections  206,  208,  221, 
222,  1106,  1107,  1631,  1632,  1633,  1816.  1842,  1872,  1874,  1876.  and 
1877  of  the  Social  Security  Act  and  sections  413  and  427  (d  the 
Federal  Coal  Mine  Health  and  Safety  Act. 

Routiae  ones  of  records  majatnined  la  the  ^afem,  inrhidi^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Investigation  case  file  - 
Documents  contacts  with  other  agencies,  officials,  and  third  parties 
potentially  having  information  boiring  on  the  issue  under  investiga¬ 
tion.  Routinely  provides  documented  case  history  for  use  by  tiie  in¬ 
vestigator  to  prepare  for  further  l^al  proceedings  and  for  dis¬ 
semination  to  the  requesting  bureau.  (Cross-reference;  43  CFR  J*art 
5b). 

Polkfes  and  practices  for  storfag.  rttrfcviag,  acceaslBg,  ret^alng, 
aad  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Case  numbers  are  assigned  chronologipdly  to  in¬ 
dicate  the  nature  of  the  case.  C^ase  control  tog  -  Predominantly  pro¬ 
vides  a  cross  index  of  incoming  requests  to  branch  case  numbers 
for  administrative  purposes.  Devel^ment  worksheet  -  Each  in¬ 
vestigator  indicates  the  current  status  of  the  case  for  branch 
management  to  ascertain  further  developments  and  to  estaUish 
chain  of  custody. 

Safeguards:  The  file  cabinets  and  the  office  wh»e  these  records 
are  maintained  are  closely  supervised  dur^  business  hours  and 
locked  during  non-business  hours.  In  addition,  two  combination 
safes  sUh^  sensitive  evidence  are  siqjiervised  direct  by  the 
branch  chief.  All  records  are  prepared  manuaDy  on  Social  Security 
Administration  forms,  when  posriUe,  and  signed  or  initialed  by  the 
investigator. 

Rctentian  and  dfepwal:  All  records  are  maintained  indefinitely. 
The  Handbook  for  Investigators  issued  for  the  use  of  branch  per¬ 
sonnel  continues  to  remain  current 
System  managerfs)  and  addrem: 

Branch  Chief,  Investigations  Branch 
Office  of  Management  and  Administratiim 
6401  SMurity  Boulevard 
Baltimore.  Maryland  21233 

Niiilfhallau  pracednre:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  by  requesting  such  information 
in  writing  from  the  systems  manager. 

Reesrd  aceem  procedures:  Per  3  United  States  Code  3S2a  (lp(2), 
the  records  in  this  system  are  exempt  from  access  by  the  individnal 
named  in  the  record.  However,  access  to  information  which  is  a 
matter  of  puUk  reewd  or  documents  furnished  by  the  individual 
vrill  ^  pmmitted. 

Coateating  reesrd  procedures:  Same. 

Record  source  categories:  Information  is  selected  from  a  broad 
range  of  categories  mcluding  public  records.  Federal  and  State 
agencies,  employer  records,  b^ital  fies,  and  public  contacts. 

Systems  exempted  from  certain  prsvMsns  of  the  act:  Exemption  of 
this  system  to  the  access  provisions  is  claimed  under  section  (kX2) 
of  the  Privacy  Act  inasmucb  as  these  reemds  are  investigatory 
materials  compiled  for  progiw  (law)  enfmeement  or  law  eidocce- 
ment  in  anticipation  a  criminal  proceeding.  (See  Page  47413  of 
Part  V  of  dm  Federal  Register,  VoL  40,  No.  196,  Wednesday.  Oc¬ 
tober  8.  1973). 

SSA  MA  BO  OnSJtt 

System  name:  Employee  Hoosi^  Retpiest  Files  HEW  SSA. 
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Swwkj  daMWcatlM:  None. 

SjilMi  lecnH—t 

Special  Staff  for  ^nal  Opportunity,  Office  of  Management 
and  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categerfci  of  Mfrldnals  covered  ^  i^stem:  SSA  employees 
who  have  requested  housing  counseling  services. 

Categories  of  records  la  the  system:  This  system  of  records  con- 
taiiu  employee’s  name,  home  address,  position,  grade,  work  lo¬ 
cation,  work  telephone  number,  housing  assistance  requested  and 
assistance  given. 

Authority  lor  malatenance  of  the  system:  Executive  Order  11478.  — 

Routine  uses  of  records  mafaataiued  iu  the  systM,  iucludlug  catego¬ 
ries  of  users  and  the  purposes  of  sn^  uses:  Statistical  data  furnished 
to  U.S.  Dept,  of  Housing  and  Urban  Development. 

Policies  and  praetkes  for  storing,  retrieving,  accessfaig,  retainiog, 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  in  file  folders. 

RetrievaWity:  Indexed  by  the  employee’s  name.  Information  is 
used  by  housing  counselors  to  assist  employee  in  finding  suitable 
housing. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Rctcntien  and  dhqrasal:  These  records  arc  maintained  for  1  year 
and  then  destroyed. 

System  managerfs)  and  addiem: 

Director,  Special  Staff  for  Equal  Opportunity 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Nodflcatlon  praccdarc:  Contact  the  System  Manager  and  provide 
name,  clerk  number  or  other  identifier,  and  place  of  SSA  employ¬ 
ment  or  former  employment 
Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Information  provided  by  the  employee. 
SSA  MA  HR  0175.01 

System  usum:  Personnel  Research  and  Test  Validation  Records 
HEW  SSA. 

Security  flamlfkatloH:  None. 

System  location: 

Office  of  Management  and  Administration,  SSA 
6401  Security  Boidevard 
Baltimore,  Maryland  2123S 

Categories  of  iadivUhuls  covered  by  the  system:  SSA  employees. 
Categories  of  records  iu  the  system:  These  records  include  educa¬ 
tion  a^  employment  history,  test  scores,  responses  to  test  items 
and  questionnakes,  interview  data  and  ratings  of  supervisors  re- 
gardi^  tlm  individuals  to  whom  the  records  pertain. 

Authority  for  maistruaurf  of  the  systoi:  Title  S,  U.S.  Code  Sec. 
3301,  Sec.  1303. 

RoutMe  uses  of  records  maiutaiued  M  the  system,  kaclnding  catego¬ 
ries  of  users  and  the  purpsms  of  such  uses:  Routine  use  inclines  the 
exchange  of  personnel  records  between  SSA  and  the  Civil  Service 
Commission  for  personnel  research  purposes  and  the  use  of  pCT- 
sonal  identifier  such  as  employee  name  to  identify  employees  in¬ 
cluded  in  research  studies  that  extend  over  a  period  of  time 
(longitudmal  studies).  These  records  may  be  also  used  as  a  data 
source  for  management  information  for  production  of  summary 
descrqrthre  statistics  and  analytical  studies  in  supp<^  of  the  func¬ 
tion  for  which  the  records  are  crdlected  and  maintained,  or  for  re¬ 
lated  personnel  management  functions  or  manpower  studies;  may 
also  Im  utdized  to  respond  to  general  requests  for  statistical  infor¬ 
mation  (without  personal  identification  of  individuals)  under  the 
Freedom  oi  Information  Act.  (See  also  45  CFR,  Part  5b). 

PuHcim  and  practices  fur  storing,  retrieving,  acceming,  retatoing, 
and  dhpaaiag  of  records  la  the  syslew 
Storage:  Records  are  maintamed  in  file  folders,  on  punched 
cards,  microfiche,  computer  tape,  and  computer  storage. 

RctrievabiHty:  Records  are  maintained  by  profoct  Personal  infor¬ 
mation  can  be  retrieved  by  name  or  perso^  identifier  (such  as  so¬ 
cial  security  number)  only  for  certain  research  projects  such  as 


those  that  involve  longitndinal  studies.  Confidential  and/or  pro¬ 
tected  information  such  as  ratings  and  test  mstoThh  w9  not  be  dis¬ 
closed.  Data  are  coflected  on  a  project  by  projact  basis  and  are 
used  for  the  constmetioa.  analysis  and  vaMdation  of  writlea  tests; 
for  research  on  personnel  measurement  and  selection  methods  and 
technkjnes  and  research  on  personnd  maaageasent  practim  sneh 
as  performance  evaluation  or  productivity.  No  personnel  dectsions 
are  made  in  tlm  use  of  these  research  records.  Many  data  are  col¬ 
lected  under  conditioas  assuring  their  coafidentiahty.  This  con¬ 
fidentiality  wiB  be  protected.  Personal  hifocmation  in  tte  system 
rec(»ds  is  used  by  the  Personnel  Measurement  and  Research 
Branch  in  its  research  activities. 

Safegsarda:  Records  are  kept  in  locked  fifes  or  locked  room,  and 
access  is  limited  to  research  staff. 

Rctatolsn  and  dispaaal:  Indefinite. 

System  managtr(a)  and  addras: 

Assistant  Commissiooer,  Office  of  Hasan  Rehtioas 
Office  of  Management  and  Administration 
6401  SeentRy  Boulevard 
Baltimore,  Maryland  21235 

Netmcatfen  precednre;  Write  to  the  Chief,  Personnel  Measure¬ 
ment  and  Research  Brandi  and  provide  naase,  naase  of  system, 
identifier  where  required,  and  place  of  SSA  em^yssent  or  former 
employmenL 

Record  procedures:  Same. 

Contesting  record  procedures;  Sanm. 

Record  source  categories:  Indmdual  SSA  easployees,  supervisors, 
assessment  center  assessors  or  data  from  SSA  pmsonnel  fifes  and 
records. 

Systeau  esemptrd  from  rirtsto  provhlHn  of  the  act:  Under  the 
provisions  of  5  USC  552,  Sec.  K  (6),  which  provides  for  exempting 
‘test^  or  examination  material  u^  sol^  to  deterasine  individual 
qualifications  for  appointment  or  promotion  in  &e  Federal  service 
the  dtsclosure  of  which  would  compromise  the  objectivity  or  fair¬ 
ness  of  the  testing  or  exammation  process,*  we  exempt  from  disclo¬ 
sure  aU  Sodal  SMUiity  Administration  merit  promotion  tests  and 
proposed  tests,  inclmfing  afl  aheraate  fonu  of  sneh  tests  and 
proposed  tests. 

SSA  MA  HR  •37SJI1 

System  naaw:  Debtors,  Credit  Counseling  and  Consamer  Protection 
HEW  SSA. 

Security  cfemMication:  None. 

Syatan  fecatfen: 

Office  of  Management  and  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Catagarfes  sf  fndlvldnali  cavsred  hy  the  ^atom:  Employees  of 
SSA  hadquarters  who  request  services  or  employees  about  whom 
the  administration  receives  writtea  inquiries  because  (d  employees’ 
alleged  delinquency  in  paying  taxes  and  just  debts. 

Categorim  at  reewrda  la  the  syafem:  Form  SSA-30a: 

Employee’s  name 
Social  Security  Number 
Telephone  extension 
Bureau,  branch 
Grade 

Area  oi  service 

Nature  of  request  mcladiag  personal  infocmatioa  a  to  fmanrn 
that  the  employee  vohmtarily  provides 
Disposition,  including  employee’s  stated  inteatkms 
Record  oi  letters  or  tu  fonts  seat  a  replies  and  refeiiab 
made  to  community  organixatioa 
Copies  of  letters  from  eiqiloyees  to  consumer  agendes 
Letters  from  creditors  or  their  representatives  and  copies  of 
our 
replies 

Copies  of  tax  levies  against  employees. 

Anthsrity  far  asaiatonaaoc  at  the  syalcm:  Tilfe  45  Public  Welfare, 
Part  73.735-702  Standards  of  Conduct  HEW  Fedend  Personnel 
Manual,  735-4-1031. 

Rauttoc  nam  al  rrrards  maintatoed  la  the  imlam,  Incladfeg  catog^ 
lies  of  nnera  and  the  pnrpiam  al  such  aaes:  Omsuier  Cre&  Coun¬ 
seling  Service,  credRots,  and  firms  or  orgamzatkms  involved  in 
consumer  comptaints  arito  employee’s  permission  and  in  em¬ 
ployee’s  presence;  Justice  Department,  Secret  Service,  and  U.S. 
Attorney  (See  also  45  CFR,  Part  5b). 
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Mjcfci  aad  pradlcw  Itr  liHNc,  niritviig,  accMrinCt  r«taiaii«, 
mi  NifMlit  al  ncaris  hi  tht 

Slanta:  File  folden. 

lilriiiaMWty;  A^habetkeOy  by  name.  Tbcac  files  are  abo  aaed 
by  staff  members  of  Employee  Relatioas  Branch  for  work 
processinf ,  perspectiTe  in  counseling  and  possible  disciplinary  ac¬ 
tion  when  indicated. 

Salegnards:  Locked  steel  file  cabinets. 

Rrtentlen  and  dtspeaal:  Routine  cases  destroyed  by  shreddy 
after  period  of  one  year  except  for  tax  review  which  are  kept  in¬ 
definitely.  Ongomg  cases  in  which  there  is  indepth  counseling  may 
be  kept  up  to  three  years  from  date  of  last  contact 
System  mnuagrtfs)  and  addrsm; 

Director  of  Personnel 
Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Netilhartoa  procedure:  Inquiries  should  be  addressed  to  the  Em¬ 
ployees  Relations  Branch,  Social  Security  Administration,  6401 
Security  Boulevard,  Baltimore,  Maryland  21 235,  and  should  include 
the  individual’s  name. 

Record  aceem  procedures:  Same. 

CoutiuHug  record  procedures:  Same. 

Record  eource  categories:  Information  obtained  from  employee, 
creditors,  IRS,  State  Tax  Division  of  various  States.  SSA  Computer 
Printout  7887  Part  I  ‘Locator’  used  to  find  telephone  extension  of 
employees. 

SSA  MA  OF  0475,02 

System  name:  General  Criminal  Investigation  Files  HEW  SSA. 

•  Security  classiAcation:  None. 

SysIciB  lecathm: . 

Office  of  Management  and  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  iudividaals  covered  by  the  system:  Reported  viola¬ 
tors  of  Federal  and  State  criminal  laws  on  Swial  Security  Adminis¬ 
tration  property. 

Categorfcs  M  records  in  the  system:  Investigative  efforts  to 
resolve  reported  crimes  and  evidence  obtained  for  judicial  prosecu¬ 
tion. 

Authority  lor  mainteuaucc  of  the  system:  Section  535  of  Title  28, 
United  States  Code. 

Routine  uses  of  records  maintatecd  iu  the  system,  iuclnding  catego¬ 
ries  of  users  and  the  purposM  of  such  uses:  To  facilitate  the  in¬ 
vestigation  and  solution  of  crimes  and  the  prosecution  of  offenders. 
Disclosures  are  routinely  made  to  the  Justice  Department  (See  45 
CFR,  Part  5b). 

Pottdes  and  practices  (or  storing,  retrieving,  accessing,  retainiiig, 
and  dhposing  of  records  hi  the  system: 

Storage:  Heavy-weight  Kraft  fQe  folders  in  fireproof,  locked, 
steel  cabinets. 

RetrievabiU^:  Indexed  alphabetically  by  names  of  subject  of  in¬ 
vestigation. 

Sategu arils-  Access  limited  in  storage  area  to  Protective  Security 
Section  only. 

Retentiou  and  dhpoeal:  Seven  years,  then  shredded. 

System  managerfs)  and  address: 

Chief 

Protective  Security  Section 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  by  sending  a  request  in  writing 
to  the  Systems  Manager.  The  request  should  contain  full  name, 
date  of  birth,  as  well  as  work  location  in  the  Social  Security  Ad¬ 
ministration. 

Record  access  procedures:  Per  5  U.S.C.  552a^X2),  the  records  in 
this  system  are  exempt  from  access  by  the  individuid  named  in  the 
records.  However,  access  to  information  which  is  a  matter  of 
public  record  or  dMuments  furnished  by  the  individual  will  be  per¬ 
mitted. 

Contesting  record  procedures:  Same. 


Record  mures  cutsgsrics;  Information  m  Ses  comes  from  inter¬ 
views  of  persons  b^ved  knoudedgeable  abont  crimes  under  m- 
vestigation  who  furnish  relevant  fn^  whs^  can  serve  to  idesltfy 
poss&le  violators  and  secare  the  conviction  of  the  gnilly. 

Systems  snsmpted  frsm  cevteia  pseeWane  of  Rm  act:  Exemption  of 
diis  system  to  ^  access  provisions  is  claimed  under  section  (kK2) 
of  the  Privacy  Act  inasmuch  as  these  records  ate  mvest^tory 
materials  compiled  for  law  enforcement  in  antic^ation  of  a  criminri 
proceeding.  (See  page  47413  of  Federal  Register  of  10/8/75,  VoL  40, 
No.  196,  Part  V). 

SSA  MA  QA  tlTSJl 

System  naoM:  Supplemental  Security  Income  (Quality  Assurance 
System  HEW  SSA. 

Seearhy  rlsmllliatiun:  None. 

System  lecatlea: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individnals  covered  by  the  system:  Randomly 
selected  individuals  who  have  iqipUed  to  the  SiKial  Security  Ad¬ 
ministration  for  supplemental  security  income  benefits  and  those 
who  were  transferred  from  State  welfare  rolls  for  Aid  to  the  Aged, 
Blind,  and  Disabled  to  the  roUs  of  supplemental  security  income 
beneficiaries. 

Categories  of  records  la  the  system:  Quality  Assurance  data  base, 
selected  case  file,  contingency  sample  master  file,  quality  as¬ 
surances  universe  file,  derignated  case  fOe,  designated  case  trans¬ 
mission  file,  designated  case  extract  file,  sample  control  Hst,  and 
Federal  fisod  liability  control  file.  These  records  may  contain:  so¬ 
cial  security  number.  State  and  county  of  residence,  type  of  claim, 
information  regarding  Federal  or  State  administered  supplementa¬ 
tion  payments,  social  security  claim  numbers,  living  arrangements 
and  family  composition,  income  information,  sex,  race,  resources, 
third  party  contacts,  and  indications  of  processing  errors. 

Authority  for  maintenance  of  the  system:  Sections  205(a),  1631(d), 
and  1631(e)  of  the  Social  Security  Act 
Routhw  nses  of  records  lurintaiaed  in  the  system,  iuclnding  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  The  Quality  Assurance 
data  base  is  used  for  accumulating  and  tabulating  data  to  determine 
the  accuracy  of  the  eligibility  status  of  beneficiaries  and  of  benefit 
amounts  paid  under  the  supplemental  security  income  program.  It  is 
also  used  to  calculate  the  Federal  fiscal  liability  case  and  gross  dol¬ 
lar  error  rates  for  State  supplement  funds  administered  by  the  So¬ 
cial  Security  Administration.  Other  categories  of  records  provide 
data  necessary  to  complete  the  data  base  and  to  provide  i^orma- 
tion  to  the  Social  Security  Administration’s  Quality  Assurance 
Field  Staffs  needed  to  review  cases  in  order  to  obtain  information 
on  the  quality  of  work  accomplished  in  the  supplementary  security 
income  program.  Contact  is  had  with  members  of  the  community, 
and  local.  State,  and  Federal  agencies  in  order  to  determine  the  ac¬ 
curacy  of  the  case  decisions.  (Sm  also  45  CFR,  Part  5b). 

PoUdcs  and  prnctiea  fnr  storing,  retrieving,  acceming,  retaining, 
and  dteporing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  In  sequence  by  social  security  number. 

Safeguards:  Tiq>es  are  stored  in  tape  vault  in  Electronic  Data 
Processing  Operations  Branch  or  in  protected  storage  racks.  The 
entire  area  b  secured  by  guarded  entrances,  with  admbsion  limited 
to  authorized  personnel. 

Retention  and  disposal:  The  Quality  Assurance  data  base  b 
retained  indefinitely.  Other  records  are  erased  after  3  to  6  months, 
^stem  mnnagerfs)  and  nddress: 

Director,  Office  of  (Quality  Assurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

NotiBcatlon  procodare:  Requests  may  be  forwarded  to  the 
Director,  Division  of  (polity  Revbw,  Office  of  Quality  Assurance, 
6401  Security  Boulevard,  Bridmore,  Maryland  21235. 

Record  accem  procedures:  Access  should  be  requested  from  the 
Director,  Division  of  Quality  Review,  at  the  address  Ibted  under 
‘System  Manager,’  or  from  the  Program  Review  Officer  serving  the 
in^vidual’s  State  of  residence  (See  Appendu  D-3). 

Contesting  record  procedures:  Same. 
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Record  Morcc  catetorkt:  Information  in  the  supplemental  securi¬ 
ty  income  quality  assurance  system  is  furnished  by  applicants  for 
and  beneficiaries  of  supplemental  security  income,  representative 
payees  of  such  individu^  (where  appropriate).  Social  Security  Ad- 
m^tratmn  offices,  other  Federal  and  State  agencies,  and  (with 
prior  written  permission  of  the  applicant  or  benel&iary)  from 
private  sources. 

SSA  MA  QA  037$.02 

System  name:  Quality  Assurance  Casefile. 

Security  claasffication:  None. 

System  locatloa:  Twenty-five  (25)  field  offices  located  throughout 
the  United  States  (See  Appendix  IM). 

Categules  of  indhriduab  covered  by  the  system:  Appli- 
cant/Beneficiary-An  individual  who  filed  a  prescril^d  application 
for  SSI  benefits/  an  aged,  blind,  or  disabled  person  who  meets  the 
SSI  requirement 

Categories  of  records  la  the  system:  The  Quality  Assurance 
Casefile  contains  information  from  SSA  records  and  information 
obtained  by  Qaulity  Assurance  Specialists  from  SSI  beneficiaries 
and  from  collateral  sources.  This  i^ormation  relates  to  the  sampled 
beneficiary’s  eligibility  for  SSI  payments  and  to  his  payment 
amount  The  information  is  used  in  conjunction  with  similar  infor¬ 
mation  obtained  on  a  random  basis  nationwide  to  determine  the  ef¬ 
fectiveness  of  SSA’s  administration  of  the  SSI  program  and  to 
whether  or  not  policies  and  procedures  relating  to  his  program  are 
being  administered  in  a  correct  and  uniform  manner. 

Autherity  for  maiatcuaucc  of  the  system:  Sections  1631(dXl)  and 
1631(eXlKB)  of  title  XVI  of  the  Social  Security  Act. 

Rontiue  uses  of  records  maiutaiued  ia  the  system,  iacladiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  a  ffle  may 
be  used  to  contact  third-party  sources  to  verify  the  benefkiary’s 
statements,  and  to  locate  the  beneficiary  when  1^  whereabouts  are 
unknown.  Disclosures  are  also  made  to  State  Welfare  Departments 
pursuant  to  agreements  with  the  Social  Security  Administration  for 
administration  of  State  supplementation  payments. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaiufaig, 
and  disposing  of  records  ia  the  system: 

Storage:  Manilla  folder. 

Retiievability:  The  Quality  Assurance  Casefiles  can  be  retrieved 
if  social  security  number,  name,  and  address  are  known. 

Safeguards:  The  casefiles  are  stored  in  the  Quality  Assurance 
Field  Offices  that  have  jurisdictional  responsibility  for  the  review 
of  the  sdected  SSI  sample  case  either  in  locked  cabinets  and/or 
locked  rooms  or  in  space  serviced  by  GSA  guards. 

Retention  and  Aq^osal:  The  Quality  Assurance  Casefile  is 
retained  18  months  after  the  month  the  case  was  selected  for  QA 
sample  case  review. 

System  manager(s)  and  address: 

Director 

Office  of  Quality  Assurance 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  2123S 

NotMicntiaa  procedure:  Requests  may  be  forwarded  to  the  Pro¬ 
gram  Review  Officers  (See  Appendix  D-3). 

Contestiag  record  proeedurcs:  Same. 

Record  source  categwrks:  Information  in  the  SupplemenUd  Securi¬ 
ty  Income  Quality  Assurance  System  is  furnished  by  applicants  for 
and  beneficiaries  of  Supplemental  Security  Income,  representative 
payees  of  such  indhridu^  (where  appropriate),  Soc^  Secimty  Ad¬ 
ministration  offices,  and  other  Federrl  and  State  agencies,  and 
(wkh  prior  written  permission  of  the  applicant  or  beneficiary)  from 
private  sources,  such  as  banks,  landlord,  etc. 

SSA  PO  RSI  wnsM 

System  name:  Master  Beneficiary  Record  HEW  SSA. 

Security  rIamiHratisn:  None. 

System  localisn: 

Bureau  of  Data  Processing 
6401  Security  Boukvard 
BaRimote,  Maryland  2123S 

Categsriea  el  iadlvidaaia  enveved  by  the  system:  All  social  security 
benefidaries  correndy  entitled  to  receive  retkement,  survivors,  dis- 
abSty,  and  special  minhnnm  social  security  benefits;  records  for 


beneficiaries  whose  entitlement  has  been  terminated  because  of  a 
termination  event  as  defined  in  the  Social  Security  Act;  and  denied 
and  disallowed  cases. 

Categories  of  records  in  the  system:  The  master  beneficiary  data 
contains  data  a{H[>licable  to  aO  beneficiaiies  maintoined  on  the 
record  within  a  partkular  account  and  reflects  the  social  security 
number  under  which  benefits  are  awarded,  the  primary  insurance 
amount  (insured)  or  quarters  coverage  required  and  earned 
(uninsured);  i»ovides  information  regarding  boiefit  computation, 
insured  status,  use  of  railroad  or  mflilaiy  credits,  and  information 
for  statistical  and  control  purposes;  contains  the  effective  date  ot 
onset  of  disability  for  disabd^  cases  or  <fade  and  proof  tA  death 
for  death  cases;  contains  information  pertinent  to  aB  beneficinries 
receivi^  payment  on  the  record  aikl  the  name  and  address 
(includi^  21IP  Code)  of  the  payee,  the  serviemg  social  security  dis¬ 
trict  office  code  and  the  amount  of  the  mott^y  check  payable; 
reflects  any  si^ial  status  of  a  payment  beiag  made;  contains 
statistical  and  identifying  information  for  each  individaal  on  the 
record  such  as  the  benMkiary  subsci^,  beneficiary  name,  date  of 
birth,  date  of  entitlemeat,  sex,  race,  a^  benefit  payment  status; 
contains  information  for  those  beneficiaries  earoDed  in  the  health 
or  snppkmental  medical  insurance  provision  oi  the  Soctai  Seemity 
Act;  contains  information  rekting  to  annual  reports  vA  earnings, 
representative  payee  data,  and  cross-reference  di^  pertinent  to  any 
other  account  on  which  tte  beneficiary  may  be  eatided  to  benefits; 
and  a  chronological  sequence  of  payment  history  for  each  beaefki- 
ary.  The  records  may  be  in  the  ft^wiag  form:  Master  Beneficiary 
Record  Computer  Ffle;  Online  Data  Base  ((}nery  and  Response); 
Various  Mkroform  Ffles  as  foDows:  Master  FOe  -  a  master  record 
in  account  number  order.  Alpha  Fik  -  an  alphabetk  list  of 
beneficiaries.  Transaction  Fik  -  monthly  suppkraeat  (accretioas, 
deletions,  and  changes)  to  the  master  fBe,  ia  account  number  order. 
Offline  Query  and  Response,  Treasury  Payment  T^>e  Ffles  and  Re¬ 
lated  Transaction  Files,  Various  One-Time  Work  Tape  Ffles  used  in 
computer  sorting  of  records  and  in  subsystems  processing  of  the 
master  beneficiary  record.  After  use  they  are  returned  to  stock. 
Payment  Reference  Listing. 

Antourity  for  maktensurr  al  the  symem:  Payment  of  benefits  is 
directed  by  the  following  sections:  Sections  202a-i,  223,  226,  228, 
and  161 1  cd  the  Social  Security  AcL 
Routine  aoes  of  records  maintained  in  the  system,  kdading  c^go 
ries  of  users  and  the  purpoom  of  nch  naes:  Routine  uses  for  disclo¬ 
sure  may  bh  to:  _ 

a.  Third  party  contacts  by  the  Social  Security  Administration 
(without  the  consent  of  the  indhridual  to  whom  the 
information  pertains)  in  situations  where  the  pa^  to  be 
contacted  has,  or  is  expected  to  have,  information  relatmg  to 
the  individual’s  capability  to  manage  his  affairs  or  hk 
eligibility  for  or  entitkraent  to  benefits  under  the  social 
security  programs  when: 

(1)  The  in^vidnal  is  unabk  to  provide  the  informatioo  being 
sought  (an  individual  is  omsidered  to  be  unabk  to  provide 
certain  types  of  information  when  any  <d  the  foBowing 
conditions  exist:  individaal  is  incapabk  or  of  questionabk 
mental  capabflity,  cannot  read  or  write,  cinnot  afford  the 
cost  of  obtaining  the  information,  a  language  barrier  exists, 
or  the  custodian  of  the  informatioa  wfll  not,  as  a  matter  of 
pobey,  provide  h  to  the  individaal),  or 

(2)  The  data  are  needed  to  estaUish  validity  of  evidence  or 
to  verify  the  accuracy  of  information  present^  by  the 
indhridual,  and  it  concerus  one  or  more  of  the  folow^:  the 
indhridnal’s  eUgfliility  to  beasts  under  a  social  security 
projpam;  the  amount  of  a  ben^  payment;  any  case  in 
whmh  the  evidence  is  being  reviewed  as  a  resiA  of 
suspect^  abuse  or  fraud,  concern  for  program  integrity,  or 
for  quahty  appraisal,  or  evaluation  and  measurement  system 
acthritks. 

b.  Third  party  contacts  by  the  Social  Security  Administration 
where  necessa^  to  establish  or  verify  infonsatioa  provided 
by  representative  payees  or  payee  applicants. 

c.  A  person  (or  persons)  on  the  roOs  when  a  claim  is  fikd  by 
another  individoal  which  is  adverse  to  the  person  on  the 
ToOs: 

(1)  An  award  of  benefits  to  a  new  claimant  precludes  an 
award  to  a  prior  ckimaat;  or 

(2)  An  award  of  benefits  to  a  new  claimant  inl  rednee  the 
benefit  payments  to  dm  individaaRs)  on  the  roBs;  Ink  only 
for  information  concerning  the  fai^  rdevant  to  the  interests 
of  each  party  in  a  claim. 
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d.  The  Treasury  Department  for  coDecting  social  security 
taxes  or  as  otherwise  pertinent  to  tax  and  benefit  payment 
provisions  of  the  Sociid  Security  Act,  (including  social 
security  number  verfication  services)  and  for  investi^ting 
alleged  theft,  forgery,  or  unlawful  negotiation  of  social 
security  checks. 

e.  The  United  States  Postal  Service  for  investigating  alleged 
forgery  or  theft  of  social  security  checks. 

f.  The  Department  of  Justice  for  investigating  and  prosecuting 
violations  of  the  Social  Security  Act  to  which  criminal 
penalties  attach,  for -representing  the  Secretary,  and  for 
investigating  issues  of  fraud  by  agency  officers  or 
employees,  or  violation  of  civil  rij^ts. 

g.  The  Department  of  State  and  the  Veterans’  Administration 
Regional  Office  Philippines  for  administering  provisions  of 
the  Social  Security  Act  in  foreign  countries  through  facilities 
and  services  of  those  agencies. 

h.  The  Railroad  Retirement  Board  for  administering  provisions 
of  the  Railroad  Retirement  and  Social  Security  Acts  relating 
to  railroad  employment. 

L  The  Veterans’  Administration  for  the  purpose  of  . 
administering  38  U.S.C.  412  (special  payments  to  certain 
survivors  of  uninsured  persons  who  die  after  19S6  while  on 
active  duty,  active  duty  for  training,  or  inactive  duty 
training,  or  who  die  after  19S6  due  to  a  service-connected 
disability  incurred  after  September  IS,  1940). 

j.  The  Bureau  of  Census  when  it  performs  as  a  collecting 
agent  or  data  processor  for  research  and  statistical  purposes 
i^ctly  relating  to  the  Social  Security  Act. 

k.  The  Department  of  the  Treasury,  Office  of  Tax  Analysis, 
for  studying  the  effects  of  income  taxes  and  taxes  on 
earning. 

l.  The  Civil  Service  Commission  for  the  study  of  the 
relationship  of  civil  service  annuities  to  minimum  social 
security  benefits,  and  the  effects  on  the  trust  fund. 

m.  State  social  security  administrators  for  administration  of 
agreements  pursuant  to  section  218  (State  and  local). 

n.  State  Welfare  Departments  for  administering  Sections 
20S(c)(2)  (BXiKU)  and  402(aK25)  of  the  Social  Security  Act 
requiring  information  about  assigned  soci^  security  numbers 
for  Aid  to  Families  with  Dependent  Children  program 
purposes  and  for  determining  a  recipient’s  eli^biUty  under 
the  AFDC  and  Medicaid  programs. 

o.  Energy  Resources  Development  Administration  for  their 
study  of  the  long-term  effects  of  low-level  radiation 
exposure.  (See  dso  4S  CFR,  Part  Sb). 

PoUdcs  and  practfecs  for  storing,  retrieving,  accessing,  retaining,, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  microfilm,  and  paper. 

Retrievability:  Based  on  social  security  number  on  magnetic  tape, 
microfilm  readers  and  printers,  listings,  and  online  computer  ter¬ 
minals.  Master  beneficiary  record  data  are  used  by  a  broad  range  of 
social  security  employees  for  responding  to  inquiries,  generat^ 
followups  on  beneficiary  reporting  events,  computer  exception 
processing,  statistical  studies,  conversion  of  benefits,  and  to 
generate  payment  records  for  Treasury.  Data  are  chatmelled  from 
this  system  to  State  Welfare  Departments,  with  consent  of  the  in¬ 
dividual,  for  Aid  to  Families  with  Dependent  Children  program  pur¬ 
poses;  and  data  are  received  from  the  States  regarding  health  in¬ 
surance  third  party  premium  payment/buy-in  information. 

Sakguarda:  Magnetic  tape  and  microfilm  files  are  protected 
through  standard  security  measures  used  for  all  of  the  Social 
Security  Administration’s  computer  records.  Paper  records  are  sub¬ 
ject  to  the  same  saf^uards  as  all  other  information  in  the  Social 
Security  Administration  relating  to  claims  and  beneficiary  records- 
limited  access  to  social  security  offices,  limited  employee  access  to 
need  to  know;  aO  employees  receive  instruction  in  Swial  Security 
Administration  confidentiality  rules  in  an  initial  orientation. 

BHeatiaa  aad  dtapasal:  Magnetic  tape  records  are  retained  up  to 
90  days;  the  majority  of  magnetic  tape  reels  are  erased  and 
returned  to  stock  after  process!^  is  completed.  Microfilm  is 
di^KMed  of  by  shredding  after  periodic  replacement  of  a  complete 
file.  Paper  records  are  usually  destroyed  after  use,  by  shredding, 
except  where  needed  for  documentation  of  the  claims  folder,  in 
which  case  they  are  retained  therein  indefinitely  (see  notices  for 
claims  folders  and  post-adjudicative  records  of  applicants  and 
beneficiaries  for  social  security  benefits). 

^nleai  asanagerk)  and  addranr 
Director 


Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

NotUkatioa  pmeedare:  Contact  the  most  convenient  social  securi¬ 
ty  office  (see  Appendix  F).  The  social  security  claim  number  (social 
security  number  plus  alphabetic  symbols),  and  name  and  address 
must  be  furnished  with  proper  identification. 

Record  access  procednres:  Contact  may  be  in  person,  or  in  writing 
to  the  most  convenient  social  security  office. 

Contesting  record  procednres:  Same. 

Record  sonree  categories:  The  information  for  the  master  benefici¬ 
ary  record  coipes  primarily  from  the  claims  folder  and/or  is 
furnished  by  the  beneficiary  at  the  time  of  filing  for  benefits,  via 
the  application  form  and  necessary  proofs,  and  during  the  perk^  of 
entidement  when  notices  of  events  such  as  chains  of  address, 
woric,  marriage,  are  given  the  Social  Seciuity  Administration  by  the 
beneficiary;  from  States  regarding  health  insurance  buy-in  cases. 

SSA  PO  RSI  0975,02 

System  name:  Program  Integrity  Case  Files  HEW  SSA. 

Security  classiflcatlon:  None. 

System  location: 

Bureau  of  Retirement  and  Survivors  Insurance 

6401  Security  Boulevard 

Baltimore,  Maryland  2123S 

and  its  program  centers  (see  Appendix  A) 

Bureau  of  Disability  Insurance 

Baltimore,  Ma^land  21241 

its  regional  office  locations  (see  Aiq;)endix  B) 

Bureau  of  Health  Insurance 
6401  Security' Boulevard 
Baltimore,  Maryland  2123S 

or  the  Health  Insurance  Regional  Office  locations  (see 
Appendix  C) 

Office  of  Management  and  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

or  the  Supplemental  Security  Income  Regional  Office  locations 
(see  Appendix  D) 

Categories  of  indlvidnals  covered  by  the  system:  Persons  suspected 
of  having  violated  the  criminal  provisions  of  the  Social 'Security 
Act  where  substantial  basis  for  criminal  prosecution  exists,  and  de¬ 
fendants  in  criminal  prosecution  cases. 

Categories  of  records  M  the  system:  Information  maintained  in 
each  record  includes  the  identity  of  the  suspect,  the  nature  of  the 
alleged  offense,  documentation  of  the  investigation  into  the  alleged 
offense,  and  the  disposition  of  the  case  by  tl^  Social  Security  Ad¬ 
ministration  or  the  United  States  Attorney. 

Authority  for  maintenance  of  the  system:  Sections  206,  208,  221, 
222,  1106,  1107,  1631(dX3),  1632,  1633,  1816,  1842,  1872,  1874, 
1876,  1877  of  the  Social  SMurity  Act,  and  sections  413  and  427  of 
the  Federal  Coal  Mine  Health  and  Safety  Act 
Routine  uses  of  records  maintsiwed  fas  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Material  in  this  system 
of  records  is  routinely  used  by  SSA  staff  to  determine  if  a  violation 
of  the  penal  provisions  of  the  Social  Security  Act  or  related  provi¬ 
sions  of  the  United  States  Code  has  been  committed.  If  so,  such 
material  is  used  as  the  basis  for  referral  of  the  case  to  the  Depart¬ 
ment  of  Justice  for  consideration  of  prosecution,  and  is  disclos^  to 
that  agency.  The  material  is  also  used  to  determine  the  direction  of 
investigation  of  potential  fraud  situations,  which  includes  contact 
with  third  parties  for  the  purpose  of  establishing  or  negating  a 
violation.  Some  such  information  is  disclosed  to  States  Attorneys  in 
connection  with  the  administration  of  State  programs  involving  the 
Social  Security  Administration.  Cases  involving  fraudulent  tax 
returns  or  forgery  of  social  security  checks  are  disclosed  to  the 
Treasury  Department.  (See  also  4S  CFR,  Part  Sb). 

PoUcics  and  practices  far  storiag,  retrieving,  accearing,  retaining, 
and  dippaaing  of  records  in  the  system: 

Storage:  Manual  system,  records  maintained  in  manila  folders 
and  stored  in  filing  cabinets. 

Retrievability:  Records  are  indexed  and  retrieved  by  social 
security  numbw  or  by  name  of  the  subject  of  the  investigation.  The 
information  in  this  record  system  pertains  to  suspected  violations 
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and  fread  investi^tiont.  Cases  may  move  through  several  levels  of 
Social  Security  Administratioii  organization  at  the  dbtrict,  re¬ 
gional  and/or  central  office  locations  during  the  course  of  docu¬ 
menting  a  suspected  fraudulent  situation. 

S^cgurds:  Records  are  maintained  in  locked  filing  cabinets  and 
are  accessed  only  by  employees  with  a  job-related  need  for  the  in¬ 
formation. 

RctaatiMi  and  disposal:  Records  may  be  retained  3-6  years  after 
final  disposition  of  the  case.  At  the  e^  of  the  retention  period,  the 
records  are  destroyed  by  shredding.  (Supplemental  security  income 
cases  are  scheduW  for  6  year  retention,  all  others  3  years;  once  ' 
experience  has  been  gained  with  the  former  types  of  case,  it  may 
be  possible  to  reduce  it  to  3  years.) 

System  managcrfs)  and  address: 

Director 

Office  of  Quality  Assurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Director 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Director 

Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Assistant  Commissioner 

Office  of  Quality  Assurance 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Notificatioa  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  by  requesting  such  information 
in  writing  from  tlm  appropriate  program  center  for  retirement  and 
survivors  cases  (see  Appendix  A);  Bureau  of  Disability  Insurance 
for  disability,  black  lung,  or  Supplemental  Security  Income  disabled 
or  Mind  cases;  the  appropriate  Health  Insurance  Regional  Offices 
for  health  insurance  cases  (see  Appendix  C);  or  the  appropriate 
Quality  Assurance  Field  Staff  for  supplemental  security  income 
cases  (see  Appendix  D).  The  request  should  include  the  individual’s 
name  and  social  security  numlwr,  any  social  security  number  on 
which  he  has  filed  fbr  or  received  benefits,  the  type  of  such  claim, 
and  current  claim  status. 

Record  accem  procedures:  Per  5  United  States  Code  522a  (kX2), 
the  records  in  this  system  are  exempt  from  access  by  the  individual 
named  in  the  records.  However,  access  to  information  which  is  a 
matter  of  public  record  nr  documents  furnished  by  the  individual 
wiO  be  permitted. 

Coutesdng  record  procedures:  Same. 

Record  source  categories:  The  information  contained  in  this 
record  system  is  the  result  of  criminal  investigation  and  may  be 
derived  from  such  sources  as  the  suspect,  witnesses,  or  Social 
Security  Administration  employees  with  a  knowledge  of  the  case. 

Systems  exempted  from  certaiu  provisions  of  the  act:  Exemption  of 
this  system  to  the  access  provisions  is  claimed  under  section  k(2)  of 
the  P^acy  Act  inasmuch  as  these  records  are  investi^tory  materi¬ 
als  compiled  for  program  (law)  enforcement  in  anticipation  of  a 
criminal  proceeding.  (See  page  47413  of  Federal  Roister  of  10/8/75, 
VoL  40,  No.  l%,Part  V). 

SSA  PO  SSI  0775.01 

System  name:  Overpayment  File  (Supplemental  Security  Income) 
HEW  SSA. 

Security  classiBcation:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categarfes  of  individuals  covered  by  the  system:  Any  supplemental 
security  income  payment  recipient  ^ving  a  potential  supplemental 
security  income  overpayment 

Categerfcs  of  records  la  the  systm:  The  Supplemental  Security 
Income  Overpayment  File  contains  data  regarding  el^ibihty, 
citizenship,  residence,  eligibility  for  other  benefits,  alcoholism  and 
drug  addiction  data  (if  applicable),  income  data,  resources,  payment 


amounts,  ovopayment  amounts,  and  living  arrangements  fw  all 
persons  who  have  applied  for  supplemental  security  income  pay¬ 
ments. 

Auttority  for  malntenancr  of  the  system:  Sections  1602  and 
1631(b)  of  Title  XVI  of  the  Social  Security  Act 
Routine  uses  of  records  malutaiiri  In  the  system,  including  catego¬ 
ries  of  users  and  the  purpoem  of  such  uses:  Ilie  Supplemental 
Security  Overpayment  File  is  used  to  maintain  a  histork^  record 
of  overpayment  data  for  aO  supiriemental  security  income 
rec^ients,  and  in  processing  bflls  to  the  respective  States  for  then- 
share  of  supplemental  security  income  overpayments. 

Policies  and  practices  for  storiug,  retrieving,  accessiug,  retahsiug, 
and  dispoeiag  of  records  in  the  system: 

Storage:  Magnetic  tape. 

RctrievabUity:  Magnetic  tape  is  accessed  by  social  security 
number.  Within  the  Social  Security  Administration,  the  file  is  used 
to  alert  the  social  security  district  (rffices  of  potentially  overpaid 
supplemental  security  income  recipients. 

Safeguards:  The  magnetic  tape  records  are  protected  through 
standanl  security  measures  used  for  all  computer  records  housed 
within  the  Social  Secui^  Administration-limited  access  to  com¬ 
puter  facilities  by  specific  authorization. 

Retention  and  disposal:  The  Supplemental  Security  Income  Over¬ 
payment  File  is  retained  for  an  indefinite  period. 

System  maaager(s)  and  addrsm: 

Director 

Buregu  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notificatioa  procedure:  Contact  the  Systems  Manager  and  provide 
name,  social  security  number,  identify  the  systems  name,  and  per¬ 
tinent  information  about  your  case. 

Record  accem  procedures:  Write  the  Systems  Manager. 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  data  contained  within  the  supple¬ 
mental  security  income  overpayment  file  is  derived  from  the  sup¬ 
plemental  security  income  master  record  which,  for  the  most  part, 
is  provided  by  applicants  for  supplemental  security  income  pay¬ 
ments. 

SSA  PO  SSI  M7S.ei 

System  nanw:  Supplemental  Security  Income  File  of  Refunds  HEW 
SSA. 

Seenrtty  classification:  None. 

System  location: 

Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  hy  the  system:  This  file  contains 
refund  records  for  any  aged.  Mind,  or  disabled  individual  who  was 
overpaid  or  not  entitled. 

Categories  of  records  ia  the  system:  This  file  contains  information 
about  refunds  sent  in  by  persons  who  were  overpaid  or  not  entitled 
to  Supplemental  Security  Income  payments  they  received.  Specific 
information  is  name  of  individual,  social  security  number,  date  of 
refund,  and  amount  of  refund. 

Authority  for  auintenaMc  of  the  system:  Sections  1602,  1611,  and 
1631  of  Title  XVI  of  the  Social  Security  Act 
Routine  uses  of  records  maintahifd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  file  is  established 
after  the  money  received  has  been  recorded  and  deposited  in  the 
Federal  Reserve  Bank.  The  money  refunded  is  broken  down  into 
Federal  share  and  State  share  for  accounting  purposes.  The  infor¬ 
mation  is  input  to  the  electronic  system  to  be  matched  against  the 
same  information  being  entered  by  district  offices.  This  serves  as 
an  audit 

Policies  and  practices  for  storiag,  retrieving,  accessiag,  retaining, 
and  disposiag  of  records  in  the  syatma: 

Storage:  The  source  document  is  filed  in  standard  filing  cabmets 
by  bank  deposit  schedule  number.  The  cross  reference  listing,  in 
social  security  number  sequence,  by  month  is  maintained  in  bin¬ 
ders.  Punchciurds  used  to  prepare  the  listings  and  to  input  the  infor¬ 
mation  to  the  system  are  stored  in  card  trays.  The  manual  file  is 
maintained  in  social  security  number  sequence  so  that  inquiries  and 
refunds  from  district  offices  can  be  answered. 
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RctricraMUlj:  T.iitingi  referenced  by  social  secnrity  number. 
Sah|aardi‘  Infwmation  is  only  famished  to  other  Social  Secnrity 
Admimstration  components  with  limited  access  by  employees  on  a 
need-to-know  basis. 

KrtwtioB  and  dtapoeal:  The  source  documents  and  listings  are 
being  held  indefin&ly.  Eventually  they  will  be  retired  to  the 
Federal  Record  Center.  Punch  ca^s  are  destroyed  by  shredding 
after  aD  exceptions  have  been  resolved. 

Syalcas  maugsTfs)  aad  addreaa: 

Director,  Bureau  of  Supplemental  Security  Income 
Social  SMUiity  Administration 
6401  Secnrity  Boulevard 
BAltimore,  Mwyland  2123S 

NatHhallea  preccdnrc:  Contact  the  Systems  Manager  and  provide 
name,  social  security  number,  die  systems  name,  and  pertinent  in¬ 
formation  about  your  case. 

Record  access  procedures:  Write  the  Systems  Manager. 

CoatcstiBg  record  ^ocedarcs:  Same. 

Record  source  categories:  The  re<»ipt  form  completed  by  an  em¬ 
ployee  in  the  social  security  district  office  phis  the  actual  check, 
money  order,  etc.,  used  to  remit  the  money.  I* 

Retrievabflity: 

E  ASB  FIP  4.01 

Systcu  aaaM:  Support  for  Improvement  of  Postsecondary  Educa¬ 
tion;  Field  Readers  to  Review  Proposals  for  FIPSE. 

Secnrity  rlsssHicstion:  None. 

Systcu  locatioB: 

Fund  for  the  Improvement  of  Postsecondary  Education 
Room  3141,  400  Maryland  Avenue,  S.  W. 

Washington,  D.  C.  20202 

Categories  of  indhidoals  covered  by  the  system:  Individuals  with 
backgrounds  and  experience  in  postsecondary  education. 

Categories  of  records  in  the  system:  Resumes  indicating  name, 
position,  work  experience,  and  general  personnel  information. 
Anthority  for  maMtcnancc  oi  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  mafaitafaied  in  the  system,  indndlng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  uses  1  through  8  in 
Appendix  B  of  the  Departmental  Regulations  (45  Code  of  Federal 
Regulatioas  Sb). 

Policies  and  practices  for  storing,  retrieTlng,  accessing,  retaining, 
and  ^itp^rrinf  of  records  in  the  system: 

Storage:  File  folders  in  cabinet 

RetricTability:  The  file  is  organized  by  individuals  who  have  read 
for  FIPSE  by  year,  program  and  name;  and  by  individuals  who 
request  to  read  for  FIPSE  by  name. 

Safegaards:  Administrative  use  by  authorized  agency  personnel. 
Exception:  subject  to  disclosure  requirements  of  Privacy  Act. 

RetentioB  and  disposal:  Information  is  retained  until  the  individual 
requests  deletion  from  files. 

System  asaaagerfs)  nd  address: 

Deputy  Director,  FIPSE 

Room  3141,  400  Maryland  Avenue,  S.  W. 

Washington,  D.  C.  20202 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com¬ 
plaint/investigative  material,  name  and  any  I.D.  number  assigned. 
Addrns  b  same  as  above. 

Record  aceem  prscednrcs:  Contact  system  manager.  Hated  above. 
Csatcsting  record  procedures:  Same  as  above. 

Record  source  categories;  Information  forwarded  to  FIPSE  by  in- 
dividuak  interested  in  serving  as  field  readers;  information  obtiuned 
by  contacting  indhriduab  with  specific  expertise  in  postsecondary 
education. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

R  OB  BDS  1.01 

System  name:  Migrant  Student  Record  Transfer  System  (MSRTS). 
HEW  E. 

Seemhy  classification:  None. 

System  locatioa: 

State  Department  of  Education 
Arch  Fo^  Education  Building 
Little  Rock,  Arkansas  72201 


Categsrios  of  IndlvidBab  covered  by  the  system:  Serves  migratory 
children  of  migratory  agrkuhural  workers  or  of  migratory  fister- 
men. 

Categories  of  recardo  in  the  system:  There  are  two  records  which 
are  maintained  for  each  student  They  are:  1)  school  record  and  2) 
medical  record.  The  school  record  has  four  main  areas  of  informa¬ 
tion:  (a)  personnel  key  data  -  name,  age,  birthplace,  home  base 
city,  and  state;  (b)  school  data;  (c)  health  data;  (d)  academic  and 
testing  data.  The  medical  record  hM  three  main  areas  of  informa¬ 
tion:  (a)  personnel  key  data  -  (see  above);  (b)  health  data;  (c)  in- 
depth  medical  followup  data. 

Anaerity  for  mahstmance  of  the  system:  P.L.  93-380,  Section 
122(aXlXA)  and  (B)  of  the  ElemenUuy  and  Secondary  EducMion 
Act  of  1965,  as  amended. 

Ruutfam  nses  of  records  matetatecd  in  the  system,  inclndlng  catege 
ries  of  nsers  and  the  pnrpoocs  of  anch  naea:  Local  edocatioi^  agen¬ 
cies  or  any  other  agency  ^proved  by  the  Chief  State  School  Of¬ 
ficer  to  operate  Title  I  migrant  program  to  assbt  in  knowing  the 
background  and  experiences  of  migrant  children  in  the  academic 
and  health  field  for  propm  placement  and  programmmg.  For  uses  1, 
3,5,7,  8,  and  9  in  Appendix  B  of  the  Departmental  R^ulations  (45 
Code  of  Federal  Regulations  56).  Dbetosure  may  be  made  to  a 
Congressional  office  from  the  record  of  an  individiial  in  response  to 
an  i^uiry  from  the  Congressional  office  made  at  the  request  of 
that  individual. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  The  information  b  recorded  on  a  computer  disc  and 
stored  in  the  computer. 

Rctrievability:  The  data  are  indexed  by  student  name,  birth  date, 
sex  and  student  identification  number.  If  student  identification 
number  is  not  known,  data  can  be  retrieved  by  student  name,  birth 
date,  and  sex. 

Safeguards:  Technical:  code  used  daily  by  terminal  operators; 
code  11^  by  scluxib  (ID  numbers);  only  cod^  schoob  are  allowed 
to  receive  information;  student  ID  numbers  are  assigned  only  by 
the  computer  center;  a  log  b  kept  on  all  personnel  entering  and 
leaving  computer  room;  only  the  terminal  operator  at  each  terminal 
site  (142)  has  knowled|^  of  the  tdepbone  number  needed  for  com¬ 
puter  communications. 

Safeguards  passed  by  State  directors  in  Washington,  D.C., 
December  3,  1%9.  The  unanimous  resolution  reads  as 
follows:  'The  Migrant  Records  Data  Center  of  Little  Rock, 
Arkansas,  by  request,  w31  make  avaOable  to  State 
educationid  agencies  data  on  individual  migrant  children  plus 
summary  data  that  may  be  appropriate  in  connection  with 
the  educational  program  for  such  children.  In  accordance 
with  State  bws,  educational  agencies  wiQ  be  responsible  for 
saf^uarding  the  information  received  to  protect  the  personal 
privacy  of  the  chSdren  whose  records  are  stored  in  the  Data 
Center. 

The  Migrant  Records  Data  Center,  upon  request  through  the 
respective  State  educational  departments,  wfll  make  avaibble 
to  local  educational  agencies  data  (ui  individual  migrant 
children  and  summary  data  as  may  be  anpropriate  to  be  used 
in  coimection  with  the  educational  program  for  such 
children. 

Exception:  subject  to  dbdosure  requirements  of  Privacy  AcL 

Retentioa  and  dispoeal:  (Data  musing). 

Systeni  asanagcits)  and  addrtw: 

Chief,  Migrant  Branch 

Division  of  Education  for  the  Disadvantaged 

U.S.  Office  of  Education 

Washington,  D.C.  20202 

Nofificatten  prucedare:  System  maimger  (see  above)  will  respond 
to  inquirers.  Only  scho^  with  verified  ID  codes  can  request  this  in¬ 
formation.  To  ascertain  if  a  person  b  (»  the  system  the  person 
would  have  to:  1)  state  nature  of  their  request  to  the  SEA;  2)  be 
directed  to  a  certified  migrant  program  sch^;  and  3)  give  hb  fkst, 
last,  aitd  middle  name,  sex,  date  of  bbth,  and  hb  migraut  student 
identification  number  it  known  to  him.  The  certified  school  official 
will  then  request  the  information  if  any  through  the  terminal  opera¬ 
tor  assigned  to  that  schorl 

Recerd  aeccm  precednres:  Contact  system  manager  above. 

Contesfing  record  proeednics:  Contact  system  manager  above. 
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Bcnr4  Mwrcc  catctorict:  All  infonnation  on  the  MSRTS  most 
come  from  school  of&ials  who  enroll  the  child.  Terminal  operators 
and  system  personnel  in  Ailunsas  are  not  allowed  to  alter  this  in¬ 
formation.  ScluKrf  personnel  such  as  teachers,  nurses,  aides,  coun¬ 
selors,  principals,  and  recruiters  are  the  main  sources  of  informa¬ 
tion.  Additional  information  from  personal  interviews  with  parents 
or  guardians  is  also  obtained.  At  the  time  of  recruitment,  the 
system’s  purposes  are  explained  to  the  parent  or  guardian  and  per¬ 
mission  by  written  signatures  is  obtained  to  enroll  such  childten  in 
the  program  and  tranter  system. 

Systems  exempted  from  certain  provlskms  of  the  act:  None. 

OASH  OAM  0004.01 

System  naase:  PHS  Commissioned  Corps  Training  Files  and  Materi¬ 
als.  HEW/OASH/OAM. 

Secarity  classMkatloai  None. 

System  iocstteat 

Office  of  the  Director,  Commissioned  Personnel  Operations 
Division 

Office  of  Personnel  Management/OAM/PHS 
Romn  41-lS,  Paridawn  Building 
SOOO  Fishers  Lane 
Rockville,  Maryland  208S2 

Categories  of  individBals  covered  by  the  systoa:  Commissioned 
Officers  in  the  PuUk  Health  Service. 

Categories  of  records  in  the  system:  Education  Allowance  Material 
for  overseas  education  of  officers’  children;  applications  for  con¬ 
tinued  professional  training;  applications  for  Commissioned  Of¬ 
ficers  Student  Training  and  Extern  Program  (COSTEP);  and  cor¬ 
respondence  relating  to  the  above. 

Authority  (or  mateteaaace  of  the  system:  Public  Health  Service 
Act  Section  201  et  seq.  (42  U.S.C.  202  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  kept  in  metal  file  cabinets. 

Retrievability:  By  officer’s  name  in  alphabetical  order  and  SSN. 
(Permission  hu  bMn  requested  from  the  Department  for  the  con¬ 
tinued  use  in  this  system  of  the  SSN  as  a  use  within  Sec.  7(aX2^B) 
of  the  Privacy  AcL)  Used  by  HEW  employees  who  process  these 
records  for  the  purposes  of  eli^ility  review,  record  maintenance, 
budgetary  estimates,  and  statistical  dikta. 

Safeguards:  Building  Guard  Force. 

Rctentioa  and  disposal:  Ffles  retained  in  permanent  PHS  Commis¬ 
sioned  Corps  files  and  transferred  to  Official  Personnel  Folder 
when  employee  becomes  inactive.  Files  maintained  permanently 
within  PHS. 

System  managerfs)  and  address:  Director,  Commissioned  Person¬ 
nel  Operations  Division  (See  Systems  Location  above). 

Notification  procedure:  Write  System  Manager. 

Record  access  procedures:  Contact  the  System  Manager  shown 
above. 

Contesting  record  procedures:  Contact  System  Manager  shown 
above. 

Record  source  categories:  From  officers  concerned  and  from  offi¬ 
cial  personnel  folders. 

Systems  exempted  from  certate  provisioaa  of  the  act:  None. 

OASH  OAM  0M5.01 

System  name:  PHS  Commisskmed  Corps  Officer  Board 
Proceedings.  HEW/OASH/OAM. 

Secarity  rlamifiratisu;  None: 

System  locallan: 

Office  oi  the  Director,  Commissioned  Personnel  Operations 
Division 

OffiM  of  Personnel  Management/OAM/PHS 
Room  4A-1S,  Parklawn  Building 
3600  Fishers  Lane 
Rockville,  Maryland  208S2 

rategattei  of  Individuali  covered  by  tte  system:  Commissioned 
Officers  and  api^cants  to  the  Commissioned  Corps  of  the  PnMk 
Hea^  Service. 


Categories  of  records  in  the  sysini:  Commissioned  Officers 
Awards  Board  files  consisting  of  nominations,  citations  and  related 
documents.  Records  of  board  proceedings  rebting  to  appointment, 
promotion,  retirement,  and  special  pay  (variable  Incentive  Con¬ 
tinuation  ^y)  and  supportive  materiaL 
Authority  far  maintruanrr  of  the  system:  Public  Health  Service 
Act  Section  201  et  seq.  (42  U.S.C.  202  «t  seq.);  S  USC  4S01. 

Routhm  uses  oi  records  majufaiari  ia  the  system,  including  catego¬ 
ries  of  users  and  the  pmposes  of  such  uses:  None. 

PoUctes  and  practices  (or  stating,  retrieving,  acceaateg,  retalnkag, 
and  disposing  of  records  in  the  system: 

Storage:  Metal  file  cabinets. 

RetrievahiUty:  Alphabetical  f3es  by  names  of  persons  and  SSN. 
(Permission  has  been  requested  from  the  Department  for  the  con¬ 
tinued  use  in  this  system  of  the  SSSN  as  a  use  within  Sec.  7(aX2)(B) 
of  the  Privacy  Act)  Used  by  HEW  employees  who  process  or  par¬ 
ticipate  in  Board  actions  which  recommend  or  decide  on  ap¬ 
propriate  actions  in  the  categories  listed. 

Safegnarda:  Building  guard  force. 

Rctntion  and  diapoaal:  Indefinitely  retained. 

System  mauagtr(s)  and  addrrir  Dkector,  Commissioned  Person¬ 
nel  Operations  Division  (See  System  Location  above). 

Notification  {Hroccdurc:  Write  System  Manager. 

Record  aceem  procedures:  C!ontact  the  System  Manager  shown 
above. 

Contestteg  record  procedures:  Contact  the  System  Manager 
shown  above. 

Record  source  categories;  From  individuals  themselves  or  their 
service  records,  including  efficiency  and  progress  reports,  and  from 
supervisors. 

Systems  exempted  from  certaka  proviaioas  of  tim  act:  None. 

OASH  OAM 

System  name;  PHS  Commissioned  Officer  Grievance,  Equal  Em¬ 
ployment  Opportunity  and  Duciplinary  Ffles. 
HEW/OASH/OAM. 

Secarity  flamiWration:  None. 

System  location: 

Office  of  the  Director,  Commissioned  Personnel  Operations 
Division 

Office  of  Personnel  Management/OAM/PHS 
Room  4A-1S,  Parklawn  Building 
S600  Fishers  Lane 
Rockville,  Maryland  208S2 

Categories  of  ladividnab  covered  by  the  system:  Commissioned  of¬ 
ficers  in  the  PuMic  Health  Service. 

Categories  of  records  in  the  system:  Files  concerning  grievances 
filed  by  or  against  commissioned  officers;  adverse  actions  taken 
against  commissioned  officers;  EEO  complaints  filed  by  commis¬ 
sioned  officers;  involuntary  retirements  and  separations  of  corn- 
missed  officers;  and  correspondece  relating  thereto. 

Authority  for  mateteaaace  of  the  system:  Public  Health  Services 
Act  Section  201  et  seq.  (42  U.S.C.  202  et  seq.). 

Rontiae  uses  of  records  matetateed  te  the  system,  including  catego¬ 
ries  of  users  and  the  parposes  of  sach  uses:  None. 

Policies  and  practices  for  sterkag,  retrieving,  accessiag,  reUriaing, 
aad  disposteg  of  records  ia  the  system: 

Storage:  Locked  metal  cabinet 

Retrievability:  Alphabetically  by  officer’s  name  and  SSN. 
(Permission  has  been  requested  from  the  Department  for  the  con¬ 
tinued  use  in  this  system  of  the  SSN  as  a  use  within  Sec.  7(aX2XB) 
of  the  Privacy  Act.)  Used  by  HEW  officials  who  decide  or  process 
grievances,  ^ual  Employment  Opportunity  complaints  or  dixeipU- 
nary  actions  or  who  assist  those  who  do  so. 

Safeguards:  Locked  cabinet  in  area  under  building  guard  surveil¬ 
lance. 

Rcteattaa  aad  dtepooal:  Grievance  files  destroyed  after  two  years. 
Others  kept  indefinitely. 

System  manages)  aiM  addrem:  Director,  Commissioned  Person¬ 
nel  Operations  Division  (See  System  Location  above). 

Nutiftratina  pcuccdurc:  Write  System  Manager. 

Recacd  aceem  pracedurcs;  Contact  the  System  Manager  shown 
above. 

Coateatiag  record  precedarcs:  Contact  the  System  Manager. 
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Record  MHUTc  categorka:  From  the  individuals  themselves,  from 
reports  of  investigations  by  Commissioned  Personnel  Operations 
Division,  and  from  reports  of  review  boards. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0007.01 

System  name:  Public  Health  Service  Scholarship  Program 
HEW/HRA/BHM. 

Security  classification:  None. 

System  locatiott: 

Bldg  31 

9000  RockviUe  Pk. 

Bethesda,  Md  20014 

Div  of  Computer  Research  &  Tech. 

Bldg  12 

Bethesda,  Md  20014 
and  Regional  Federal  Records  Center 
Categories  of  tadividnals  covered  by  the  system:  Students  •  Health 
Professionals  as  specified  in  42  CFR  62:  1)  Applicants,  2) 
Recipients. 

Categories  of  records  in  the  system:  Application  and  associated 
forms;  recipient  records  also  contain  progress  reports,  payroll 
forms,  deferment  and  placement  data. 

Authority  for  maintenance  of  the  system:  P.L.  92-S8S. 

Routiae  uses  of  records  maintained  in  the  system,  inclnding  catego* 
rics  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinets;  ADP  -  Tapes. 

Retrievability:  The  records  in  this  system  are  used  in  the  follow¬ 
ing  manner:  1)  Application  -  for  the  selection  process  by  HRA  and 
HSA  2)  Recipient  -  Payroll,  tuition  and  fees,  tracking,  deferment, 
defaults,  &  placement  by  HRA,  HSA,  central  payroll  and  PHS 
claims  office.  Retrievability:  Name,  Award  No.,  University,  Social 
Security  No.  (Permission  has  been  requested  from  the  department 
for  the  continued  use  in  this  system  of  the  SSN  as  a  use  within 
Sec.  7(aX2XB)  of  the  Privacy  Act) 

Safeguards:  Locking  file  units  have  been  requested.  (Lektriever 

200). 

Retention  and  iBsposal:  Number  of  years  held  at  HRA:  12. 
Number  of  years  held  at  Federal  Record  Center  before  dis^sal:  3. 
How  destroyed:  shredder  (non-selected  applicant  files  destroyed: 
after  six  months  from  deadline  due  date). 

System  manager(s)  and  address: 

Chief,  Scholarship  Section,  Student  Assistance  Staff 
9000  Rockville,  Pike 
Bethesda,  Md  20014 
NodHcation  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Coutesting  record  procedures:  Same  as  above. 

Record  source  categories: 

Evaluation  forms  from  school  faculty  -  requested  by  student 
applicant 

Educational  Institution  attended 
'  Internship  and/or  residency  training  site 
HSA  and  CPOD,  OPM/H 

Systenu  exempted  from  certain  provirious  of  the  act:  None. 

SSA  EA  n  0175.02 

System  naam:  Automated  Controlled  Correspondence  Extraction 
System  HEW  SSA. 

Security  claaslilcation:  None. 

System  lacatiou: 

Office  of  Public  Inquiries 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Cntegartrs  ol  ludtviduali  covered  by  the  system:  Records  are  main¬ 
tained  for  individuals  who  forwanl  a  request  for  informa^n 
directly  to  the  Commissioner  of  the  Social  S^urity  Administration 
and  for  individuak  whose  requests  to  members  of  Congress,  the 
President,  etc.  are  forwarded  to  the  Commissioner  for  response. 

Categories  of  records  iu  the  system:  Information  is  maintained  in 
the  system  solely  tp  aid  in  the  control  of  correspondence  through 
the  various  processing  steps.  Information  in  the  records  includes 


the  following:  name  of  individual  involved,  social  security  number 
(if  given),  name  of  third  party  inquirer  (if  present).  Congressman’s 
name  (if  a  congressional  inquiry),  address-to-code  (official  to  whom 
inquiry  is  directed),  signature  (^e  (indicates  more  than  one  inquiry 
about  an  individual),  subject  matter  code,  location  information 
(component  within  the  Social  Security  Administration  that  received 
the  inquiry  and  date  of  rece^>t),  and  response  information  (type  and 
date  of  Social  Security  Adnunistration  response). 

Authority  fw  malntmiaBce  of  the  system:  Sections  20S(a)  and  1631 
of  the  Social  Security  Act,  and  Section  413  of  the  Federal  Coal 
Mine  Health  and  Safety  Act  (Black  Lung). 

Routine  uses  ol  records  maintalaed  In  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  (Es- 
closure. 

Policies  and  practices  lor  storing,  retrieving,  accesslag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  magnetic  tape  and  com¬ 
puter  dues. 

Retrievability:  The  system  is  indexed  by  both  name  and  by  com¬ 
puter  identification  number,  which  are  cross-referred.  It  is  used  to 
control  processing  of  correspondence  within  the  Social  Security 
Administration,  and  to  provide  management  information  regarding 
the  correspondence  process. 

Safeguards:  Records  are  safeguarded  by  limiting  access  to 
specific  system  terminals  located  in  correspondence  processing 
areas.  The  limited  amount  of  identifying  data  (name,  soc^  security 
number,  and  subject  matter  code)  contained  in  any  given  record 
does  not  warrant  elaborate  safegu^s. 

Retentloa  and  disposal:  Records  are  maintained  on-line  in  the 
system  from  the  time  of  control  until  13  months  after  the  final 
response  is  released.  The  records  are  then  maintained  on  magnetic 
tape  for  an  additional  24  months  before  being  erased. 

System  managcr(s)  and  address: 

Assistant  Commissioner  for  Public  Inquiries 
Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 
Notification  procedure: 

Chief,  Office  of  Public  Information  Analysis  Staff 
Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Identifying  information  should  include  the  name  of  the  person 
inquired 

about,  the  person  to  whom  the  inquiry  was  sent,  and  the  date 
of  the  inquiry. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Inquiries  directed  to  the  Commissioner 
of  Social  Security  Administration  from  members  of  the  public. 

SSA  HI  0175.02 

System  name:  Health  Insurance  Master  Record-HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  indlvIduMs  covered  by  the  system:  Records  are  main¬ 
tained  on  the  following  categories:  Individuals  a^  6S  or  over  who 
currently  are,  or  have  been,  entitled  to  health  insurance  benefits 
under  Title  XVIH  of  the  So<^  Security  Act;  individuals  under  age 
65  who  have  been  entitled  for  not  less  than  24  consecutive  months 
to  disability  benefits  under  Title  H  of  the  Act  or  under  the  railroad 
retirement  system;  and  the  spouse  or  dependent  chBdren  of  a  per¬ 
son  fully  insured  under  social  security  who  has  chronic  renal  dis¬ 
ease. 

Categories  of  recuids  hi  the  system:  The  system  contains  informa¬ 
tion  on  enrollment,  entitlement.  Part  A  (Hospital)  and  B 
(Supplementary  Medical)  utilization,  query  and  reply  activity, 
heal^  insurance  lull  and  payment  recewd  processing,  a^  Health  In¬ 
surance  Master  Record  maintenance. 

Authority  far  malutmauce  ol  the  system:  Section  1814  and  1833  of 
Title  XVIH  of  the  Social  Security  Act 
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Roatbc  uct  of  records  nshtohed  la  Uw  tytiMi,  iacladlBg  catego¬ 
ries  of  osers  aad  the  parposes  of  sach  ases:  The  Heahh  Insorance 
Master  Record  is  up^ted  daily  from  the  Heahh  Insurance  Daily 
Master  FQe,  which  ultimately  creates  the  Carrier  Alphabetic  State 
List  (BEST  List).  The  Health  Insurance  Master  Record  is  also  used 
to  up^te  the  Health  Insurance  Utilization  Microfilm  and  the 
Chronic  Renal  Disease  Beneficiary  History  Fik.  Data  from  this 
system  is  disclosed  to  the  Raihvad  Retirement  Board,  Group 
Prepayment  Practice  Plans,  and  Health  Maintenance  Organizations. 

Policies  aad  practices  for  storiag,  retrierlag,  accessiag,  rctaiafaiig, 
and  dIsposiBg  of  rccoids  la  the  system: 

Storage:  Records  maintained  on  paper  listings,  microfilm,  mag¬ 
netic  tape,  disc  and  punchcards. 

Retrierabllity:  System  is  indexed  by  heahh  insurance  claim 
number,  and  is  used  to  carry  out  the  tasks  of  enrollment, 
query /r^ly  activity,  and  heahh  msurance  bfll  and  payment  record 
processing. 

Safeguards:  Unauthorized  personnel  are  denied  access  to  the 
records  area.  Disclosure  is  limited  to  routine  use. 

ReteatioB  and  disposal:  Records  are  closed  out  at  the  end  of  the 
calendar  year  in  wUch  paid,  held  2  additional  years,  transferred  to 
the  Fedetsd  Records  Center,  and  destroyed  after  another  6  years. 
System  maaagerfs)  aad  addrem: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procedarc:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  most  convenient  social  security  office 
or  to  the  Social  Security  Administration,  Bureau  of  Health  In¬ 
surance,  Heahh  Insurance  Inquiries  Branch,  Baltimore  Maryland 
2123S.  The  individual  should  furnish  his  or  her  health  insurance 
claun  number  and  name  as  shown  on  social  security  records. 

Reeord  aceem  proeedarcs:  The  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records  from 
the  most  convenient  social  security  office  or  from  SSA,  Bureau  of 
Health  Insurance,  Heahh  Insurance  Inquiries  Branch,  Baltimore, 
Maryland  2123S. 

Contcstlag  record  pocednres:  Same. 

Record  soorec  categories:  The  data  contained  in  these  records  is 
furnished  by  the  indi^ual.  There  are  cases,  however,  in  which  the 
identifying  information  is  provided  to  the  physician  by  the  in- 
dividnai;  the  physician  then  adds  the  medical  information  and  sub¬ 
mits  the  bill  to  the  carrier  for  payment  Updating  information  is 
also  obtained  from  the  Master  Beneficiary  Record. 

SSA  PO  RSI  1275.02 

System  name:  Litigation  Activity  File  HEW  SSA. 

Security  classification:  None. 

System  locatien: 

Bureau  of  Retirement  and  Survivors  Insurance 
Program  Policy 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  individnali  covered  by  the  system:  Plaintiffs  who 
have  fOed  court  actions  against  the  Secretary  of  HEW. 

Categories  of  reeoids  in  the  system:  Basically,  the  file  is  used  as  a 
reference  and  control  vehicle  for  analysts  inv<dved  in  litigation  ac¬ 
tivity.  The  records  contain  documentation  regarding  the  various  ac¬ 
tivities  carried  on  by  the  Division  of  Entitlement  concerning 
specific  liUgation  cases.  For  example,  documentation  includes  co¬ 
pies  of  suggested  replies  to  interrogatories  and  factual  summaries, 
copies  memoranda  to  implement  court  decisions,  requests  for  in¬ 
formation  from  Office  of  General  Counsel  and  in  response  to  the 
Office  of  General  Counsel’s  requests  for  information,,  etc.  Also  in¬ 
cluded  is  documentation  regardiiv  telephone  calla,  personal  con¬ 
tacts,  and  letters  concerning  routine  activity  on  a  particular  litiga¬ 
tion  case. 

Aulhailtj  far  maintenance  af  the  system:  Section  20S(g)  of  the  So- 
dM  Security  Act,  42  U.S.C.  402(g). 

Ranline  nam  al  recarda  auintained  In  the  system,  teduding  cate^ 
rim  al  naers  and  the  pnrpsaei  af  sneh  uses:  No  routine  uses  for  dis¬ 
closure. 

PsHcfcs  aad  praetKes  far  ntsrlag,  retrieving,  aeccasing,  retaining, 
and  dtapadng  al  rceards  la  the  system:  ' 

Steragi:  Information  is  stored  in  file  cabinets. 


Retrievabillty:  File  maintained  in  alphabetical  order  by  plaintiffs 
last  name,  and  is  used  by  analysts  working  with  the  Office  of  ^ 
General  Couiuel  and  the  reviewing  offices  for  mamtaining 
knowledge  of  the  status  of  individual  court  cases. 

Safeguards:  Limited  access  based  on  need  to  know. 

Rctentiaa  aad  dispusai:  Files  are  maintained  until  all  final  actions 
are  completed.  After  final  actions  are  completed,  files  are 
destroyed  by  shredding. 

System  nwaagerfs)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

NetificatiM  procedure:  Contact  the  systems  manager  in  writing, 
and  provide  name,  social  security  number,  return  address,  aad 
system  name. 

Record  accem  procedures:  By  mail  direct  or  through  authorized 
representative. 

Contestiag  record  procedures:  An  individual,  upon  review,  may 
contest  any  portion  of  the  record  maintained  about  him  by  writing 
to  the  systems  manager,  identifying  the  system,  and  providing  his 
return  address,  the  portion  of  the  record  contested,  and  the  reason 
therefor. 

Record  source  categories:  Information  is  recorded  from  the  com¬ 
plaint  received  from  the  Office  of  General  Counsel  and  other  cor¬ 
respondence,  decisions,  recommendations,  etc. 

System  Managerfs)  and  address: 

OS  ASPE2J1 

Syteem  name:  Panel  Study  of  Income  Dynamics  (Annual  National 
Sample  of  Heads  of  households);  alw  known  as  the  Michigan 
Longhndinal  Study.  HEW/OS/ASPE 
Security  dassification:  None. 

System  location: 

Institute  for  Social  Research 
University  of  Michigan 
Ann  Arbor,  Michigan  48106 

Categorta  of  iodlvidnala  covered  by  the  system:  A  national  sample 
of  approximately  5,000  heads  of  household  with  information  relat¬ 
ing  to  aR  household  members. 

Categories  of  records  In  the  system:  Information  included  in  the 
household  records  includes  demographic  characteristics,  sources 
and  amounts  of  income,  amount  and  kind  of  work,  education  of 
household  head  and  of  family,  changes  in  famfly  composition 
through  the  years,  residential  mt^iUty,  attitudes  toward  self,  work 
and  Itfe  style.  Information  on  the  above  characteristics  is  gathered 
on  an  aimual  basts  (beginning  in  1968). 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2825. 

Routine  uses  of  records  mafaitained  te  the  system,  tnrinding  entego- 
lies  of  users  aad  the  purpeom  of  sach  ussk  Institute  for  Social 
Research  (ISR):  Data  are  used  for  statistical  analysis  of  individnal 
and  family  changes  in  economic  status  through  time.  Additional 
research  topics  such  as  residential  mobility,  family  breal^,  labor 
supply,  etc.  are  also  addressed.  Information  with  individnal 
identtfiers  is  used  only  for  purposes  of  validation  of  the  data.  This 
validation  is  p^ormed  on^  by  personnel  of  the  Insthute  for  Social 
Research,  University  of  Michigan. 

Palicles  aad  praettees  far  storiag,  retrleviag,  accesring,  retolniBg, 
and  rfi^Mring  of  records  to  the  system: 

Storage:  When  questionnaires  are  first  received  by  ISR,  cover 
sheets  containing  individual  identifiers  are  separate  from  the 
questionnaires.  Potential  future  linkage  the  two  is  maintained  via 
a  number  common  to  the  two  sets  ot  information.  Information  from 
the  questionnaires  is  transferred  to  one  magnetic  tape,  names  aad 
addresses  from  the  cover  sheets  are  transferred  to  aaot^  tape. 

Rctrtevahillly:  Information  on  the  cover  sheets  and  qnestionaires 
for  each  indivMual  could  be  put  back  together  through  use  of  the 
identification  number  common  to  the  two  sets  of  information. 
Similarily,  the  name  and  address  tape  contains  a  number  for  each 
famfly  which  c<Mrresponds  to  the  number  for  that  famfly  on  the 
analytic  tape.  Use  of  data,  without  individual  identifiers,  b  open  to 
any  memtov  of  the  pubbe.  The  Office  of  the  Assistant  Secretary 
for  banning  and  Evaluation  conducts  analysis  of  the  data  in  non-in- 
dividnally  i^ntifiable  form  for  purposes  similar  to  those  of  the  In¬ 
stitute  for  Social  Research. 
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Mcgwtfds:  The  two  sets  of  paper  (cover  sheets  and  qustion- 
naires)  are  stored  separately,  as  are  the  two  tapes.  The  cover  sheets 
and  questionnaires  are  stored  in  locked  cabinets  or  in  restricted  ac¬ 
cess  areas.  As  mentioned,  names  and  addresses  are  stored  separate¬ 
ly  from  the  information  associated  with  that  name  and  address.  The 
names  and  addresses,  whether  on  the  cover  sheets  or  on  magnetic 
tape,  are  not  released  outside  of  the  Institute  for  Social  Research. 
Access  to  the  numbers  associated  with  each  name  and  address 
(which  could  link  the  names  and  addresses  to  the  information 
derived  from  the  questionnaires)  are  used  only  to  validate  informa¬ 
tion  or  link  information  from  Uie  same  persons  from  one  year  to 
the  next  and  only  with  specific  permission  of  the  Project  Director 
at  the  Institute  for  Social  Research. 

Rctentiou  and  diaporal:  It  is  anticipated  that  the  cover  sheets  and 
the  name  and  address  tape  will  be  kept  while  field  work  is  continu¬ 
ing  and  for  three  years  hereafter  or  until  it  is  clear  that  no  further 
validation  of  the  data  will  be  necessary.  At  that  time,  both  the 
cover  sheets  and  the  name  and  address  tape  will  be  destroyed. 

System  managerfs)  and  address: 

Assistant  Secretary  for  Planning  and  Evalaution 
U.S.  Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Project  Officer  (HEW) 

Director,  Office  of  Income  Security  Policy 

Office  of  the  Assistant  Secretary  for  Planning  and  Evaluation 

U.S.  Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Individuals  requesting  notice  as  to 
whether  the  system  of  records  contains  information  pertaining  to 
them  should  write  to  the  ISR  project  officer  (see  below)  indicating 
his  or  her  name,  current  address  and  other  addresses  used  since 
December  31,  1967. 

Project  Officer  at  the  Institute  for  Social  Research: 

Dr.  James  N.  Morgan,  Program  Director 
Institute  for  Social  Research 
University  of  Michigan 
Ann  Arbor,  Michgian  48106 

Record  access  procedures:  Individuals  who  through  the  notifica¬ 
tion  procedure  set  out  above,  have  established  that  the  system  of 
records  contains  information  pertaining  to  them,  may  inspect  and 
copy  those  portions  of  the  records  pertaining  to  them  by  contacting 
Institute  for  Social  research  project  officer. 

Contesting  record  procedures:  Through  Project  Officer  at  ISR 
(see  above). 

Record  source  categories:  Information  is  obtained  by  personal  in¬ 
terview  conducted  in  the  home  for  each  of  the  first  five  years  and 
by  telephone  for  each  subsequent  year. 

E  ASE  FIP  5.01 

System  name:  Support  for  Improvement  of  Postsecondary  Educa¬ 
tion  Contract  to  the  National  Radio  Institute  (NRD  to  Develop 
a  Prospectus  for  Correspondence  Study. 

Security  classification:  None. 

System  location: 

National  Radio  Institute 
3939  Wisconsin  Avenue,  N.  W. 

Washington,  D.  C.  20016 

Categories  of  iadhridnals  covered  by  the  system:  Current  students, 
graduates,  and  dropouts  of  NRI. 

Categories  of  records  in  the  system:  Reasons  for  enrolling  in  NRI 
programs,  completing  or  discontinuing  NRI  programs  and  overall 
evahution  of  NRI  programs. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  M  records  maintained  in  the  system,  including  catego¬ 
ries  of  asm  and  the  purposes  of  such  uses:  For  uses  1  through  8  in 
Appendix  B  of  the  Departmental  Regulations  (4S  Code  of  Federal 
R^ulations  Sb). 

Pattrics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diipoaing  of  records  in  the  system: 

Storage:  File  foklers  in  cabinet 

Rcirievahfiity:  Files  arranged  according  to  current  students,  grad¬ 
uates,  and  dropouts. 


Safeguards:  Administrative  use  by  authorized  personnel.  Excep¬ 
tion:  subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Information  retained  until  completion  of 
project. 

System  managerfs)  and  address: 

Deputy  Director,  FIPSE 

Room  3141,  400  Maryland  Avenue,  S.W. 

Washington,  D.  C.  20202 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com¬ 
plaint/investigative  material,  name  and  any  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  access  procedures:  Contact  systems  manager,  listed  above. 
Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  provided  on  questionnaires 
completed  by  current  students,  dropouts,  and  graduates  of  NRI. 
Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  ASE  FIP  6.01 

System  name:  Support  for  Improvement  of  Postsecondary  Educa¬ 
tion  Contract  to  Heald  Colleges  to  Develop  a  Model  Prospec¬ 
tus  for  Potential  Students. 

Security  classification:  None. 

System  location: 

Heald  Colleges 

Central  Administrative  Offices 

12S5  Post  Street 

San  Francisco,  California  94109 

Cat^ories  of  individuals  covered  by  the  system:  1974  Graduates  of 
Heald  Colleges;  current  Heald  students;  sample  of  high  school  stu¬ 
dents  in  the  region. 

Cate^HTics  of  records  in  the  system:  Program  of  study,  job  and  sa¬ 
lary  range  for  Heald  Graduates;  evaluations  of  programs  for  cur¬ 
rent  Heald  students,  and  opinions  of  prospectus  for  high  school 
students. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  uses  1  through  8  in 
Appendix  B  of  the  Departmental  Regulations  (45  Code  of  Federal 
Regulations  Sb). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  in  corporate  market  at  Heald  CoUeges. 

Retrievability:  Files  organized  according  to  Heald  graduates,  cur¬ 
rent  students  and  sample  for  opinion  survey. 

Safeguards:  Administrative  use  by  authorized  personnel.  Excep¬ 
tion:  subject  to  disclosure  requirements  of  Privacy  Act 
Retention  and  disposal:  Information  retained  until  completion  of 
project. 

System  manager(s)  and  address: 

Deputy  Director,  FIPSE 

Room  3141,  400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com¬ 
plaint/investigative  material,  name  and  any  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  access  proccdarcs:  Contact  system  manager,  listed  above. 
Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Survey  of  1974  graduates  of  Heald;  in¬ 
terviews  and  surveys  of  current  students  at  Heald  and  sample  of 
high  school  students. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  ASE  FIP  7.01 

System  name:  Support  for  Improvement  of  Postsecondary  Educa¬ 
tion  Contract  to  Formative  Evaluation  Research  Associates  to 
Evaluate  Women’s  Programs  at  Four  Types  of  Postsecondary 
Institutions. 

Security  classification:  None. 

System  location: 

Formative  Evaluation  Research  Associates 
1130  HUl  Street 
Ann  Arbor,  Michigan 
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Catetork*  of  iadhidaoU  covered  by  the  syetM:  Current  and 
former  participants  in  women’s  programs  administrators  of  such 
progi^s  and  other  administrators  at  4  types  of  postsecondary  in¬ 
stitutions  that  have  initiated  such  programs  within  the  last  4  years. 

Caletarica  of  records  ia  the  syitm:  Participant’s  views  on  the 
strengths,  weaknesses  and  outcomes  of  the  program. 

Aathorlty  for  maiateaaace  of  the  system:  44  U.S.C.  3101. 

Roirtiae  uses  of  records  maiataiaed  ia  the  system,  iacladiag  catego¬ 
ries  of  asers  aad  the  parpooes  of  sach  uses:  For  uses  1  through  8  in 
Appendix  B  of  the  Departmental  Regulations  (45  Code  of  Federal 
Regulations  Sb). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaiag  of  records  ia  the  syslmn: 

Storage:  File  folders  in  cabinet. 

Retrievability:  Files  arranged  according  to  current  students,  grad¬ 
uates  and  drop  outs. 

Safegawds:  Administrative  use  by  authorized  personnel.  Excep¬ 
tion:  subject  to  disclosure  requirements  of  Privacy  Act 
RetentioB  aad  disposal:  Information  retained  until  completion  of 
project. 

System  managerfs)  aad  address: 

Deputy  Director,  FIPSE 

Room  3141,  400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Nodficatioa  procedare:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com¬ 
plaint  investigative  material,  name  and  any  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  access  procedarcs:  Contact  .system  manager,  listed  above. 
Contestiag  record  procedures:  Same  as  above. 

Record  source  categories:  Information  provided  by  current  and 
former  participants  in  women’s  programs  at  the  4  institutions 
selected  throu^  interviews,  telephone  calls  and  questionnaires, 
^ysteau  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  FPG  03.01 

System  naaw:  ATS-6  Participant  Panel.  HEW  E. 

Sccarity  classification;  None. 

System  loeatioa: 

Room  24SA 
Skytop,  Merrill  Lane 
Syracuse,  New  York  13210 

Categories  of  iadhridnab  covoed  by  the  system:  Teachers,  prin- 
c^als  and  school  administrators  who  have  taken  part  in  the  ATS-0 
Dmonstration  Project  from  Alaska,  Appalachia  and  the  Rocky 
Mountain  States  since  May,  1974. 

Categories  of  records  in  the  system:  The  records  include  name,  ad¬ 
dress,  school  and  responses  to  questionnaires  indicating  knowledge 
aad  opinions  regarding  the  ATS-6  Demonstration  Ptoject. 

Aathorky  for  maiateaaace  of  the  system:  Sec.  40S(eKl)  of  the 
General  E^cation  Provisions  Act 
Routine  uses  of  records  maintaiBcd  ia  the  system,  faKluding  catego¬ 
ries  of  asers  aad  the  purposes  of  sach  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Polfcics  aad  practices  for  storing,  retrieving,  accessing,  retaiafaig, 
and  diqyosiag  of  records  in  the  system: 

Storage;  The  records  are  maintained  on  hard-copy  and  on  mag¬ 
netic  tape  and  are  stored  in  locked  file  cabinets  when  not  in  use. 

Retrievability:  The  records  are  indexed  by  coded  IJ).  numbers, 
and  m  thu  form  are  available  to  NIE/FPG  and  its  contractors  for 
analysis.  The  code  which  is  indexed  by  name  and  by  I.D.  number  is 
avadaUe  only  for  introducing  new  data  into  the  records  and  for  the 
preparation  of  questionnaire  mailings. 

*i  sir  guards-  The  code  and  data  files  are  locked  in  separate  locked 
cabinets,  and  access  is  hatited  to  authorized  personnel.  Exception: 
subject  to  disclosure  requirements  of  the  Privacy  Act. 

Rstentian  and  disposid:  The  hard-copy  records  and  the  code  wiO 
be  maintained  only  until  July,  1SI76,  and  wiD  be  destroyed  by  fire. 
The  magnetic  tape  without  names  will  be  transferred  to  NIE/FPG 
and  retamed  indefinitely. 

System  maaagcr(s)  and  address: 

Chief,  Assessment  of  Innovative  Development  Division 
Room  632 

1200  19th  Street  N.W. 


Washington,  D.C.  20208 

Notificathm  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  and  most  include  inquirer’s  name,  address,  dates  - 
of  previous  correspondence,  the  system  name  and  ID.  number. 

Record  aceem  procedarcs:  Same  as  above. 

Contesting  record  procedarcs:  Same  as  above. 

Record  source  categories:  The  records  are  being  compiled  from 
questionnaires  vohintuily  returned  by  the  partic^ants. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDM  12.dl 

System  name:  Record  of  advances  of  funds  for  employees  traveling 
for  the  Office  oi  Education  —  (SF-1038,  Application  and  Ac- 
,  count  for  Advance  of  Funds).  HEW  E. 

Security  clmiificstion;  None. 

System  iocatioa: 

Room  3105,  Federal  Office  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Categories  of  iadividuals  covered  by  the  sysim:  Employees  of  the 
Office  of  Education  (including  consultants)  who  have  requested  ad¬ 
vances  of  funds  for  travel  on  official  business. 

Categories  of  records  in  the  system:  Name,  social  security  • 
number,  home  and/or  business  address,  amount  of  travel  advance 
requested,  amount  actually  paid,  and  unliquidated  balance,  if  any. 
Authority  for  maiateuaace  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  indading  catego¬ 
ries  of  users  and  the  purposes  of  sach  uses:  For  audit  by  U.S. 
General  Accounting  Office  (GAO).  Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of  an  individntil  in  response  to 
an  inquiry  from  the  Congressional  office  made  at  the  request  of 
that  individual. 

Policies  aad  practices  for  staring,  retrieviag,  accessfog,  rctainiug, 
and  dteposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  card  format  and  are 
stored  in  file  cabinets. 

Retrievability:  Records  are  indexed  by  name  of  individual 
requesting  advance  of  funds.  Records  are  available  to  employees  of 
the  Finance  Division,  Office  of  Education  in  performance  of  ac¬ 
counting  functions  and  to  the  individual  to  whom  funds  were  ad¬ 
vanced. 

Safeguards:  Direct  access  is  restricted  to  authorized  agency  staff 
in  performance  of  official  duties.  Maintained  in  locked  f^  cabinets. 
Exception:  Subject  to  disclosure  requirements  of  the  Privacy  Act 
Retentioa  and  dispos^:  Retained  four  years  or  until  audit  by  the 
U.S.  General  Accounting  Office,  whichever  is  eaiiier.  Dispos^  of 
by  maceration. 

System  maaagerfs)  aad  address: 

Director,  Finance  Division 
U.S.  Office  of  Education 
Room  3105,  Federal  Office  Building 
4(X)  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  Manager  (see  above)  will  respond 
to  inquiries. 

Record  accem  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  systeni  manager,  above. 
Record  source  categories:  Travelers  who  complete  Form  OE  1038. 
(see  system  name,  a^ve). 

Systems  exanpted  from  certain  prevWous  of  the  act:  None. 
ADAMHA  NIMH  0023.01 

System  name:  Saint  Elizabeths  Hospital  General  Medkal/Chnicad 
Records  System  and  Related  Indexes- 
HEW/ADAMHA/NDdH. 

Security  classiflfitiou;  None. 

System  loeatioa:  This  is  a  widely  decentralized  system  of  records. 
The  medkal/clinical  records  of  active  patients  on  the  rolls  of  the 
Hospital,  which  were  written  after  July  1,  1973,  are  located  in  the 
specific  division  where  an  individual  patient  is  residing  or,  in  the 
case  of  outpatients,  at  the  location  of  the  sp^ifk  outpatient  clinic 
where  they  receive  treatment.  The  medical/clinicalrecords  of  active 
patients  who  were  admitted  to  Samt  Elizabeths  Hospital  prior  to 
July  1,  1973,  and  which  were  written  prior  to  that  date,  are  located 
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in  A  Building,  Room  121  and  in  the  basement  of  that  building,  with 
duplicate  copies  of  those  records  located  in  the  clinical  division 
where  the  patient  resided  or  was  served  as  an  outpatient.  The  medi- 
cal/cUnkal  records  of  discharged  or  deceased  patients  are  located 
in  A  Building,  Room  121  and  the  basement  of  that  building,  and  in¬ 
active  records  older  than  four  years  are  stored  in  the  Federal 
Records  Center  in  Suitland,  Maryland.  In  addition  to  the  medi- 
cal/clinkal  records  themselves,  SEH  maintains  numerous  card  files 
which  contain  limited  information  relating  to  identification  of  past 
and  present  patients  taken  from  the  medical/clinical  record  and 
used  for  management  and  monitoring  purposes.  These  card  files  are 
located  throughout  the  Hospital.  Records  are  located  at  Saint 
Elizabeths  Hospital,  Washington,  D.C.  20032,  and  Federal  Records 
Center,  Suitland,  Maryland. 

Catcgoria  of  individaals  covered  by  the  system:  All  past  and 
present  patients  of  Saint  Elizabeths  Hospital. 

Categories  of  records  in  the  system:  Inpatient  and  outpatient 
psychiatric  medical/clinical  records.  The  medicaUclinical  record 
contains  identifying  data  (name,  date  and  place  of  birth,  age,  sex, 
race,  marital  status,  legal  category,  social  security  number,  leave 
and  residential  status,  admission  and  discharge  dates,  identification 
of  relatives  and  Hospital  identification  number)  and  medical/clinical 
information  (physician’s  admission  note,  results  of  physical  ex¬ 
aminations,  descriptions  of  patient’s  present  and  past  physical  and 
mental  he^th,  diagnosis,  prognosis,  consultant’s  opinions,  social 
history,  treatment  plan,  results  of  diagnostic  tests  and  procedures, 
notes  of  patient’s  response  to  treatment,  progress  notes,  nurses 
notes,  incident  reports,  and  reports  or  notes  of  others  who  con¬ 
tribute  to  a  patient’s  treatment  and/or  social  work  efforts,  and 
correspondence  with  Saint  Elizabeths  Hospital  concerning  such  a 
patient. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
DC  Code  S62. 

Routme  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  To  facilitate  treatment  of  patient  when  admitted  to  other 
facilities;  to  send  records  to  new  physicians. 

2.  To  be  used  by  personnel  who  are  not  employees  of  the 
hospital  for  accreditation  or  licensure  of  the  hospital. 

3.  To  be  used  as  impersonal  documents  (i.e.  with  personal 
identifiers  removed)  to  facilitate  teaching  programs  and 
scientific  research,  to  further  knowledge  in  the  area  of 
diagnosis  and  treatment. 

4.  To  prepare  reports  to  a  referring  source  such  as  a  physician 
or  a  court;  to  give  out  to  authorized  parties,  who  have 
legitimate  interests  in  the  patient,  who  are  not  an  employeed 
by  or  connected  with  Saint  Elizabeths  Hospital. 

5.  To  help  satisfy  a  patient’s  medicolegal  needs. 

6.  To  be  disclosed  to  Professional  Standards  Review 
Organizations  for  health  care  evaluation. 

7.  To  volunteers  on  a  need-to-know  basis  participating  in  the 
treatment  process  at  St.  Elizabeths  Hospital. 

8.  Appendix  B  of  DHEW  Regulations,  items  100,  101,  102,  and 
103,  45  CFR  5(b). 

PoUdes  aud  pructiocs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stor^: 

1.  At  Division  level  (Active  Patients)  -  File  folders  with  general 
medical  record  and  correspondence  file  are  kept  in  metal  file 
cabinets.  Index  cards,  monitor^  cards,  kardex  and 
addressogr^h  plates  are  kept  in  their  appropriate  containers. 

2.  At  Administration  level  (Discharged  and  Deceased  Patients) 

-  Clinical  and  correspondence  records  are  filed  in  separate 
coded  folders  with  unit  numbering  system.  Patients  index  - 
3x5  card  file  of  all  patients  hospitalized  or  treated  at  SEH  in 
a  Kardveyer;  Diagnostic  Indexes  -  a  5x7  separate  index  card 
file  stored  in  a  Visu-Triver. 

Rctetevabilily: 

Data  to  be  retrieved  by  patient’s  name  and  hospital  number. 


Purposes  of  the  system  are: 

1.  To  document  a  patient’s  illness,  chief  complaint,  history, 
physical  examination,  diagnostic  test  and  procedure  reports, 
to  plan  treatment  either  as  an  inpatient  or  an  outpatient. 

2.  To  promote  continuity  of  care  for  follow-up  of  treatment; 
for  reference  upon  future  treatment  and  care. 

3.  To  provide  basis  for  reports  mandatory  under  Federal  and 
locsd  laws. 

4.  In  some  instances,  to  provide  as  a  basis  for  action  in  the 
course  of  employee  discipline  or  competence  determination 
proceedings. 

5.  To  transact  hospital  business  in  filing  insurance  claims, 
verification  of  patient’s  competency,  disability,  or  retirement 
benefits,  verification  of  leave  status  and  residence. 

6.  To  serve  as  a  basis  for  hospital  administrative  planning  and 
evaluation  of  its  programs. 

7.  To  serve  as  impersonal  documents  for  the  hospital  staff 
continuing  education  and  studies. 

8.  To  be  used  by  hospital  staff  for  assessment  of  the  quality  of 
treatment,  for  medical  audit  and  utilization  review. 

9.  To  be  used  for  the  legal  defense  of  the  hospital  and  its  staff 
in  cases  where  a  claim  is  based  on  patient’s  mental  or 
physical  conditions  and  arising  from  the  patient’s  treatment 
at  Saint  Elizabeths  Hospital. 

10.  To  be  used  for  statistical  reports,  monthly  analysis  of 
clinical  division  services,  monthly,  quarterly,  annual  reports. 

11.  To  serve  as  a  basis  for  reports  to  accrediting  agencies. 

Joint  Commission  on  Accreditation  of  Hospitals,  American 
Hospital  Association,  American  Psychiatric  Association, 
Medicare  Licensure,  etc. 

12.  Indexes  based  on  the  medical/clinical  record  are  routinely 
used  for:  (a)  speedy  identification  and  location  of  specific 
patients;  (b)  monitoring  the  completeness  of  patient  records, 
particularly  those  discharged  or  deceased;  (c)  to  monitor  the 
changing  status  of  patients  either  in  terms  of  transfers  within 
the  Hospital  or  outside  the  Hospital;  (d)  easy  identification 
of  basic  demographic  data  used  for  statistic^  and/or 
research  purposes;  and,  (e)  quick  review  of  current 
treatment  regimen  in  some  cases. 

Safeguards: 

1.  Available  only  to  properly  trained  and  screened  personnel. 

2.  Access  limited  to  authorized  individuals  only.  Enforced  by 
Security  personnel.  Room  are  locked  when  unoccupied. 

Retention  and  disposal:  The  official  psychiatric,  medical,  and  cor¬ 
respondence  records  are  kept  in  their  original  forms  indefinitely. 
Nurses’  notes  are  destroyed  after  the  statute  of  limitation  in  the 
District  of  Columbia  for  medical  records  has  expired  (except  for 
patients  who  are  minors)  at  which  time  they  are  burned  or 
shredded. 

System  managerfs)  and  address: 

I.  Primary  (Administration) 

Superintendent 

Room  105,  Administration  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Chief,  Medical  Records  Librarian 
Administration  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

n.  Secondary  (Division  Level) 

Director 

Area  D  Community  Mental  Health  Center 
Dix  Building 
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Director 

East  Side  Division 
East  Side  7 

Director 

Forensic  Division 
John  Howard  Pavilion 

Director 

Godding  Division 
Godding  6 

Director 

Haydon  Division 
Geriatric  Building 

Director 

Nichols  Division 
Nichols  Building 

Director 

Mental  Health  Program  for  the  Deaf 
L  Building 

Director 

Medicine  and  Surgery  Branch 
W  W  Eldridge  Bldg. 

Director 

O’Malley  Division 
Q  Building 

Director 

Richardson  Division 
P  Building 

Clinical  Director 
William  A.  White  Division 
William  A.  White  Building 

NotificatiM  procedure:  A  patient  or  former  patient  may  have  ac¬ 
cess  to  his/her  record  upon  written  request,  with  notarized  signa¬ 
ture  if  r^uest  is  made  mail  or  with  suitable  proof  of  identity  if 
request  is  made  in  person,  directed  to,  as  apprr^riate: 

Active  Patients: 

Privacy  Act  Coordinator 

Office  of  the  Director  (Division  where  person  receives 
treatment;  see  list  under  ‘System  Manager*) 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Discharged  Patients: 

Privacy  Act  Coordinator 
Office  of  Medical  Records  Branch 
A  Building 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

AO  of  the  following  information  must  be  provided  when 
requesting  access:  (a)  fuD  name;  (b)  for  discharged  patients, 
approximate  dates  of  enrollment  at  Saint  EOzalwths 
Hospital;  (c)  if  possible,  the  patient’s  hospital  number;  (d) 
the  nature  of  the  mater^  desired. 

Record  access  procedures: 

Receptionist  •  Information  Desk 
Administration  Bufldh^ 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Ceatestiug  record  procedures:  Same  as  Notification. 

Record  source  cotcgerici;  Medical  records  are  a  compilation  of 
sociological,  medical,  clinical  and  historical  data  of  a  patient.  They 
are  a  complete  report  oi  an  illness  resulting  in  an  accumulation  of  a 
large  amount  of  information  about  a  patient  The  information 
recorded  was  given  by  the  patient,  his/her  relatives,  or  other  third 
persons  interested  in  the  patient,  from  existing  records  used  as 
reference,  from  clinical  tests  (different  departments  such  as  lab,  X- 
ray,  EEG,  etc.),  physicians,  psychiatrisU,  nurses,  social  workers. 


other  therapists  who  entered  their  observations  and  assessments  by 
means  of  progress  notes,  reports,  etc. 

Systems  exempted  from  certain  pruvfalsns  ol  the  act:  None.  . 

HSA  IBS  MltJl 

System  name:  Unofficial  Vital  Records  System.  HEW/HSA/HIS. 
Security  claastflcatiou:  None. 

System  location:  Indian  Health  Service  Area  and  Program  Of¬ 
fices. 

Categories  of  individuals  covered  by  the  system:  American  Indians 
and  Alaskan  Natives. 

Categorteu  el  records  la  the  system:  Birth  information. 

Authority  lor  maintenance  of  the  system:  Public  Health  Service 
Act  Section  321  (42  U.S.C.  ZS8,  2001  et  seq.). 

Routine  asm  of  records  msiatnined  la  the  system,  inclatfng  catego¬ 
ries  of  users  and  the  parpoam  of  sneh  uses:  None. 

Policies  and  practices  for  storing,  retrievteg,  aceeasing,  retainlag, 
and  disposiiig  of  records  in  the  system: 

Storage:  File  folders  in  file  cases. 

RetrtevahiHty:  Purpose:  Used  in  health  care  program  develop¬ 
ment  and  evaluation.  Users:  AuUiorized  agency  personnel. 
Retrievability:  Indexed  by  calendar  year  of  event. 

Salegaards:  Locked  areas.* 

Retention  and  disposal:  Number  of  years  held  at  IHS:  Varies  by 
IHS  area  from  1  year  to  indefinite.  How  destroyed:  Burned  or 
shredded. 

System  manager(s)  and  addrem:  See  Appendix. 

NotWeatioa  procedure:  Name  and  address  of  person  to  be 
notified:  See  Appendix 
Record  aceem  procedures:  See  Appendix. 

Contestlig  record  procedures:  See  Appendix. 

Record  source  categories:  State  Health  Departments  (Vital 
Statistics). 

SystCBSS  exempted  from  certain  provisiena  of  the  nek  None. 
Appendix 

Director 

Aberdeen  Area  Indian  Health  Service 

Federal  Building 

IIS  Fourth  Avenue,  S.  E. 

Aberdeen,  South  Dakota  S7401 

Attn:  Chief,  Maternal  and  Child  Health  Branch 

Director 

Albuquerque  Area  Indian  Health  Service 
Room  400S,  Federal  Office  Building 
SCO  Gold  Avenue,  S.W. 

Albuquerque,  New  Mexico  87101 

Attn:  Chief,  Program  Analysis  A  Statistics  Br. 

Director 

Alaska  Area  Native  Health  Service 

P.O.  Box  7-741 

Anchorage.  Alaska  99S10 

Attn:  Chief,  Office  of  Systems  Developraent 

Director 

Billings  Area  Indian  Health  Service 

P.O.  Box  2143 

BiUmgs,  Montana  S9103 

Attn:  Chief,  Program  Analysis  A  Statistics  Br. 

Director 

Navajo  Area  Indian  Health  Service 
P.O.  Box  G 

Window  Rock,  Arizona  8641S 

Attn:  Chief,  Maternal  and  Child  Health  Br. 

Director 

Oktehoma  City  Area  Indian  Health  Service 
388  Old  Post  Office  and  Court  House  Bldg. 

Oklahoma  City,  Oklahoma  73102 

Attn:  Chief,  Program  Analysis  A  Statistics  Br. 
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Dkector 

Phoenix  Aren  Indian  Health  Service 

801  Hast  Indian  School  Road 

Aoenix,  Arizona  8S014 

Attn:  Doctor,  Office  of  Program  Planning 

Director 

Portland  Area  Indian  Health  Service 

Room  200  -  Pittock  Block 

921  S.W.  Washington  Street 

Portland,  Or^n  9720S 

Attn:  Chief.  Program  Planning  &  Statistics 

Program  Director 
Un&ed  Southeastern  Trflms 
Indian  Health  Service 
Oak  Towers  Bldg. 

1102  Kermit  Drive 
NashviDe.  Tenn.  37217 
Attn:  Privacy  Act  Coordinator 

Director 

Office  of  Research  and  Development 
Indian  Health  Service 
P.O.Box  11340 
Tucson,  Arizona  8S734 

Attn:  Chief,  Program  Analysis  A  Statistics  Br. 

NIH  NIAID  0177.01 

Systaas  name:  Clinical  Research:  Catalog  of  Clinical  Specimens. 
HEW/NIH/NIAID. 

SecniRy  rlassHlration;  None. 

SyalcHi  locatisn; 

Building  7,  Room  301  and  Room  202,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Catagwics  of  hiliidnala  covered  by  the  system:  Patients,  volun¬ 
teers,  laboratory  personnel  in  the  National  Institute  of  Allergy  and 
Infectious  Diseases. 

Categories  of  records  in  the  system:  Clinical  specimens,  attendant 
data  and  laboratory  results. 

Authority  for  audntenance  of  the  syteem:  42  USC  241,  289a,  289c. 
Routine  uses  of  records  mointoined  in  the  system,  inclndiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborate  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressional  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  See  also  Appendix  B 
of  the  Departmental  Regulations  (4S  CFR,  Part  Sb)  item  2. 

Policies  and  practices  for  stormg,  retrieving,  acccssteg,  retaining, 
and  of  records  te  the  syteem: 

Storage:  They  are  stored  m  data  books. 

RctrievabiUty:  Tbey  are  retrieved  by  name,  patient  or  study 
number.  NIH  Uses:  Used  by  NIAID  staff  for  diagnostic  and 
epidemiologic  studies. 

Sefrgusrde:  Limited  access. 

Retention  and  dfsposal:  Years  at  NIH:  indefinitely. 

System  mauagerfs)  and  addrem: 

Chief,  Respiratory  Viruses  Section 
Budding  7,  Room  301,  NIH 
9000  RockviDe  PAe 
Bethesda.  MD  20014 

Chief,  Hepatitus  Virus  Section 
Budd^  7,  Room  202,  NIH 
9000  Rockvdle  Pike 
Bethesda,  MD  20014 

NotRkattan  pracodare:  Same  as  System  Manager. 

Record  ncccm  procedures: 

Chief,  ORR  and  PR.  NIAID 
Budding  31.  Room  7A32.  NIH 
9000  Rockvdle  Pike 
Bethesda.  MD  20014 

Contesting  record  proccAues:  Same  as  above. 


Record  source  categories:  Hospital  records,  field  study  records 
and  records  from  collaborating  scientists. 

SSA  HI  CAR  0275.01 

System  ssune:  Medicare  Benefit  Check  Records  HEW  SSA. 

'  Security  dassificatioB:  None. 

Syteem  Isratiou:  Intermediaries  and  carriers  (see  Appendix  C, 
Sections  3  and  4).  ^ 

Categories  of  iudivMBals  covered  by  the  system:  Beneficiaries, 
physicians,  and  providers  of  services  under  Medicare. 

Categories  of  records  te  the  system:  Cancelled  checks  that  have 
been  ^id  to  beneficiaries,  physicians  and  providers  of  services 
under  Medicare. 

Authority  for  suintcuaucc  of  the  system:  Sectioas  l816,  1842,  and 
1874  of  Tide  XVHI  of  the  Social  Security  Act. 

Rontiae  uses  of  records  mafotaiufd  in  the  system,  including  catego¬ 
ries  of  users  aud  the  purposes  of  such  uses:  The  can  celled  checks  are 
retained  by  the  carriers  and  intermediaries  to  establish  that  pay¬ 
ment  has  been  made. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rrisining, 
and  diffpssing  of  records  in  the  qrstem: 

Storage:  Cancelled  check  files. 

Retrievability:  Indexed  by  health  insurance  claim  number. 
Safegaards:  The  file  area  is  closed  to  unauthorized  personnd. 
Retentioa  and  dispoaal:  Closed  out  at  the  end  of  the  calendar  year 
in  which  paid  or  voided,  held  1  additional  year  and  transferred  to 
Federal  Records  Center.  Destroyed  after  S  years  retention  there. 
System  managerfs)  and  addrem: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Blvd. 

Baltimore,  Maryland  2123S 

Notificatien  proeednre:  Inquiries  and  requests  for  cancelled  or 
voided  check  information  should  be  directed  to  the  most  con¬ 
venient  social  security  office  (see  Appendix  F),  or  to  the  carrter  or 
intermediary  who  made  the  payment. 

Record  aceem  procedures:  The  individual  can  obtain  information 
on  the  procedures  for  gain^  access  to  and  contesting  these 
records  from  the  most  convenient  social  security  office. 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  checks  originate  in  the  offices  of 
the  carriers  and  intermediaries  to  which  they  are  returned  after 
having  been  negotiated. 

SSA  HI  CAR  0375J>1 

System  nasm:  Review  and  Fair  Hearing  Case  Files-  Supplementary 
Medical  Insurance  Program  HEW  SSA. 

Security  classification:  None. 

System  location:  Carriers  (see  Appendix  C,  Section  4). 

Categories  of  iadlvidaals  covered  by  the  system:  Beneficiary, 
physician,  provider  or  other  supplier  of  service  who  is  dissatisfied 
with  the  carrier’s  determination  denying  a  request  for  payment,  or 
with  the  amount  of  the  payment,  or  with  the  length  of  time  being 
taken  to  process  the  claim  for  payment 
Categories  of  records  in  the  system:  Claimants’  requests  for 
review,  relevant.written  statements  or  evidence,  notices  of  adverse 
informal  review  decisions,  requests  for  hearings  to  protest  adverse 
decisions,  hearings  proceedmgs,  hearings  officers’  final  decisions 
and  comparable  papers. 

AnthorRy  for  mamtenance  of  the  system:  Sections  1812  and  1842 
of  Title  XVin  of  the  Social  Security  Act 
Routfoc  uses  of  records  mafotained  is  the  system,  including  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  The  records  are  used  to 
document  and  support  the  request  for  a  review  of  the  action  taken 
by  the  carrier  in  responding  to  a  request  for  payment  by  a  benefici¬ 
ary,  physician,  provider  or  other  supplier  of  service  under  the  sup¬ 
plementary  medKal  insurance  program. 

Poiteics  and  practices  for  storing,  retrtevfog,  acccssmg,  rclainfog, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  cabinets. 

Retrievability:  The  records  are  indexed  by  health  insurance  claim 
number. 

Safegnards:  Disclosure  of  records  is  limited  to  routine  uses.  The 
files  are  closed  to  unauthorized  personnel. 
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Brtmti—  ud  iHw  nri;  Records  sie  closed  out  at  tbe  end  of  the 
calendar  year  in  which  the  action  (reconsideration,  hearing,  court 
review)  is  completed,  held  2  more  years,  transferred  to  Federal 
Records  Center  and  destroyed  after  another  6  years. 

Sysism  managsrls)  and  addraa: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Blvd. 

Baltimore,  Maryland  21233 

NatfBcatlan  preesduret  Inquiries  and  quests  for  records  should 
be  directed  to  the  most  convenient  social  security  office  or  to  the 
Social  Security  Administration.  Bureau  of  Health  Insurance, 
Reconsideration  Branch,  Baltimore,  Maryland  2123S.  The  individual 
should  furnish  his  or  hw  health  insurance  claim  number  and  name 
as  shown  on  social  security  reemda. 

Record  access  procedures:  Same. 

Conaeslhig  reeord  procedures:  Same. 

Record  source  catcgerki:  The  information  contained  in  these 
records  is  furnished  by  the  beneficiary  request^  reconsideration 
or  his  authorized  representative  and  from  tlm  reviewing  authority. 

SSA  HI  CAR  M7SA1 

System  name:  Explanation  of  Medicare  Benefit  Records  HEW  SSA. 
Security  tlsssllk  alien;  None. 

System  location:  Intermediaries  (see  Appendix  C.  Section  3;  car¬ 
riers  see  Appendix  C.  Section  4). 

Categories  of  Mdhrldnals  covered  by  toe  system:  AU  reorients  of 
Medicm  services  and  supplies. 

Categories  of  records  fas  the  system:  Medicare  hospital  insurance 
benefits  record;  Part  B  home  health  benefits  record;  Medicare 
hospital  insurance  benefits  record.  These  are  notices  of  utihzation 
and  explanation  of  Medicare  benefits.  They  also  advise  beneficia¬ 
ries  of  remaining  hospital  insurance  benefits  and  the  hospital  and 
supplementary  medical  deductible  status. 

Authority  for  maiatcnaBcc  of  the  system:  Sections  203,  226,  1811, 
and  1832  of  Title  XVHl  of  the  Social  Security  Act. 

Routom  uses  of  records  mstutaiurd  in  the  system,  includiug  catego- 
rim  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis- 
closure. 

Policies  aud  practices  for  storing,  retrievlug,  acccasiag,  rctaMag, 
and  dfapoahig  of  records  in  the  system: 

Storage:  Copies  of  forms  sent  to  beneficiaries  are  retained  in  file 
cabinets. 

RctTfevability:  The  records  are  indexed  by  health  insurance 
number.  These  records  are  used  to  advise  the  beneficiary  of  the 
payments,  made  on  his  or  her  behalf  and  where  applicable,  the 
benefits  remaining. 

Safeguards;  Disclosure  of  records  is  limited.  The  file  area  is 
closed  to  unauthorized  personnel. 

Rctcatioa  and  dfspoaal:  Close  out  at  the  end  of  the  year  in  which 
the  benefit  was  or  denied;  held  1  year,  transferred  to  the 
Federal  Records  Center  where  record  is  destroyed  after  3  years. 
System  maaagcr(s)  and  addrem; 

Director,  Bureau  of  Health  Insurance 
6401  Security  Blvd. 

Baltimore,  Maryland  21233 

Nntlfh  alisa  procedure:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  most  convenient  social  security  office 
(see  Appendix  F),  or  to  the  carrier  or  intermediary  who  bsued  the 
notice. 

Record  aceern  procedures:  Same. 

Coutesting  record  procedures:  Same. 

Record  source  categories:  The  identifying  information  is  furnished 
by  the  beneficiary  when  requesting  payment;  the  medical 
procedures  are  furnished  by  the  itoyskian  or  provider  and  the 
amount  of  payment  and  remaining  benefits  are  furnished  by  the  in¬ 
termediary  or  carrier. 

SSA  m  MTS.*! 

System  -  HosphM  Insurance  Open  Admission  Item  File 

(Sutistics)  HEW  SSA. 

SetmRy  clasrificatioa:  None. 

System  IsfBtlsn: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Bakonore,  Maryland  21233 


Catsgortes  of  Individuals  covered  by  toe  system:  AU  persons  who 
have  applied  for  hospital  services  under  Part  A  of  Medicare. 

Categories  of  records  M  the  system:  Limited  demographic  data. 
Authority  for  matstsnance  of  the  system:  Section  1873  of  the  So¬ 
cial  Security  Act 

Routine  uses  ef  records  sMlstahMd  In  the  system,  Incladhig  catsy 
ries  of  uasrs  and  the  purpssM  of  such  uoeo:  No  rontme  uses  for  <Us- 
closnre  purposes. 

Policies  and  praetkes  ior  storing,  ritrlsihig,  aceeming,  retaining, 
and  dispoaing  ef  records  in  the  system: 

Storage:  AU  records  are  stmed  on  magnetic  tape. 

Retiisvahiiity:  AU  records  are  indexed  by  social  security  number. 
Safeguards:  AU  magnetic  tape  files  are  retained  in  secure  storage 
areas  access9>le  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  AU  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  infor¬ 
mation  on  indiyidnals.  . 

Rctantion  and  iHspessI:  There  are  no  ^ans  for  the  destruction  of 
these  records. 

System  managerfs)  and  addrem; 

Director,  Bureau  of  Health  Insurance 
6401  Security  Blvd. 

Baltimore,  Maryland  21233 

NetiHfBtlsu  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  require  system  name  and  social  security  number 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex. 

Record  accem  procedures:  Same. 

Contcsthig  record  procedures:  Same. 

Record  source  categories:  Inpatient  Hospital  and  Extended  Care 
Admission  and  Billing  (Form  SSA-1433)  and  Home  Health  Agency 
Report  and  Billing  (Form  SSA-1487). 

SSA  m  t975.«l 

System  name:  Payment  Record  File  of  Supplementary  Medical 
(Medicare)  Enrolkes  (Statistics)  HEW  SSA. 

Security  riassifkallou;  None. 

System  location; 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Categories  of  iadividaals  covered  by  the  system:  Supplemental 
medical  (Medicare)  enroDees  who  have  met  the  deductible  in  any 
calendar  year  and  have  supplemental  medical  reimbursement, 
beginning  July  1,  1966. 

Categories  of  records  in  the  system:  Beneficiary  demographic 
characteristics,  physician  and  supplier  billing  information,  mchiding 
charges  and  amount  reimbursed;  physician  characteristics. 

Authority  for  maialcuaacc  of  the  system:  Section  1873  of  the  So¬ 
cial  Security  Act 

Routine  asm  of  records  msintalBfd  in  the  system,  inclndfeg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis- 
''  closure  purposes. 

Polieies  and  praetkes  for  storing,  retrievkg,  arremiug,  retaking, 
and  di^osing  of  records  k  the  system: 

Storage:  AU  records  are  stored  on  magnetic  tape. 

RetrkvabUlty:  All  records  are  indexed  by  health  insurance  claim 
number.  They  are  recorded  in  segments  based  on  month  they  were 
processed. 

Safeguards:  All  magnetk  tape  fSes  are  retained  in  security 
storage  areas  accessil^  only  to  authorized  persons  within  the  Bu¬ 
reau  of  Data  Processing.  Data  are  accessibk  only  to  individuals 
within  the  Division  of  Health  Insurance  Stndks.  All  employees 
having  access  to  records  have  been  notified  of  criminal  sanctions 
for  unauthorized  disclosure  of  information  on  individuals. 

Rctsatioa  and  disposal;  Records  are  retained  with  identifiers  as 
long  as  needed  for  purposes  of  program  research. 

System  Bsanageri*)  and  addrem; 

Director,  Bureau  of  Health  Insurance 
6401  Security  Blvd. 

Baltimore.  Maryland  21233 

Notifkatkn  preccdure:  For  purposes  of  access,  write  to  the 
systems  manager;  he  will  require  name  of  system,  health  insurance 
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claim  anmber,  and  for  verification  purposes,  name  (woman’s 
maiden  name  tf  applicable),  social  security  number,  addrras,  date 
of  birth  and  sex,  and  to  ascertam  whether  the  individual’s  record  is 
in  the  system,  year  Part  B  deductible  was  met. 

Record  acccm  procedures:  Same. 

Coatasthig  rocard  procodurea:  Same. 

Record  aource  categotiei;  Medicare  enrollment;  Medicare  pay¬ 
ment  record. 

SSA  HI  l«7S.tl 

System  naaM:  (Zhronic  Renal  Disease  Beneficiary  History  File 
HEW  SSA. 

SecuiRy  dnariBcatiaa:  None. 

System  location; 

Bureau  of  Data  Processing 

6401  Security  Boulevard  (magnetic  tape) 

Baltimore,  Maryland  21235 
Office  of  Research  and  Statistics 
1500  Woodlaam  Drive  Qiard  copy) 

Baltimore,  Maryland  21241 

Categorfes  of  IndiiMnali  covered  by  the  syatm:  AH  individuals 
anth  identified  end-stage  renal  disease  atith  Medicare  coverage. 

Categories  of  records  hi  tte  system:  Health  and  supplemental 
medical  Medicare  ItiDing  information,  including  charges  and 
amounts  reimbursed;  physician  characteristics;  demographic  data 
on  beneficiaries;  medical  data. 

.  Anther lU  tor  maintenanrr  of  the  system:  Section  1875  Of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintainfd  in  the  system,  indndiag  catego¬ 
ries  of  noers  ond  the  pnrpooes  of  sneh  naes:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  lor  storMg,  rctrieviag,  accessing,  retaWag, 
and  dhpooiig  of  records  in  the  qratem: 

Storage;  All  records  stored  on  magnetic  tape  with  a  hard  copy 
back-up  also  available. 

Rctiievahility:  All  records  are  indexed  by  social  security  number. 
Satrgnardi-  AH  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  AH  emfdoyees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals.  Data  are  accessible  only  to  individuah  within 
the  Division  of  Healtii  Insurance  Studies,  and  hard  copy  reomls 
are  stored  in  secure  areas  with  access  limited  to  authorized  in- 
dhriduak. 

Rctentisn  and  dtapssal:  Records  are  retained  with  identifiers  as 
long  as  needed  for  purposes  of  program  research. 

System  managrr(s)  and  address: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Btvd. 

Baltimore,  Maryland  21235 

NatRhnIian  praeedarc:  For  purposes  of  access,  write  the  systems 
manager;  he  w31  require  name  of  system,  hea^  insurance  claim 
nnmim,  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  social  security  number,  address,  date  of  birth 
and  sex,  and  to  ascertain  whether  the  individual’s  record  is  in  the 
system,  date  (month  and  year)  on  which  treatment  costs  were  first 
reanbursed  uiider  Medicare. 

Rccavd  aeoms  psnccdmfca;  Same. 

Canteating  raeavd  pfnoednrcs:  Same. 

Reeard  aanree  entegmies:  Master  beneficiary  record;  Medicare  eir- 
roBment  records;  Medicare  bffl  records;  Medkwe  payment  records. 

SSA  PO  SSI  137SA1 

System  name:  Sopidemental  Security  Income  Audit  Trail 
Micn^che. 

SeemrRy  daariRcnlian:  None. 

^atam  lacatian:  Bureau  of  Data  Processing,  Supplemental 
Seonity  Incoaw  Payment  Record  Data  Branch. 

Categaeim  af  Indfvidaals  enverad  hy  the  spxtem:  This  ffle  contains 
a  record  for  each  aged,  blind  and  disabled  individual  who  has  ^ 
plied  for  sapplemeidal  secarky  mcome  payments. 

Calyttea  of  raemrdi  hi  the  qratem:  This  fSe  contuas  data  regard¬ 
ing  eh^biky,  ckizeaship,  residence,  eHgibkity  for  other  benefits, 
aicnholism  or  drag  addictioa  date  (k  applicable),  income  data. 


resources,  payment  amounts  and  living  arrangements  for  aH  per¬ 
sons  who  have  applied  for  supplemental  security  income  payments. 

In  addition,  chafes  which  are  subsequently  received  whi^  have 
an  effect  on  any  of  the  above  cat^ories  are  also  maintained  within 
this  record. 

Aatherity  fm  maintenance  of  the  system:  Sections  1602  and  1631 
of  Title  XVI  of  the  Social  Security  Act 
Rontine  uses  of  records  maintainfd  fas  the  system,  InclndMg  catego¬ 
ries  of  nsers  and  the  pnrpooes  of  snch  nses:  No  routine  uses  for  dis¬ 
closure. 

PoUdes  and  practices  for  storing,  retrieving,  acccaring,  retaining, 
and  diapofling  of  reconte  in  the  system: 

Storage:  Microfiche. 

Retrievability:  The  microfiche  is  indexed  by  social  security 
number.  The  Supplemental  Security  Income  Audit  Trafl  Microfiche 
is  used  to  provide  complete  historical  data  for  each  Supplemental 
Security  Income  master  record.  This  data  indudes  transactions 
which  effectuate  changes  to  the  Supplemental  Security  Income 
master  record. 

Safegnar^:  The  microfiche  records  are  protected  through  stan¬ 
dard  security  measures  used  for  aH  microfiche  records  housed 
within  the  Social  Security  Administration. 

Retention  and  dbpoaal:  The  Supplemental  Security  Income  Audit 
TraH  Microfiche  is  retained  for  an  indefinite  period. 

System  numager(s)  and  addrem; 

Director,  Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notifk  alien  procednre:  Inquiries  should  be  addressed  to  the 
system  mari^r,  and  should  include  the  individual’s  fuH  name  and 
social  security  number. 

Record  accem  procednres:  Same. 

Contesting  record  procednres:  Same. 

Record  sonree  categories:  The  information  contained  within  the 
Supplemental  Security  Income  Audit  Trafl  Microfiche  b  dmived 
from  the  Supplemented  Security- Income  master  reewd  which  for 
the  most  part,  is  obtained  from  the  applicant  for  Supplemental 
Security  Income  payments. 

Notification  procedure: 

OS  ASPE  3.01 

System  name:  Massachusetts  Sample  Survey  of  DevelopmentaHy 
Disabled  Persons.  HEW/OS/ASPE 
Security  classification:  None. 

System  lacatian: 

Florence  HeHer  School  (Stwly  Manager) 

Brandeis  Universky 

351  Sooth  Street 

Waltham,  Massachusetts  02154 

Categories  of  iadividnala  covered  by  system:  Forty-eight  com¬ 
munity-based  developmentaHy  disabM  persons  in  the  state  Mas¬ 
sachusetts,  including  chfldrmi  with  learning  disabilities. 

Categories  of  records  in  the  system:  Information  on  individnals  in¬ 
cludes  family  income,  name,  address,  telephone  number.  This  in¬ 
formation  b  assoebt^  with  information  on  the  cost  providing 
educational  and  maintenance  services. 

Authority  lor  maintenanrr  of  the  system:  42  U.S.C.  2825. 

Routine  uses  of  records  maintained  in  the  system,  inrinding  catego 
ries  of  users  and  the  purposes  of  sack  uses:  Massachusetts  Depart¬ 
ment  of  Mental  H^th:  Information  gathered  by  the  Stndy 
Manager  and  merged  into  the  master  data  tape  b  transferred  to  the 
Massmdiusetts  Department  of  Mental  Health  for  purposes  of  pro¬ 
gram  adminbtration  and  cost  projection.  Study  Mana^r.  The  study 
manajger  int^rated  individuaHy  identifbble  data  and  assoebted  cost 
dab  mto  a  master  analytic  and  educational  services  for  the  State. 

PoBcfci  and  practices  for  storing,  retehvteg,  accessing,  retnteteg, 
and  dispotiag  of  records  in  the  system: 

Storage;  Origi^  questionnaires  are  pre-printed,  hand-completed 
forms.  Information  from  these  questionnaires  are  transferred  by  the 
Study  Manger  to  magnetic  dab  tape. 

Reteievahility:  Individually  identifbUe  information  on  the  original 
questionnaires  may  be  retrieved  by  name,  address,  name  of  parent 
or  guardian,  and  by  tel^hone  number.  IndhridnaHy  identifiable  in¬ 
formation  included  on  the  magnetic  t^>e  b  retrbvable  by  use  of  a 
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linkini  code  maintained  by  the  Stndy  Manacer.  Information  in  non- 
identmable  form  is  transferred  to  the  U.S.  Department  of  Health, 
Education,  and  Welfare  for  purposes  of  the  a^ysis  of  costs  as* 
sociated  with  providing  care  and  other  services. 

Safcnarda:  Original  questionnaires  are  retained  in  locked  files, 
accMWle  by  project  staff  under  supervision  of  the  principal  in¬ 
vestigator.  Access  to  records  is  strictly  controlled  and  a^wed  only 
fw  purposes  of  verification  of  data.  Individual  information  on  the 
mapietic  tape  may  only  be  accessed  through  use  of  the  linking 
code. 

Rctaatlaa  and  dtapeaal:  Information  in  individually  identifiable 
form  win  be  retained  only  for  ^irposes  of  extraction  and  vertfka- 
tion  of  the  pertinent  data.  AU  individoally  identitiable  information 
win  be  destroyed  as  soon  as  verification  is  completed.  It  is  an¬ 
ticipated  that  destruction  of  individnal  identifiers  will  be  accom- 
idUied  prior  to  1  January  1977. 

Syatani  Banaterfs)  and  addrem; 

Assistant  Secretary  for  Planning  and  Evaluation 
U.S.  Department  ^  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Project  Officer: 

DvMtor,  Office  of  Social  Servkes/Hnman  Development 
Office  of  the  Assistant  Secretary  fw  Planning  and  Evaluation 
U.  S.  Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Natllkallua  procedure;  Individuals  requesting  notification  as  to 
whethm^  the  system  of  records  contains  information  pertaining  to 
them  may  write  to  the  Princi^  Investigator  (see  below).  The 
request  for  notification  should  include  the  current  name  and  ad- 
dr^s  of  the  individual,  as  weU  as  other  names  and  addresses  used 
between  the  periods  1  January  197S  and  1  March  197S. 

Principal  Investigator: 

Kenneth  Jones 

Florence  Heller  School 

Brandeis  University 

351  South  Street 

Waltham,  Massachusetts  02154 

Record  acecaa  procedures;  Individuals  who  have  established  that 
the  system  of  records  contains  individoally  identifiable  information 
pertaining  to  them  may  inspect  and  copy  that  infemnation  at  Bran¬ 
deis  University,  Wahluun  Massachusetts.  The  individual  desiring 
access  to  his  or  her  record  should  write  to  the  Principal  Investiga¬ 
tor  (see  above),  i»Hirating  a  desire  to  inspect  his  or  her  record. 

CoutHdug  record  procedures;  Through  the  DHEW  Project  Of¬ 
ficer. 

Record  source  categariss;  Information  contained  in  the  system  of 
records  was  obtained  from  interviews  with  parents  or  guardians  and 
from  state  schoed  system  records. 

OS  ASPE  7  J1 

Systcas  name;  Study  of  Selected  Women  in  the  Health  Professions 
Schoob.  HEW/OS/ASPE 

SocurRy  daariBcalioa;  None. 

System  location; 

Urban  and  Rural  Systems  Associates 
Pier  One  and  one-1^ 

San  Francbco,  California  94111 

Categarka  of  ludbidoab  covered  by  the  system;  Approximately  1, 
000  students,  administrators,  faculty,  interns  and  rnidents  in  the 
health  professions. 

Categsrks  el  records  In  the  system:  PersonnaOy  rebted  narratives 
and  perceptions  of  individoal  experieacM  of  women  in  health 
pnrfessions  schoob,  includnig  retrospective  information  on  stu¬ 
dents’  experiences  leading  up  to  admission  to  the  school. 

AatharRy  ler  amiateMmcc  ol  the  system;  PuUic  HeaMi  Service 
Act,  Seetkm  513,  Sectioo  845,  Section  799A 
Rootinc  asm  of  records  amlatalned  la  the  system,  briadbg  categs 
rim  of  nasrs  and  the  parpaam  el  sach  aoes:  The  contractor  wOl  ag¬ 
gregate  individual  data  for  purpoees  of  pr^minary  identification  ^ 
criheal  variables  and  attitndes  iaflnencing  the  p^essional  career 
women  who  have  been  admitted  to  health  professions 

schools. 

Nkbs  aad  praetkes  iar  iteiiag,  retrbviag,  acccaahig,  rvtataiag, 
and  dhpoaiag  ol  reeards  ia  the  system: 


Storage:  Sound  on  tape. 

Retrievahility:  Individually  identifubb  information  may  be  ob¬ 
tained  by  listening  to  the  recorded  tapes. 

Safeguards:  The  tapes  are  kept  in  locked  cabinets  and  access  b 
limited  to  persons  invt^ed  in  transcr^tion  and  analysu. 

Reteatioa  aad  dbposal:  Individnal  identifiers  will  be  deleted  from 
the  tapes  as  soon  as  the  data  ctdlection  and  data  verification  efforts 
are  com^te.  The  stripping  of  mdividnal  identifiers  wifl  occur  prior 
to  1  January  1977. 

System  aunagerfs)  aad  sidrem! 

Assbtant  Secretary  for  Planning  aad  Evaluation 
U.S.  Department  of  Healdi,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Project  Officer: 

Directs,  Office  of  Special  Concerns 

Office  of  the  Assbtant  Secretary  for  Plaaning  and  Evaluation 
U.S.  Department  of  Health  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

NotUlcattoa  procedure:  Indhridoab  requesting  notice  as  to 
whether  the  system  of  records  contains  information  pertaiing  to 
them  should  write  to  the  Contractor’s  Project  Officer  (see  below), 
indicating  hb  or  her  name,  current  address,  addresses  used  dnr^ 
the  period  from  1  January  1974  to  31  December  1975,  along  with 
the  names  of  the  health  professions  schoob  attended,  or  with 
which  the  individual  was  otherwbed  assoebted. 

Contractor’s  Project  Officer: 

Bea  Levine 

Urban  and  Rural  Systems  Assoebtes 

Pier  One  and  one-half 

San  Francisco,  Califonua  94111 

Record  aeoem  proccdurcK  Individuab  who  have  established  that 
the  system  of  records  contams  information  relating  to  them,  may 
inspect  and  copy  such  reewd  by  contacting  the  Contractor’s  Pro¬ 
ject  Officer  (see  above). 

Cenleating  record  procednrcK  Through  DHEW  Project  Officer 
(see  above). 

Record  source  categorbs;  Personal  mterviews  recorded  on  mag¬ 
netic  tape  apd  conducted  by  contractor  personnel. 

OSES2A1 

System  name:  Secretary’s  Official  Ffles.  HEW/OS/ES 
Secailty  rlamlflrstbB;  None. 

System  locatba: 

Room  5239  -  North 

330  Independence  Aveneu  S.W. 

Washington,  D.C.  20201 

Categorbs  of  bdbidaah  covered  by  the  system:  Individuab  who 
have  contacted  the  Secretary  or  the  Under  Secretary  or  who  have 
been  contacted  m  writing  by  them. 

Categorta  ol  records  b  dm  system:  Hard  copws  of  documents 
signed  or  initialed  by  teh  Secretary  or  the  Under  Secretary. 

Authority  lor  mabteaaace  ol  the  systam:  5  U.S.C.  301. 

Routlae  aom  ol  records  amlMiAaed  b  the  system,  bcladbg  catego¬ 
ries  ol  aaers  aad  the  parpsms  ol  sach  aaos:  None. 

PoHcbs  aad  practices  br  atsrbg,  retrbvbg,  acccaabg,  retabbg, 
aad  dbposbg  ol  records  b  the  system: 

Storage:  The  records  are  mamtamed  m  hard  copy  filed  m  stan¬ 
dard  f3e  cabinets. 

Rctrbvahillty:  Records  are  mdexed  by  subject,  name  and  or¬ 
ganization.  Records  are  avaibbb  to  the  staff  of  die  Executive 
Secretariat  for  reference  purposes  in  staffing  out  issues  of  coueem 
to  the  Secretary  or  the  Under  Secretary. 

Sabgstsrds:  Direct  access  b  limited  to  the  staff  of  the  Executive 
Secretaibt.  Access  b  limited  dutiag  non-working  hours  to  m- 
dividnab  with  keys  to  the  fib  room. 

Rcbatba  aad  dbpaoal:  Records  are  mamtained  for  two  years  and 
are  then  seat  to  the  Nation<il  Archives. 

System  maasgrrfs)  aad  sddrim; 

Executive  Secretary  to  the  Department 

Room  5239  -  North 

330  Indepeudence  Avenue,  S.W. 

Washington,  D.C.  20201 
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Notillcatioa  procedure:  Inquirires  should  be  addressed  to  the 
system  manager  at  the  above  address.  The  inquirer  should  indicate 
the  subject  matter  of  the  issue  involved,  the  date  of  the  subject 
documents,  and  the  author  and/or  addressees. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records  are  derived  from  documents 
signed  or  initialed  by  the  Secretary  or  the  Under  Secretary. 

OASH  OPI  0001.01 

System  name:  Assistant  Secretary  for  Health  Correspondence  Con¬ 
trol  System  HEW/OASH/OPI 
Security  classification:  None. 

System  location: 

Public  Health  Service 
Room  17B08 
S600  Fishers  Lane 
RockviUe,  Md.  208S2 

Categories  of  iadividnals  covered  by  the  system:  Individuals  who 
have  contacted  the  Assistant  Secretary  for  Health  or  have  been 
contacted  in  writing  by  him. 

Categories  of  records  in  the  system:  Hard  copies  of  the  Assistant 
Secretary  for  Health’s  correspondence  and  computer  printout  and 
tape  control  system  records  of  that  correspondence. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Correspondence  records  maintained  in  hard  copy;  con¬ 
trol  records  maintained  on  computer  printout,  tape,  and  disc. 

Retrievability:  Hard  copy  records  indexed  alphabetically  by  name 
and  date  of  outgoing  correspondence  and  also  by  subject.  Detailed 
cross-referencing  on  computer.  Used  for  internal  reference  pur¬ 
poses  only. 

Safeguards:  Records  are  available  only  to  the  staff  of  the 
Assistant  Secretary  for  Health  and  are  maintained  in  file  cabinets  in 
a  secure  location.  Access  to  computer  system  limited  to  specific  in¬ 
dividuals  through  use  of  passwords. 

Retention  and  disposal:  Hard  copy  records  are  retired  to  Archives 
after  two  years;  control  records  are  maintained  indefinitely. 

System  managerfs)  and  address:  Executive  Secretary,  Public 
He^th  Service  (address  as  above). 

Notification  procedure:  Inquiries  should  indicate  the  name  of  the 
individual  wiOi  whom  the  Assistant  Secretary  for  Health  cor¬ 
responded,  the  date  of  the  incoming  correspondence  and  the  date 
of  the  ongoing  correspondence.  Inquiries  should  be  addressed  to 
the  Executive  Secretary  at  the  address  above. 

Record  access  procedures:  Executive  Secretary  (at  above  ad¬ 
dress). 

Contesting  record  procedures:  Executive  Secretary  (at  above  ad¬ 
dress). 

Record  source  categories:  Records  are  derived  from  incoming  cor¬ 
respondence  and  the  outgoing  correspondence  of  the  Assistant 
Secretary  for  Health. 

Systeau  exempted  from  certain  provisions  of  the  act:  None. 

Record  access  procedures: 

SSA  HA  0375.01 

System  name:  Presiding  Officer  Ffle  HEW  SSA. 

Security  classiRcation:  None. 

System  location:  All  hearing  offices  (See  Appendix  G). 

Categories  of  indhidnals  covered  by  the  system:  Claimant  -  Social 
Security  and  Black  Lung. 

Categories  of  records  in  the  system:  File  established  in  the  hearing 
office  of  hearing  actions  taken  on  each  particular  case. 

Authority  far  matetmanrr  of  the  system:  Sections  20S,  1631(dKl), 
and  1872  of  the  Social  Security  Act,  as  amended,  and  Section 
413(b)  of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as 
amended. 

Rsntins  uses  of  records  maintainfd  in  the  system,  incinding  cate^ 
rim  of  users  and  the  pnrposm  of  sn^  asm:  No  routine  uses  for  dis¬ 
closure. 


Polidm  and  practiem  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Folder. 

Retrievability:  Alphabetical.  As  a  reference  to  indicate  actions 
taken  in  a  particular  case  at  the  hearing  level,  in  order  to  permit  the 
presiding  officer  or  staff  to  reply  to  future  correspondence. 

Safe^ards:  Limited  access  to  Social  Security  Administration  of¬ 
fices;  limited  employee  access  to  need  to  know. 

Retention  and  disposal:  File  is  destroyed  two  years  after  final  ac¬ 
tion  was  taken. 

System  manager(s)  and  address: 

Director,  Bureau  of  Hearings  and  Appeals 
Room  S03 

801  North  Randolph  Street 
Arlington,  Virginia  22203 
Notification  procedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Record  access  procedures:  Written  request  to  above  address, 
providing  name  and  address  of  individual. 

Contesting  record  proccdnrm:  Same. 

Record  source  categorim:  Claimant,  representative,  appropriate 
members  of  the  public.  Social  Security  Administration  and  other 
government.  State  and  local  agencies. 

Record  source  categories: 

OHD  DDO  RO7.01 

System  name:  Developmental  Disabilites  Complaints  and  Cor¬ 
respondence  Files  HEW  OHD  DDO  R07. 

Security  classification:  None. 

System  location: 

Room  S64 

601  East  12th  Street 
Kansas  City,  Missouri  64106 

Categorim  of  individuals  covered  by  tbe  system:  Individuals  who 
have  made  inquiries  regarding  complaints  or  requested  information 
regarding  services  from  Developmental  Disabilities  program;  and 
those  who  have  commented  to  the  Department  on  its  proposed 
rules  and  practices. 

Categorim  of  records  in  tbe  system:  Name  and  address  of  in- 
dividuds  submitting  correspondence,  responses  and  exchanges  of 
material  associated  with  investigations  of  complaints  or  relaying  in¬ 
formation  to  appropriate  State  or  local  Developmental  DisabiUties 
agencies. 

Author^  for  maintenance  of  the  system:  Developmental  Disabili¬ 
ties  Services  and  Construction  Act  (P.L.  91-317). 

Routine  uses  of  records  maintanmd  in  the  system,  including  catego¬ 
rim  of  users  and  the  pnrposm  of  such  usm:  To  members  of  Congress 
who  inquire  on  behdf  of  a  constitutent;  to  a  State  or  local  agency 
or  institution  against  which  a  complaint  has  been  made;  See  De¬ 
partmental  Regulations,  (43  CFR  Part  3b)  Appendix  B  Items  1,8. 

Polictes  and  pmetiem  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Stor^:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

Retrkvabili^:  For  the  most  part  records  are  indexed  according  to 
State  and  within  each  State  by  ^habetkal  name  of  inquirer. 
Records  are  available  to  DDA  staff  involved  in  correspondence  and 
investigative  processes,  including  members  of  the  Office  of  General 
Counsd.  Occasionally,  personnel  with  special  expertise  in  other 
programmatic  areas  or  responsible  persons  at  State  or  local  agen¬ 
cies  may  be  (pven  records  for  the  purpose  of  assisting  DDA  staff  in 
resolution  of  issues. 

Safeguards:  Direct  access  is  restricted  to  authorized  DDA  staff; 
access  to  room  in  which  file  cabinets  are  maintained  is  limited  dur¬ 
ing  non-working  hours  to  those  with  keys  to  room. 

Retention  and  disposal:  Inquiry  records  are  maintained  three 
years;  complaint  and  investigative  records  are  maintained  five  years 
past  date  of  case  closing. 

System  manager(s)  and  addrem: 

Director,  Developmental  Disabilities  Office 
601  East  12th  Street,  3th  Floor 
Kansas  City,  Missouri  64106 
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NtMImttM  procedure:  System  manater;  for  general  inquiries, 
name  and  date  of  previoas  correspondence,  if  known;  for  com* 
plaintyinvestigative  material,  name  and  any  IJ).  number  assigned. 
Address  is  same  as  above. 

Kccord  access  precednree:  Same  as  above. 

Contesting  record  procednres:  Same  as  above. 

Accord  source  odcgorles:  Incoming  correspondence,  responses 
and  material  obtained  dnring  course  of  any  investigation,  in- 
dividnals  themselves. 

Systesns  cicaptod  frou  ccrtala  provisions  ol  tkt  act:  None. 

OHD  OCD  CB  2.01 

Systeu  nansc:  Children  Today  Mafling  List  HEW  OHD  OCD  CB. 
Socarity  flassllhstiun:  None. 

Syslcu  location: 

Room  4109 

400  •  6rh  Street,  S.W. 

Washington,  D.C.  20201 

Categories  of  intfvldaab  covered  by  the  systeu:  Subscribers  and 
contrilmtors  to  Children  Today 

Categortes  oi  records  in  the  systeu:  Names  and  addresses  of  sub¬ 
scribers  and  contiflnitors. 

Aothoi'Hy  for  maintenance  ol  the  systeu:  Childrens’  Bureau  Act  of 
1912. 

Routine  nau  ol  records  maintainrd  in  ttm  systeu,  faschadiag  catego¬ 
rtes  ol  nsers  and  the  porposu  ol  such  nau:  None. 

Polktes  and  practiou  for  storing,  retrieving,  acccasiag,  retaining, 
and  disposing  ol  records  in  tte  systeu: 

Storage;  Addressograph  plates,  paper  files. 

RctrtevabUity:  Indexed  alphabetically. 

Saiegnards:  Available  to  anthroized  persons  only. 

Retention  and  disposal:  Records  are  retained  indefinitely,  names 
removed  by  request 
Systeu  uaaagcr(s)  and  address: 

Publications  Coordinator 

Room  4109 

400  -  6th  Street.  S.W. 

Washington,  D.  C. 

NotWration  procednre:  Same  as  above;  written  requests  only. 
Record  accen  procedares:  Same  as  above. 

Contesting  record  procednres:  Same  as  above. 

Record  sonree  categortes:  Incoming  correspondence,  telephone 
caOs,  indhriduab  themselves. 

Systcus  exeupted  frou  certain  proviaioaa  of  the  act:  None. 

OHD  OCD  CB  3.01 

Systeu  naue:  Education  for  Parenthood  Mailing  List  HEW  OHD 
OCD  CB. 

Seenrity  claasMIcation:  None. 

Systeu  location; 

Room  SISS 

400  -  6th  Street,  S.W. 

Washington,  D.C.  20201 

Categortes  of  tndividnali  covered  by  the  systeu:  Individuals  in¬ 
terested  in  the  Education  for  Parenthood  programs. 

Categortes  of  records  in  the  systeu:  Names,  title,  addresses. 
Anthorlty  for  uaintenanfe  of  the  systeu:  42  USC  626. 

Rontint  asu  of  records  uaintahud  in  the  systeu,  iaeloting  catego¬ 
rtes  of  noers  and  tte  parpoou  of  sach  uses:  None. 

PsHcits  and  practices  lor  itering,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  la  the  systeu: 

Storage;  Addressograph  plates,  paper  files. 

RctrtevahiHly:  Indexed  ah>habetically. 

Ssdsgaards:  Available  only  to  authorized  persons. 

Retentlsa  and  dispasal:  Names  kept  on  fde  indefinitely.  May  be 
removed  by  request 
Systeu  uanagnjs)  and  addrear 
Program  Planning  Specialist 
RoomSlSS 
400  •  6th  Street,  S.W. 

Washington,  D.C.  20201 

TIslBIrnllsn  procedure:  Same  as  above;  written  requests  only. 


Record  acccu  procedures;  Same  as  above. 

Conteatiag  record  procedures:  Same  as  above. 

Record  source  categories:  Grant  files,  letters,  telephone  calls,  in¬ 
dividuals  themselves. 

Systems  exempted  from  certala  provisions  of  the  act:  None. 

OHD  OCD  CB  4.01 

System  name:  National  Center  on  Child  Abuse  and  Neglect  Mailing 
list  HEW  OHD  OCD  CB. 

Security  classHIcation:  None. 

System  locathu: 

Room  5863 

400  -  6th  Street,  S.W. 

Washington,  D.  C.  20201 

Categortes  of  iudividnals  covered  by  tte  systeu:  Persons  interested 
in  the  National  Centers  publications,  interested  in  mak^  grant  ap¬ 
plications,  project  directors,  social  wooers  and  others  interested  in 
information  on  child  abuse  and  neglect 
Categortes  of  records  la  the  systeu:  Names,  titles,  addresses. 
Authority  for  nsaintenance  of  the  systeu:  PL  93-247,  The  Chfld 
Abuse  Prevention  and  Treatment  Act 
Ronttee  asu  of  records  mainteiacd  la  the  systeu,  iaclading  catego¬ 
rtes  of  a  sen  and  the  parpoou  of  sach  uses:  None. 

Polktes  and  praetteu  for  steriag,  retrieving,  accessing,  retaWag, 
«id  dtepaslag  ol  records  la  the  systeu: 

Storage:  Addressograph  plates,  paper  files. 

Retrievahility:  Indexed  alphabetically.  Various  categories  of  in¬ 
stitutions,  agencies,  organizations  are  cross-indexed. 

Safeguards:  Available  only  to  authorized  personnel 
Retention  and  dispoeal:  Names  are  kept  indefinitely;  may  be 
removed  on  request. 

System  uanager(s)  and  addreu: 

Administrative  Assistant 

Room  5564 

400  -  6th  Street,  S.W. 

Washington,  D.C. 

Notification  procedure:  See  above;  written  requests  only. 

Record  acccu  procedures;  See  above. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Grant  applications,  letters,  telephone 
calls,  other  OCD  mailing  Usts,  individuals  themsdves. 

System  exeupted  frou  certain  provisions  of  the  act:  None. 

OHD  OCD  CB  5A1 

System  aaur;  National  Center  for  Chfld  Advocacy  Mailing  list 
HEW  OHD  OCD  CB. 

Security  classiBcatioa:  None. 

Systeu  location: 

Room  5819 

400  -  6th  Street,  S.W. 

Washington,  D.  C.  20201 

Categortei  of  ladhrldnals  covered  by  the  systea^:  Persons  interested 
in  Chfld  Advocacy  activities  including  social  workers,  foster 
parents,  juvenile  court  judges.  Community  Coordinated  Cl^  Care 
program  directors,  various  Federal  staff  and  members  of  the 
general  puUic  who  have  requested  information. 

Categortes  ol  records  in  the  systeu:  Names,  titles,  addiesses. 
Anthorlty  for  uainteuanre  ol  the  system:  Childrens’  Bureau  Act  of 
1912. 

Rootlae  asu  of  records  ualatainfd  la  the  systeu,  Inriudiag  catego¬ 
rtes  of  nsers  and  the  purpeses  of  sach  uses:  None. 

Polktes  and  practices  for  staring,  retrtevteg,  accessing,  rctainlag, 
and  dispoteng  of  records  in  the  system: 

Storage;  Addressograph  plate,  paper  ffle. 

RetetevahiHly:  Inctexed  alphabetically  cross-indexed  by  area  of 
subject  interest 

Safeguards;  Available  only  to  authorized  personnel 
Retention  and  dispooal:  Names  kept  on  file  indefmitety;  may  be 
removed  on  request. 

System  nsanagerfs)  and  addrrss; 

Chief,  NCCA 
Room  5819 
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400  •  6th  Street.  S.W. 

Washington,  D.  C.  20201 

Nodficatlon  procedure:  See  above;  written  requests  only. 

Record  ncccss  procednres:  See  above. 

Contestinf  record  procedures:  See  above. 

Record  sonree  categories:  Other  OCD  mailing  lists  grant  applica¬ 
tions,  letters,  telephone  calls,  individuals  themselves. 

OHD  OCD  n  1 

System  name:  OCD  Project  Staff  Lists  HEW-OHD-CCD-IX 
Seculty  claseiBcarton:  None. 

System  location: 

Room  113,  Federal  Office  Building 
SO  Fulton  Street 
San  Francisco,  Calif.  94102 
and  at  Regional  Federal  Records  Centers 
Categories  of  indlvldaals  covered  by  the  system:  Directors  and 
staff  of  Child  Abuse  and  Neglect,  Handicapped  Cluster  Head  Start, 
Head  Start,  Head  Start  Supplementary  Training,  and  Home  Start 
programs  and  Parent  Child  Centers,  and  State  Regional  Training 
Offices  in  Region  DC. 

Categories  of  records  in  the  system:  Name,  business  address,  busi¬ 
ness  telephone  number,  biographies,  employees  with  salaries  above 
certain  level. 

Aathority  for  maintenance  of  the  system:  Community  Services  Act 
of  1974  (42  use  2701). 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  files  are  routinely 
used  externally  in  handling  inquiries  from  members  of  Congress; 
used  in  handl^  inquiries  from  other  federal  agencies;  used  as  a 
resource  by  consultants  contracted  by  OCD;  used  in  handling  inqui¬ 
ries  from  general  public. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  folders  in  standard  legal-sized 
ffle  cabinets. 

Retrievability:  The  files  are  indexed  alphabetically.  Records  are 
available  to  OCD  staff  involved  in  correspondence  and  funding 
processes,  including  staff  members  with  DHEW,  i.e.:  General 
Counsel. 

Safeguards:  Direct  access  is  restricted  to  OHD  personnel;  access 
to  room  in  which  file  cabinets  are  maintained  is  limited  during  non- 
working  hours  to  those  with  keys  to  room. 

Retention  and  disposal:  Files  are  maintained  three  fiscal  years  and 
are  removed  to  the  Federal  Records  Disposal  Center  thereafter. 
System  manager(s)  and  address: 

Director,  OCD,  Region  IX 
Room  117 
SO  Fulton  Street 
San  Francisco,  CA  94102 

Notificatioa  procedure:  System  Manager;  upon  written,  telephone, 
or  personal  request,  the  public  may  make  appointments  to  view 
requested  data. 

Record  access  procedures:  See  above. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Incoming  correspondence,  responses, 
and  materials  obtained  during  course  of  program.  Individuals  them¬ 
selves. 

Sysleau  exempted  from  certain  provisions  of  the  act:  None. 

OHD  OCD  IX  2.01 

SyHcm  name:  Parent  Council  Advisory  Members  HEW-OHD-OCD- 
IX-2 

Security  classification:  None. 

System  location: 

Room  113,  Federal  Office  Building 

SO  Fulton  Street 

San  Francisco,  CA  94102 

Categories  of  kadis  idnals  covered  by  the  system:  Directors,  Con¬ 
sultants,  Staff,  Board  A  Committee  Members. 

Cntfgarhi  el  records  M  the  system:  Name,  Business  A  Home  Ad¬ 
dress,  Business  A  Home  Telephone  Numl^rs,  Title,  Biographies, 
Employees  with  salaries  above  certain  level. 


Authority  for  maintenance  of  the  system:  Community  Services  Act 
of  1974  (42  use  2701). 

Routine  uses  of  records  maintained  in  the  system,  incladiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  ffles  are  routinely 
used  externally  in  handlmg  inquiries  from  members  of  Congress; 
used  in  handling  inquiries  from  other  federal  agencies;  usod  as  a 
resource  by  consultants  contacted  by  OCD;  used  in  handling  inqui¬ 
ries  from  general  public  and  Parent  Council  Advisory  grantees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Records  are  maintained  in  folders  in  standard  legal-size 
file  cabinets. 

Retrievability:  The  files  are  indexed  alphabetically.  Records  are 
available  to  ()CD  staff  involved  in  correspondence  and  funding 
processes,  including  staff  members  within  DHEW,  i.e.:  General 
Counsel. 

Safeguards:  Director  access  is  restricted  to  OHD  personnel;  ac¬ 
cess  to  room  in  whic  file  cabinets  are  maintained  is  limited  during 
non-working  hours  to  those  with  keys  to  room. 

Retention  and  disposal:  Files  are  maintained  three  fiscal  years  and 
are  removed  to  the  Federal  Records  Disposal  Center  thereafter. 
System  manager(s)  and  address: 

Director,  OCD,  Region  IX 
Room  117 
SO  Fulton  Street 
San  Francisco,  CA  94102 

Notification  procedure:  System  manager;  upon  written  telephone, 
or  personnel  request,  the  public  may  make  appointments  to  view 
requested  data. 

Record  access  procednres:  See  above. 

Contesting  record  procedures:  See  above. 

Record  sonree  categories:  Incoming  correspondence,  responses, 
and  materials  obtained  during  course  of  Parent  Council  Advisory 
programs,  individuals  themselves. 

Systems  exempted  frmn  certain  provisions  of  the  act:  None. 

OHD  ONAP  1.01 

System  name:  Mailing  list  for  ONAP  publications.  OHD-ONAP 
Security  classification:  None. 

System  location: 

Room  41S2  Donohoe  Building 
400  -  6th  St.,  S.W. 

Washington,  D.C.  20201 

Categories  of  individnals  covered  by  the  system:  Individuals  who 
request  information  on  Native  American  Programs. 

Categories  of  records  in  the  system:  Name  and  address  of  in¬ 
dividuals  or  organizations  who  request  information 
Aathority  for  maintenance  of  the  system:  P.L.  93-644  ‘Headstart, 
Economic  'Opportunity,  and  Community  Partnership  Act,  1974*, 
Title  VIH-Native  American  Programs. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  fim  pnrpoocs  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoBing  of  records  in  the  system: 

Storage:  The  addresses  are  kept  in  card  index  file  box. 
Retrievability:  Indexed  by  individual  or  organizational  name. 
Safeguards:  Access  to  authorized  personnel  only. 

Retentioa  and  disposal:  List  will  be  permanent  mailing  list. 

System  managers)  and  addrem: 

Public  Information  Officer 
Room  4829  Donohoe  Bldg. 

400 -  .6th  St.,  S.W. 

Washington,  D.C.  20201 

Notificatioa  procedure:  System  manager  address  same  as  above. 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Incoming  correspondence,  individuals 
themselves. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OHD  ORS  R10.01 

System  naam:  Office  of  Rehabfiitation  Services  Mailing  Lists.  OHD- 
ORS-RIO 
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Sfilty  daHlIleallM:  None, 
lecstlens 

Depertment  of  Health,  Education  and  Welfare 
Office  of  Rehabilitation  Senrices 
Room  1001,  Arcade  Plaza  Bnfldiog 
1321  Second  Avenue 
Seattle,  Washington  98101 

Catagaifci  el  IndlfMnali  covered  hr  the  system:  Providers  of  reha- 
bSitation  services  in  Region  X  individnals  who  have  requested  that 
they  receive  program  information,  grantees,  grant  applicants. 

Categorim  el  reeecde  In  the  syetem:  Name,  address,  title,  phone 
numbers. 

Authority  lor  milniiesan  el  the  system:  P.L.  93-112. 

Reuthw  uses  el  records  msiutaiued  in  the  system,  iuclutfug  catege- 
rim  el  users  and  the  purpsees  of  such  uses:  None. 

Policies  and  practices  far  storing,  rctrlevlug,  accessfag,  rctainfag, 
and  diapeafag  ol  records  in  the  system: 

Sterage;  Card  files. 

Ectrlevahility:  Indexed  by  name.  Used  by  ORS  staff  to  dis¬ 
seminate  program  information. 

Safeguards:  Access  by  authorized  personnel  only. 

Reteutlsn  mmi  dfspesal:  Retained  indefinitely. 

System  mauagerfs)  and  addrem; 

Director,  Office  oi  Rehabilitation  Services 
OHD.  DREW,  M.S.  137 
Arcarde  Plaza  Buflding 
1321  Second  Avenue 
Seattle,  Washington  98101 
Netificatiea  procetec:  Same  as  above. 

Record  accem  procedures:  Same  as  above. 

Coutestiag  record  procedures:  Same  as  above. 

Record  source  categories:  Individnals  themselves,  from  grant  ap¬ 
plications. 

Systems  craupted  from  certain  {wovisioas  of  the  act:  None. 

Systems  exempted  from  certain  provisions  of  the  act: 

HRA  NCHS  0017.01 

System  name:  Health  and  Demographic  surveys  conducted  in  ran¬ 
dom  samples  of  the  U.S.  population.  HEW/HRAyNCHS. 

Security  clnmHIcsHeu:  None. 

System  locatisn: 

Parklawn  Building 
S600  Fishers  Lane 
Rockville,  Maryland  20852 

Categories  of  individnals  covered  by  the  system:  Individnals  and 
membm  of  houseluMs  selected  by  random  sampling  techniques  to 
be  rei»esentative  of  the  civilian  noninsthutionalized  population  of 
the  United  States. 

Categsrics  of  records  fa  the  system:  Statistical  records  containing 
information  on:  (1)  the  incidence  of  illness  and  accidental  injuries, 
prevalence  of  diseases  and  impairments,  the  extent  of  disability, 
the  utilization  and  cost  of  healdi  care  services,  and  other  health 
characteristics  of  individnals  obtained  in  one-thne  household  inter¬ 
views;  or  (2)  the  dietary  intake,  biochemical  test  data,  body  mea¬ 
surements,  X-rays,  and  clinical  measurements  of  individnals  ob¬ 
tained  fa  single-visit  health  examinations;  (w  (3)  marital  and  child 
bearing  history  and  intended  future  births,  the  use  of  prenatal  care, 
and  the  family  planning  practices  of  individual  women  obtained  by 
interview.  Demographic  and  socioeconomic  characteristics  such  as 
age,  niaritai  status,  education,  occupation,  and  famSy  income  are 
abo  obtained  for  individnals  in  this  system  of  statistical  records. 

AufherRy  far  auinfauance  ef  the  sysfam:  Public  Health  Service 
Act  Section  306(bXlK42  U,S.C.  242k). 

Reutfae  urns  ef  rccacds  mafatafaed  fa  fac  sysSon,  farludfag  catega- 
rlm  of  amn  aud  the  purpsees  el  such  uses:  The  data  are  dis- 
seminated  for  purposes  of  statistical  research  and  analysis  outside' 
HEW  fa  forms  which  do  not  permit  the  identification  of  in- 
divkfaals.  such  as  pubbeationa  of  statistical  tables,  specially 
requested  tabulations,  and  pubbe  use  computer  tapes.  These  are 
communicated  to  interested  persons  outside  HEW,  such  as  mem¬ 
bers  of  Congress  and  thev  s^fs,  other  executive  branch  agencies, 
universities.  States,  cities,  private  foundations,  etc.  The  findings 
are  used  by  demognvhm,  sociologists,  health  statisticians, 
epidemiologists,  o&er  sdwlars  and  concerned  citizens,  to  evaluate 


health  matters,  make  determinations  on  needs  for  legislation,  ap¬ 
propriations,  new  service  programs,  and  the  like.  D^  coDec^n, 
processing,  and  analysis  are  from  time  to  time  conducted  for 
NCHS  by  private  contractors,  under  guarantees  by  the  contractors 
of  confidiMtiality. 

PoUefas  and  practlem  far  sfarfag,  rctrfavfag,  acccsshig,  rctaluhig, 
and  dfspealag  el  records  fa  the  ayafam: 

Storage:  The  records  are  transferred  onto  magnetic  tapes  without 
name  and  address  information  and  are  maintained  on  magnetic 
tapes  for  an  indefinite  period. 

RctrlseahlHty:  A  serial  number  tied  to  the  seketion  process 
successively  smaller  geofpq>hic  areas  is  assigned  to  each  record  on 
magnetic  tape.  This  serial  number  also  appears  on  the  original 
record.  Each  mag^tic  tape  containing  records  in  this  system  has  a 
unique  identification  number  and  title.  Orighud  survey  records  are 
reviewed  for  accuracy,  edited,  and  data  (withrat  personal 
identifiers  such  as  name  or  SSN)  are  transferred  to  magnetic  tape. 
Then  the  original  records  are  shxed  at  the  Federal  Records  Center. 
The  tape  is  used  for  statistical  purposes  only.  These  uses  include 
the  prepmtion  of  aggregated  data  in  the  form  of  statistical  tables 
for  publication,  anal]rsis,  and  interpretation,  to  meet  the  legi^tive 
mandates  of  P.L.  93-353,  to  determine  leveb  of  illness  and  disabili¬ 
ty  and  their  effects  on  tte  popufatiM,  the  use  of  health  care  facili¬ 
ties,  trends  fa  family  formation  and  dissolution,  and  the  like.  Users 
consbt  of  health  planners,  statbticiaas,  eindemiologbts,  desnog- 
raphers,  and  others  concerned  with  the  problems  ^  health  and 
hmdth  care. 

Safagnarde*  AH  employees  al  NCHS,  as  a  conditioa  of  employ¬ 
ment,  sign  an  affidavit  bfading  them  to  nondbclosure  ci  identtfiable 
individoid  information.  Since  the  magnetic  tapes  have  no  name  and 
address  information,  users  of  the  tiq>e  could  only  identify  specific 
individnab  by  relating  the  serial  number  on  the  tape  to  the  original 
record.  Only  employees  of  NCHS  are  permitted  access  to  the  mag¬ 
netic  tapes  with  the  serial  numbers  described  above  or  to  the  files 
contain^  the  original  records.  Magnetic  tapes  with  serial  numbers 
of  individual  records  removed  are  made  avauble  for  pobbe  use. 

ReSentfau  and  dbpeeal:  The  original  records  are  retained  in  office 
files  of  NCHS  until  the  pro^ss  of  conversion  to  magnetic  tiq>e  and 
verification  (d  information  u  compbted.  Thb  process  is  completed 
within  approximately  nine  months.  The  oiigi^  records  are  then 
sent  to  tte  Federal  Records  Center  where  they  are  storml  for  5 
years  for  interview  survey  records  and  10  years  for  examination 
records.  MicrofSm  c<^ies  of  examination  records  are  retained  at 
the  Federal  Records  Center  for  40  years. 

SyiSim  nunagerfs)  and  addresK 
Director 

National  Center  for  Health  Statistics,  HRA 
5600  Fishers  Lane 
Rockv^,  Maryland  20652 

NedBeatfan  procedure:  None. 

Record  acocm  procedures:  None. 

Coulestfag  record  precedurti:  None. 

Record  source  categories:  None. 

Syfaems  ezemptod  from  certain  prsvbfaus  of  the  act:  With  respect 
to  thb  system  of  records,  exemption  has  been  granted  from  the 
requirements  contained  in  subsections  552a(cX3),  (d),  (eX4XO).  (H)> 
and  CD  and  (f),  in  accordance  with  the  provision  of  subsiretion 
552a(kX4)  of  t^  Privacy  Act  of  1974.  The  reason  thb  system  has 
been  exempted  b  that  thb  system  contains  only  records  required 
by  statute  to  be  maintained  and  used  solely  as  statistical  records. 

Revisions  of  a  number  of  paragraphs  to  the  following  Notices  of 
Systems  of  Record: 

OS  ASAM  FT  IgJl 

System  namr:  Unfair  Labor  Practice  Rec<Hds.  HEW/OS/ASAM/PT. 

Security  ciamificatlen:  None. 

System  facatfau:  Personnel  Offices  of  the  Department  shown  in 
(See  Apfdication  for  Employment  Records,  HEW  System  OS- 
ASAM-1 ,  Appendix  1  and  offices  of  operating  officiab  in  organiza¬ 
tional  units  serviced  by  those  Personnel  Offices. 

Cafagarkt  of  fadhridaab  covered  by  the  syalem:  Current  HEW 
employees  and  union  officiab. 

CaSegorks  ol  records  fa  the  syalem:  Thb  system  of  records  con- 
sbts  of  a  variety  of  records  lebting  to  an  unfab  labor  practice 
charge.  Examples  of  information  which  may  be  included  in  thb 
system  are  the  employee’s  name.  Social  Security  Number,  grade. 
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iob  title,  emi^ymeiit  hitt(»y  and  a  Tariety  of  worit  and  peraoanel 
records  asaocia^  witk  tlw  chaiget  and  reqoked  under  proceedings 
establislied  by  Ezecnthre  Order  11491  ud  Deportment  of  Labw 
Regulations. 

Aothsi'ltj  far  mohlcnanec  of  the  i^atan:  Execnthre  Order  11491, 
as  amended. 

rks  al  nacrs  and  the  pnrpaaes  al  anch  nacs:  Informatkm  in  this 
system  may  be  rdeased  to: 

1.  The  Department  of  Labm. 

2.  In  accordance  witt  Items  13>4,5,7,8,  of  Depaitmmital 
Regulations,  (4S  CFR  Part  %),  Af^oidix  B. 

3.  The  Federal  Labor  Rdations  Cooncfl. 

rVBOES  IBS  pncnCB  Wtr  RUBH^g 

mi  diipoah«  al  reeards  ta  the  afatam: 

Starage:  Records  are  maintained  in  file  folders. 

RitiiisahllRj;  Recwds  are  retrievable  by  name.  They  are  used  to 
make  a  determination  on  and  to  docnment  a  decision  made  on  an 
unfair  labor  practice  charge  Qed  by  an  employee  or  union  offidaL 
Infwmation  from  this  system  may  be  used  by  Department  offidals 
for  preparing  statistical  summary  or  management  reports. 

SsirguBrdf  When  not  in  use  by  authorized  persons,  these 
records  are  stored  in  lockaUe  metal  ^  cabinets.  Access  to  and  use 
of  these  records  arc  limited  to  personnel  who  have  a  need  for  the 
records  in  performance  of  official  duties. 

Rdcatiaa  and  dbpasal:  The  case  files  are  maintained  as  long  as 
they  may  be  pertinent  for  purposes  precedent  or  as  management 
information  devices.  When  no  longer  useful  for  such  purposes,  they 
are  destroyed. 

SysSeui  managerfs)  and  address:  Personnel  Officer  shown  in  Ap¬ 
pend  1  of  OS-ASAM-PT-1  who  services  th  organizational  unit  in 
which  the  individual  is  emfdoyed. 

Nstllh  BlisB  prueedure:  Contact  the  systems  manager  and  provide 
name,  i^proximate  date  of  record,  the  unfair  labw  practice  charge 
as  specifod  by  the  complainant,  and  management  component  in 
which  the  charp  was  filed.  ^ 

Record  access  procedures:  Same  as  above. 

Coalesttog  record  procedures:  Same  as  above. 

Record  source  rutegerfci;  Information  in  this  system  of  records  is: 

1.  Supplied  directly  by  the  individual,  or 

2.  Dc^ed  from  iirforraation  supjdied  by  the  individual,  or 

3.  Supidied  by  testimony  of  witnesses,  or 

4.  Supplied  by  union  officiah,  or 

5.  Supplied  by  Department  officiah. 

SystcHU  esenspled  fraui  certain  previsisni  of  the  act:  None. 

OS  A8C  lAl 

Systesi  aaase:  Accounting  records  of  Payments  to  Individuah  from 
Agency  and  R^ioiuil  Financial  Management  and  Disbursing 
Offices.  HEW  OS  ASC  1. 

Sccuri^  claasiDcatioa:  None. 

Systcui  tofuHnn:  See  appendix  1. 

Caiegsrfai  of  jndj'iidusli  cooered  ^  the  ^slem:  Persons 
anthori^  to  travel  on  official  HEW  business;  persons  awarded  an 
HEW  grant,  contract  or  loan;  persons  authorized  emergency  salary 
advances;  and  consultants  funuslimg  admmistrative  and  miscellane¬ 
ous  services. 

Cuhgerhi  ef  recurds  M  the  systeus:  Name,  identification  number, 
address,  purpose  payment,  accounting  clusifkation  and  amount 
paid. 

Anlharily  far  asainicaanec  af  the  qrslcm:  Budget  and  Accounting 
Act  19S0  (PL  81-784). 

BsuHni  uses  al  reoards  maMained  in  the  ^sten,  Inriuding  ratrge 
rks  af  aaers  and  the  purjpaaH  af  such  naes:  To  the  Treasury  Depart¬ 
ment  for  check  prqwration;  to  members  of  CongrcM  on  behalf  oi  a 
constituent  or  concerning  a  federal  financial  assistance  program; 
See  Departmental  Regulafions  (4S  CFR  Part  Sb),  Appendix  B. 

PsBrhs  and  pmdfcea  far  alarMg,  rilihiihig,  aeeeaahag,  rataWng, 
and  dhpaaing  af  raearda  in  the  ayalcm: 

Storage:  Hard  copy  documents  are  mannaOy  filed  at  agency  and 
regionil  office  sites;  and  on  disc  pack  and  magnetic  tape  at  central 
compuier  sites. 

RitrhiaMMtj:  This  varies  according  to  the  paiticnlar  operating 
accountnig  system  within  the  Agency  and  Regional  Office.  UsuaOy 


the  hard  copy  document  is  filed  by  name  within  accounting  classifi¬ 
cation.  Computer  records  may  be  indexed  by  social  security 
number  and  vcmcher  number.  Intra-depaitmental  uses  and  transfers 
concern  the  validation  and  certification  for  payment,  and  for  HEW 
internal  audits. 

Saft guards!  Minimum  safeguards  to  msure  integrity  of  records, 
and  thm  required  to  provide  protection  against  loss  by  accident  of 
carelessness;  these  records  are  classified  as  public  information  and 
are  avaflable  through  the  Freedom  of  Information  Act. 

Rctawtian  and  dhpaaal:  Records  are  purged  from  automated  files 
once  the  accosuting  purpose  has  been  served;  printed  copy  and 
manual  documents  are  retained  and  disposed  of  in  accori  with 
General  Accounting  Office  princqiles  and  standards. 

Syatom  managerfs)  and  addkem:  See  appendix  2. 

Nutlfhatlau  procedure:  Inquiries  are  to  be  made,  ekher  in  writing 
or  in  person,  to  the  organizatioas  Usted  under  ‘Lr^tion*  in  appen¬ 
dix  l,with  die  exception  of  Food  and  Drug  Adftiinistration  contact: 
FDA  Privacy  Coordinator  (HF-SO) 

Food  and  Drag  Administration 
5600  Fishers  Lane 
Rockville,  Md.  20852 

Give  name  and  social  security  number,  purpose  of  payment 
(travel,  grut,  etc.)  and,  if  possible,  the  agency  accounting 
classification. 

Rceord  aeons  procedum:  Same  as  in  ‘Notification*.  See  above. 

Contaating  record  procedum:  Same  as  in  ‘Notification*.  See 
above. 

Record  source  categerin:  Travel  vouchers  submitted  by  the  in¬ 
dividual;  grant,  contract  or  loan  award  document;  consultant  invo¬ 
ke  of  services  rendered;  and  aiqilkation  for  travel  advance. 

Syatcau  cxeaspted  froui  certain  provisions  of  the  act:  None. 

Appeitoix  1  Location 


Payments  to  Individuals  records  are  located  at  the  following 
HEW  Regional  Offices: 

Regional  Office  01 

John  F.  Kennedy  Federal  Bldg. 

Government  Center 
Boston,  MA  02203 

R^knal  Office  02 
26  Federal  Plaza 
New  Y<^,  NY  10007 

Regional  Office  03 
Post  Office  Box  12900 
Philadelphia,  PA  1910R 

Regional  Offke  04 
50  Seventh  Street,  N.E. 

Atlanta,  GA  30323 

R^knal  Office  05 
Room  712 

433  West  Van  Buren  Street 
Chicago,  IL  60607 

R^knal  Office  06 
1114  Commerce  Street 
Dallas,  TX  75202 

Regional  Office  07 

Federal  Office  Bldg.  • 

601  East  12th  Street 
Kansas  C^ity,  MO  64106 

Regional  Office  08 
19to  A  Stout  Streets 
Denver,  CO  80202 

R^ional  Office  09  - 

50  Fulton  Street 

San  Francisco,  CA  94102 
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Regional  Office  010 
Arcade  Plaza  Bldg. 

1319  Second  Avenue 
Seattle,  WA  90101 

Payments  to  Individaah  records  are  located  at  the  following 
HEW  Agency  Headquarters  and  Field  Offices:- 

Office  of  the  Secretary  (to  include  Office  of  Human  Resources 
records) 

Dhr.  of  Acconntmg  Opmations 
Washmgton,  DC  20201 

Office  of  Education 
Accounting  Operations  Section 
Federal  Office  Bldg.  06 
Washington,  DC  20202 

National  Institute  of  Education 
Finance  Division,  Room  710 
1200  14th  Street  N.W. 

Washington,  DC  20208 

Health  Services  Adm. 

Office  of  Fiscal  Services 
Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Md.  20852 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
77  Warrent  Street  Brighton 
Boston,  MA  02135 

Heatlh  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
Bay  and  Vanderbilt  Streets  -  Stapleton 
SUten  Island,  NY  10304  < 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  MD  21211 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
6500  Hampton  Boulevard  -  Larchmont 
Norfolk,  VA  23508 

Health  Services  Adm. 

Addiction  Research  Center 
Leestown  Pike  •  Box  2000 
Lexington,  KY  40501 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
CarviOe.  LA  70721 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 

210  State  Street 

New  Orleans.  LA  70118 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
4400  45th  Avenue  North 
Galveston.  TX  77550 

Health  Services  Adm. 

PHS  InduM  Health  Area  Office 
Federal  Office  Bldg..  &  U.S.  Court  House 
500  G<M  Avenue,  S.W. 

Albuquerque,  NM  87101 

Health  Services  Adm. 

PHS  Indian  Health  Area  Office 
338  Post  Office  A  Court  House  Bldg. 

Oklahoma  City,  OK  73102 

Health  Services  Adm. 

Aberdeen  Area  Office 


Indian  Health  Service 
Federal  Bldg. 

Aberdeen,  57401 

Health  Services  Adm. 

03  At  7th  West  Central  Avenue 
Pott  Office  Box  2143 
Billingt,  MT  59103 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
15th  Avenue  A  Lake  Street 
San  Francisco,  CA  94118 

Healfii  Services  Adm 
ras  Indum  Health  Area  Office 
801  Bast  Indian  School  Road 
Phoenix,  AZ  85014 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
1 131  14th  Avenue,  Sooth 
Post  Office  Box  3145 
Seattle.  WA  98114 

Health  Services  Adm. 

Alaska  Area  Native  Health  Service 
Post  Office  Box  7-741 
Anchorage,  AK  99510 

PuUk  Health  Service 
Center  for  Disease  Control 
1600  Clifton  Road 
AtlanU,  GA  30333 

Public  Health  Service 

Nati  Institute  for  Occupational  Safety  A  Health,  CDC 
532  U.S.  Post  Office  A  Courthouse  Bldg. 

Cincinnati,  OH  45202 

Food  and  Drug  Adm. 

HFA-120 

5600  Fishers  Lane  ■ 

Rockville.  MD  20852 

Food  and  Drug  Adm. 

880  W.  Peachtree  SL,  N.W. 

Atlanta,  GA  30309 

Food  and  Drug  Adm 
585  Commercial  Street 
Boston,  MA  02109 

Food  and  Drug  Adm. 

599  Delaware  Avenue 
Buffalo.  NY  14202 

Food  and  Drug  Adm. 

Room  700  -  Federal  Office  Bldg. 

850  3rd  Avenue  (At  30th  Street) 

Brooklyn,  NY  11232  ■ 

Food  and  Drug  Adm. 

20  Evergreen  PI. 

East  Onnge,  N  J.  07018 

Food  and  Drug  Adm. 

Room  1204,  U.S.  Customhouse 
2nd  A  Chestnut  Streets 
Philadelphia.  PA  19106 

Food  and  Drug  Adm. 

900  Madison  Avenue 
Baltimore.  MD  21201 

'  Food  and  Drug  Adm. 

P.O.  Box  S-4427 
San  Juan,  P.R.  00905 

Food  and  Drug  Adm. 

Room  1222  Main  Post  Office  Bldg. 
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433  West  Van  Boren  Street 
Chkaso.  IL  60607 

Food  and  Drug  Adm. 

1S60  East  Jefferson  Avenoe 
Detroit.  MI  48207 

Food  and  Drag  Adm. 

1 141  Central  Parkway 
Cincinnati,  OH  4S202 

Food  and  Drag  Adm. 

240  Hennepin  Avenue 
Minneapolb,  MN  SS401 

Food  and  Drag  Adm. 

3032  Bryan  Street 
Dallas.  TX  7S204 

Food  and  Drag  Adm. 

Room  222  U.S.  Customhoose  Boilding 

423  Canal  Street 

New  Orleans,  LA  70130 

Food  and  Drag  Adm. 

National  Center  for  Toxicological  Research 
Jefferson.  AR  72079 

Food  and  Drag  Adm. 

1009  Cherry  Street 
Kansas  City,  Mo.  64106 

Food  and  Drag  Adm. 

Room  1002  u!s.  Courthouse  &  Customhouse  Building 
1114  Market  Street 
St  Louis,  MO  63101 

Food  and  Drag  Adm. 

Room  S73  New  Customhouse  Buflding 
721  19th  Street 
Denver,  CO  80202 

Food  and  Drug  Adm. 

Room  518  Fecial  Office  Boilding 

SO  Fuhon  Street 

San  Francisco,  CA  941(D2 

Food  and  Drag  Adm. 

1521  West  Pico  Boulevard 
Los  Angeles,  CA  90015 

Food  and  Drug  Adm. 

5003  Federal  Office  Bldg. 

909  First  Avenoe 
Seattle.  WA  98174 

National  Institutes  of  Health 

Operations  Accounting  and  Federal  Assbtance  Accounting 
Branches 

Bldg.  31.  Room  B1BS8 
9000  RockviBe  Pike 
Bethesda,  MD  20014 

National  Institutes  of  Health 
Rocky  Mountain  Laboratory 
Hamflion.  MT  59840 

National  Institutes  ot  Health 
Public  Health  Homiital 
15th  Avenoe  A  Lake  Street  - 
San  Fiancbco,  CA  94118 

AlcohoL  Drag  Abuse,  A  Meirtal  Health  Administration 
Saint  EKzabeths  Hospital 

Finance  Office,  Adminiatration  Bldg.  • 

Washington.  DC  20032 

Social  Secn^  Administration 

Administratioa,  Propam  and  Fiscal  Operations  Offices 
1Z27  Annex  So^  Sccniby  Bldg. 

BMtimore.  MD  21235 


Socbl  Security  Administration 
Bureau  of  Supplemental  Security  Income 
4-M-5  Annex  Bldg. 

Baltimore,  Md.  21235 

Social  Security  Adminbtration 
Bureau  of  Disability  Payments 
1506  Woodlawn  Drive  1J2 
Baltimore,  MD  21241 

Social  Securby  Adminbtration 
Northeastern  Program  Center 
96-05  Horace  Har^g  Expressway 
Flushing,  NY  11368 

Social  Security  Adminbtration 
Midatlantic  Program  Center 
401  Nortii  Broad  Street 
Philadelpiua.  PA  19108 

Social  Security  Adminbtiation 
Southeastern  Program  Center 
225  Third  Avenue  North 
Birmingham,  AL  35285 

Social  Security  Adminbtration 
Great  Lakes  ^ogram  Center 
165  North  Canal  Street 
Chicago,  IL  60606 

Social  Security  Adminiatration 
MidAmerica  ^ogram  Center 
601  East  12th  Street 
Kansas  City,  MO  64106 

Social  Security  Administration 
Western  Program  Center 
Post  Office  Box  100 
San  Francisco,  CA  94101 

Social  and  Rehabilitation  Service 
Room  1219  HEW  South  Building 
330  C  Street,  S.W. 

Washington,  DC  20201 


Appendix  2  System  Manager 


Departmental  principles  and  standards  concerning  the  system 
of  records  are  the  responsibility  of: 

Department  of  Health,  Education  and  Welfare 

Assbtant  Secretary,  Comptroller 

Office  of  the  Secretary 

Room  5760  HEW-N 

Washington,  DC  20201 

Operational  responsibilities  are  as  follows: 

Fw  Payments  to  Individual  records  at  Departmental  and 
Regional  (Hfices: 

DHEW,  Office  of  Secretary  and  Regional  Offices 

Office  of  Secretary 
Deputy  Assbtant  Secretary,  Finance 
Room  3700  HEW-N 
Washington,  DC  20201 

For  Payments  to  Individual  records  at  Princi^  Operating 
Component  Offices:  - 

Education  (OE,  NIE,  ASE) 

Office  of  Education  (For  OE  and  ASE) 

Deputy  Commissioeer  for  Management 
Room  4169  POB-6 
Washmgton,  DC  20201 
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Natioiul  iMtitote  of  Education 

Attociate  Director  for  Administration  and  Management 

Room  639  Brown  Building 

1200  14th  Street,  N.W. 

Washington,  DC  20208 

Health  (HSA,  CDC,  FDA,  NIH,  ADAMHA,  HRA,  ASH) 

Public  Health  Service 

Director,  Division  of  Financial  Management 
Room  1^17,  PaiUawn  Building 
S600  Fishers  Lane 
Rockville,  MD  208S2 

Social  Security  Administration 

Social  Security  Administration 
Director,  Office  of  Financial  Management 
Room  840  Annex  Social  Security  EMg. 

Baltimore,  MD  2123S 

Office  of  Human  Development 

Office  of  Human  Development 

Director,  Office  of  Administration  and  Management 

Room  1107  Donohoe  Building 

400  6th  Street,  S.W. 

Washington,  20201 

Social  and  Rehabilitation  Service 

Social  and  RehabBitation  Service 
Assistant  Administrator  for  Financial  Management 
Room  S082,  HEW-S 
330  C  Street,  S.W. 

Washington,  DC  20201 

OS  ASC  2.01 

System  name:  Central  Registry  of  Individuals  Doing  Business  With 
HEW.  HEW  OS  ASC  2. 

Security  clamMWaHou:  None. 

System  locatioa: 

Division  of  Financial  Operations  and  Fiscal  Procedures 

Room  3628B  HEW-N 

330  Independence  Avenue,  S.W. 

Washington,  DC  20201 

Categories  of  MividBab  covered  by  the  system:  Individuals  who 
are  the  recqiients  of  Federal  Domestic  Assistance  Grants,  or  of 
contracts  awarded  by  HEW. 

Categories  of  records  ia  the  system:  An  index  of  names,  addresses 
and  identification  number  (SSN)  of  the  individual  doing  business 
with  HEW.  No  other  personal^  identifiable  data  are  maintained. 
The  index  is, termed  public  i^ormation  since  data  relative  to 
Federal  Domestic  Assistance  and  Contracts  are  public  information. 
Authority  for  msiatraBarr  of  the  system:  S  U.S.C.  301. 

Roatiac  uses  of  records  maiataiacd  fan  the  system,  iacladhig  catego¬ 
ries  of  astrs  aad  the  purposes  of  such  uses:  See  Department^  Regu¬ 
lations  (4S  CFR  Part  5b),  Appendix  B. 

PoUdes  aad  practices  far  storiag,  retrievteg,  acrrsiiag,  rrtalaiag, 
aud  dtapashig  of  records  iuthe  sysicw 
Storage:  Hard  copy  code  booklets  ate  mannaOy  filed  at  agency 
and  regional  office  sites;  and  on  disc  pack  and  magnetic  tape  at 
central  computer  sites. 

titih  lahilhj  Record  may  be  found  in  the  Code  Book  by  either 
name  or  social  security  number;  record  in  disc  pack  and  on  mag¬ 
netic  tape  is  indexed  by  social  security  number.  The  Code  Book 
provides  a  listaig  of  data  processing  numbers  for  grant,  contract 
aad  transactions.  These  numbers  are  used  to  access  the 

name  aad  address  of  the  individual  in  the  Automated  Library 
(CeaAial  Regntry).  The  information  is  used  for  check  preparation, 
reports,  ssaffiags,  etc. 

Safeguards:  Minimum  safeguards  to  insure  integrity  of  records, 
and  that  required  to  provide  protection  against  loss  by  accident  or 

cardessaess. 

Releaillaa  and  dfipaaal:  Records  are  purged  from  the  automated 
ffle  each  two  years;  oaly  persons  actively  dealing  with  HEW 
reamia  on  fife.  Code  Bodes  are  replaced  each  year.  laactive  bodn 
are  deMroyed. 


System  Bsaaagerfs)  aad  adless: 

Deputy  Assistant  Secreta^,  Finance 
Deparment  of  HEW,  Office  of  the  Secretary 
Room  3700,  HEW-N 
330  Independence  Avenue,  S.W. 

Washington,  DC  20201 

Notiflcatioa  precedare:  Inquiries  are  to  be  made,  either  in  writing 
or  in  person,  to  the  organization  listed  under  ‘location*. 

Give  name  and  social  security  number. 

Record  aceem  procedures:  Same  as  in  ‘Notification*. 

Contesdag  record  procedures:  Same  as  in  ‘Notification*. 

Record  source  categories:  Grant  and  Contract  documents.  Names, 
social  security  numbers  and  addresses  are  provided  by  the  in¬ 
dividual  when  applying  for  a  grant  or  contract  from  the  Depart¬ 
ment. 

OS  UTF  l.«l 

System  name:  Indochina  Refugee  and  Sponsor  System  HEW-OS- 
lATF. 

Secarity  clsmiflr  stioa:  None. 

System  locatioa: 

Room  912  -  Universal  North  Building 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C. 

and  at  IBM  Computer  Center  and  Resettlement  Camps  (see 
Appendix  1). 

Categories  of  iadivldaals  covered  by  the  system:  Individuals  who 
are  refugees  from  Indochina  as  defined  in  the  authorizing  legisla¬ 
tion  and  individuals  who  offer  to  sponsor  or  assist  refugees. 

Categories  of  records  ia  the  system:  Names  and  addresses  of  in- 
dividu^s  (who  offer  by  letter  or  telephone  to  sponsor  or  assist 
refugees)  with  details  of  the  offer;  e.g.,  persons  to  be  sponsored, 
size  of  group,  employment  opportunities,  housing  avaBabffity. 
Names  of  refugees,  lATF  ID  Numbers,  INS  Alien  Number,  Age, 
Sex,  English-speaking  capability.  Education,  Occupational  skills. 
Health  status,  and  Administrative  data  (e.g.,  arrival  date,  camp  as¬ 
signment,  location  in  camp). 

Aatharlty  for  majatcaaace  of  the  system:  The  Indochina  Migration 
and  Refugee  Assistance  Act  of  1975  (P.L.  94-23). 

Routine  uses  of  records  mafetaftaed  la  the  system,  iucladiug  odegu- 
rfes  of  users  aad  the  parposm  of  such  uses:  To  members  of  Congress 
on  behalf  of  their  constituents;  to  State  and  local  governments  for 
social  services  activities;  to  State  employment  services  to  assist  in 
obtaining  employment  for  refugees;  and  to  Volags  (Volunteer 
Resettlement  Agencies  under  contract  to  lATF),  State  and  local 
governments  acting  in  the  capacity  of  a  Volag  under  contract  to 
LATF;  as  listed  in  Department  Regulations  (45  CFR  Part  5b),  Ap¬ 
pendix  B,  items  1,  3,  4,  5,  6,  8,  9. 

Pollcfes  and  practices  far  ilwilug,  retrfevfef,  accessing,  retaining, 
and  diapaoing  of  recards  in  the  system: 

Starage:  Records  are  maintained  in  electromagnetic  form  (disk)  in 
a  dedicated  IBM  370/158  compter  located  at  11141  Georgia  Ave., 
Wheaton,  Md.  Hard  copy  (pimtouts)  are  maintained  at  Universal 
North  Building  (address  above),  and  at  lATF  Resettlement  Centers 
located  at  Camp  Pendleton,  Ca^omia;  Fort.Chaffee,  Ark.;  and  In- 
diantown  Gap  Military  Reservation,  Penaa.  Administrative 
processing  information  in  addition  to  that  contained  in  the  compu¬ 
terized  file  b  maintamed  at  the  four  Resettlement  Centers. 

Rctrfevahility:  Records  concerning  refugees  are  indexed  by  name 
and  cross  indexed  by  A  (Alien)  number.  Records  concerning  spon¬ 
sors  are  indexed  by  name.  The  Inter  Agency  Task  Force  b  com¬ 
posed  of  representatives  of  the  fiBlowing:  Department  of  State;  De¬ 
partment  of  Health,  Education  and  WeUare;  Department  of  Labor; 
Department  of  Justice;  and  Department  of  Defense.  Records  are 
availaUe  to  LATF  staff  and,  on  a  need  to  know  basb,  to  the  staffs 
of  their  respective  agencies  who  assbt  in  the  care,  maintenance, 
processing,  and  relocation  of  refugees. 

Sail  guards:  Direct  access  b  restricted  to  the  LATF  staff  specified 
above.  Hardcopy  and  folders  are  maintained  ia  hmited  access 
space.  Direct  access  to  the  computer  site  b  restricted  to  authorized 
operating  personnel.  After  normal  hours  access  b  by  electronic 
key.  CRTs  are  restricted  to  authorized  staff  aad  CRTs  are  equipped 
with  key  locks. 

Rctantfen  aad  dfspnaal:  Authorization  for  the  program  terminates 
on  June  30,  1976;  LATF  wBl  maintain  records  until  that  date,  or 
untB  work  b  completed,  whichever  comes  first,  at  wMch  time 
another  component  of  DHEW  wiB  mamtain  these  records. 
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Sjitaa  tmA  mddrtmi 

Director, 

Inter-agency  Task  Force 

Room  912  -  Universal  North  Building 

187S  Connecticut  Avenue,  N.W. 

Washington,  D.C. 

NetWcatlou  procedure:  Systems  Manager  •  use  mailing  address  as 
follows: 

Inter-agency  Task  Force 
Department  of  State 
Washington,  D.C.  20S20 
Record  access  procedures:  Systems  Manager. 

Coutestfasg  record  procedures:  Systems  Manager. 

Record  source  odegorles:  Incoming  correspondence  and  telephone 
caOs  in  the  case  of  sponsors  and  interviews  in  the  case  of  refugees. 
SystcHu  exempted  fnn  certain  provisions  of  the  act:  None. 

Appendix  1  System  Location 


11141  Georgia  Avenue 
Wheaton,  Maryland 

Camp  Pendleton,  California 

Fort  Chaffee,  Arkansas 

Indiantown  Gap  Military  Reservation,  Pennsylvania 
OS  SP  DCMO  LOl 

System  name:  Federal  Advisory  Committee  Membership  FQes, 
HEW  OS  -  SP-DCMO 
Security  classHiration:  None. 

System  locatiou:  System  location  is  determined  by  nature  of  ad¬ 
visory  committee.  See  Appendix  1. 

Categories  of  iudhridnaU  covered  by  the  system:  Individuals  who 
have  bMo  or  are  presently  members  of  or  are  being  considered  for 
membership  on  advisory  committees  within  the  jurisdiction  of  the 
Department  of  Health,  Education,  and  Welfare.  Additionally  the 
system  of  records  contains  information  about  members  of  the 
public  who  have  requested  that  they  receive  various  publications 
through  the  inclusion  of  their  names  and  addresses  on  various  mail¬ 
ing  lists. 

Categories  of  records  la  the  system:  Information  maintained  on 
those  individuals  who  have  requested  participation  on  mailing  lists 
is  limited  to  name  and  mailing  address.  Information  maintained  on 
individuals' who  are  past,  present,  or  recommended  members  of  ad¬ 
visory  committees  subject  to  this  notice  consists  of  one  or  more  of 
the  following:  name,  title,  sex,  place  and  date  of  birth,  home  ad¬ 
dress,  business  address,  organizational  affiliation,  phone  number, 
degrees  held,  general  educational  background,  ethnic  background, 
resume,  curriculum  vitae,  dates  of  term  on  advisory  committee, 
status  on  advisory  committee,  reason  for  leaving  advisory  commit¬ 
tee,  previous  or  current  membership  on  other  advisory  committees, 
special  qualifications  of  the  individual  for  the  advisory  committee 
membership,  source  who  recommended  the  individual  for  member- 
sh^  on  advisory  committee  and  miscellaneous  correspondence.  Ad¬ 
ditionally,  memoranda  justifying  the  individual’s  selection  are  in¬ 
cluded  in  the  file  in  cases  in  which  the  individual  has  served  repeti¬ 
tively  on  advisory  committees,  has  not  had  a  one-year  break  in  ser¬ 
vice  on  advisory  committees,  or  where  various  statutory  or  other 
requirements  for  advisory  committee  membership  cannot  be  met 
Autherity  lor  ■ainteusnrv  of  the  system:  Federal  Advisory  Com¬ 
mittee  Act  (S  U.S.C.  App.  I  et  seq.). 

Routine  uses  of  roeords  msintsined  iu  the  system,  inclndiug  catego- 
rtes  of  users  and  the  purposes  of  su^  uses:  Annual  Report  to  the 
President;  administrative  reports  to  0MB  and  GSA;  routine  publi¬ 
cation  (rf  rosters  (rf  members  of  advisory  committees;  routine 
poUk  dissemination  on  request  or  through  mailings,  press  releases, 
or  Fedmal  Register  publication;  In  accordance  with  Appendix  B 
Departmental  Regulations  (4S  CTO  Part  Sb)  Items  01,3. 

PsHrim  and  practtecs  far  storing,  retrieving,  accessing,  retaining, 
and  dhposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard-copy  filed  in  file 
cabinets,  on  index  cards,  on  magnetic  tape,  or  in  computer  storage. 


Retrievabll^:  For  the  most  part  records  are  maintained  in  an 
alphabetical  index  by  name  of  the  individuaL  Certain  files  ate  based 
on  other  factors,  e.g.  Advisory  Committee  name,  with  a  cross  index 
based  on  an  alp^betical  listing  of  individuals.  Certain  other  records 
are  retrievable  by  individually  identifiable  computer  identification 
codes.  Certain  of  the  mailing  lists  which  are  maintained  are  indexed 
by  ZIP  Code  and  within  zone  by  alphabetical  listing  by  name  of  the 
individual.  Records  from  the  system  are  available  to  the  staffs  of 
the  respective  Advisory  Committees,  the  Committee  Maiu«ement 
Officers,  the  Departmental  Committee  Management  Officer  and 
other  Departmental  staff  on  a  need-to-know  basis.  Uses  include 
special  administrative  reports;  quarterty  alphabetical  listings  of 
past,  present,  and  recommended  members  of  Adviso^  Commit¬ 
tees;  computer  lists  of  vacancies,  acceptances,  separations,  active 
members,  statistical  reports  by  sex,  yondi,  geographic  location,  etc; 
documentation  of  nominations;  and  other  administrative  needs. 

Safeguards:  Direct  access  to  records  is  restricted  to  authorized 
personnel  through  locked  files,  rooms,  and  buildings  as  weD  as 
building  pass  and  security  guard  s^-in  systems.  Certain  facilities 
are  also  protected  by  ck>s^  circuit  television  systems.  Computer 
systems  are  secured  through  locked  magnetic  tape  libraries  as  well 
as  lockword-password  computer  access  systems. 

Retention  and  disposal:  Retention  is  variable  from  one  year  to 
permanent  retention  depending  upon  the  type  of  record,  e.g.,  names 
of  former  members  of  advisory  committees  are  retained  per¬ 
manently.  Certain  records  are  disposed  of  by  referral  to  the  Federal 
Records  Center.  Others  are  disposed  of  as  trash  by  the  system 
manager  or  office  of  security  depending  upon  the  confidentiahty  of 
the  ii^ormation  contained  on  the  reeprd. 

System  managnfs)  and  address:  See  Appendix  1.  Federal  Adviso^ 
ry  Committee  Membership  Files. 

Notificatioa  procedure:  Same  as  above  with  the  exception  of 
Food  and  Drug  Administration,  contact: 

FDA  Privacy  Coordinator  (HF-50) 

Food  and  Drug  Administration 
S600  Fishers  Lane 

Rockville,  Md.  2(^52  Verification  of  identification  of 
individuals  inquiring  as  to  information  contained  in  this 
System  of  Record  shall  be  in  accordance  with  the  procedures 
outlined  in  regidations  published  by  the  Department  of 
Health,  Education,  and  Welfare  to  implement  the  Privacy 
Act 

Record  access  procedures:  Same  as  above. 

ContestiBg  record  procedures:  Same  as  above. 

Record  source  categories:  The  vast  majority  of  information  con¬ 
tained  in  records  on  individuals  is  obtained  directly  from  the  in; 
dividual.  Other  information  in  the  form  of  references  and  recom¬ 
mendations  is  obtained  from  other  private  individuals,  program  per¬ 
sonnel,  biographical  reference  books,  private  organizations,  former 
employers,  regional  offices  of  DHEW,  Members  of  Congress,  and 
other  government  sources. 

Appendix  Number  1  Federal  Advisory  Committee  Membership 
Files 


Department  of  Health,  Education,  and  Weflare 
Department  Committee  Management  Officer 
Departmental  Policy  Coordinator 
Room  4036N 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 

Office  of  the  Administrator 

Committee  Management  Officer 

Room  13-103 

S600  Fishers  Lane 

Rockville,  Maryland  208S2 

Center  for  Disease  Control 
Committee  Management  Officer 
Management  Analysis  Branch 
Room  211 

2SS  E.  Paces  Ferry  Road,  N.E. 

Atlanta,  Georgia  M30S 

Department  of  Health,  Education,  and  Welfare 
Office  of  the  Secretary  , 
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Office  of  Administntion 
Committee  Management  Officer 
Room  431  IN 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Food  and  Drag  Administration 
Offlce  of  Science 
Committee  Management  Office 
Room  7-83 
S600  Fishers  Lane 
RockviUe,  Maryland  208S2 

Health  Resources  Adminstration  and 
Healtti  Services  Administration 
Division  of  Management  Services 
Committee  Management  Officer 
Room  10-A-2S 
3600  Fishers  Lane 
Rockville,  Maryland  20852 

National  Institutes  of  Health 
Committee  Management  Officer 
National  Institutes  of  Health, 

Building  01,  Room  303 
Bethes^,  Maryland  20014 

Office  of  Education 
Office  of  Management 
Committee  Management  Officer 
Committee  Management  Staff 
Room  4136 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Social  Security  Administration 

OMA,  Management  Policy  and  Programs  Branch 

Committee  Management  Officer 

Room  4-R-22,  Operations  Building 

6401  Security  Boulevard 

Woodlawn,  Maryland  21233 

E  NIE  EWG  09.01 

System  name:  Follow-Up  Study  of  Mountain-Plains  Participant  and 
Control  Group  Famflies-HEW  E. 

Security  classification:  None. 

System  locatiou: 

33  Wheeler  Street 
Cambridge,  MA  02138 

183  Alewife  Brook  Parkway 
Cambridge,  MA  02138 

770  Brookfield  Road 
Ottawa,  Ontario 
Canada  KIV  6J3 

Categories  of  iudividaals  covered  by  the  system:  Members  of 
households  who  have  agreed  to  participate  in  the  Follow-Up  Study: 
Evaluation  of  the  Mountain-Plains  Education  &  Economic  Develop¬ 
ment  program,  Inc. 

Categories  of  records  ia  the  system:  Types  of  information  in 
system  are:  (1)  demographic  characteristics  of  household  members; 
(2)  information  on  the  individual’s  participation  in  the  Mountain- 
Fhuns  Education  &  Economic  Development  Program,  Inc.;  (3) 
famfly  economic  and  financial  information;  (4)  employment  and 
work  histories  of  the  man  and  the  woman  of  the  household;  (3)  at- 
titudinal  measurements  on  the  man  and  the  woman  in  the 
household;  (6)  housing  conditions  information;  and  (7)  name  and 
address. 

Autharity  fer  mamteuaacc  of  Ac  system:  Section  403(eXl)  of  the 
General  Education  Provisions  Act 
Rauthsc  uses  of  records  rnsjataird  in  the  system,  tawinding  emego- 
ries  of  noers  and  the  purpaacs  of  such  uaes:  To  contractors  for  ser¬ 
vices  and  analysis  of  records  by  authorized  personnel  To  Mountain 
Plains  Program  for  statistical  research,  developmeot  and  evaluation 
of  the  program. 

Policies  and  pradiocs  lor  storing,  rctrieviag,  acccssiag,  rctalaiag, 
aod  diipasiug  of  records  in  the  system: 


Storage:  Records  are  maintained  in  standard  storage  receptkles 
for  each  of  four  media  (1)  interview  schedules  used  to  coQect  the 
data,  (2)  punched  cards,  (3)  magnetic  tape,  and  (4)  disc. 

Rctrievability:  The  system  is  indexed  by  identification  number 
and  name  of  the  head  of  the  household,  and  wRl  be  used  for  (1) 
statistical  research  and  reporting  purp^s  only,  and  not  used  in 
whole  or  in  part  m  making  any  d^rmination  about  an  identifiable 
individual;  (2)  assessing  the  success  of  the  Mountain-Plains  Educa¬ 
tion  &  Ectmomk  Development  Program,  Inc.;  (3)  transfer,  ia  in¬ 
dividually  identifiable  form,  to  the  Mouatain-Phihn  Education  A 
Economic  Development  Program,  Inc.  for  purposes  of  statistical 
resemh,  development,  and  evaluation  of  the  Program,  and  not  for 
use  m  whole  or  in  in  makii^  any  determination  about  an 
identifiable  individual;  and  (4)  location,  for  the  purpose  of  conduct¬ 
ing  the  next  interview,  of  individoal  families. 

Safeguards:  Safeguarts  to  insure  the  secu^  and  confidentiality 
of  the  records  vary  witt  the  medium  on  which  they  are  stored:  (1) 
Interview  schedules:  aH  staff  involved  m  the  data  collectioa,  data 
encoding,  and  data  collection  process  have  been  advised  of  rigid 
procedures  to  insure  the  confidentialky  of  the  data.  Completed  in¬ 
terview  schedules  are  secured  under  lock  and  key,  and  are  accessi¬ 
ble  only  by  necessary  staff  under  the  supervision  of  the  Director  of 
Data  Colkxtion  and  Processing  or  the  Project  IXrector;  (2)  Punched 
cards:  punched  cards  are  secured  under  lock  and  key  a^  are  ac¬ 
cessible  only  by  ana^sb  staff  under  the  supervision  of  the  Project 
Director;  (3)  Magnetic  tapes:  magnetic  tapes  are  secured  under  lock 
and  key  and  are  accessihie  only  by  analysb  staff  under  the  supervi¬ 
sion  of  the  Project  Director;  (4)  Disc:  the  records  stored  on  disc 
constate  a  link  file  which  b  the  only  part  of  the  system  on  a 
machine  which  enaUes  the  information  stored  on  punched  cards 
and  magnetic  tape  to  be  identified  by  individoal.  Tliese  records, 
which  contain  respondents’  names  and  identification  numbers  are 
stored  in  Canada  on  secured  files  protected  from  unauthorized  ac¬ 
cess  by  two  leveb  of  passwords.  Any  access  to  the  account  b  con¬ 
trolled  by  an  account  password  known  only  to  the  Project  Director. 
Audits  of  use  of  thb  password  are  avaSabk  on  4-hour  notice  in  the 
event  of  suspected  tampering.  In  addition,  individual  files  are  read- 
protected  by  file-speci^  passwords  wit^  the  account  The  file 
passwords  may  be  chang^  arbitrarily  to  prevent  unauthorized 
reading  should  the  old  password  be  accidentally  discovered. 

Retention  and  dbpo^:  The  records  are  retained  for  various 
lengths  of  time  and  disposed  of  differently,  depending  upon  the 
medium  on  which  they  are  maintained:  (1)  Interview  sch^uks:  will 
be  retained  until  1  December  1976,  at  whkh  time  they  wiO  be 
shredded;  (2)  Punched  cards:  will  be  retained  until  1  December 
1976,  at  which  time  they  will  be  shredded;  (3)  Magnetic  tapes:  wiU 
have  all  identifkation  stripped  as  of  1  December  1976,  but  will  be 
retained  indefinitely  for  research  purposes;  (4)  Disc:  will  be  erased 
as  of  1  October  1976.  Exception:  subject  to  ^sclosure  requirements 
of  the  Privacy  Act 

System  managerfs)  and  addrem: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

NntifkMion  prnoedarc:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  neccm  prnccdnrcs:  Same  as  above. 

Contesting  record  procednres:  Same  as  above. 

Record  sonrcc  artegorks:  The  information  maintained  in  thb 
system  of  records  b  obtained  from  three  sources:  (1)  personal  in- 
tervMws  with  the  indrviduab,  conducted  by  staff  of  the  Mountain- 
Plains  Education  &  Economk  Development  Program,  Inc.;  (2)  the 
records  of  the  Regbtrar  of  the  Mountain-Plains  Education  A 
Economk  Development  Program,  Inc.;  (3)  personal  mtervkws  with 
the  individuals  conducted  by  contractor’s  intervkwers. 

Systems  exempted  from  certain  prnvisioas  of  the  act:  None. 

E  N|E  EWG  17 A1 

System  name:  Career  Education 'Project  Clknt  Information  Data 
Base.  HEW  E. 

Security  classiflcatioa:  None. 

System  lecatian: 

800  Howard  Building 
10  Dorrance  Street 
Providence,  Rhode  Island  02903 
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Computer  Laboratory 

Crosby  Drive  • 

Bedford.  MA  01730 

Thirteenth  floor 
888  Seventh  Avenue 
New  York,  NY  10019 

Catctorka  ol  inAvUuals  covered  by  the  syatens:  Adult  men  and 
women  who  have  contacted  the  Career  Counseling  Service  of  the 
Career  Education  Project  from  October  2,  1973,  through  June  30, 
197S.  (Persons  over  16,  not  woridng  full-time  or  not  attending 
school  on  a  full-time  basis.) 

Categoric!  of  records  la  the  system:  This  information  system 
maintains  data  related  to  a  client’s  demographic  characteristics  and 
career-related  expectations  and  plans;  the  counseling  process,  the 
client’s  decisions  and  actions  at  the  end  of  counseling,  subsequent 
education  and  work  experiences  of  the  client,  and  the  client’s 
evaluation  of  the  counseUng  service. 

Aathority  tor  maiatraaace  of  the  system:  Section  40S(eKl)  of  The 
General  Education  Provision  Act. 

RootiBc  OSes  ol  records  maintalBcd  in  the  system,  inclndlng  catego* 
rks  ol  osers  and  the  purposes  ol  sack  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Polkies  and  pmetkes  lor  storing,  retrieving,  accessing,  retaining, 
and  ol  records  in  the  system: 

Storage;  Data  are  stored  on  the  original  data  collection  forms, 
punch  cards,  magnetic  tapes  and  discs,  and  audio  tapes  for  40  in- 
depth  interviews. 

Retrievability:  Data  are  retrieved  from  the  Counseling  fQe  by 
reference  to  an  identification  number  assigned  by  the  Research  and 
Evaluation  Component  Data  from  the  computer  file  is  also 
retrieved  by  the  identification  number.  The  indexing  file  connecting 
names  and  addresses  to  identification  numbers  is  stored  in  a  locked 
file  and  maintained  by  the  file  control  person  at  the  Providence  lo¬ 
cation,  and  by  the  principal  investigator  at  the  New  Yorir  City  loca¬ 
tion.  Individually  identifiable  client  files  are  used  by  the  Counsel^ 
staff  at  Providence  as  an  integ^  part  of  the  career  counseling 
process,  and  by  the  researchers  in  New  York  City  to  evaluate  the 
effectiveness  of  the  Counseling  program.  Data  from  these  client 
ffles  are  used  by  qualified  Research  and  Evaluation  staff  at 
Providence  to  code  and  analyze  responses  and  prepare  data  for 
computer  processii^,  and  by  authorized  research  personnel  in  New 
York  City  for  stratification  and  drawing  of  samples,  for  locating  in¬ 
dividual  former  project  clients  to  conduct  the  follow-up  interviews 
on  which  the  ev^ation  is  based. 

Safeguards:  At  the  Providence  location,  counseling  ffles,  audio 
tapes  and  punch  cards  are  stored  in  locked  cabinets  wit^  the 
Research  and  Evaluation  Component  Requests  for  use  of  original 
client  ffles  must  be  made  by  qualified  staff  to  the  file  control  per¬ 
son.  At  the  New  York  City  location,  the  hard-copy  list  of  names 
and  addresses  are  locked  in  the  ffles  of  the  principal  investigator 
and  are  accessible  only  to  qualified  research  staff  as  authorize  by 
the  principal  investigator.  At  neither  site,  (New  York  City  and 
Providence)  do  computer  data  ffles  contain  personal  identifiers. 
Retrievability  of  data  from  computer  ffles  requires  knowledge  of 
'  appropriate  password  and  authority  to  access  computer,  both  of 
w^h  are  controlled  by  senior  research  staff.  The  ftoject  has  ob¬ 
tained  release  statements  for  audio  taping  from  the  40  individuals 
inveflved  in  the  in-depth  interviews. 

Rcteation  sud  disposal;  All  data  stored  in  the  Counselor  files  at 
Providence  including  original  records,  interviews,  and  audio  tapes 
will  be  maintained  by  the  Project  through  October  28,  197S,  the  end 
of  the  contract  period.  AO  data  stor^  in  the  computer  wfll  be 
purged  after  copies  have  been  made  on  magnetic  tape.  Prior  to  the 
end  of  the  contract  period,  NIE  and  EDC  wfll  make  decisions  re¬ 
garding  final  disposid  of  aU  files.  The  New  York  location  wfll 
deliver  to  the  NIE  system  manager  aO  data,  original,  purKh  cards, 
and  tape  form,  that  pertains  to  the  evaluation  project  on  or  before 
the  project  termination  date,  June  30,  1976. 

Systeai  nsauagcr(s)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Nidllli  BliiiB  praecdarc:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquiror’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Raeard  access  pracedwes:  Same  as  above. 


Contesting  record  proeednres:  Same  as  above. 

Record  sonree  categoric:  Data  are  collected  from  the  client 
directly  during  the  counseling  process  and  in  follow-up  interviews. 
Systenu  exempted  from  certain  provisions  af  the  act:  None. 

E  NK  PSG  2.01 

System  name:  Responsiveness  Project:  Community  Demands  and 

School  District  Response  File.  HEW  E. 

Seenrity  classificatloB:  None. 

System  locatjan; 

1472  Kincaid.  Room  034 

Eugene,  Oregon  97401 

Categories  ol  indhrUnals  covered  by  the  system:  School  board 
members,  school  administrators,  students,  teachers,  and  members 
of  the  public  from  the  deven  school  districts  in  Ac  study,  who 
have  spoken  at  school  board  or  school  administration  meeti^  or 
who  have  expressed  opinions  on  school  matters  to  school  board 
members  or  school  administrators. 

Categories  of  records  in  the  system:  The  following  data  are  col¬ 
lected  on  school  officials:  position  sex,  race,  statements,  voting 
behavior,  opinion  on  topics,  perceptions  of  others’  opinions  and 
reactions,  future  action  on  topic.  For  students,  teachers,  and  mem¬ 
bers  of  the  public,  the  following  data  are  collected:  occupation, 
sex,  race,  organizational  affiliation,  statements,  opinion  on  topics, 
perceptions  of  others’  opinions  and  reactions,  previous  action  on 
topic,  future  action  on  topic. 

Aathority  lor  maiateoaoce  of  the  system:  Section  40S(eKl)  of  the 
General  Education  Provisions  Act 
RoBtiBC  uses  of  records  mafastaioed  ia  the  system,  iadadiag  catego¬ 
ries  of  users  aad  the  parposcs  ol  such  uses:  To  members  of  Congress 
who  inquire  on  behaU  of  a  constitntent;  to  an  educational  agency  or 
institution  against  which  a  complaint  has  been  made;  pursuant  to  a 
request  under  the  Freedom  of  Information  Act  for  information 
where  it  is  ia  the  public  interest  to  disclose  information  which  is 
otherwise  exempt  from  mandatory  disclosure;  to  the  Department  of 
Justice  for  possible  legal  action;  to  the  Department  of  Justice  for 
Freedom  of  Information  consultations;  to  whomever  for  suitability 
checks;  under  subpoena  by  admmistrative  agencies  such  as  IRS, 
Civil  Rights  Commission,  etc.;  disclosure  to  unions  where  required 
under  the  union  contract;  to  administrators  in  the  school  districts  in 
the  study’s  sample  to  inform  them  of  findings  in  their  own  districts 
and  to  enable  them  to  conduct  their  own  evaluation  and  research 
about  how  they  make  decisions,  how  they  relate  to  their  con¬ 
stituents,  what  percentage  of  their  time  they  spend  on  certain  top¬ 
ics,  or  whatever  uses  they  choose  for  the  data;  to  members  of 
other  research  projects  sponsored  by  NIE.  (Note:  Each  district  wfll 
receive  only  its  own  raw  data,  not  the  data  collected  in  the  other 
districts  in  the  sample.) 

Policies  and  practices  for  storing,  retrieving,  accesting,  retainksg, 
aad  disposing  of  records  in  the  system: 

Stora«:  Original  field  records  are  kept  on  pripted  forms  in  ffles; 
the  andysis  ffle  wfll  be  maintained  on  punch  cards  and  magnetic 
tape. 

Retrievabiltty:  Names  appear  in  the  original  field  records;  the 
analysis  ffle  is  indexed  by  identification  numbers,  which  correspond 
to  the  names  appearing  in  the  records.  Those  who  have  access  to 
this  data  include:  all  staff  members  of  the  Responsiveness  project; 
all  research  associates  and  administrativie  staff  in  the  Center  for 
Educational  Policy  and  Management;  Members  of  other  research 
projects  sponsored  by  NIE;  and  NIE  staff  members.  Responsive¬ 
ness  project  staff  members  wfll  use  the  data  for  purposes  of 
research  analysis  and  for  statistical  uses,  e.g.,  aggregate  data  analy¬ 
sis  involving  comparisons  with  other  data  sets.  Other  CEPM  staff, 
other  research  project  staff,  and  NIE  staff  wfll  use  the  data  for 
purposes  of  statistical  analysis  only.  The  data  are  not  used  in  any 
way  for  determination  of  an  individual’s  benefits  or  entitlements. 

Salefuards:  Direct  access  is  restricted  to  project  staff.  Data  are 
maintamed  in  private  offices  which  are  locked  at  night.  Exception: 
Subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  There  are  no  plans  to  destroy  these  data. 
They  will  be  stored  on  computer  cards  in  locked  ffle  cabinets.  Pro¬ 
ject  personnel  wfll  keep  all  data  indefinitely,  as  they  envision  many 
future  uses. 

System  maaager(s)  and  address: 

Director  of  Program  Operations 

Group  on  School  Capacity  for  Problem  Solving 

Room  815,  1200  19th  Street,  NW 
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National  Institute  of  Education 
Washington,  D.C.  20208 

NaUfkatlou  proccduc:  Inquiries  must  be  made  in  writing  to  the 
system  manager  (address  above)  and  must  include  the  inquirer’s 
name  and  address;  dates  of  previous  correspondence,  if  known; 
and  the  assigned  system  I.D.  number  and  name. 

Record  access  procedures:  Same  as  above. 

Coatestiiig  record  procedures:  Same  as  above. 

Rec^  source  odegorks:  Information  has  been  collected  from  ob¬ 
servation  of  meetings  and  interviews  with  meeting  participants  and 
school  officials. 

Systems  exempted  from  certain  provfahms  of  the  act:  None. 

E  NIE  PSG  3.«1 

Sykem  name:  Responsiveness  Project:  Case  Study  Data  File.  HEW 
E. 

Security  clasriBcatioa:  None. 

System  location: 

1472  Kincaid,  Room  034 
Eugene,  Oregon  97401 

Categories  of  indhrMaals  covered  by  the  system:  School  board 
members  and  school  district  administrators  in  the  eleven  districts 
partkipating  in  the  study. 

Category  of  records  in  the  system:  Job  descriptions  and  bio- 
grap^al  information  from  the  school  board  members  and  schrol 
district  administrators  partic^ting  in  the  study. 

Authority  for  luaiatmance  of  the  system:  Section  40S(eXl)  of  the 
General  Education  Provisions  Act 

Roatiae  uses  of  records  maintaiued  ia  the  system,  catego¬ 

ries  of  asm  aud  the  purposes  of  mch  uses:  To  members  of  Congress 
who  mquire  on  behalf  of  a  constituent;  to  an  educational  agency  or 
institution  against  which  a  complaint  has  been  made;  pursuant  to  a 
request  under  the  Freedom  of  Information  Act  for  information 
wlmre  it  is  in  the  public  interest  to  disclose  information  which  is 
othnwise  exempt  from  mandatory  disclosure;  to  the  Department  of 
Justice  for  possiUe  legal  action;  to  the  Department  of  Justice  for 
Freedom  of  Information  consultations;  to  whomever  for  suitability 
clmks;  under  subpoena  by  administrative  agencies  such  as  IRS, 
Civil  Rights  Commission,  etc.;  disclosure  to  unions  where  required 
under  the  union  contract;  to  administrators  in  the  school  districts  in 
the  study’s  sample  to  inform  them  of  findings  in  their  own  districts 
and  to  enable  them  to  conduct  their  own  evaluation  and  research 
almut  how  they  make  decisions,  how  they  relate  to  their  con¬ 
stituents,  what  percentage  of  their  time  they  spend  on  certain  top¬ 
ics,  or  whatever  uses  they  choose  for  tte  data;  to  members  of 
other  research  projects  sponsored  by  NIE.  (Note:  Each  district  will 
r^ive  only  its  own  raw  data,  not  the  data  collected  m  the  other 
districts  in  the  sample.) 

Polktcs  aud  practices  for  storing,  retrieving,  accesring,  retaining, 
and  dhpooing  of  records  in  the  systcas: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

Rctrkvabillly:  Records  are  identified  and  indexed  by  the  names 
of  the  persons  wlm  are  tlm  subjects  of  the  case  studies.  Those  who 
have  access  to  this  data  include:  all  staff  members  of  the  Respon¬ 
siveness  project;  aU  research  associates  and  administrative  staff  in 
the  Center  for  Educational  Policy  and  Management;  members  of 
other  research  projects  sponsored  by  NIE;  and  NIE  staff  members. 
Responsiveness  project  staff  members  will  use  the  data  for  pur¬ 
poses  of  research  analysis  and  for  statistical  uses,  e.g.,  aggregate 
data  analysis  involving  comparnons  with  other  data  sets.  Other 
CEPM  sUif,  other  research  project  stalff,  and  NIE  staff  wiD  use 
the  data  for  purposes  of  statistical  analysis  only. 

Sniegnards:  Access  to  data  is  restricted  to  project  personnel. 
Data  are  maintained  in  private  offices  which  are  Iwked  at  night 
Tte  data  are  not  used  in  any  way  for  determination  of  an  in¬ 
dividual’s  benefit  or  entitlements.  Exception:  Subject  to  disclosure 
requirements  of  Privacy  Act 

Rdentisn  and  diqpasal:  There  are  no  plans  to  destroy  these  data. 
They  wfll  be  stored  on  computer  cards  in  locked  file  cabinets.  Pro¬ 
ject  personnel  wiD  keep  all  data  indefinitely,  as  they  envision  many 
future  Research  uses. 

Syriem  managerfs)  and  addreas: 

Director  oi  Program  Operations 

Group  on  Schord  Capacity  for  Problem  Solving 

Room  81S,  1200  19th  Street,  NW 


National  Institute  of  Education 
Washington,  D.C.  20208 

NotiBcatioa  procedure:  Inquiries  must  be  made  in  writing  to  the 
system  manager  (address  above)  and  must  include  the  inquirer’s 
name  and  address;  dates  of  previous  correspondence,  if  kirown; 
and  the  assigned  system  I.D.  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contcathig  record  procedures:  Same  as  above. 

Record  source  categories:  Information  has  been  collected  from 
school  district  files  and  from  school  board  members  and  school  ad¬ 
ministrators. 

Systems  exempted  from  rerisM  prorislani  of  the  act:  None. 

E  NIE  PSG  5  J1 

System  name:  Research  Data  on  Organizational  Change  Projects  ia 
Urban  Schools  and  On  Users  of  the  Data.  HEW  E. 

Security  classification:  None. 

System  locatioa:  See  Appendix  1. 

Categories  of  iadhridnala  covered  by  the  system:  Faculty,  staff, 
parenU,  students,  administrators  at  building  and  district  levels, 
s^f  in  consulting  agencies  assisting  schools,  members  of  commu¬ 
nity  organizations  related  to  schools,  other  individuals  related  to 
the  schords  and  education  in  the  six  cities  where  the  nm*  target 
projecU  are  located:  New  York,  Louisville,  Minrmapolis,  San  Jose, 
Los  Angeles,  and  Washington,  D.C.  Staff  members  of  tte  National 
Institute  of  Education.  Thirty-three  schools  in  these  cities  are  in¬ 
volved,  for  a  period  from  1974  thro^  1978  at  least  and  possOrly 
longer.  Also,  the  same  populations  in  up  to  two  dozen  schoob  to 
which  research  results  will  be  dbseminated  and  the  impact  of  those 
results  studied,  from  1976  to  1979.  The  first  dissemination  sites  are 
in  Oakland,  CaUfonua,  and  Chicago,  IDinob. 

Caleguria  of  records  ia  the  sjnlem:  Name,  background  facb,  ob¬ 
servations  of  activity  in  education  projects  being  studied,  opinions 
and  attitudes  rehted  to  education  projects  and  education  generally. 

Authority  for  maiatanaaec  of  the  system:  Section  40S(eKl)  of  the 
General  Education  Provisions  Act 
Routine  uses  of  records  moiutoteed  in  the  system,  including  catego¬ 
ries  of  asm  and  the  pnrpooes  of  such  uses:  No  personally  identifu- 
ble  data  u  released  outside  the  Department,  except  to  contractors 
for  services  and  analysn  of  the  records  by  authotized  personnel  as 
appropriate. 

Policies  and  practices  for  storing,  retrieving,  irrissing.  ratainteg, 
and  dbporiag  of  records  ia  the  system: 

Storage:  Original  field  observations  are  prepared  in  triplicate.  One 
copy  remains  in  file  cabineU  at  the  firid  office.  Another  copy  u 
stored  in  file  cabinets  at  any  one  of  three  supervisory  offices.  A 
third  copy  b  transmitted  to  the  central  office  in  Chicago  where 
some  data  b  extracted  and  entered  into  a  computer  data  system, 
and  the  copy  b  filed  in  cabinet  storage.  The  data  for  the  computer 
system  are  stored  on  magnetic  tape  at  the  university  computer 
center. 

RctrievabiUty:  Names  and  assoebted  observations  are  entered  on 
field  data  forms  though  the  project  in  bter  years  wifl  attempt  to 
enter  ID  numbers  rather  than  names  directly  on  the  original  field 
data  forms.  Field  data  forms  are  maintained  in  chronological  or  top¬ 
ical  order  in  aH  locations  where  hard  copy  b  stored.  The  computer 
data  system  repbees  all  individual  and  other  names  with  identifica¬ 
tion  numbers.  Lbts  of  names  and  their  assoebted  identification 
numbers  are  maintained  at  each  fbld  and  supervisory  office  and  at 
the  central  office.  Those  who  have  access  to  the  fbld  data  forms 
and  the  lbts  of  names  mcfaide  authorized  members  of  the  research 
staff  only.  Unidentifbd  data  only,  b  avaibbb  to  other  research  and 
adniinbtra^e  staff  at  Center  for  New  Schoob  and  Center  for  Edu¬ 
cation  Policy  and  Management,  other  researchers  elsewhere,  and 
NIE  s^f.  Access  to  the  data  would  m  aO  cases  be  for  research 
analysb,  preparatbn  of  materbb  for  dissemination,  or  inspection 
of  the  progress  of  the  research.  The  data  are  not  u^  m  any  way 
for  determination  of  any  individual’s  benefits  or  entitlements. 

Safeguards:  Direct  access  to  unidentified  data  b  restrbted,  and 
access  to  data  and  the  master  hst  of  names  and  identification  num¬ 
bers  b  further  restricted  only  to  certam  authorized  members  of  the 
research  staff.  Lbts  of  names  are  mamtamed  m  locked  storage. 
Fbld  data  forms  at  supervisory  offices  and  central  offices  are 
mamtamd  m  offkes  locked  at  night,  accessihk  only  to  probet 
staff  with  keys.  Computer  tapes  are  mamtained  m  locked  offices.  A 
master  computer  fOe  of  names  and  identifying  numbers  b  mam- 
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tained  separate  from  the  data  ffle,  and  requires  additional  identifi¬ 
cation  for  access.  Exception:  Subject  to  disclosure  requirements  of 
Privacy  Act 

Rctcntfoa  and  disposal:  Field  data  forms  and  computer  tapes  are 
maintained  indefinitely. 

System  managcrfs)  and  address: 

Director  of  Program  Operations 

Group  on  School  Capacity  for  Problem  Solving 

Room  81S,  1200  i9th  Street,  NW 

National  Institute  of  Education 

Washington,  D.C.  20208 

Notification  procedure:  Inquiries  must  be  made  in  writing  to  the 
system  manager  (address  above)  .and  must  include  the  inquirer’s 
name  and  address;  dates  of  previous  correspondence,  if  known; 
and  the  assigned  system  I.D.  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  cteegories:  From  individuals  listed  under  ‘category 
of  individual*  through  interview,  questionnaire,  other  written  instru¬ 
ments,  and  direct  ^servation  by  research  staif;  also  from,  inspec¬ 
tion  of  school  building  or  system  records,  review  of  other  docu¬ 
mentary  sources.  Participants  in  projects  being  studied  are  aware  of 
the  data-gathering  and  the  purpose  of  the  research. 

Systems  exempted  from  certain  provisioBs  of  the  act:  None. 

Appendix  number  1 


Locations 

Suite  1800 
S9  East  Van  Buren 
Chicago,  Illinois  6060S 

1472  Kincakl  Street,  Room  034 
Eugene,  Oregon  97401 

S640  Ellis  Avenue 
Chicago,  Illinois  60637 

Apartment  19B 

515  W.  59th  Street 

New  York,  New  York  10019 

1729  S.  Highland  Avenue 
Los  Angeles,  California  90019 

4  Chapelwood  Drive 
New  Albany,  Indiana  47150 

1024  Warfield  Avenue 
Oakland,  California  94610 

1572  41st  Street,  S.E. 

Washington,  D.C.  20020 

230  Riverside  Drive,  Apartment  6N 
New  York,  New  York  10025 

8  Peter  Cooper  Road,  Apartment  8A 
New  York,  New  Yorit  10010 

349  Beach  57th  Street 
Arveme,  New  York  11692 

286  South  2nd  Street,  Apartment  6D 
Brooklyn,  New  York  11211 

947  17th  Avenue,  Apartment  4 
Minneapolis,  Minnesota  55414 

B  OB  BDM  01.01 

intern  name:  Guaranteed  Student  Loan  Program  —  Compliance 
Ffles.  HEW  E. 

Sacurity  claasMIcallsu:  None. 

Astern  lacaliaa: 

Room  4636,  GSA-Regional  Office  Building 
Tfii  and  D  Streets,  S.W. 


Washington,  D.C.  20202 

Categories  of  iudhridnals  covered  by  the  system:  Student  bor¬ 
rowers  and  loan  applicants,  personnel  of  GSLP,  regional  offices, 
participating  schools,  and  lenders,  who  are  involved  in  complaints 
or  allegations  of  program  irregularities,  noncompliance,  or  miscon¬ 
duct. 

Categories  of  records  in  the  system:  Contains  written  documenta¬ 
tion  of  the  alleged  or  proven  actfs)  of  misconduct  including  name, 
address,  social  security  and  claim  numbers  (if  appropriate)  of  the 
complainant,  name  of  the  student  borrower,  school  or  lender,  and 
the  results  of  investigative  action,  prosecution  or  non-prosecution 
intent  and  results. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1%5,  Tide  IV-B,  as  amended  (20  U.S.C.  1071-1087-1). 

Routine  uses  of  records  maintained  M  the  qrstem,  incinding  catego¬ 
ries  of  asm  and  the  purposes  of  sndi  uses:  To  schools  and  lenders 
for  investigative  activities.  For  uses  1,3,4,5,6,8  and  103  in  Appendix 
B  of  the  Departmental  Regulations  (45  CFR  Part  5b).  Disclosure 
may  be  made  to  a  Congressional  office  from  the  record  of  an  in¬ 
dividual  in  response  to  an  inqu^  from  the  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rteaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

RetrievabiUty:  The  records  are  ffled  and  indexed  alphabetically 
by  name  and  address.  Intradepartmental  users  of  these  records  are 
the  HEW  Office  of  General  Counsel  (OGC),  HEW  Office  of  In¬ 
vestigations  and  Security  (OIS),  and  the  OE  Regional  Offices 
(OERO).  OGC  usage  is  for  the  purpose  of  providing  background 
data  in  obtaining  legal  rulings  and  opinions.  OIS  usage  is  for  the 
purpose  of  obtaining  documentation  necessary  for  the  investigation. 
OERO  usage  is  for  the  purpose  of  coordinating  actions  between 
various  regional  offices. 

Safeguards:  Direct  access  is  restricted  to  authorized  GSLP  staff; 
file  cabinets  are  locked.  Exception:  subject  to  disclosure  require¬ 
ments  of  Privacy  Act 

Retention  and  disposal:  Records  are  maintained  three  years;  com¬ 
pliance  and  investigative  records  are  maintained  five  years  past 
date  of  case  closing.  Destroyed  by  maceration. 

System  Buuager(s)  and  address: 

Associate  Commissioner 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager;  for  general  inquiries, 
namie  and  date  of  previous  correspondence,  if  known;  for  com- 
pliance/invesUgative  material,  name  and  any  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  access  procedures:  Same  as  above. 

ContestiBg  record  procedures:  Contact  system  manager,  above. 
Record  source  categories:  Incoming  correspondence,  responses 
and  material  obtained  during  course  of  any  investigation. 

Systems  exempted  from  certain  provisioBS  of  the  act:  None. 

B  OB  BDM  02.01 

System  name:  Guaranteed  Student  Loan  Program-Student  Com¬ 
plaint  Files.  HEW  E. 

Security  claasfficatiou:  None. 

System  locafiou: 

Room  4636,  GSA-Regional  Office  Building  ' 

7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Categories  of  iudividBals  covered  by  the  system:  Student  bor¬ 
rowers  and  applicants  for  student  loans  in  the  Guaranteed  Student 
Loan  Program  who  have  made  complaints  or  allegations  of  irregu¬ 
larities  by  schools  or  lenders. 

Categories  of  records  M  the  system:  Contains  written  documenta¬ 
tion  of  student  complaints  including  name,  address,  social  security 
and  claim  numbers  (if  appropriate)  of  the  complainant,  name  of 
school  and  lender,  and  the  results  of  investigative  action. 

Authority  for  mainteuauce  of  the  system:  Higher  Education  Act  of 
1965,  Title  IV-B,  as  amended  (20  U.S.C.  1071-1087-1). 
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RMtiM  DIM  ol  records  malataiacd  !■  tke  system,  iacladiag  catego¬ 
ries  oi  Bsers  aad  the  parposes  of  each  ases:  To  schools  and  lenders 
for  investigative  activities.  For  uses  1,3 ,3,6,8  and  103  in  Appendix 
B  of  the  Departmental  Regv^tions  (43  CFR)  Part  3b).  Regulations 
(43  Code  of  Federal  Reflations  Part  3b).  Disclosure  may  be  made 
to  a  Congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  Congressional  office  made  at  the 
request  of  that  individual. 

Policies  aad  practices  for  storing,  retrieving,  accessiag,  retaiaiag, 
aad  disposiag  of  records  ia  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

Retrievability:  The  records  are  filed  and  indexed  alphabetically 
by  name  and  address.  Authorized  intradepartmental  employees 
review  action  taken. 

Saiegurds:  Direct  access  is  restricted  to  authorized  GSLP  staff; 
file  cabinets  are  locked.  Exception:  subject  to  disclosure  require¬ 
ments  of  Privacy  Act 

Rcteatioa  and  disposal:  Records  are  maintained  three  years;  com¬ 
plaint  and  investigative  records  are  maintained  five  years  past  date 
of  case  closing.  Destroyed  by  maceration. 

System  managerfs)  aad  address: 

Associate  Commissioner 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

NotlHcatioa  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com¬ 
plaint/investigative  material,  name  and  any  IJ).  number  assigned. 
Address  is  same  as  above. 

Record  access  procedures:  Same  as  above. 

Coutestiug  record  procedures:  Contact  system  manager,  above. 
Record  source  categories:  Incoming  correspondence,  responses 
and  material  obtained  during  course  of  any  investigation. 

E  OE  EDM  n.Ol 

System  name:  Guaranteed  Student  Loan  Program-Defqulted  Loans 
Submitted  to  General  Accounting  Office.  HEW  E. 

Security  classificatiou:  None. 

System  locatiou: 

Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Street,  S.W. 

Washington,  D.  C.  20202 

Room  3471,  441  G  Street,  N.W. 

Washington,  D.C.  20348 

Categories  of  iudhriduab  covered  by  the  systM:  Student  bor¬ 
rowers  for  whom  defaulted  claims  have  been  paid  on  Federal  In¬ 
sured  Student  Loans  and  subsequently  submitted  to  General  Ac¬ 
counting  Office  (GAO)  for  further  action. 

Categories  of  records  in  the  system:  Contains  borrower’s  name, 
demographic  background,  educational  and  lender  information,  fami¬ 
ly  financial  information,  credit  data,  and  collection  history. 

Autherhy  lor  msiulrnsurr  of  the  system:  Higher  Education  Act  of 
1963,  Title  IV-B,  as  amended  (20  U.S.C.  1071-1087-1). 

Routtee  uses  of  records  maiutainrd  in  the  system,  iuclnding  categs 
rim  of  users  and  the  purposes  of  such  asm:  For  uses  1, 3,4,3 ,6,8  and 
9  in  Appendix  B  of  the  Departmental  Regulations  (43  Cra  Pail  3b). 
Disclosure  may  be  made  to  a  Congressional  office  from  the  record 
of  an  individusd  in  response  to  an  inquiry  from  the  Congressional 
office  made  at  the  request  of  that  indi^uial. 

Polkim  aad  praetkm  for  storiag,  retrisviag,  accessiag,  retaiaing, 
aud  diipooiag  of  records  la  the  system: 

Storage;  The  records  are  maintained  on  microfilm  filed  in  stan¬ 
dard  file  cabmets. 

RctrtevahBity:  Data  indexed  by  name  and  date.  Data  utilized  by 
coQection  staff  to  compile  GSLP  statistics  and  management  re¬ 
ports;  to  implement  write-off  of  files  transferred  to  GAO;  to  pro¬ 
vide  additio^  information  in  response  to  GAO/Jnstice  Department 
inquiries. 

Safeguards:  Direct  access  is  restricted  to  authorized  GSLP  staff; 
f3e  c^inets  are  locked.  Exception:  subject  to  disclosure  require¬ 
ments  of  Privacy  Act 
Rtfrutisn  and  dhgosal:  Held  indefinitely. 


System  managers)  tmd  addrem: 

Director,  Division  of  OperatiorMl  Support 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Nolificatioa  procedure:  System  managm;  for  general  inquiries, 
name  and  date  of  previous  correspondence  if  known;  for  defaulted 
loans  submitted  to  General  Accounting  Office,  name,  social  securi¬ 
ty  number  and  any  IJ).  number  assigned.  Address  is  same  as 
above. 

Record  accem  procedures:  Same  as  above. 

Coutestiug  record  procedures:  Contact  system  manager,  above. 
Record  source  categories:  Irrformation  is  obtained  from  applica¬ 
tions,  correspondence  and  repruts  from  borrowers  and  their  fami¬ 
lies,  lenders,  schools,  employers,  credit  agencies,  and  governmental 
agencies. 

Systeau  exempted  from  certain  provWaus  of  the  act:  None 
E  OE  EDM  MAI 

System  name:  Guaranteed  Student  Loan  Program  —  Lender’s  Re¬ 
port.  HEW  E. 

Security  clasrificatiou:  None. 

System  locatiou: 

Room  4636,  GSA-Regiotaal  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

3700  Thurston  Ave. 

Virginia  Beach,  VA  23433 

Ctdegories  of  Mlvidaals  covered  by  the  system:  Student  bor¬ 
rowers  who  have  applied  for  educational  loatu  under  the  Guaran¬ 
teed  Student  Loan  Program. 

Categories  of  records  in  the  system:  Contains  written  documenta¬ 
tion  of  application  including  demographic  background,  loan  and 
educational  status,  name  of  guarantor  uid  lender  and  data  on  credit 
and  family. 

Authority  for  auiuteoauce  of  the  system:  Higher  Education  Act  of 
1%3,  as  amended  (20  U.S.C.  1071-1087-1). 

Routine  uses  ol  records  asaiutaiafd  in  the  system,  fcafludhig  catego- 
rtes  of  users  aud  the  porpems  ol  such  uses:  To  contractors  fw  updat¬ 
ing  computer  records  and  correction  of  ern»s.  For  uses  i,3,3,6,8 
and  9  in  Appendix  B  al  the  Departmental  Regulations  (43  CFR  Part 
3b).  Disclosure  may  be  made  to  a  Congressmnal  office  from  the 
record  of  an  individoal  in  response  to  an  inqi^  from  the  Congres¬ 
sional  office  made  at  the  request  of  that  individuaL 
Policies 'and  practices  for  storing,  retrieviug,  irrrmiug.  retoiatog, 
aud  rthpostog  of  records  fas  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  records  cartons. 

Retrievability:  Records  are  indexed  by  borrower’s  name.  Used  by 
GLSP  person^  either  to  retrieve  ne^ed  information  on  an  in¬ 
dividual,  a  school,  a  lender  or  as  part  of  a  random  statistical  sam¬ 
pling  or  review. 

Safeguards:  Direct  access  is  restricted  to  authorized  GLSP  staff 
and  contract  employees;  stored  in  records  cartons  in  rooms  locked 
during  non-business  hours.  Exceptions:  subject  to  disclosure 
requirements  of  Privacy  Act. 

Retentiaa  aad  diipaaal:  Records  of  individoal  loans  are  destroyed 
three  years  after  final  repayment  of  loan.  Destroyed  by  maceration. 
System  managrr(s)  aad  address: 

Director,  Division  of  Operational  Support 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  Budding 
7th  &  D  Streeto,  S.W. 

Washington,  D.C.  20202 

NattHralisn  praeedure:  System  manager  for  all  inquiries,  name 
and  social  security  number.  Address  b  same  as  above. 

Recard  accem  pracedures:  Same  as  above. 

Coutaaliag  recard  pracedurer;  Contact  system  manager,  above. 
Record  mnree  categarim:  Incoming  application  forma  from 
guaranteed  agencies  and  private  non^wofit  profit  agencies  approved 
by  the  Commissioner.  I^ormation  supplied  by  student,  student’s 
family  and  lender. 

Systeau  exempted  firom  certato  prsvbiana  af  the  ad:  None. 
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E  OE  EDM  UM 

SjnlcB  Mac:  Guaranteed  Student  Loan  Program-Paid  Claims  File. 
HEW  E. 

Sccnritj  claaiBcatlon:  None. 

System  Ittcatloa: 

Room  4636,  GSA-Regkmal  Office  Budding 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Categories  of  MHIdMls  cescred  by  the  system:  Student  bor¬ 
rowers  for  whom  claims  have  been  paid  on  Federal  Insured  Student 
Loans. 

Categories  of  records  in  the  system:  Contains  borrower’s  name, 
demographic  background,  educational  and  lender  information,  fami¬ 
ly  fiiiancial  information,  credit  data,  loan  data,  legal  documents, 
medical  reports,  and  collection  history. 

Authority  lor  Budutcaancc  of  the  system:  Higher  Education  Act  of 
1%S,  Title  IV-B  as  amended  (20  U.S.C.  1071-1087-1). 

Routine  uses  of  records  makataiued  in  the  system,  including  catc|^ 
rics  of  users  and  the  purposes  of  such  uses:  To  contractors  for  is¬ 
suance  of  collection  letters;  to  credit  company  contractors  for  sk^ 
tracing,  rn-fOe  history  information,  assets  and  ability  to  pay;  to  In¬ 
ternal  Revenue  Service  for  last  kmown  address;  to  Postal  Service 
for  last  known  address;  to  General  Accounting  Office  for  possible 
pre-litigation  collection  service  and  audit;  to  Department  of  Justice 
for  possible  legal  action;  to  Federal  Bureau  of  Investigation  in  per¬ 
formance  of  investigation  into  possible  fraud  cases;  to  State  De¬ 
partment  of  Motor  Vehicles  for  last  known  address;  to  State  Bu¬ 
reau  of  Vital  Statistics  for  verification  of  death;  to  mortgage  com¬ 
panies  for  credit  checks;  to  educational  agencies  or  mstitutions 
against  which  a  complaint  has  been  made;  to  other  lenders  in  the 
program  making  mquiries  about  the  defaulted  students  who  may 
have  been  denied  additional  loans;  to  other  Federal  agencies 
requesting  information  as  to  the  repayment  history  of  the  defaulted 
account;  to  the  State  Department  for  last  known  address  abroad;  to 
contractors  to  update  records  and  correct  errors;  to  state  guarantee 
agencies  requesting  student  borrower  information;  and  for  uses  1,3, 
44,6,8  and  9  in  Appendix  B  of  the  Departmental  Regulations  (43 
CFR  Part  3b).  Disclosure  may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in  response  to  an  intjuiry  from  the 
Congressional  office  made  at  the  request  of  that  individuaL 
Policies  and  practices  for  storing,  retrieving,  arreming,  retaining, 
and  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets  and  lektriever. 

Retrievah^:  Data  indexed  by  name.  Claims  classified  into  spe¬ 
cial  categories:  bankruptcies;  death;  disabilities;  repurchases  by  Ira- 
ders;  p^-in-fuD;  and  defaulted  claims.  Defaulted  claims  are 
separated  into  sub-categories:  skip  files,  suspension  files,  foreign 
filn,  forbearance  files,  and  prison  files.  Data  utilized  to  compfle 
GSLP  statistics  and  management  reports  for  system  manager;  used 
by  collection  staff  to  collet  monies  owed  to  U.S.  Government  and 
to  perform  post-audits  on  paid  claims;  to  provide  data  to  the  Office 
of  Investigations  and  Security  in  cases  of  possible  fraud  and  irr^u- 
larities;  and  to  provide  data  to  compliance  staff  associated  with 
violation  of  the  laws. 

Sairguardi'  Direct  access  is  restricted  to  authorized  GSLP  staff; 
file  cabinets  and  lektriever  are  locked.  Exception:  subject  to  disclo¬ 
sure  requirements  of  I^vacy  Act 
Retentiaa  and  diapaaal:  Records  destroyed  by  maceration  after 
microfilming;  microfilm  maintained  three  years  after  repayment  or 
cancellation  of  loan,  and  destroyed  by  chemical  processing. 

System  auMgerfs)  and  addrem: 

Director,  Division  of  Operational  Support 
Office  of  Guaranteed  Student  Loans 
Room  4636,  Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

NslBii  aliaa  pracedare:  Systems  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  paid 
claim,  name,  social  security  number  and  any  I.D.  number  assigned. 
Addrm  is  same  as  above. 

Raeard  aeeem  pracedurcs:  Same  as  above 
Caateittog  retard  pracednres:  Contact  system  manager,  above. 
Retard  aaerce  tategartea:  Information  is  obtained  from  applica¬ 
tions,  correspondence  and  reports  from  borrowers  and  their  fami¬ 


lies,  acquaintances,  lenders,  schools,  employers,  credit  agencies, 
and  governmental  agencies. 

Systems  exonpted  from  certain  provUims  of  the  act:  None. 

E  OE  EDM  07.81 

System  name:  Guaranteed  Student  Loan  Program-Claims  and  Col¬ 
lections  Master  File.  HEW  E. 

Seenrity  classification:  None. 

System  location: 

3183  MacArthur  Blvd. 

Washington,  D.C.  20016 

113  Evergreen  Heists  Dr. 

Pittsburgh,  PA  13229 

Categories  of  todividnals  covered  by  the  systm:  Defaulted  student 
borrowers  for  whom  the  claims  have  been  paid  on  Federal  Insured 
Student  Loans. 

Categories  of  records  fas  the  system:  Contains  names,  social  securi¬ 
ty  nuinbers,  addresses  of  defaulted  borrowers.  Contains  claim  num¬ 
bers,  amounts  of  claim  to  include  interest  and  lender/school 
identifications. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1%3,  Title  IV-B,  as  amended,  (20  U.S.C.  1071-1087-1). 

Routine  uses  of  records  maintainrd  ks  the  system,  includtog  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  is¬ 
suance  of  coUection  letters;  to  credit  company  contractors  for  sk^ 
tracing,  in-file  history  information,  assets  and  ability  to  pay;  to  In¬ 
ternal  Revenue  Service  for  last  Imown  address;  to  Postal  Service 
for  last  known  address;  to  General  Accounting  Office  for  possible 
pre-litigation  collection  service  and  audit;  to  D^artment  of  Justice 
for  possible  legal  action;  to  Federal  Bureau  of  Investigation  in  per¬ 
formance  of  investigation  into  possible  fraud  cases;  to  State  De¬ 
partment  of  Motor  Vehicles  for  last  known  address;  to  State  Bu¬ 
reau  of  Vital  Statistics  for  verification  of  death;  to  mortgage  com¬ 
panies  for  credit  checks;  to  educational  agencies  or  institutions 
against  which  a  complaint  has  been  made;  to  other  lenders  in  the 
program  making  inquiries  about  the  defatted  students  who  may 
have  been  denied  additional  loans;  to  other  Federal  agencies 
requesting  information  as  to  the  repayment  history  of  the  defaulted 
account;  to  the  State  Department  for  last  known  address  abroad;  to 
contractors  to  update  f^s  and  correct  errors;  to  state  guarantee 
agencies  request^  student  borrower  information;  and  for  uses  1 ,3, 
4,3,6,8  and  9  in  Appmidix  B  of  the  Department^  Reg^tions  (43 
CFR  Part  3b).  Disetosure  may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request  of  that  individud. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoteug  of  records  la  the  system: 

Storage:  The  file  is  maintained  on  magnetic  tape/disk  packs  in  a 
library  room  area  at  the  above  named  kxmtions. 

Retrievability:  The  file  is  indexed  by  social  security  number.  Data 
are  utilized  to  provide  (XISL  program  staff  with  statistical  and 
managerial  reports;  to  provide  the  DHEW  -  Office  of  General 
Counsel  and  the  DHEW  •  Office  of  Investigations  and  Security 
with  data  in  possible  cases  of  fraud  or  irregula^es.  Other  uses  by 
OGSL  staff  are  to  identify  student  borrowers  indebted  to  the  U.S. 
Government  who  have  defaulted  on  their  student  loan;  reimburse 
lendmg  institution  for  claim  against  a  guaranteed  student  loan; 
generate  and  maintain  financial  records  for  OB  Finance  Division; 
maintain  accounting  records  of  collection  activity  for  borrowers 
repaying  loans  to  U.S.  Government;  generate  managerial  and 
statistical  reports;  determine  a  borrower’s  default  status;  verify 
payments  applied  toward  defaulted  student  loans;  update  file  and 
correct  errors. 

SalegMurds:  OGSL  screening  of  authorized  contractual  personnel. 
Exception:  subject  to  disclosure  requirements  of  the  Privacy  Act. 

Rcteatioa  and  diapomi:  Retained  indefinitely. 

System  auuuger(s)  and  addrem: 

Director,  Program  Systems  Division 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regkmal  Office  Building 
7th  and  D  Street,  S.W. 

Washington,  D.C.  20202 

NetMicatian  preecdnrc:  Contact  system  manager  for  general  inqui¬ 
ries  supplying  name,  social  security  number  and  date  of  birth  (at 
the  above  ad^ss). 

Rccnrd  aeccm  procedures:  Same  as  above. 
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CwlHtiic  record  piocodorct:  Contact  system  manaser.  above, 
■ccacd  aoorce  cateterke:  Infonnation  is  obtained  from  applica¬ 
tions,  correspondence,  medical  records,  necessary  legal  doenmenta- 
tion,  and  reports  from  borrowers  their  famdies,  lenders, 
schools,  medical  reports,  employers,  credit  agencies,  and  Federal 
and  State  governmental  agencies. 

Syksmi  caemptei  from  certain  provWons  of  the  act:  None. 

E  OE  EDM  MAI 

System  name:  Guaranteed  Student  Loan  Program-Collection  Let¬ 
ters.  HEW  E. 

Secncily  dasslllcatlon:  None. 

System  location: 

S18S  MacArthur  Blvd. 

Washington,  D.C.  20016 

IIS  Evergreen  Heights  Dr. 

Pittsburgh,  PA  1S229 

Catsfseks  el  iadhrMaals  covered  by  the  system:  Defaulted  student 
bonowers  for  whom  claims  have  been  paid  on  Federal  Insured  Stu¬ 
dent  Loans. 

Cstcgorfai  of  records  fa  the  system:  Contains  names,  social  securi¬ 
ty  numbers,  addresses  of  defaulted  borrowers.  Contains  claim  num¬ 
bers,  amounts  of  claim  to  include  interest  and  lender/school 
identifications. 

Aathsrity  for  msintmance  of  the  system:  Higher  Education  Act  of 
197S,  Title  IV-B,  as  amended,  (20  U.S.C.  1071-1087-1). 

Bonline  nacs  of  records  maintainrd  in  the  system,  iacladiag  catcy 
itas  of  aaecB  and  the  purposes  of  snch  naes:  To  contractors  for  is¬ 
suance  of  collection  letters;  to  credit  company  contractors  for  skip 
tracing,  in-file  lustory  information,  assets  and  ability  to  pay;  to  In- 
temM  Revenue  Service  for  last  l^wn  address;  to  Postal  Service 
fw  last  known  address;  to  General  Accounting  Office  for  possiUe 
le-Et^ption  collection  service  and  audit;  to  Department  of  Justice 
for  possiUe  legal  action;  to  Federal  Bureau  of  Investigation  in  per¬ 
formance  of  investigation  into  possfttle  fraud  cases;  to  State  De¬ 
partment  of  Motor  Vehicles  for  last  known  address;  to  State  Bu¬ 
reau  oi  Vital  Statistics  for  veriHcation  of  death;  to  mor^a^  com¬ 
panies  for  credit  checks;  to  educational  agencies  or  institutions 
against  which  a  complaint  has  been  made;  to  other  leaders  in  the 
program  making  inquiries  about  the  defaulted  students  who  may 
Imve  been  denied  additional  loans;  to  other  Federal  agencies 
requesting  information  as  to  the  repayment  history  of  the  defmilted 
account;  to  the  State  Department  for  last  known  address  abroad;  to 
coMiactors  to  update  records  and  cmrect  errors;  to  state  guarantee 
requesting  student  borrower  infonnation;  and  for  uses  1,3, 
4,5,6,8  and  9  in  Appendix  B  of  the  Departmentid  Reg^tions  (4S 
Part  Sb).  Dis^sure  may  be  made  to  a  Congressional  office 
from  tte  record  of  an  individual  in  response  to  an  inquiry  from  the 
Congremional  office  made  at  the  request  of  that  indmduaL 

PaHrim  and  practices  far  starMg,  retrieving,  accessing,  rrtalniag, 
and  dl^oalBC  of  lecards  in  the  syatam: 

Slaraga:  The  file  is  maintained  on  magnetic  tape/disk  packs  in  a 
Unary  room  area  at  the  above  named  loutkms. 

BilijuahiHlj  The  file  is  indexed  by  social  security  number.  Data 
are  ntffixed  to  provide  OGSL  program  staff  with  statistical  and- 
managerial  reports;  to  provide  the  DHEW  -  Office  of  General 
Counsel  and  tlm  DHEW  -  Office  of  Investigi^iis  and  Security 
witt  data  in  possMe  cases  of  fiand  or  irregularities.  Other  uses  by 
OGSL  staff  are  to  identify  defaulted  claims  in  dehaquent  status;  to 
coiiact  ddfanhed  borrowers  to  encourage  repayment  of  claim 
disbnraed  by  U.S.  Government;  to  take  fokw-up  actioiL  on 
ddinqnent  d^aulted  accounts;  to  update  records  and  correct  errors. 

Saieganrds:  OGSL  screening  of  authorized  contractn^  personnel. 
Exoeptioa:  subject  to  disdosure  requireinents  of  the  Privacy  Act 

■elaalisn  and  dhpamd:  Retained  indefinitely. 

S{yMmn  msnagrrts)  a^d  addrem: 

Director,  Program  Systenu  Division 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  Building 
7lh  and  D  StieeU,  S.W. 

Waahngton,  D.C.  20202 

NalMcalisn  prueednre:  Contact  system  mamiger  for  general  inqui¬ 
ries  sugplyiiv  naase,  date  of  bkth  and  social  security  number  (at 
the  above  address). 

■aeacd  pssrndurrs'  Same  as  above. 


Contesting  reeord  proesdnns:  Contact  system  manager,  above. 
Record  source  categorfcs:  Infcnrmatioa  is  obtained  from  aiqdica- 
tions,  correspondence,  medical  records,  necessary  legal  documenta¬ 
tion,  and  reports  from  borrowers  and  their  families,  acquaintances, 
lenders,  schools,  medical  reports,  employers,  credit  agencies,  and 
federal  and  state  governmental  agencies. 

Systenu  exempted  from  certain  prsvMsni  el  the  act:  None. 

E  OE  EDM  t9.dl 

System  name:  Guaranteed  Student  Loan  Program— Inactive  Loan 

Control  Master  FQe.  HEW  E. 

Security  clamifieatioa:  None. 

System  location: 

S18S  MacArthur  Bhrd. 

Washington,  D.C.  20016 

IIS  Evergreen  Heights  Dr. 

Pittsburg,  PA  1S229 

Cotegortss  of  Mdhrldaals  covered  by  the  system:  Stndems  having 
participated  in  Guaranteed  Student  Loan  Program  and  purged  from 
prim^  Loan  Control  Master  File. 

Categories  of  records  in  the  system:  Contains  naare,  social  securi¬ 
ty  number,  demographic  background,  edneationM  status,  loan 
status  and  famSy  financial  information  of  indhridnal  for  whM  ^ 
record  was  maintained. 

Authority  for  auiatcnancc  of  the  system:  Higher  Education  Act  of 
196S,  Title  IV-B,  as  amended,  (20  U.S.C.  1071-1087-1). 

Routine  uses  of  records  mointoinni  in  the  system,  locinding  entego 
lies  of  oners  and  the  purpoom  of  snch  uses:  To  contractors  for  is¬ 
suance  of  collectioa  letters;  to  credit  company  contractors  for  skip 
tracing,  in-file  history  information,  assets  and  ability  to  pay;  to  In¬ 
ternal  Revenue  Service  for  last  l^wn  address;  to  Postal  Service 
for  last  known  address;  to  General  Accounth^  Office  for  possible 
pre-lhigation  collection  service  and  audit;  to  Dqurtment  of  Justice 
for  possiUe  l^al  action;  to  Federal  Bureau  Investigatioa  in  per¬ 
formance  of  investigation  into  possiUe  fraud  cases;  to  State  De¬ 
partment  of  Motor  Vehicles  for  last  known  address;  to  State  Bu¬ 
reau  of  Vital  Statistics  for  verification  of  death;  to  mortage  com¬ 
panies  for  credit  checks;  to  educational  agencies  or  institntions 
against  which  a  complaint  has  been  made;  to  other  lenders  in  the 
program  making  inquiries  aboitt  the  defaulted  students  who  may 
have  been  denied  additional  loans;  to  other  Federal  tgencki 
requesting  information  as  to  the  repayment  history  oi  the  d^anhed 
account;  to  the  State  Dqiartment  for  last  known  address  abroad;  to 
requesting  student  borrower  infmmation;  and  for  uses  13,44,6,8 
and  9  in  Appendix  B  of  the  Departmental  Regnlatioas  (45  CTO  Part 
Sb).  Disclosure  may  be  made  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to  an  inqi^  from  the  Congres¬ 
sional  office  made  at  the  request  of  that  indnriduaL 

Poikhs  and  practices  far  staving,  rstrhslng,  acccsslBg,  retaining, 
and  dhpaUag  of  records  in  the  system: 

Storage:  The  f3e  is  maintained  on  magnetic  tape/disk  packs  in  a 
library  room  area  at  the  above  named  lontions. 

Rctrievabiiity:  The  file  b  indexed  by  social  seccuity  number.  Data 
are  utilized  to  provide  OGSL  program  staff  with  statistical  and 
managerial  rep<^.  Other  uses  by  OGSL'  staff  are  to  obtain  loan 
data  on  former  student  loan  bonowers;  update  records  and  correct 
errors. 

Safeguards:  OGSL  scremiiag  of  authorized  contractual  personneL 
Exception:  subject  to  dbclosure  requkemeats  <d  the  Prhrncy  AcL 

Retentisn  and  dispoanl:  Retained  iadefinhely. 

System  mansgsr(s)  and  adAress: 

Director,  Pn^ram  Systems  Dhrisioa 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  Budding 
7th  uad  D  Streets,  S.W. 

Washington,  D.C.  20202 

NatRfcattan  pracedure:  Contact  system  manager  for  general  inqui¬ 
ries  supplying  name,  dale  of  birth,  and  social  security  nuaaber  (at 
the  above  address). 

Rceard  aceem  pracedares:  Same  as  above. 

CanIcatMg  record  pracedurss;  Contact  system  manager,  above. 

Recard  saarcc  catagarfcs:  Information  b  obtained  from  applica- 
tioas,  correspondence,  medical  records,  necessary  legM  docnaaeata- 
tioa,  and  reports  from  borrowers  and  Oeir  faauKes,  acqnaintances. 
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leaden,  tchooU,  medical  reports,  employen,  credit  agencies,  and 
Federal  aad  State  governmental  agencies. 

Sysisas  eicmpted  treat  certain  previstoas  of  the  act:  None. 

B  OB  BDM  !•  J1 

Syatsai  aaau:  Gnaranteed  Student  Loan  Program-Loan  Control 
Matter  File.  HEW  E. 

Setarfcy  rlasslllratleat  None. 

Sysica  lecatfoa: 

S185  MacArthur  Bhrd. 

Washmgton,  D.C.  20016 

US  Evergreen  Heights  Dr. 

Pittsburgh,  PA  15229 

Csagorici  el  faedlTidBals  covered  bjr  the  system:  Students  applying 
for  guaranteed  student  loans  or  having  received  educational  loans 
under  the  provisions  of  the  Guaranteed  Student  Loan  Program. 

Calcgerfcs  el  records  in  the  sysica:  Contains  name,  social  securi¬ 
ty  number,  demographic  background,  educational  status,  loan 
status  and  famQy  financial  information  of  individual  for  whom  the 
record  is  maintained.  Contains  lender  and  school  identification. 

Authority  lor  aaintenaacc  of  the  system:  Higher  Education  Act  of 
1963,  Title  IV-B,  as  amended,  (20  U.S.C.  1071-1087-1). 

Boatiac  asa  of  records  matatatacd  in  the  system,  iaclBding  catego¬ 
ries  of  users  aad  the  purposes  at  such  uses:  To  schools  and  lenders 
for  loan  status  information  and  record  reconciliation;  to  borrowers 
and  apidicants  for  status  of  loan  applications;  to  contractors  for  up¬ 
dating  program  records  and  processing  documents;  to  State  Guaran¬ 
tee  A^ncies  for  loan  status  information.  To  an  educational  agency 
or  lending  institution  against  which  a  complaint  has  been  made;  and 
for  uses  13.4,5,6,8  and  9  in  Appendix  B  of  the  Departmental  Regu¬ 
lations  (45  CFR  Part  5b).  Disclosure  may  be  made  to  a  Congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inqui^  from  the  Congressional  office  made  at  the  request  of  that 
individuaL 

PoUdes  and  practices  tor  storing,  retrieving,  acceariag,  retainMg, 
and  dhposhig  of  records  in  the  system: 

Storage:  The  Gle  is  maintained  on  magnetic  tape/disk  packs  in  a 
library  room  area  at  the  above  named  location. 

Betrievability:  The  file  is  indexed  by  social  security  number.  Data 
are  utilized  to  provide  OGSL  promam  staff  with  statistical  and 
managerial  reports.  Other  uses  by  OGSL  staff  are  to  identify  stu¬ 
dents  participating  in  the  Guaranteed  Student  Loan  Program;  deter¬ 
mine  ehgibiUty  of  loan  application;  reflect  eligibility  for  interest 
benefits;  determine  loan  status  of  borrower;  compute  insurance 
premium  for  Federally  Insured  Loans;  compile  and  generate 
managerial  and  statistical  reports;  research  records  for  inquiry 
responses;  reflect  interest  rates  for  individual  loans;  update  file  and 
correct  errors. 

Safeguards:  OGSL  screening  of  authorized  contractual  personnel. 
Exception:  subject  to  disclosure  requirements  of  the  Privacy  Act 
Bctcathm  aad  dfsposal:  Retained  indefinitely. 

System  auaager(s)  and  addrem; 

Director,  Program  Systems  Division 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

NstBhslisa  pracedarc:  Contact  system  manager  for  general  inqui¬ 
ries  supplying  name  with  date  of  birth,  and  social  security  number 
(at  the  id)ove  address). 

Becesd  access  piacedares:  Same  as  above. 

CaatestiBg  record  procedares:  Contact  system  manager,  above. 
Baosed  saarce  categories;  Information  is  obtained  from  applica¬ 
tions,  correspondence,  medical  records,  necessary  l^al  documenta- 
tioa,  and  reports  from  borrowers  and  their  families,  lenders, 
schmds,  medical  reports,  employers,  credit  agencies,  and  Federal 
and  State  governmental  agencies. 

Systems  exempted  farom  oertaia  provisiaas  al  the  act:  None. 

B  OB  BDM  llJl 

^utsm  name:  Guaranteed  Student  Loan  Program-Pre  Claims 
Assistance.  HEW  E. 

Sacasily  clamBIcallsa:  None. 

^Msm  iacaliaBt 
5000  Arlington  Centre  Blvd. 


Columbus,  Ohio  43220 

115  Evergreen  Heists  Dr. 

Pittsburgh.  PA  15229 

Catsyrhs  al  Mdividaais  covered  by  the  sysim:  Students  reported 
by  lending  institutions  to  be  delinquent  on  their  educational  loans. 

Catagorim  af  records  ia  the  system:  Contains  name  of  student,  so¬ 
cial  security  number,  address,  amount  of  outstanding  loans  bidd¬ 
ing  interest.  Name  and  address  of  parent  or  nearest  relative,  record 
of  actions  taken. 

Authority  lor  audatenaace  of  the  system:  Higher  Education  Act  of 
1965,  Title  IV-B,  as  amended,  (20  U.S.C.  1071-1087-1). 

Bonthm  nacs  of  records  audataiaed  ka  the  system,  iaclndhig  catego¬ 
ries  of  aaers  aad  the  paiposm  of  aach  aaes:  To  contractors  for  is¬ 
suance  fo  collection  letters;  to  credit  company  contractors  for  sk^ 
tracing,  in-file  history  information,  assets  and  ability  to  pay;  to  In¬ 
ternal  Revenue  Service  for  last  Imown  address;  to  Postal  Service 
for  last  known  address;  to  General  Accounting  Office  for  possible 
pre-litigation  collection  service  and  audit;  to  Department  of  Justice 
for  possible  legal  action;  to  Federal  Bureau  of  Investigation  in  per¬ 
formance  of  investigation  into  possible  fraud  cases;  to  State  De¬ 
partment  of  Motor  Vehicles  for  last  known  address;  to  State  Bu¬ 
reau  of  Vital  Statistics  for  verification  of  death;  to  mortgage  com¬ 
panies  for  credit  checks;  to  educational  agencies  or  institutions 
against  which  a  complaint  has  been  made;  to  other  lenders  in  the 
program  making  inquiries  about  the  defaulted  students  who  may 
have  been  denied  additional  loans;  to  other  Federal  agencies 
requesting  information  as  to  the  repayment  history  of  the  d^aulted 
account;  to  the  State  Department  for  last  known  address  abroad;  to 
contractors  to  update  records  and  correct  errors;  to  State  Guaran¬ 
tee  Agencies  requesting  student  borrower  information;  and  for  uses 
1,3,4,S.6,8  and  9  in  Appendix  B  of  the  Departmental  Regulations 
(45  CFR  Part  5b).  Disclosure  may  be  made  to  a  Congressional  of¬ 
fice  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  Congressional  office  made  at  the  request  of  that  individuiti 
Polidea  and  practices  for  atoriag,  retrieviag,  acccasiag,  retafatiag, 
aad  diaposbig  of  reemds  ia  the  system: 

Storage:  The  file  is  maintained  on  magnetic  tape/disk  packs  in  a 
library  room  area  at  the  above  named  locations. 

Betrievability:  The  file  is  indexed  by  social  security  number.  Data 
are  utilized  to  provide  (XjSL  program  staff  with  statistical  and 
managerial  reports;  to  provide  the  DHEW  -  Office  of  Investigations 
and  ^curity  with  data  in  possible  cases  of  fraud  or  irregularities. 
Other  uses  by  OGSL  staff  are  to  identify  delinquent  borrowers; 
locate  and  contact  delinquent  borrowers;  maintain  current  address 
of  delinquent  borrowers;  assist  lendi^  institutions  in  having 
delinquent  borrowers  commence  repayment  of  educational  loan; 
update  records  and  correct  errors. 

Safagaards:  OGSL  screening  of  authorized  contractual  personnel. 
Exception:  subject  to  disclosure  requirements  of  the  Privacy  Act 
BeteatioB  and  diapoaal:  Retained  indefinitely. 

System  maaager(s)  nd  addrem: 

Director,  Program  Systems  Divnion 
Office  of  Guaranteed  Student  Loans 
Room  4636,  GSA-Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notmcatloa  procedure:  Contact  system  manager  for  general  inqui¬ 
ries  supplying  name  with  date  of  birth  and  social  security  number 
(at  the  above  address). 

Record  aoeem  procedures:  Same  as  above. 

CoateatlBg  record  procedures:  Contact  system  manager,  above. 
Record  soaroe  categories:  Information  is  obtained  from  applica¬ 
tions,  correspondence,  medical  records,  necessary  legal  documenta¬ 
tion,  and  reports  from  borrowers  and  their  families,  lenders, 
schools,  medical  reports,  employers,  credit  agencies,  and  Federal 
and  State  governmental  agencies. 

Systems  exempted  faom  certaia  proristoas  of  the  act:  None. 

B  OB  EDS  8.01 

System  name:  Field  Readers  Ffle  for  HEA,  H-B  (Library  Research 
and  Demonstration  and  Training  Programs).  HEW  E. 

Secaiity  classificatieB:  None. 

System  iacatiM: 

Room  5913,  Regional  Office  Bldg.  3 
7th  A  D  Streets,  S.  W. 
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WaihioftoB,  D.C.  20202 

Ciii|wiM  •!  MtiMaili  nvcrM  ky  tkc  Individiuls  who 

ace  pcofcsaiofialt  with  a  high  degree  of  speciaUzatioa  in  varioas 
aapecta  of  ISwary  education. 

C*<y<Ba  «i  leaarte  !■  the  ayalHi:  Namet,  addresaea,  social 
aecurity  wimbcra,  basineas  addreaa,  telephone  nomber,  present  and 
pcevimu  eaployment,  highest  academic  degree,  and  pal&ations 
Aattaclly  fw  mtImUmmmrt  el  the  syatcsa:  Sec.  201,  221-223,  Title 
n-B  of  the  Higher  Education  Act  of  1S16S  as  amended  by  P.  L.  92- 
318,  (20  U.S.C.  1031-1034). 

■eattne  naaa  ef  rccocda  mafcatained  la  tte  system,  ratcga 

rim  ef  naciB  and  the  parpema  ef  such  ems:  Appendix  B  of  the  De¬ 
partmental  regnlatioBS  (4S  Code  of  Federal  Regulation  part  Sb)  No. 
1,  3,  S,  6,  8,  9,  100-103.  Disclosure  may  be  ma&  to  a  Congressional 
office  from  the  record  of  an  indhridi^  in  response  to  an  inquiry 
from  the  CongtessioBal  office  made  at  the  request  of  that  in- 
dividnaL 

PeHdm  and  ^aetkes  for  staring,  retrieriag,  irrimiai.  retahriag, 

and  dhpsifag  ef  recards  la  the  system: 

Stacape:  Records  are  maintained  in  hard-copy  filed  m  standard 
file  cabmets. 

■ctrievahOity:  Records  are  indexed  by  name  of  individual. 
Records  are  utOked  by  agency  staff  involv^  in  the  selection  of  in- 
dhridnak  to  review  proposals  submitted  under  die  various  agency 
projparas;  and  proper  agency  st^f  to  reimbarse  these  in- 
dhridnals  for  services  rendered  and  to  control  expenditures. 

Sair guards-  Above  records  are  secured  in  locked  files  of  the 
Division  of  Library  Programs  of  the  Office  of  LSvaries  and  Learn¬ 
ing  Resources.  Access  is  limited  to  authorized  OE  staff.  Subject  to 
dndosnre  requirements  of  the  Privacy  Act. 

Rctcntlaa  and  dfapasal:  Above  records  are  maintained  on  a  per¬ 
manent  basis. 

System  nunagerfs)  and  address: 

Chief,  Library  Education  and  Postsecondary  Resources  Branch 
Room  5929,  ROB-3 
7di  and  D  Streets,  S.  W. 

Washington,  D.  C.  20202 

Chief,  Library  Research  and  Demonstration  Branch 
Room  3909,  ROB-3 
7th  A  D  Streets,  S.  W. 

Washington,  D.  C.  20202 

Director,  OLLR 
Room  5901,  ROB-3 
7th  A  D  Streeto,  S.  W. 

Washington,  D.C.  20202 

NstfkitlsB  praccdarc:  System  manager(s)  (See  above)  will 
respond  to  inquirers.  Request  for  information  should  include:  1) 
system  name.  2)  name  and  address  of  the  individual  inquiring  about 
his/her  record. 

■seard  aceem  procedures:  See  above. 

Ceuteatiug  reesrd  proeedures:  Contact  System  manager  above. 

Keeaed  aawce  caie|g|irics:  Information  obtained  on  a  voluntary 
basis  directly  from  mwidnak  listed  in  the  system  of  records. 

Systems  rmmpSsd  frem  certain  previsisas  ef  the  act:  None. 

OASH  OAM  MtlAl 

System  nause:  PHS  Commissioned  Officer  Personnel  Data  System. 
HEW/OASH/OAM 

Secacity  damlicatisa:  None. 


Roattae  asm  of  recards  makataiaed  hi  the  syatsm,  inctadtag  cataga- 
rks  ef  aacrs  aad  the  pimpiiii  of  each  urns:  laformalion  from  these 

records  may  be  transmitted  for  official  purposes;  to  provide  infor¬ 
mation  to  the  Civil  Service  Commission  for  the  prepaiatioa  of 
statistical  repmts  and  studies;  to  U.S.  Congress;  to  Office  ot 
Management  and  Budget  for  budgetary  o  maaageaieat  oversight 
purposes;  and  to  those  prospective  employe^  financml  mstitn- 
tions.  Federal  agencies  and  depaitmeats  to  which  irifoimatioa  may 
be  provided  from  the  records  system  entitled  ‘MIS  Conuissioned 
Corps  General  Personnel  Files  and  Rec(»ds*,  for  the  saaac  purposes 
stated  there.  In  additioB,  a  promotioa  and  seniority  listing,  coataia- 
promotion,  pay,  retirement,  etc.,  credit  dates  is  published  aad 
distributed  annually  to  all  officers  and  certain  maaageaaeat  person¬ 
nel. 

PeBcies  aad  praetkes  far  staring,  iilih  iMg,  acceming,  ictalaMg, 


Starage:  Varkmsly  on  disc,  mag-tape,  and  hard  copy  reports. 
Rctrkvahility:  AlphabeticaBy  by  name.  Social  Security  mnaber, 
and  Public  Health  Service  serial  numbm.  (PermissioB  has  beea 
requested  from  the  Department  for  the  contmaed  use  in  this  systeM 
of  the  SSN  as  a  use  within  Sec.  7(aX2)(B)  of  the  Privacy  Act.) 
Used  by  HEW  employees  who  process  perstmad  operatioas. 

Safcguurds:  ADP  quires  password  access,  physical  systems  are 
in  restricted  areas  with  building  guard  protection. 

Rcteatlaa  aad  iHspsial:  Indefinite  retention. 

Systam  msaagsris)  asri  adfkcm:  Director,  Coaunissioaed  Person¬ 
nel  Operations  Division  (see  above  address). 

NsrifkaHsa  prscedare:  Write  Sirstem  Manager. 

Record  aceem  proecdarcs:  Contact  the  System  shown 

above. 

Coatutkig  record  procedures;  Contact  the  System  Manager 
shown  above. 

Record  source  categorks:  From  individual  t^ficers  aad  apidicants; 
and  from  personnel  ^s. 

Systcaui  exempted  from  certain  privkiina  of  the  act:  None. 

OASH  OAM  tItSJl 

System  name:  PHS  Commissioned  Corps  Meihcal  Records. 
HEW/OASH/OAM. 

SecarRy  risssilkstka:  None. 

System  locatioa: 

Office  of  the  Director,  CommissioDed  Personae!  Operations 
Division 

Office  of  Personnel  Management/OAM/PHS 
Room  4A-15,  Parklawn  Building 
5600  Fishers  Lane 
RockviUe,  Maryland  20652 

Categorks  M  ladhrMaak  covered  1^  the  syskm:  Coauaksioned 
Officers;  applicants  to  the  Commissioned  Corps;  deceased  active 
duty  officers;  retired  officers;  annuitants  frmn  the  Ctmunissioned 
Corps  of  the  Public  Health  Smvice. 

Categorks  of  records  ia  the  systea^:  Medical  files  and  records  on 
officers  and  applicants  to  the  Commissioned  Cmrps;  case  files 
and  supporting  documents;  and  conespondeace  rriatiag  to  the 
above. 

Authority  tor  maktenaace  of  the  system:  Pubtic  Health  Service 
Act  201  et  seq.  (42  U.S.C.  202  et  seq.). 

Routine  aam  of  records  msktokrd  in  the  system,  kcladhag  catago- 
rks  of  aoers  aad  the  parpssm  of  sack  aaes:  Provided  to  Veteraas 
Administration  in  event  of  post-service  r-kw»m  or  coatinned 
care  whik  still  on  active  duty.  These  records  ot  iafonnation 
therefrom  may  also  be  provided  to  Defwrtmeat  of  Defease  to  as¬ 
sure  continuity  of  raedi^  care.  Copies  of  medical  aad  par«i«ael 
records  may  be  provided  to  Department  of  Justice,  Deputmeaft  of 
Transportatioa.  Department  of  State,  Eaviroiasental  ProtectioB 
Agency  and  o^r  agencies  covering  CommksioBed  Officers  as- 
s^ed  to  those  agencies.  Copies  of  medical  records  nsay  be  pro¬ 
vided  to  private  physicians  in  emergency  sitnatioBS. 

Peikks  aad  praetkes  far  storing,  retrkvtog,  access^,  lelMsiBg, 
aad  dkpasteg  ef  records  la  the  system: 

Ston^ 

Locked  Lektrkver  aad  Coaserv-a-Fies 
Offkial  Personnel  FoMms  of  Officers 
Federal  Records  Center 


Office  of  the  Director,  Commissioned  Personnel  Operations 
Divisioa 

Office  of  Personnel  Management/OAM/PHS 
Room  4A-15,  Paikkwn  Building 
5600  Fishers  Lane 
Rockville.  Maryland  20652 

Cakgsries  of  ladIvMasIs  covered  by  the  system:  Commissioned 
Officers  aad  appKcants  to  the  CommissioBed  Corps  of  the  Pubhe 
Health  Service. 

Cakgsrks  of  reeords  k  the  system:  ADP  tapes  covering  training, 
peraoa^  actions;  payroll,  applicant  and  officer  qualfficatioas  and 
simiar  persoiuel  data. 

Aalhiillj  lor  msktraaart  of  the  system:  PnUsc  Health  Service 
Act  Scetka  201  et  seq  (42  U.S.C.  202  et  seq.). 
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■ctritfaMHlj:  By  name  of  officer  or  applicant  listed  alphabeti¬ 
cally.  Death  case  Uhe  used  in  social  security  processing.  (Permission 
has  been  requested  from  the  Department  for  the  continued  use  in 
this  system  of  the  SSN  as  a  use  within  Sec.  7(aX2KB)  of  the  Priva¬ 
cy  Act)  Used  by  HEW  employees  who  make  digibOhy  decisions; 
adjudications  of  entitlements;  budgetary  estimates;  statistical  data; 
and  provide  continuity  of  care  between  medical  facilities. 

Safegnardu  Locked  containers  and  building  guard  system. 

Eit—tian  and  di^osal:  Medical  records  retained  indefinitely; 
non-selected  applicant  files  destroyed  after  five  years. 

Syatea  manags^s)  and  nddrcaa:  Director,  Commissioned  Person¬ 
nel  Operations  Divi^n  (See  Systems  Location  above). 

Natllh  aiiun  pfeeedarc:  Individuals  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  System  Manager  named  above.  In¬ 
dividuals  requesting  informaticn  about  this  system  of  records 
should  provide  their  fuD  name,  date  of  birth,  social  security 
number,  name  and  address  of  office  in  which  currently  or  formeriy 
employ^  in  the  Federal  service,  and  armuity  account  number, 
any  hu  been  assigned. 

Eccoid  access  praccdarcs:  Contact  the  System  Manager  named 
above. 

CaalestiBg  rcoard  procedures:  Contact  System  Manager  named 
above. 

Keoord  source  categories:  From  individual  officers,  applicants, 
private  and  governmental  physicians,  hospitals  and  cU^s;  in¬ 
vestigative  reports;  official  personnel  folder;  death  certificates  and 
reports  of  death;  from  survivors  and  executors  of  estates  and  other 
Commissioned  Corps  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CASH  OAM  0007.01 

System  name:  PHS  Commissioned  Corps  General  Personal  Files 
and  Records.  HEW/OASH/OAM. 

Security  classHiratioa;  None. 

System  locatioa: 

Office  of  the  Director,  Commissioned  Personnel  Operations 
Division 

Office  of  Personnel  ManagementyOAM/PHS 
Room  4A-1S,  Patklawn  Budding 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Categertes  el  iadfviduais  covered  by  the  system:  Commissioned 
Officers,  former  Commissioned  Officers,  appUcants  to  the  Commis¬ 
sioned  Corps  of  the  Public  Health  Service. 

Categories  of  records  in  the  system:  Official  Personnel  Folders; 
Service  Records  Cards  (summarizing  personnel  actions);  Commis¬ 
sioned  Officer  leave  records;  file  records  of  non-appointed  appli¬ 
cants;  Commissioned  Officer  Residency  Deferment  Program 
(CORD)  files  containing  application  forms  and  related  documents; 
Selection  Systems  applications;  identification  and  privilege  card 
records;  recommendations  regai^g  payment  of  leprosy  duty  pay; 
and  correspondence  relating  to  the  above. 

Authmhj  far  matetenaacc  of  the  system:  Public  Health  Service 
Act  Section  201  et  seq.  (42  U.S.C.  202  et  seq.). 

RoatMc  matt  at  records  maiutalurd  te  the  eystmf  iududhig  catego- 
ifas  of  users  aad  the  purposes  of  such  uses:  Limited  information  pro¬ 
vided  prospective  employers  upon  inquiry.  Employment  confirma¬ 
tions  provided  FHA  and  financial  institutions.  DOD  may  obtain  ac¬ 
cess  in  event  of  national  eme^ency.  VA  may -obtain  information  in 
event  of  past  emidoyment  claim.  Bureau  of  Prisons  (Department  of 
Justice),  Coast  Guard  (Department  of  Transportation),  and  En¬ 
vironmental  Protection  Agency  may  obtain  copies  of  personnel 
documents  relating  to  Commission^  Officers  on  assignment  to 
ttose  agencies. 

PeBdrs  aad  practlees  far  stariag,  rctrieviag,  accrssfaig,  rctaiuiag, 
awd  dhpsshig  ai  recards  In  the  system: 

Sterage:  Records  kept  in  secured  area.  Derogatory  information 
kept  in  locked  safe. 

■atrievahflhy:  Alphabetically  indexed  by  name  of  person  and 
SSN.  (Permission  hu  been  requested  from  the  Department  for  the 
coutmued  use  in  this  system  of  the  SSN  as  a  use  within  Sec. 
7(aX2)(B)  the  Privacy  Act)  Used  by  HEW  officials  who  conduct 
pecMmnel  operations  for  the  Commissioned  Corps. 

Sadagaards:  Secured  area,  safes,  and  building  guard  force. 


Retention  and  disposal:  Applicant  files  destroyed  after  two  years 
if  not  used;  leave  records  destroyed  five  years  after  separation; 
other  files  retained  indefinitely.  Identification  and  privflege  cards 
and  records  disposed  of  when  officer  is  no  longer  entitled  to  use. 

System  managi^s)  and  addrear  Director,  Commissioned  Person¬ 
nel  Operations  Division.  (See  System  Location  above.). 

Notmcatlea  procedure:  Write  only  System  Manager. 

Record  aceem  procedures:  Contact  the  System  Manager  shown 
above. 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Information  furnished  by  subject, 
references,  reports  of  supervisors  and  other  officials;  personal  ac¬ 
tions;  and  doctors. 

Systems  exempted  faom  certain  provisions  of  the  act:  None. 

CASH  OAM  0008.01 

System  naam:  PHS  Commissioned  Coips  Unofficial  Personnel 
Files,  Leave,  Identification  and  Privilege  Card  Records  in 
Operating  Program  Offices  and  Field  Stations. 

Securtty  classIHcatien:  None. 

System  location:  Operating  Offices  of  the  Department  at  the  level 
of  Uie  individual’s  employment 

Categories  of  tedlvidaals  covered  by  the  system:  Commissioned 
Officers,  former  Commissioned  Officers,  and  their  dependents,  as¬ 
signed  to  the  subject  installation. 

Ctecgorles  of  records  In  the  system:  Duplicates  of  personnel  ac¬ 
tions  and  leave  records  maintained  in  station  ffles  for  individuals 
assigned  to  subject  installation.  Identification  and  privilege  card 
records,  and  correspondence  relating  to  above. 

Auttority  lor  maintenance  of  the  system:  Public  Health  Service 
Act  Subsection  201,  et  seq.,  (42  USC  202  et  seq.). 

Routine  uses  of  records  maintatned  la  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sucA  uses:  None. 

Poilctes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  kept  in  secured  area. 

Retrlevabillty:  Alphabetically  indexed  by  name  of  person  and 
SSN.  (Permission  has  been  requested  from  the  Department  for  the 
continued  use  in  this  system  of  the  SSN  as  a  use  witto  Sec. 
7(aK2)(B)  of  the  Privacy  Act).  Used  by  HEW  officials  who  con¬ 
duct  personnel  operations  for  the  Commissioned  Corps. 

Safeguards:  Records  kept  in  secured  area,  safes,  and  building 
guard  force. 

Retention  and  disposal:  Station  personnel  ffles  destroyed  after 
two  years  if  not  used;  leave  records  destroyed  five  years  after 
separation;  other  files  retained  indefinitely.  Identification  and 
privflege  cards  and  records  disposed  of  when  officer  is  no  longer 
entitled  to  use. 

Policies  aad  practices  for  storing,  retrieving,  ocerming,  retaining, 
and  disposing  M  records  in  the  system:  Records  kept  in  secured 
area. 

System  asaaagerfs)  and  addrem:  Administrative  Officers  where  in¬ 
dividual  u  employed. 

NotiBcation  procedure:  Individuals  should  contact  their  super¬ 
visors  or  the  administrative  offices  of  the  organizational  unit  in 
which  employed  regarding  records  pertaining  to  them. 

Record  accem  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  furnished  by  reports  of  su¬ 
pervisors  and  other  officials,  personnel  actions,  and  the  individual. 

ADAMHA  NIMH  0027.02 

System  name:  Maryland  Psychiatric  Case  Register- 

HEW/ADAMHA/NIMH. 

Security  claiilfii  stiou:  None. 

System  location: 

Division  of  Biometry  and  Epidemiology 

NIMH 

and 

Parklawn  Computer  Center 
5600  Fishers  Lane 
Rockvflte,  Marybmd  20852 

Categories  ol  iadividnals  covered  hy  the  system:  Persons  who 
received  care  in  psychiatric  facilities  in  Maryland,  and  Midland  re- 
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sidenU  who  received  care  in  psychiatric  facilities  in  the  District  of 
Cohimbia  durint  the  period  July  1, 1961  •  June  30,  1968. 

Catetortes  of  leeards  in  the  systcni:  Information  contained  on  ad¬ 
mission,  termination,  and  patient  movement  forms  reported  to 
Maryland  Department  of  Mental  Hygiene,  including  demographic, 
sociid,  and  psychiatric  data  pertaining  to  diagnosis,  nature  of 
problem  and  ty^  of  treatment.  Also,  death  data  (e.g.,  cause)  from 
Baltimore  and  State  of  Maryland  death  certificate  records.  Period 
covered:  July  1,  1961  -  June  30,  1968. 

Authority  for  ■atntfuauce  of  the  systca:  Public  Health  Service 
Act  Sections  301,  433(a).  4SS(42  U.S.C.  241,  289k,  289k-l). 

RouthM  uses  of  records  maintaiued  In  the  system,  iacladlag  catego¬ 
ries  of  osers  and  the  purpoM  of  such  nses:  Authorized  representa¬ 
tives  of  agencies  and  organizations  to  process  data  for  epidemiolog¬ 
ic  and  service  utilization  research  studies  and  analyses  based  on 
data  contained  within  the  register  or  by  relating  or  matching  of  re¬ 
gister  data  to  information  from  other  data  systems;  develop 
methodological  techniques.  Results  of  studies  and  analyses  appear 
only  in  group  data  form. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes,  punch  cards,  computer  printouts. 
Retrievability:  By  register  identification  number,  name.  The 
records  are  currently  being  used  to  develop  grouped  statistical  data 
relating  to:  (1)  socud  security  earnings;  (2)  i^ormation  collected  in 
a  special  1%3  population  census  of  the  residents  of  Washington 
County,  Marylud;  (3)  information  from  the  Baltimore  public 
school  system;  and  (4)  information  from  Prince  Georges  and  Mont¬ 
gomery  Counties’  Fan^y  Service  Agencies  in  Maryland. 

Safegnards:  Only  authorized  research  and  computer  staff  have 
acces  to  files. 

Retention  and  disposal:  No  new  patients  are  to  be  added  to 
system  which  wfll  be  maintained  indefinitely  for  research  and  anal¬ 
ysis  purposes. 

System  maaager(s)  said  address: 

Chief,  Applied  Biometrics  Research  Branch 
Division  of  Biometry  and  Epidemiology 
National  Institute  of  Mental  Health 
S600  Fishers  Lane 
Rockville,  Maryland  208S2 
Nodficatkm  procedure:  None. 

Record  aceem  procedures:  None. 

Contesting  record  procedures:  None. 

Record  source  categories:  Forms  submitted  by  psychiatric  facili¬ 
ties  to  Maryland  D<^artment  of  Mental  Hygiene,  and  Maryland 
death  certificate  recoris.  Also  from  (1)  ^ocid  Security  Administra¬ 
tion  aggregate  data;  (2)  The  Johns  Hopkins  University  (Washington 
County  (Md.)  Census  Data);  (3)  Baltimore  Public  School  System; 
and  (4)  Family  Service  Agencies  of  Prince  Georges  and  Mont¬ 
gomery  Counties  (Md.). 

Systems  exempted  from  certain  provisiotts  of  the  act:  An  exemp¬ 
tion  from  notification  access  and  contest  as  a  statistical  record 
system  under  Section  3  (f)(k)(4)  of  the  Privacy  Act  has  been 
granted. 

HRA  NCHSR  Mta.Ol 

System  name:  Nathmal  Center  for  Health  Services  Research  Con¬ 
tract  Records  System  HEW/HRA/NCHSR. 

SecarRy  rlamiBraHsn:  None. 

System  locteian: 

National  Center  for  Health  Services  Research 
5600  Fishers  Lane 
Rockville.  Md.  20852 

Categorfcs  of  tndividnali  covered  by  the  system:  Scientific  and 
management  personnel  of  profit-making  and  non-profit  or  academic 
institutions  contracting  with  NCHSR. 

Categorka  el  records  in  the  system:  Contract  files  containing  bio¬ 
graphical  information  including  Social  Security  number  and  finan¬ 
cial  information  on  principal  scientific  personnd  involved. 

AnthocRy  lor  msintrnsnrr  of  the  system:  PuMk  Health  Service 
Act  Sections  304,305,308  and  1205  (42  U.S.C.  242b.  242c.  242m  and 
300d-4). 

Rnnrtsr  nses  of  records  msintsinrd  in  the  system,  indnding  entego 
rim  of  asers  and  the  pnrpaoes  of  sneh  nses:  None. 


Poiides  and  practices  lar  stariag,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage:  Manual  and  computer  tape. 

RetfievabHlty:  Retrievable  by  name.  Administration  and  oversight 
-  NCHSR  personnel.  Evabutioa  -  NCHSR  personnei  and  scientHic 
consultants.  These  are  professional  services  contracts  to  perform 
agency  functions. 

Safeguards:  Access  to  authorized  personnel;  general  building 
security. 

Retentisn  and  disposal:  Number  of  Yean  held  at  HRA:  In¬ 
definite. 

System  ssanagerfs)  and  address: 

CHiief,  Contracts  Liaisem  Branch,  NCHSR 
Room  15-16,  Parklawn  Building 
5600  Fishers  Lane 
Rockville.  Maryland  20852 
NotiBcation  procedure:  Same  as  above. 

Record  aceem  prncednres:  Same  as  above. 

Contestiag  record  procedures:  Same  as  above. 

Record  source  categories:  Contract  Proposab. 

Systems  exempted  from  certain  prwvWons  of  the  act:  None. 

HSA  RMS  MOMl 

System  name:  Federal  Employee  Occupational  Health  Data  System 
HEW/HSA/BMS. 

SecarRy  dassilicatiaa:  None. 

System  lecatlsn: 

FCB  03.  Room  330 
6525  Bderest  Road 
W.Hyatteville.  Maryland  20782 

Categories  of  indivldnali  cavered  hy  the  ^stem:  Federal  em¬ 
ployees  enroOed  in  PHS/DFEH  HeaMi  Units.  (See  appendix  to 
Division  of  Federal  Empfoyee  Health  (DEFH)  Employee  Health 
Records  System  to  determine  covered  emfdoyees). 

Categories  of  reeards  in  the  system:  Health  Records. 

AnAorRy  far  mahstenanre  of  the  system:  5  USC  7901,  5  USC 
8101,  OMB  Circular  No.  A-72. 

Routine  uses  of  records  sminteined  in  Ae  system,  indnding  catego¬ 
ries  of  users  and  the  pnrposm  of  each  uses:  Pmpose:  access  to  fUes 
of  Aose  persons  claiming  compensation  benefits  due  to  personal  in¬ 
jury  while  on  the  job.  Users:  U.S.  Department  of  Labor,  Officer  of 
Worker’s  Compensation  Program. 

Potteks  and  practlcm  far  stering,  retrieving,  accessing,  retataing, 
and  dkposing  of  records  A  the  system: 

Storage:  Magnetic  tape,  and  <hsc. 

Ritih  lahilhj  Purpose:  The -system  b  designed  to  provide  im¬ 
proved  information  to  DFEH  management  wide  simultaneously 
reducing  the  adminbtrative  workload  on  the  medical  professionals 
in  Ae  beahh  units.  Users:  physicians,  nurses,  oAor  heaUh  profes- 
sionab.  Retrievabdity:  by  SSN.  (Permission  has  been  requested 
from  Ae  Department  tat  the  continned  use  in  Ab  system  of  Ae 
SSN  as  a  use  within  Sec  7  (aX2)(B)  of  the  Privacy  Act.) 

Safeguards:  Access  A  information  limited  to  authorized  DFEH 
persoimd. 

Rctentian  and  dhpoaal:  Number  of  years  held  at  HSA  -  In¬ 
definitely  or  until  6  years  after  reemd  becomes  inactive.  Purged 
from  computer  and  stored  on  computer  tape  for  a  period  of  6  years 
after  ffle  becomes  inactive. 

System  nunagorfs)  and  address: 

Director 

Division  of  Federal  Employee  Heatth 
FCB  03  6526  Belcrest  Road 
HyattsviOe.  Maryland  20782 
NstMItsllsn  prncednre:  Same  as  above. 

Record  aceem  prewidarrs:  Same  as  above. 

Centestteg  recard  preredmss:  Saam  as  above. 

Retard  mures  cstegsrks;  Data  resulting  from  the  clinical  and 
preventiye  services  offered  by  the  PHS/DFEH  Heahh  Units  and 
data  obtained  from  individnaL 
Systems  exempted  frem  certain  pravWans  ef  Ae  act:  None. 

HSA  RMS  MOdjtl 

System  nanm:  PHS  Clinical  AffiBation  Trainee  Records. 
HEW/HSA/BMS. 
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Sccarlly  clnHk«tk>«;  None. 

SyitcBi  .  kwatlM:  See  Appendices  1  and  2  to  Patients  Medical 
Record  System  PHS  Hospital/CIink  System. 

Catctories  ol  indhridnals  corcrcd  by  ttc  system:  Students  serving 
clinical  affiliation  (non-employees  of  PHS  Hospitals  and  Clinics). 

Catc|p>rles  of  records  in  the  system:  Supervisor  evaluations  and 
educational  records. 

Anthority  for  maintenance  of  tbe  system:  Public  Health  Service 
Act  Sec.  321  (42  U.S.C.  248). 

Rontiac  nses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  nsers  and  the  purposes  of  such  nses:  Purpose:  Provide  evalua¬ 
tion  of  trainees  progress  in  affiliation,  professional  reference. 
Users:  Educational  program  staff  at  education  site,  prospective  em¬ 
ployers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

RetrievabOity:  Purpose:  Communication  between  educational  and 
supervisory  stsdf  for  evaluation  of  trainee.  Users:  Director  of  Edu¬ 
cation  at  facility.  Work  and  Staff  Supervisors,  Administration  per¬ 
sonnel.  RetrievabOity:  Alphabetically  by  last  name. 

Safegnards:  Stored  in  locked  files,  access  limited  to  authorized 
personnel. 

Retention  and  disposal:  Number  of  years  held  at  HSA  -  in¬ 
definitely.  How  destroyed  -  shredded. 

System  manager(s)  and  address: 

Director 

Division  of  Hospitals  and  Clinics 
FCB  03,  6S2S  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  Same  as  system  location,  not  including 
Federal  Records  Centers.  Individual  must  contact  appropriate  facili¬ 
ty  directly. 

Record  access  procedures:  Same  as  notification. 

Contestiag  record  procedures:  Same  as  notification. 

Record  source  categories:  Individual,  Clinical  Supervisors  and  ad¬ 
ministrative  personnel  of  facility. 

Systeuu  exempted  from  certain  provisions  of  the  act:  None. 

SSA  EA  PI  0175.02 

System  name:  Automated  Controlled  Correspondence  Extraction 
System  HEW  SSA. 

Security  ciaasificatiou:  None. 

System  locatioa: 

Office  of  Pubhc  Inquiries 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  hulividnais  covered  by  the  system:  Records  are  main¬ 
tained  for  individuals  who  forwai^  a  request  for  information 
directly  to  the  Commissioner  of  the  Social  Security  Administration 
and  for  individuals  whose  requests  to  members  of  Congress,  the 
President,  etc.  are  forwarded  to  the  Commissioner  for  response. 

Categories  of  records  la  the  system:  Information  is  maintained  in 
the  system  solely  to  aid  in  the  control  of  correspondence  through 
the  various  processing  steps.  Information  in  the  records  includes 
the  foBowing:  name  of  individual  involved,  social  security  number 
(if  given),  name  of  third  party  inquirer  (if  present).  Congressman’s 
name  (if  a  congressional  inquiry),  address-to-code  (officiM  to  whom 
inquiry  is  directed),  signature  c(^  (indicates  more  than  one  inqi^ 
about  an  indivklu^),  subject  matter  code,  location  information 
(component  within  tte  Social  Security  Administration  that  received 
the  inquiry  and  date  of  receipt),  and  response  information  (type  and 
date  of  Swial  Security  Admmistration  response). 

Autherity  fur  maNtmaurr  af  the  system:  Sections  20S(a)  and  1631 
of  the  Social  Security  Act,  and  S^tion  413  of  the  Federal  Coal 
Mine  Health  and  Safety  Act  (Black  Lung). 

Rauthm  uses  af  rccards  maiutaiufd  in  the  system,  including  catc^ 
lisB  al  naers  and  the  puipases  af  sudi  uses:  No  routine  uses  for  dis- 
ckMure. 

Pallrict  and  pmctiecs  far  staring,  retrieving,  accessing,  retaining, 
and  dispasiBg  af  racards  in  the  system: 

Stsrags:  The  records  are  maintained  on  magnetic  tape  and  com¬ 
puter  d^s. 


Retrievabiltty:  The  system  is  indexed  by  both  name  and  by  com¬ 
puter  identification  number,  which  are  cross-referred.  It  is  used  to 
control  processing  of  correspondence  within  the  Social  Security 
Administration,  and  to  provide  management  information  regarding 
the  correspondence  process. 

Safugnards:  Records  are  safeguwded  by  limiting  access  to 
specific  system  terminals  located  in  correspondence  processing 
areas.  The  limited  amount  of  identifying  data  (name,  social  security 
number,  and  subject  matter  code)  contained  in  any  given  record 
does  not  warrant  elaborate  safeguards. 

Rrientkm  and  dispoaai:  Records  are  maintained  on-line  in  the 
system  from  the  time  of  control  until  13  months  after  the  final 
response  is  released.  The  records  are  then  maintained  on  magnetic 
tape  for  an  additional  24  months  before  being  erased. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Public  Inquiries 
Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 
Notffication  procedure: 

Chief,  Office  of  Public  Information  Analysis  Staff 
Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Identifying  information  should  include  the  name  of  the  person 
inquued 

about,  the  person  to  whom  the  inquiry  was  sent,  and  the  date 
of  Ae  inquiry. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Inquiries  directed  to  the  Commissioner 
of  Social  Security  Administration  from  members  of  the  public. 

SSA  HI  0175.02 

System  name:  Health  Insurance  Master  Record~HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Cat^orics  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  the  following  categories:  Individuals  age  65  or  over  who 
currently  are,  or  have  been,  entitled  to  health  insurance  benefits 
under  Title  XVHl  of  the  Social  Security  Act;  individuals  under  age 
65  who  have  been  entitled  for  not  less  than  24  consecutive  months 
to  disability  benefits  under  Title  H  of  the  Act  or  under  the  railroad 
retirement  system;  and  the  spouse  or  dependent  children  of  a  per¬ 
son  fully  insured  under  social  security  who  has  chronic  renal  dis¬ 
ease. 

Categories  of  records  in  the  system:  The  system  contains  informa¬ 
tion  on  enrollment,  entitlement.  Part  A  (Hospital)  and  B 
(Supplementary  Medical)  utilization,  query  and  reply  activity, 
health  insurance  bill  and  payment  record  processing,  and  Health  In¬ 
surance  Master  Record  maintenance. 

Anthority  for  maintenance  ol  the  system:  Section  1814  and  1833  of 
Title  XVin  of  the  Social  Security  Act 
Routine  uaes  ol  records  maintained  in  the  system,  incinding  catego¬ 
ries  ol  users  and  the  purposes  ol  such  uses:  The  Health  Insurance 
Master  Record  b  updat^  daily  from  the  Health  Insurance  Dafly 
Master  File,  which  ultimately  creates  the  Carrier  Alphabetic  State 
List  (BEST  List).  The  Health  Insurance  Master  Record  is  ako  used 
to  up^te  the  Health  Insurance  Utilization  Microfilm  and  the 
Chronic  Renal  Disease  Beneficiary  History  File.  Data  from  this 
system  is  disclosed  to  the  RaOroad  Retirement  Board,  Group 
Inpayment  Practice  Plans,  and  Health  Maintenance  Organizations. 

Policies  and  practices  for  stoiteg,  retrieving,  accessteg,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  on  paper  listings,  microfilm,  mag¬ 
netic  tape,  disc  and  punchcards. 

Retrievabilky:  System  is  indexed  by  health  insurance  claim 
number,  and  is  used  to  carry  out  the  tasks  of  enrollment, 
query /reply  activity,  and  health  insurance  bill  and  payment  record 
processing. 

Safegnards:  Unauthorized  personnel  are  denied  access  to  the 
records  area.  Disclosure  is  limited  to  routine  use. 
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EclcatloB  ud  dkponl:  Records  are  closed  out  at  the  end  of  the 
calendar  year  in  which  paid,  held  2  additional  years,  transferred  to 
the  Fedei^  Records  Center,  and  destroyed  after  another  6  years. 
System  maaagerfs)  and  addrcm: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notificatfon  procedure:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  most  convenient  social  security  office 
or  to  the  Social  Security  Administration,  Bureau  of  Heidth  In¬ 
surance,  Health  Insurance  Inquiries  Branch,  Baltimore  Maryland 
2123S.  The  individual  should  furnish  his  or  her  health  insurance 
claim  number  and  name  as  shown  on  social  security  records. 

Record  acccm  procednrcs:  The  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records  from 
the  most  convenient  social  security  office  or  from  SSA,  Bureau  of 
Health  Insurance,  Health  Insurance  Inquiries  Branch,  Baltimore, 
Maryland  2123S. 

Contesting  record  procednrcs:  Same. 

Record  source  eateries:  The  data  contained  in  these  records  is 
furnished  by  the  individual.  There  are  cases,  however,  in  which  the 
identifying  information  is  provided  to  the  physician  by  the  in¬ 
dividual;  the  physician  then  adds  the  medical  information  and  sub¬ 
mits  the  bill  to  the  carrier  for  payment.  Updating  information  is 
also  obtained  from  the  Master  Beneficiary  Record. 

SSA  HI  0375.01 

System  name:  Group  Health  Plan  System  HEW  SSA. 

Security  classificatioa:  None. 

System  locatfam: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  Recipients  of  Part 
A  (Hospital  Insurance)  and  Part  B  (supplementary  medical) 
Medicare  services. 

Categories  of  records  in  the  system:  The  system  contains  informa¬ 
tion  alMut  a  beneficiary’s  health  insurance  entitlement  and  supple¬ 
mentary  medical  benefits  usage. 

Authority  lor  mitetenancc  of  the  system:  Sections  1866  and  1876 
of  Title  XVni  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  cMego- 
rtes  <d  users  and  the  purposes  of  such  uses:  Group  health  plans  noti¬ 
fy  the  Social  Security  Administration,  usually  on  a  monthly  basis, 
of  new  members  to  Ik  added  to  the  membership  roll  or  of  termina¬ 
tions  to  be  deleted  from  the  roll.  The  Group  Health  Plan  operation 
passes  records  of  these  changes  to  the  health  insurance  master 
record  for  checking  eligibility  to  health  insurance.  Once  eligibility  is 
confirmed,  the  Group  Health  Plan  operation  records  the  chuges  on 
the  Group  Health  Pbui  master  fQe.  On  a  monthly  basis,  the  opera¬ 
tion  prepares  a  listing  of  aU  transactions  submitt^  by  each  plan,  in¬ 
dicating  those  accepted,  rejected,  or  held  pending  for  further 
processing.  The  listi^  is  mafled  to  the  plans  for  reconciling  (or  ad¬ 
justing)  member  records.  Once  a  month  the  Group  Health  Plan 
system  sends  a  tape  record  of  active  members  to  the  health  in¬ 
surance  master  file  update  operation  which  posts  prorata  credits  to 
the  member’s  health  insurance  master  record.  Any  changes  to 
group  health  plan  member  records  noted  in  the  health  insurance 
master  file  (e.g.,  death  terminations)  are  relayed  back  to  the  Group 
Health  Plan  system  for  updating  of  the  Group  Health  Plan  master 
record.  TlKse  items  are  shown  on  the  montUy  listing  of  transac¬ 
tions  provided  to  the  plans. 

Puttdes  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  recardb  in  the  systasa: 

Storage:  Magnetic  tape  and  paper  listing. 

Retrievabillty:  The  system  is  indexed  by  health  insurance  claim 
number. 

*?airpiariis  Only  authorized  personnel  have  direct  access  to  in¬ 
formation  in  the  Group  Health  Plan  system.  In  addition.  Group 
Health  Plan  personnel  are  advised  that  iiiformation  is  confidential. 

Rrtrntisn  and  dispaani:  Health  insurance  materials  used  to  sup¬ 
port  the  accuracy  of  the  charge  per  service  billed  by  the  plan  are 
retained  for  3  years,  then  destroyed. 

Syateas  managerfs)  and  address: 

Dvector,  Bureau  of  Health  Insurance 
6401  Security  Boulevard 


Baltimore,  Maryland  2123S 

Natillcatian  procednre:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  Social  Security  Administration,  Bureau 
of  Health  Insurance,  Division  of  Direct  Reimbursement,  Group 
Practice  Prepayment  Plan  Branch,  Baltimore,  Maryland  2123S.  The 
individual  should  furnish  his  or  hw  health  insurance  claim  number 
as  shown  on  social  security  records. 

Record  access  procedures:  Same. 

Contestiag  record  procedures:  Same. 

Record  source  categories;  The  identifying  information  contained  in 
these  records  is  obtained  from  the  group  health  plans  (which  ob¬ 
tained  the  data  from  the  individual  concerned). 

SSA  HI  •S75.M 

Systeai  aame;  Reconsideration  and  Hearing  Case  Files  (Part  A) 
Hospital  Insurance  Program  HEW  SSA. 

Security  claasiBcatiaB:  None. 

System  locatiaa: 

Social  Security  Administration 
Bureau  of  Health  Insurance 

Division  of  Special  Operatioiu,  Reconsideration  Branch 
Baltimore,  Maryland  2123S 

Categories  oi  iadividBals  covered  by  the  system:  Individuals 
dissatiMied  with  an  initial  determination  as  to  the  amount  of 
benefits  payatde  on  the  beneficiary’s  behalf  under  the  hospital  in¬ 
surance  program  who  have  filed  either  an  expressed  or  implied 
request  for  reconsideration. 

Categsries  of  records  in  the  system:  Reconsideration  development 
and  case  summary;  Part  A  -  review  action;  complaint  sheet;  HA- 
SOl,  Request  for  Hearing;  SSA-S61  Request  for  Reconsideration; 
and  comparable  forms  and  evidence  furnished  by  betKfkiaries  or 
their  representatives,  intermediary  action,  correspondence.  Social 
Security  Administration  determination.  Administrative  Law  Judges’ 
decisions,  original  bills.  Appeals  Council  decisions  and  related  cor¬ 
respondence. 

AathorRy  for  matotenanoe  oi  the  system:  Sections  1812,  1814,  and 
1816  of  Tite  XVni  of  the  Social  Security  Act 
Ronttoe  nam  of  records  maintatoed  to  the  system,  toclndtog  catego¬ 
ries  of  naers  and  the  pnrpooes  of  each  naes:  The  purpose  of  this  set 
of  records  is  to  document  and  siqrport  the  beneficiary’s  r^uest  for 
reconsideration,  and  where  applicable,  a  hearing  and  possible  court 
review.  It  also  documents  the  action  taken  by  the  Social  Security 
Administration  in  these  actions  and  is  used  to  update  the  Centr^ 
Office  records,  reconsideration  hearings,  appeals  and  court  cases 
which  are  maintained  on  magnetic  tape. 

Polktes  and  practlcm  tor  startog,  ritrh  ring,  acccaring,  retatotog, 
and  iHipiriag  of  records  to  the  system: 

Storage:  Records  maintained  in  file  cabinets. 

RetrtevaMlity;  The  system  is  indexed  by  health  insurance  claim 
number. 

Safeguards:  The  file  is  closed  to  unauthorized  personnel.  Disclo¬ 
sure  of  records  is  limited  to  routine  uses. 

Rrtenttou  and  dtspooal:  Records  are  placed  in  inactive  file  when 
final  action  is  taken  on  the  case  and  closed  out  at  the  end  of  the 
calendar  year  in  which  final  action  wu  taken.  They  are  held  2  addi¬ 
tional  years,  transferred  to  the  Federal  Records  Center  and 
destroyed  after  S  years. 

System  aunagerfs)  and  address:  Director,  Bureau  of  Health  In¬ 
surance. 

Notification  procedure:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  Social  Security  Administration,  Bureau 
of  Health  Insurance,  Reconsideration  Branch.  The  individual 
should  furnish  his  or  her  health  insurance  claim  number  and  name 
as  shown  on  social  security  reccuds. 

Record  aecem  procedures:  The  individnal  can  obtain  information 
on  the  procednres  for  gaining  access  to  and  contesting  records  from 
the  most  amvenient  social  security  office  or  from  the  Social 
Security  Administration,  Bureau  of  Health  Insurance,  Health  In¬ 
surance  Inquiries  Branch,  Baltimore,  Maryland  2I23S 
Contesttog  reeard  procedures:  Same. 

Record  source  cutegartes:  The  iuformatioa  coutained  in  these 
records  b  furnished  by  the  beneficiary,  hb  reinesentative,  or  other 
person  requesting  a  revbw  (d  the  claim  and  from  the  renewing 
authority  (the  supplementary  health  insurance  carrier). 
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SSA  HI  M75.02 

Syitm  umc:  Medicare  Beneficiary  Correspondence  Files  HEW 
SSA. 

Sccnrhy  claulBcaHon;  None. 

System  location: 

Social  Security  Administration 

Bureau  of  Hedth  Insurance  (or  Bureau  of  Data  Processing) 
Baltimore,  Maryland  2123S 

All  Health  Insurance  Regional  Offices  (see  Appendix  C, 

Section  2). 

Intermediaries  and  carriers  (see  Appendix  C,  Sections  3  and  4). 
Categories  ol  indhidnals  covered  by  the  system:  Beneficiaries  and 
others  who  correspond  with  the  Social  Security  Administration,  Bu¬ 
reau  of  Data  Processing  or  Bureau  of  Health  Insurance,  and/or  its 
carriers  and  intermediarws. 

Categories  of  records  in  the  system:  Correspondence  containing 
inquiries,  complaints,  or  suggestions  received  by  the  Social  Securi- 
^  Administration  district  offices.  Central  OfHce,  regional  offices, 
intermediaries,  and  carriers. 

Aathority  lor  maintenance  of  the  system:  Section  1872  of  Title 
XVin  of  the  Social  Security  Act 

Rontine  ases  ol  records  maintained  hi  the  system,  inciadiag  catego¬ 
ries  of  nsers  and  the  parp<m  of  sndi  nses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dhtpoaing  of  records  la  the  system: 

Storage:  Records  maintained  in  file  cabinets. 

Rctrievability:  The  system  is  indexed  by  health  insurance  claim 
number.  If  the  correspondent  has  not  fur^hed  his  claim  number, 
the  correspondence  b  filed  alphabetically,  using  the  last  name  of 
the  correspondent  It  b  used  to  control  correspondence  in  connec¬ 
tion  with  Medicare. 

Sofegaards:  The  file  area  b  closed  to  unauthorized  personneL 
Rctantioa  and  disposal:  Correspondence  b  destroyed  I  year  after 
the  close  of  the  year  in  which  the  records  are  dated;  except  where 
records  are  requbed  to  document  a  specific  claim,  reconsideration, 
appeal,  or  sim^  case,  the  Hies  are  treated  in  accordance  with  the 
instructions  for  the  specific  file. 

System  maaagcr(s)  and  address: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procednre:  Inquiries  and  request  for  records  should 
be  directed  to  the  same  address  as  that  with  which  the  correspon¬ 
dence  was  initiated. 

Record  access  procedwes:  The  individuai  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records  from 
the  Social  Security  Adminbtration,  Bureau  of  Data  Processing,  or 
Bureau  ot  Health  Insurance,  (Health  Insurance  Inquiries  Branch) 
Baltimore,  Maryland  21235. 

CniiSi  sting  record  procedures:  Same. 

Record  source  categories:  The  initial  correspondence  in  these 
records  b  prepared  by  the  beneficiary  or  other  inquiries;  the 
response  b  prepared  by  the  appropriate  Social  Security  Adminbtra¬ 
tion  component 


SSA  HI  CAR  0175.02 

System  name:  Carrier  Medicare  Claims  Records  HEW  SSA. 

Security  clamification:  None. 

System  location:  Carriers,  under  contract  to  Social  Security  Ad¬ 
ministration  (^e  Appendix  C,  section  4). 

Categories  of  tedividnak  covered  by  the  system:  Recipients  of  Part 
B  (Supplementary  Medical)  Medicare  benefits. 

Categories  of  records  in  the  system:  Request  for  Payment;  Pro¬ 
vider  BQUng  for  Patient  Services  by  Physician;  Prepayment  Han  for 
Group  Medicare  Practices  Dealing  through  a  Carrier;  Request  for 
Claim  Number  Verification;  Payment  Record  Transmittal;  State¬ 
ment  of  Person  Regarding  Medicare  Payment  for  Medical  l^rvkes 
Furnished  Deceased  Patient;  Ri^rt  of  Prior  Period  of  Entitlement; 
itemizml  billa  and  other  similar  documents  from  beneficiaries 
required  to  support  payments  to  physicians  and  other  suppliers  of 
Part  B  Medicare  services. 

Authority  lor  maintenance  of  the  system:  Sections  1842  and  1874 
of  title  XVIH  of  the  Social  Security  Act. 

Routtee  uses  of  records  maintained  iu  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  at  such  uses:  The  record  b  prepa^ 
by  the  beneficiary  and  b  used  by  the  carriers  to  determine  amount 
of  and  entitlement  to  Part  B  benefits.  The  biBs  are  retained  by  the 
carriers.  The  record  b  also  used  to  update  the  Part  B  Physi¬ 
cian/Supplier 

25, (MO  Ibting.  Disclosures  of  physician’s  customa^  charge  data 
are  made  to  state  audit  agencies  in  order  to  ascertain  the  correct¬ 
ness  of  Title  XIX  charges  and  payments. 

Policies  nd  practices  for  storing,  retrieving,  acccssiag,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Records  maintained  on  paper. 

RetrisvabiUty:  System  b  indexed  by  health  insurance  claim 
number. 

Safeguards:  Unauthorized  personnel  are  denied  access  to  the 
records  area.  Disclosure  b  limited. 

Retention  aad.dispoaal:  Close  out  at  the  end  of  the  calendar  year 
in  which  paid,  two  additional  years,  transferred  to  Federal  Records 
Center  and  destroy  after  another  six  years. 

System  manager(s)  and  addrem: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  most  convenient  social  security  office 
or  to  Slocial  Security  Adminbtration,  Bureau  of  Health  Insurance, 
Health  Insurance  Inquiries  Branch,  Baltimore,  Maryland  21235.  The 
individual  should  furnish  hb  or  her  health  insurance  claim  number 
and  name  as  shown  on  social  security  records. 

Record  acoem  procedures:  The  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records  from 
the  most  convenient  social  security  office  or  from  Social  Security 
Adminbtration,  Bureau  of  Heal^  Insurance,  Health  Insurance 
Inquiries  Branch,  Baltimore,  Maryland  21235. 

Contesting  record  prooednres:  Same. 

Record  source  categories:  The  data  contained  in  these  records  b 
furnished  by  the  individual.  In  most  cases,  the  identifying  informa¬ 
tion  b  proi^ed  to  the  physician  by  the  individual.  The  physician 
then  adds  the  medical  information  and  submits  the  bill  to  the  carri¬ 
er  for  payment  /* 
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